
CITY OF ELKO NEW MARKET 
CITY COUNCIL AGENDA 

ELKO NEW MARKET CITY HALL 
601 MAIN STREET 

ELKO NEW MARKET, MINNESOTA 55054 
THURSDAY, NOVEMBER 17, 2016 

 
BUSINESS MEETING 

7:30 PM 
 

REVISED AGENDA 
1. Call to Order 

 
2. Pledge of Allegiance 

 
3. Adopt/Approve Agenda 
 
4. Presentations, Proclamations and Acknowledgements 

 
5. Public Comment 

Individuals may address the Council about any item not contained on the regular agenda. The Council may limit the time 
allotted to each individual speaker. A maximum of 15 minutes will be allotted for Public Comment. If the full 15 minutes are 
not needed for Public Comment, the City Council will continue with the agenda. The City Council will not normally take any 
official action on items discussed during Public Comment, with the exception of referral to staff or commission for future 
report. 
 

6. Consent Agenda: 
All matters listed under consent agenda are considered routine by the City Council and will be acted on by one motion in the 
order listed below. There may be an explanation, but no separate discussion on these items. If discussion is desired, that item 
will be removed from the consent agenda and considered separately. 

a. Approve Minutes from October 27, 2016 City Council Meeting 
b. Approve Payment of Claims and Electronic Transfer of Funds 
c. Adopt Resolution 16-78 Approving Letter Of Agreement Between The City Of Elko New 

Market and International Union Of Operating Engineers, Local  No. 49, AFL-CIO 
d. Approve 2017 Salary Schedules 
e. Authorize Compensation and Classification Plan Update 
f. Approve Agreement with Metropolitan Council for Planning Assistance Grant 
g. Approve City Administrator Performance Review Summary 
h. Adopt Resolution 16-79 Authorizing Donation to the Scott County Historical Society 
i. Adopt Resolution 16-80 Canvassing Returns of Votes for the City of Elko New Market 
j. Approve 2017 Employee Benefits Plan 
k. Approve Employment Agreement with Craig Anderson 
l. Adopt Resolution 16-81 Authorizing the Levy of Special Assessments for the Collection of 

Delinquent Utility Bills and Charges for Services 
m. Adopt Resolution 16-82 Transfer of Escrow Funds 

 
7. Public Hearings 

 
8. General Business 

 
 



9. Reports: 
a. Administration 

i. Drop Off Day 
b. Public Works 

i. Public Works Superintendent’s Monthly Report 
c. Police Department 

i. Police Chief’s Monthly Report 
d. Fire Department 
e. Engineering 
f. Community Development 
g. Parks Department  

i. Parks & Recreation Commission Update 
h. Other Committee and Board Reports: 

i. Scott County Association for Leadership and Efficiency (SCALE) 
ii. Minnesota Valley Transit Authority (MVTA) 

iii. I35 Solutions Alliance 
iv. Chamber of Commerce 
v. Regional Council of Mayors  

vi. Civic & Community Events Committee (CCEC) 
vii. 50 By 30 Collective Impact Project 

1. Steering Committee 
2. Transportation Committee 
3. Housing Committee 
4. Workforce Committee 

 
10. Discussion by Council 

 
11. Adjournment 

 



CITY OF ELKO NEW MARKET 
SCOTT COUNTY, MINNESOTA 

CITY COUNCIL MEETING 
601 MAIN STREET 

ELKO NEW MARKET, MINNESOTA 55054 
THURSDAY, OCTOBER 27, 2016 

 
 

 
1. CALL TO ORDER 

The meeting was called to order by Mayor Crawford at 7:31 p.m. 
Members Present: Mayor Crawford, Councilmembers: Berg, Julius, Timmerman and Timmons 
Members Absent: None 
Also Present: City Administrator Terry, City Attorney Poehler,  Police Chief Mortenson, City 
Engineer Revering, and City Clerk Green 
 

2. PLEDGE OF ALLEGIANCE 
Mayor Crawford led the Council and audience in the Pledge of Allegiance. 
 

3. ADOPT/APPROVE AGENDA 
MOTION by Councilmember Timmons, second by Councilmember Julius to approve the revised 
agenda.  

Add 9 – Administration – Discuss November 17th Council Meeting time. 
APIF, MOTION CARRIED 

 
4. OATH OF OFFICE 

Mayor Crawford gave the Oath of Office to Police Officer Melissa Wirtz 
 

5. PRESENTATIONS, PROCLAMATIONS AND ACKNOWLEDGEMENTS 
None 
 

6. PUBLIC COMMENT 
Scott County Commissioner Tom Wolf gave the Council an update of County activities including 
the County Board Meeting, which Tom Terry and Renee Christianson attended, regarding the 
I35/CSAH 2 area. 
 

7. CONSENT AGENDA 
MOTION by Councilmember Julius, second by Councilmember Timmons to approve the 
Consent Agenda. 
 

a. Approve Minutes from October 13, 2016 City Council Meeting  
b. Approve Payment of Claims and Electronic Transfer of Funds  
c. Approve 2016 Fire and Rescue Services with Cedar Lake Township and New 

Market Township 
d. Approve Subdivision Identification Sign Amendment 
e. Windrose Park West Conveyance  

i. Adopt Resolution 16-76 Conveyance of Property 
ii. Adopt Ordinance No. 142 Rezoning Property 

f. Adopt Resolution 16-77 Economic Development Incentive Grant Application  



 
APIF, MOTION CARRIED 
 

8. PUBLIC HEARINGS 
None 
 

9. GENERAL BUSINESS 
Amendment to Elko Speedway Liquor License Requirement 
This item was continued from the October 27, 2016 Council Meeting. 
 
The City Council, with input from Tom Ryan, discussed this item at length.  Council was in 
consensus regarding Tom Ryan’s request for a single service area that represents the larger 
service area on the site that coincides with one license.  However, security considerations for the 
large service area were to be included. Council directed Staff to continue moving this item 
forward and to work with Tom Ryan as necessary.  
 
At the November 17th Council Meeting, Staff will bring all documentation required to: 
 Amend the current ordinance to provide for the issuance of a single license.    
 Amend the City’s Fee Schedule to provide for a separate On-Sale Intoxicating Liquor 

License at the Elko Speedway Facility and set the fee at the same amount charged for 
other on-sale establishments in the City. 
 

Elko Speedway Zoning and Licensing Enforcement Issues 
The Council and Staff, along with Tom Ryan, discussed the zoning and licensing of the Elko 
Speedway.  Council directed Staff to review the PUD, including the removal of the annual 
business licensing but include some of the provisions of the licensing in the PUD. 
 

10 REPORTS 
a. ADMINISTRATION 

November 17, 2016 Council Meeting Time 
Due to the items on the November 17th Council Work Session agenda, Administrator 
Terry inquired if the Council would like to start earlier or move the business meeting to a 
later time.  Council directed Staff to schedule the Work Session for 6:00 p.m. on 
November 17th and start the business meeting at the regular time of 7:30 p.m. 
 
Draft 2017 Legislative Policies 
The Council discussed the draft 2017 Legislative Policies for Metro Cities and designated 
Mayor Crawford to represent the City of Elko New Market at the Policy Adoption 
meeting on November 30, 2016. 
 
Metropolitan Council Governance Meetings 
The Council designated Councilmember Julius and Councilmember Timmerman to 
attend these meetings as representatives of the City of Elko New Market. 
 
Donation Request Scott County Historical Society 
The Council directed Staff to bring back all documentation required to donate to Scott 
County Historical Society. 
 

b. PUBLIC WORKS 
None 
 



c. POLICE DEPARTMENT 
None 
 

d. FIRE DEPARTMENT 
None 
 

e. ENGINEERING 
  Council took a 2 minute recess before discussing Capital Improvement Plan 
Capital Improvement Plan 
Engineer Revering and Administrator Terry asked for Council feedback on 
the information presented for projects that will be new to the plan or that have been 
updated based on new information. 
 
Council directed Staff that the Capital Improvement Plan should not include trail 
projects, but include the Police Department Interior Improvements and prioritize projects 
that maintain, repair or replace existing infrastructure and equipment purchasing. 
 

f. COMMUNITY DEVELOPMENT 
None 
 

g. PARKS DEPARTMENT 
Written Parks and Recreation Minutes included in Council Packet. 
 

h. OTHER COMMITTEE AND BOARD REPORTS 
i. SCALE 

None  
 

ii. MVTA 
Councilmember Timmons gave the Council an update from the last MVTA 
Meeting which included a diagram of transit routes and projecting transit route 
for next five years. 
 

iii. I35 SOLUTIONS ALLIANCE 
None   
 

iv. CHAMBER OF COMMERCE 
Councilmember Timmerman gave a brief update on current Chamber activities 
including Scarecrow Contest, Tree Lighting and Ladies Night Out. 
 
Council and Staff discussed who should be attending the City and Chamber 
regular meetings.  It was determined that the attendees should be One 
Councilmember, Chamber President, Chamber Vice President, Chamber 
Representative, Administrator Terry and City Clerk Green.  
 

v. Regional Council of Mayors 
None 
 

vi. Community & Civic Events Committee (CCEC)  
City Clerk Green gave an update on Halloween Party to be held Saturday, 
November 26, 2016. 



 
 

vii. 50 By 30 Collective Impact Project  
1. Steering Committee - None 
2. Transportation Committee – Councilmember Berg gave a brief update on 

status of the committee. 
3. Housing Committee - None 
4. Work Force Committee - None 

 
11. DISCUSSION BY COUNCIL 

Mayor Crawford updated the Council that the Fire District Workgroup Meeting was not held as 
Staff is still researching some information. 
 
Councilmember Julius, along with the rest of the Council, wished all candidates good luck in the 
upcoming General Election. 
 

12. ClOSED MEETING – City Administrator Performance Review 
MOTION by Councilmember Timmons, second by Councilmember Julius to close the Business 
Meeting at 10:32 p.m. APIF, MOTION CARRIED 
 
MOTION by Councilmember Julius, second by Mayor Crawford to close the Closed Meeting 
and open the Business Meeting at 10:36 p.m.  APIF, MOTION CARRIED 
 

13. ADJOURNMENT 
MOTION by Councilmember Julius, second by Councilmember Timmons to adjourn the 
meeting at 11:00: p.m.  APIF, MOTION CARRIED 



 STAFF MEMORANDUM 
 
 
 
SUBJECT: Presentation of Elko New Market Claims and Electronic Transfer of 

Funds 
MEETING DATE: November 17, 2016 
PREPARED BY: Sandra Green, City Clerk 
REQUESTED ACTION: Approve payment of current claims 
 
COMMUNITY VISION: 

 A mature growing freestanding suburb of the Twin Cities Metropolitan Area, preserving 
historic landmarks and small town character while providing suburban amenities and 
services, as well as full range of employment, housing, business, service, social, 
technology infrastructure and recreational opportunities for citizens and visitors 

 Promote a diverse commercial base including light industrial and facilitating planned 
redevelopment which will be aesthetically pleasing with architectural standards that 
promotes quality development 

 Provide a full range of municipal services to its residents. The City will allocate sufficient 
resources to meet the growing needs of the community 

 A comprehensive park and trails system that will have sufficient facilities, play fields and 
open space to meet the needs of residents 

 An effective and efficient transportation system, including access to the greater 
metropolitan area, transit opportunities, and improved connectivity to the interstate 

 Provide community oriented local government and be financially sound, engaging in 
long-term financial planning to provide municipal services without undue burden on tax 
payers 

5 YEAR GOALS: 
 Diverse tax base, employment opportunities, additional businesses and services, 

promote high quality broad spectrum of residential development 
 Advance “shovel ready” status of areas guided for commercial and industrial 

development 
 Acquisition of land for public purposes, position City to take advantage of land 

acquisition opportunities  
 Enhance quality of life through parks, trails, recreational programming and cultural 

events 
 The development of residential lots and an increase in residential building permit activity 

COMMUNITY ORIENTED LOCAL GOVERNMENT: 
 Community Involvement 
 Organizational Improvement 
 Problem Solving 
 Performance Measurement 
 Professionalism 

  



 
BACKGROUND: 
Each month the City Clerk presents for approval the Elko New Market Claims and Electronic 
Transfer of Funds. 
 
 
BUDGET IMPACT: 
Budgeted 
 
Attachments: 
 Check Summary Register   

   



 CITY OF ELKO/NEW MARKET 11/11/16 2:42 PM 
 Page 1 
 *Check Summary Register© 

 November 17,  2016 

 Name Check Date Check Amt 

AUTO PAYS 
Paid Chk#  004581E MN DEPT OF REVENUE 10/20/2016 $30.45 AMENDED QTR 1 SALES TAX 
Paid Chk#  004582E MN DEPT OF REVENUE 10/20/2016 $124.94 AMENDED QTR 2 SALES TAX 
Paid Chk#  004583E MN DEPT OF REVENUE 10/20/2016 $761.00 AMENDED QTR 3 SALES TAX 
Paid Chk#  004584E HEALTH EQUITY, INC. 10/6/2016 $175.46 Craig 40.00, Stef 80.46, Chad  
Paid Chk#  004585E HEALTH EQUITY, INC. 10/6/2016 $26.55 Monthly Health Equity Account  
Paid Chk#  004586E TASCOLINE.COM 10/6/2016 $115.38 Deduction to Employee Flex Sav 
Paid Chk#  004587E PERA 11/3/2016 $6,408.39 Vendor Liability 
Paid Chk#  004588E MN DEPT OF REVENUE 11/3/2016 $1,583.98 Vendor Liability 
Paid Chk#  004589E INTERNAL REVENUE SERVICE 11/3/2016 $8,063.53 Vendor Liability 
Paid Chk#  004590E MINNESOTA ENERGY  11/14/2016 $27.87 26518 France Avenue 
Paid Chk#  004591E MINNESOTA ENERGY  11/14/2016 $21.25 26518 France Avenue 
Paid Chk#  004592E XCEL ENERGY 11/21/2016 $160.91 Storage 
Paid Chk#  004593E XCEL ENERGY 11/22/2016 $171.10 Lift Station / 10010 Ptarmigan 
Paid Chk#  004594E XCEL ENERGY 11/23/2016 $4,277.88 25499 Natchez Ave - Water Trea 
Paid Chk#  004595E XCEL ENERGY 11/22/2016 $215.57 Park Shelter - 26518 France Av 
Paid Chk#  004596E XCEL ENERGY 11/18/2016 $203.13 26536 France Ave 
Paid Chk#  004597E MN VALLEY ELECTRIC COMPANY 11/9/2016 $10.74 City of Elko Park, Elko 
Paid Chk#  004598E MN VALLEY ELECTRIC COMPANY 11/9/2016 $10.00 Windrose/Oakridge Siren, Elko 
Paid Chk#  004599E XCEL ENERGY 11/18/2016 $607.96 Library - 100 J Roberts Way 
Paid Chk#  004600E MN VALLEY ELECTRIC COMPANY 11/22/2016 $1,394.24 Streetlights, Elko 
Paid Chk#  004601E MN VALLEY ELECTRIC COMPANY 11/9/2016 $68.96 Glenborough Dr & Chowen 
Paid Chk#  004602E MN VALLEY ELECTRIC COMPANY 11/22/2016 $35.13 Whispering Creek Lights 
Paid Chk#  004603E MN VALLEY ELECTRIC COMPANY 11/22/2016 $34.57 27059 Beard Ave Lift Pump 
Paid Chk#  004604E MN VALLEY ELECTRIC COMPANY 11/22/2016 $10.00 9750 Oxford Ln Siren 
Paid Chk#  004605E MINNESOTA ENERGY  11/16/2016 $21.25 408 Carter Street 
Paid Chk#  004606E MINNESOTA ENERGY  11/16/2016 $21.25 359 James Parkway 
Paid Chk#  004607E MINNESOTA ENERGY  11/16/2016 $57.43 110 J Roberts Way - Library 
Paid Chk#  004608E MINNESOTA ENERGY  11/14/2016 $16.23 26518 France Avenue 
Paid Chk#  004609E MINNESOTA ENERGY  11/14/2016 $49.38 PW Facility - Gas Utilities 
Paid Chk#  004610E MINNESOTA ENERGY  11/14/2016 $21.25 25499 Natchez Ave - WTP 
Paid Chk#  004611E MINNESOTA ENERGY  11/21/2016 $80.76 50 Church Street 
Paid Chk#  004612E MINNESOTA ENERGY  11/21/2016 $96.32 601 Main Street 
Paid Chk#  004613E MINNESOTA ENERGY  11/21/2016 $55.94 151 Williams Street 
   Total Checks $24,958.80 

PRE-PAID 
Paid Chk#  036429 KLINE WELDING INC. 10/24/2016 $0.00 Perscription Drug Receipticle 
Paid Chk#  036430 KLINE WELDING INC. 10/24/2016 $1,682.63 Perscription Drug Recepticle 
Paid Chk#  036431 TASC - Client Invoices 10/26/2016 $27.08 
Paid Chk#  036432 SCOTT COUNTY RECORDER 10/31/2016 $46.00 Easement Encroachment Agreemen 
Paid Chk#  036433 CHIHOS, CHARLIE 11/3/2016 $52.28 
Paid Chk#  036434 NAGEL, MARK 11/3/2016 $1,182.58 
Paid Chk#  036435 VERIZON WIRELESS 11/2/2016 $701.69 Cell Phones 
Paid Chk#  036436 IUOE LOCAL #49 11/3/2016 $96.90 Monthly Dues 
Paid Chk#  036437 VOIDED CHECK   
Paid Chk#  036438 UNITED STATES POSTAL SER 11/9/2016 $310.39 Postage 
 Total Checks $4,099.55 

 

 

 

 

 

 

 

 

 

 

 



CHECK SUMMARY 
Paid Chk#  036440 ACE HARDWARE & PAINT 11/17/2016 $2.99 PW - Operating Supplies 
Paid Chk#  036441 ACE HARDWARE & PAINT2 11/17/2016 $7.57 PW - Fleet Maint & Equip 
Paid Chk#  036442 AEM FINANCIAL SOLUTIONS 11/17/2016 $5,892.00 Financial Services 
Paid Chk#  036443 AIRGAS USA, LLC 11/17/2016 $144.63 FD - Oxygen 
Paid Chk#  036444 ALIZA AMEEN 11/17/2016 $138.62 PT Pay 
Paid Chk#  036445 ASPEN EQUIPMENT CO. 11/17/2016 $661.42 Fleet Maint & Equip 
Paid Chk#  036446 B T AUTOMOTIVE 11/17/2016 $348.28 PW - Fleet Maint & Equip 
Paid Chk#  036447 BOEVAAG PLUMBING INC. 11/17/2016 $350.00 Sewer Meters 
Paid Chk#  036448 BOLTON & MENK 11/17/2016 $34,475.23 T16.109907 - I-35 Utility Exte 
Paid Chk#  036449 LINDA BORGEN 11/17/2016 $314.25 PT Pay 
Paid Chk#  036450 BROWNELLS, INC. 11/17/2016 $879.95 Misc - Sights for Rifles 
Paid Chk#  036451 VERNON CHRISTENSEN 11/17/2016 $384.00 PT Pay 
Paid Chk#  036452 LORI CLAUSEN 11/17/2016 $95.00 PT Pay 
Paid Chk#  036453 COMMERCIAL ASPHALT  11/17/2016 $469.45 NP33391 - PW Streets 
Paid Chk#  036454 CULLIGAN BOTTLED WATER 11/17/2016 $31.50 Bottled Water 
Paid Chk#  036455 D R ELECTRIC, LLC 11/17/2016 $412.00 PW - Building Repairs 
Paid Chk#  036456 DESIGN STUDIOS 11/17/2016 $220.00 Update to Logo 
Paid Chk#  036457 E.H. RENNER & SONS 11/17/2016 $27,294.95 Wells 2&3 - Pay Req #16 
Paid Chk#  036458 EARL F. ANDERSON, INC. 11/17/2016 $89.00 PW - Signs 
Paid Chk#  036459 ECOLAB 11/17/2016 $64.43 Pest Control 
Paid Chk#  036460 FASTENAL COMPANY 11/17/2016 $396.16 PW - Operating Supplies 
Paid Chk#  036461 FRANCOTYP-POSTALIA, INC. 11/17/2016 $120.00 Postage Machine Rental 
Paid Chk#  036462 TODD FRIEDGES 11/17/2016 $5,100.00 Landscape Escrow 
Paid Chk#  036463 FRONTLINE PLUS FIRE &  11/17/2016 $158.17 PD - Repair Warning Siren 
Paid Chk#  036464 FUZIONPRINT 11/17/2016 $550.09 City Newsletter 
Paid Chk#  036465 G&K SERVICES 11/17/2016 $60.54 PW - Uniforms 
Paid Chk#  036466 GOPHER STATE ONE CALL 11/17/2016 $75.60 Locates 
Paid Chk#  036467 GRAINGER 11/17/2016 $110.57 PW - Buildings 
Paid Chk#  036468 GREAT LAKES MANAGEMENT 11/17/2016 $225.00 Library - Quarterly Mgmt Fee 
Paid Chk#  036469 DAVID GREER 11/17/2016 $156.75 PT Pay 
Paid Chk#  036470 HAWKINS, INC. 11/17/2016 $279.52 PW - Water Chemicals 
Paid Chk#  036471 HENNEPIN TECHNICAL COLLEGE 11/17/2016 $800.00 FD - Training 
Paid Chk#  036472 THOMAS HUMPHREY 11/17/2016 $264.00 PT Pay 
Paid Chk#  036473 INNOVATIVE OFFICE SOLU  11/17/2016 $139.81 Kitchen Supplies 
Paid Chk#  036474 INTERSTATE POWER SYSTEMS 11/17/2016 $1,019.00 PW - Sewer Repairs 
Paid Chk#  036475 K MICHAEL HOMES 11/17/2016 $5,100.00 Erosion Deposit - 10010 Ponds  
Paid Chk#  036476 LAKEVILLE SANITARY, INC. 11/17/2016 $390.58 11756 - Wagner Park 
Paid Chk#  036477 LAKEVILLE TROPHY CO. 11/17/2016 $38.70 Engraved Bench Plates 
Paid Chk#  036478 MAREKS TOWING & REPAIR INC. 11/17/2016 $527.59 FD - Fleet Maint 
Paid Chk#  036479 MARKET VILLAGE SR RESID 11/17/2016 $362.41 Water/Sewer 5% - Sep 2016 
Paid Chk#  036480 MENARDS - DUNDAS 11/17/2016 $153.58 PW - Buildings 
Paid Chk#  036481 MN CRITTER GETTERS, INC. 11/17/2016 $1,174.00 Monthly Animal Control - Oct 2 
Paid Chk#  036482 MINNESOTA PIPE & EQUIPMENT 11/17/2016 $296.67 PW - Stormwater Repairs 
Paid Chk#  036483 MN STATE FIRE DEPT ASSN. 11/17/2016 $148.00 Membership Dues - 2017 
Paid Chk#  036484 MOORE MEDICAL  11/17/2016 $262.71 FD - Blood Pressure Kit 
Paid Chk#  036485 MTI DISTRIBUTING INC. 11/17/2016 $198.81 PW - Fleet Maint & Equip 
Paid Chk#  036486 MUNICIPAL INSPECTIONS, INC. 11/17/2016 $6,698.72 Building Inspections 
Paid Chk#  036487 MVTL LABORATORIES 11/17/2016 $95.00 PW - Water Testing 
Paid Chk#  036488 NORTHWEST ASSOCIATED  11/17/2016 $11,602.76 Meetings 
Paid Chk#  036489 NORTH AMERICAN TRAILER  11/17/2016 $93.31 PW - Fleet Maint & Equip 
Paid Chk#  036490 NORTHLAND PEST CONTROL 11/17/2016 $21.25 Pest Control - Library 
Paid Chk#  036491 POMPS TIRE SERVICE, INC. 11/17/2016 $111.30 PW - Fleet Maint & Repairs 
Paid Chk#  036492 R&R CLEANING CONTRACTORS  11/17/2016 $110.05 Rugs 
Paid Chk#  036493 RENOWN MARKETING 11/17/2016 $6,000.00 Media Relations - May 2016 
Paid Chk#  036494 GEORGE RHEIN                    11/17/2016                $255.00 PT Pay 
Paid Chk#  036495 SCHLOMKAS PORTABLE  11/17/2016 $630.00 Portable Restrooms 
Paid Chk#  036496 JANET SEYKORA 11/17/2016 $187.62 PT Pay 
Paid Chk#  036497 SHRED RIGHT 11/17/2016 $54.00 Shredding 
Paid Chk#  036498 SOS TECHNOLOGIES 11/17/2016 $89.60 FD - Heartsmart Pads 
Paid Chk#  036499 SOUTH METRO RENTAL 11/17/2016 $175.00 PW - Stormwater Repairs 
Paid Chk#  036500 SHIRLEY STEVENS 11/17/2016 $206.62 PT Pay 
Paid Chk#  036501 SUEL PRINTING COMPANY 11/17/2016 $228.00 Legal Ads 
Paid Chk#  036502 MIKE SUTTON 11/17/2016 $161.50 PT Pay 
Paid Chk#  036503 TASER INTERNATIONAL 11/17/2016 $1,710.90 Taser & Holster/Wirtz 
Paid Chk#  036504 PATRICIA TIMMONS 11/17/2016 $66.96 Mileage 
Paid Chk#  036505 UNITED STATES POSTAL SERV 11/17/2016 $215.00 Annual FC Permit #14 Fee 
Paid Chk#  036506 LEANDER WAGNER 11/17/2016 $190.00 PT Pay 
Paid Chk#  036507 XEROX CORPORATION 11/17/2016 $566.24 Copier 
Paid Chk#  036508 ZIEGLER INC. 11/17/2016 $2,653.17 PW - Fleet Maint & Equip 
 Total Checks $122,505.53 

 

 



 

MONEY MARKET 
No Activity 

 DIRECT DEPOSIT 

 036433 CHIHOS, CHARLIE 11/03/16 $52.28 
 036434 NAGEL, MARK 11/03/16 $1,182.58 
 500742 BELL, CRAIG ALAN 11/03/16 $1,728.68 
 500743 CHRISTIANSON, RENEE L 11/03/16 $1,721.52 
 500744 DEUTSCH, MARTIN M 11/03/16 $1,698.80 
 500745 GAREIS, JOSHUA JOHN 11/03/16 $1,596.82 
 500746 GREEN, SANDRA M. 11/03/16 $1,662.97 
 500747 MACHABY, JOHN E 11/03/16 $978.93 
 500748 MANTHEI, STEVEN H 11/03/16 $1,195.32 
 500749 MILLER, JARROD S 11/03/16 $1,110.17 
 500750 MORTENSON, STEVEN J 11/03/16 $2,879.47 
 500751 RUDOLPH, EVA 11/03/16 $301.91 
 500752 SCHULTZ, STEPHANIE R. 11/03/16 $1,189.92 
 500753 SCHWEICH, COREY 11/03/16 $2,043.44 
 500754 SHELL, CHAD J 11/03/16 $1,413.63 
 500755 STONE, JANE C 11/03/16 $117.52 
 500756 TERRY, THOMAS M 11/03/16 $3,175.88 
 500757 WIRTZ, MELISSA M. 11/03/16 $1,497.98 
                                            Total Checks           $25,547.82 

 







 

1 
189772v2 

M E M O R A N D U M 
 
 
TO:  Elko New Market Mayor and City Councilmembers 
  
FROM: Andrea McDowell Poehler 
 
DATE: November 17, 2016  
 
RE: Local 49 Union Contract Letter of Understanding 
 
 
 
INTRODUCTION 
 
The City and Local 49 entered into a three year Labor Union Contract for the public works 
employees effective January 1, 2015.  The Union Contract provided salary schedules for 2015 
and 2016.  The parties agreed to maintain all terms of the Union Contract for three years, but to 
return to the bargaining table during 2016 to negotiate a salary schedule for 2017 based on the 
existing economic conditions at that time. 
 
 
DISCUSSION 
 
For the 2017 salary schedule, the Union agreed to a 2.66% increase. The increase represents the 
average of those cities in the City’s identified market comparison group that had an approved 
adjustment for 2017 at the time the survey was conducted. The respondents represented 8 of the 
22 comparison cities. The remaining cities either did not respond, were currently in negotiations 
with bargaining units or had not yet made a determination regarding 2017 salaries.  City staff 
recommends approval of the proposed increase to the 2017 salary schedule. 
 
A Letter Agreement between the City and the Union adopting the 2017 salary as an amendment 
to the Agreement is attached.  The Letter Agreement also includes corrections to the 2015 and 
2016 salary schedules originally adopted as part of the 2015 Union Contract. While employees 
were correctly paid the salaries pursuant to the approved percentage increases, the schedules 
attached included incorrect amounts in some categories.  These amounts have been corrected and 
approved by the Union. 
 
 
ATTACHMENT 
 
Resolution No. 16-78 Approving the Letter Agreement Between the City of Elko New Market 
and International Union of Operating Engineers, Local No. 49, AFL-CIO 
 
Letter Agreement Between the City of Elko New Market and Local Union of Operating 
Engineers, Local No. 49 



 

2 
189772v2 

 
ACTION 
 
Motion to approve Resolution No. 16-78 Approving the Letter Agreement Between the City of 
Elko New Market and International Union of Operating Engineers, Local No. 49, AFL-CIO 
 



 

188996v2 

CITY OF ELKO NEW MARKET 
SCOTT COUNTY, MINNESOTA 

 
RESOLUTION NO. 16-78 

 
RESOLUTION LETTER AGREEMENT BETWEEN THE CITY OF ELKO NEW 

MARKET AND INTERNATIONAL UNION OF OPERATING ENGINEERS, 
LOCAL  NO. 49, AFL-CIO 

 
 WHEREAS, the Public Employees Labor Relations Act as amended requires that 
the City negotiate with the exclusive bargaining representative for groups of essential and 
non-essential employees; and  
 
 WHEREAS, the International Union of Operating Engineers, Local No. 49, AFL-
CIO represents the City of Elko New Market public works employees; 
 
 WHEREAS, negotiations have taken place between the City and Union 
concerning the 2017 wage increase, which have resulted in a letter agreement between 
the Union and City for 2017 wages (“Letter Agreement”); and 
 
 WHEREAS, this amendment is also intended to correct typographical errors to 
the 2015 and 2016 salary schedules; 
 
 WHEREAS, the effective date of this Letter Agreement is January 1, 2015. 
 
 NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of 
Elko New Market that the Letter Agreement between the City of Elko New Market and 
the International Union of Operating Engineers, Local No. 49, AFL-CIO for 2017 is 
hereby approved and that the Mayor and City Clerk are hereby authorized to execute the 
above referenced Agreement.  
 
 ADOPTED this 17th day of November, 2016, by the City Council of the City of 
Elko New Market. 
 
       CITY OF ELKO NEW MARKET 
 
 
 
       ________________________ 
       Robert Crawford, Mayor 
ATTEST: 
 
_________________________ 
Sandra Green, City Clerk 
 







 STAFF MEMORANDUM 
 
 
 
SUBJECT: 2017 Salary Schedules and COLA Adjustment for Non-Union 

Employees 
MEETING DATE: November 17, 2016 
PREPARED BY: Sandra Green, City Clerk 
REQUESTED ACTION: 1. Approve the 2017 Salary Schedule                                                   

2. Approve the 2017 Salary Schedule – Seasonal Employees          
3. Approve hourly pay rate of $11.47 for Firefighters, payable 2017     
4. Approve a 2.66% COLA increase to the employer HSA 
contribution for eligible non-union employees.  

 
COMMUNITY VISION: 

 A mature growing freestanding suburb of the Twin Cities Metropolitan Area, preserving 
historic landmarks and small town character while providing suburban amenities and 
services, as well as full range of employment, housing, business, service, social, 
technology infrastructure and recreational opportunities for citizens and visitors 

 Promote a diverse commercial base including light industrial and facilitating planned 
redevelopment which will be aesthetically pleasing with architectural standards that 
promotes quality development 

 Provide a full range of municipal services to its residents. The City will allocate sufficient 
resources to meet the growing needs of the community 

 A comprehensive park and trails system that will have sufficient facilities, play fields and 
open space to meet the needs of residents 

 An effective and efficient transportation system, including access to the greater 
metropolitan area, transit opportunities, and improved connectivity to the interstate 

 Provide community oriented local government and be financially sound, engaging in 
long-term financial planning to provide municipal services without undue burden on tax 
payers 

5 YEAR GOALS: 
 Diverse tax base, employment opportunities, additional businesses and services, 

promote high quality broad spectrum of residential development 
 Advance “shovel ready” status of areas guided for commercial and industrial 

development 
 Acquisition of land for public purposes, position City to take advantage of land 

acquisition opportunities  
 Enhance quality of life through parks, trails, recreational programming and cultural 

events 
 The development of residential lots and an increase in residential building permit activity 

COMMUNITY ORIENTED LOCAL GOVERNMENT: 
 Community Involvement 
 Organizational Improvement 
 Problem Solving 
 Performance Measurement 
 Professionalism 

  



BACKGROUND 
The City Council annually adopts the Salary Schedules for Regular and Seasonal Employees, 
pay for Firefighters, as well as changes to the City’s contribution to employee’s Health Savings 
Accounts (HSA). The salary and HSA adjustments reflect an annual Cost of Living Adjustment 
(COLA) determined by the City Council. The City Council has historically applied the COLA 
that has been negotiated in the City’s Labor Agreements to non-union employees. 
 
DISCUSSION 
City Staff has negotiated a 2.66% COLA increase for 2017 with the IUOE Local 49. The 
tentative agreement is subject to Council approval and has been presented to the Council for 
consideration. Staff is recommending the same COLA adjustment to the overall salary 
schedule and employer HSA contribution.   
 
The 2017 Salary Schedule and Salary Schedule – Seasonal Employees presented to the City 
Council for consideration reflect the 2.66% COLA. The Council is also being asked to consider 
an hourly pay rate of $11.47, which reflects the 2.66% COLA adjustment. The current hourly 
rate for pay for firefighters is $11.17 per hour. 
 
Lastly, staff is recommending a 2.66% COLA increase to the employer HSA contribution. 
 
Attachment: 
2017 Salary Schedule 
2017 Salary Schedule – Seasonal Employees 
 
  



 

 
 

 



 STAFF MEMORANDUM 
 
 
 
SUBJECT: 2017 Classification and Compensation Plan Update 
MEETING DATE: November 17, 2016 
PREPARED BY: Thomas Terry, City Administrator 
REQUESTED ACTION: Authorize the City Administrator to sign a contract with Springsted, 

Inc. for an amount not to exceed $3,900.00 for the Position 
Classification and Compensation Plan Update. 

 
COMMUNITY VISION: 

 A mature growing freestanding suburb of the Twin Cities Metropolitan Area, preserving 
historic landmarks and small town character while providing suburban amenities and 
services, as well as full range of employment, housing, business, service, social, 
technology infrastructure and recreational opportunities for citizens and visitors 

 Promote a diverse commercial base including light industrial and facilitating planned 
redevelopment which will be aesthetically pleasing with architectural standards that 
promotes quality development 

 Provide a full range of municipal services to its residents. The City will allocate sufficient 
resources to meet the growing needs of the community 

 A comprehensive park and trails system that will have sufficient facilities, play fields and 
open space to meet the needs of residents 

 An effective and efficient transportation system, including access to the greater 
metropolitan area, transit opportunities, and improved connectivity to the interstate 

 Provide community oriented local government and be financially sound, engaging in 
long-term financial planning to provide municipal services without undue burden on tax 
payers 

5 YEAR GOALS: 
 Diverse tax base, employment opportunities, additional businesses and services, 

promote high quality broad spectrum of residential development 
 Advance “shovel ready” status of areas guided for commercial and industrial 

development 
 Acquisition of land for public purposes, position City to take advantage of land 

acquisition opportunities  
 Enhance quality of life through parks, trails, recreational programming and cultural 

events 
 The development of residential lots and an increase in residential building permit activity 

COMMUNITY ORIENTED LOCAL GOVERNMENT: 
 Community Involvement 
 Organizational Improvement 
 Problem Solving 
 Performance Measurement 
 Professionalism 

  



BACKGROUND 
The City Council is being asked to authorize the attached Proposal from Springsted, Inc. for 
assistance to conduct an update of the City’s Position Classification and Compensation Plan. 
 
DISCUSSION 
The City's current compensation system and structure was implemented in 2007 with the 
merger. All positions with schedules greater than 30 hours per week on average are paid on a 
step program. Since the establishment of the current compensation system and structure with 
the merger of the Cities in 2007, there have been annual adjustments to the City's master 
salary plan. In 2010, the City Council recognized the need to periodically review, analyze and 
update its job description classification and compensation systems, and to periodically analyze 
its pay equity compliance on a three year cycle. 
 
In Fall, 2010, and again in Summer, 2014, Springsted, Inc. completed updates of the original 
study that developed a City compensation policy, the City's existing job classification system, 
review/revised the City's compensation system (including benefits), analyzed the City's master 
salary plan to ensure continuing consistency with the market and made recommendations for 
implementation of the changes to the City compensation system and job descriptions, which 
were then approved by City Council. 
 
On Tuesday, September 20th, staff spoke with Julie Urell, Springsted, Inc. Assistant Vice 
President, to discuss the work on updating the study.  The results of that discussion are in the 
attached Agreement from the Consultant.  The Project cost for the work is $3,900 (which is 
$600 less than in 2014), inclusive of reimbursables, and would be completed with 
recommendations by March 17, 2017. 
 
The work would include reviewing the Job Descriptions and Job Evaluations; conducting a 
survey of comparable cities on compensation and benefits; and the compensation plan.  The 
work would be completed in time for the results to be utilized in labor contract negotiations in 
2017. Also, the Proposal insures that the updated plan meets the requirements of the Pay 
Equity Act, which the City must report on by January, 2018, is also part of the review. 
 
The study would be expensed to General Professional Services (41600-300). The Agreement 
has been reviewed by the City Attorney and approved as to form. 
 
Please contact the City Administrator with any questions regarding the matter in this 
memorandum (952-461-2777). 
 
 
Attachments: 
 
Springsted, Inc. Agreement for Organizational Management Consulting Services 











 STAFF MEMORANDUM 
 
 
 
SUBJECT: Metroplitan Council Local Planning Assistance Grant Funds 
MEETING DATE: November 17, 2016 
PREPARED BY: Mark Nagel, Assistant City Administrator 
REQUESTED ACTION: Approve Agreement for Metropolitan Council Local Planning 

Assistance Grant Funds 
 
COMMUNITY VISION: 

 A mature growing freestanding suburb of the Twin Cities Metropolitan Area, preserving 
historic landmarks and small town character while providing suburban amenities and 
services, as well as full range of employment, housing, business, service, social, 
technology infrastructure and recreational opportunities for citizens and visitors 

 Promote a diverse commercial base including light industrial and facilitating planned 
redevelopment which will be aesthetically pleasing with architectural standards that 
promotes quality development 

 Provide a full range of municipal services to its residents. The City will allocate sufficient 
resources to meet the growing needs of the community 

 A comprehensive park and trails system that will have sufficient facilities, play fields and 
open space to meet the needs of residents 

 An effective and efficient transportation system, including access to the greater 
metropolitan area, transit opportunities, and improved connectivity to the interstate 

 Provide community oriented local government and be financially sound, engaging in 
long-term financial planning to provide municipal services without undue burden on tax 
payers 

5 YEAR GOALS: 
 Diverse tax base, employment opportunities, additional businesses and services, 

promote high quality broad spectrum of residential development 
 Advance “shovel ready” status of areas guided for commercial and industrial 

development 
 Acquisition of land for public purposes, position City to take advantage of land 

acquisition opportunities  
 Enhance quality of life through parks, trails, recreational programming and cultural 

events 
 The development of residential lots and an increase in residential building permit activity 

COMMUNITY ORIENTED LOCAL GOVERNMENT: 
 Community Involvement 
 Organizational Improvement 
 Problem Solving 
 Performance Measurement 
 Professionalism 

  



BACKGROUND 
The Metropolitan Council made available grant funds in the amount of $32,000 to assist Elko 
New Market to review and update their comprehensive plan for 2040 in August, 2016. Based 
on City Council approval at their meeting of August 25, 2016, Staff applied for these funds to 
help offset the cost of providing this service to residents.  The City was awarded a grant of 
$32,000 on Thursday, November 3, 2016. 
 
DISCUSSION 
At the May 26th City Council Meeting, the City Council authorized the 2040 Comprehensive 
Plan Update Work Plan.  The total estimated cost for the 2040 Comprehensive Plan Update is 
$101,560, so the $32,000 grant will pay for about 1/3 of the cost of the work.  
 
After City Council approved a Resolution authorizing submission of an application for the grant 
on August 25th, Staff completed the online application and sent it in to Metropolitan Council 
before the due date of Monday, September 5, 2016. The grant application was accepted as 
complete in mid-September by the Metropolitan Council.  On Thursday, November 3, 2016, the 
City was notified that it was awarded the full $32,000 grant for assistance in completion of its 
2040 Comprehensive Plan, subject to final approval of the attached Grant Agreement.  The 
City will receive 50% of the grant proceeds within 30 days after signature of the Agreement by 
both parties, while the other 50% will be received upon acceptance of the 2040 
Comprehensive Plan, as substantially complete. 
 
Staff recommends that the City Council approve the attached Grant Agreement and authorize 
Mayor and City Administrator to sign the Grant Agreement for Planning Assistance Funds and 
return it to the Metropolitan Council for their signature. 
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MEMORANDUM 
 
TO:  Mayor and City Councilmembers 
 
  cc: Tom Terry 
 
FROM: Andrea McDowell Poehler 
 
DATE: November 17, 2016 
 
RE:  City Administrator Evaluation Summary Report 
 
 
Pursuant to the State’s Open Meeting Law, Minn. Stat. Section 13D.05, subd. 3, the City Council 
conducted a closed meeting for approximately 30 minutes as part of its October 27, 2016 regular 
Council Meeting to evaluate the performance of City Administrator Tom Terry.  The following 
City Councilmembers were in attendance:  Mayor Crawford, Councilmember Julius, 
Councilmember Timmons, Councilmember Timmerman, and Councilmember Berg.   
 
The law requires that, at its next open meeting, the public body shall summarize its conclusions 
regarding the evaluation.  The following is submitted for council review and approval as a 
summary of the evaluation conducted on October 27, 2016.   
 
Administrator Terry’s review was conducted pursuant to the terms of his employment agreement 
with the City, which requires annual performance reviews. The City Council has chosen to 
conduct a 360 degree review of the City Administrator that includes evaluations by Council 
members, department heads and key consultants. The summary evaluation is compiled by the 
City Attorney and submitted to the City Council without identifying evaluators by their scores or 
comments. At the meeting, the Council reviewed the City Attorney’s summary of the 
performance evaluation surveys.   
 
 The evaluation format included scores for each area of the City Administrator position 
indicating either:  needs improvement, meets expectations or exceeds expectations.  Each area of 
evaluation provided for specific examples or comments supporting to be provided for very low 
or very high evaluations.   The Council evaluations indicated that Administrator Terry was fully 
meeting or exceeding expectations of the Council in all areas of employment.  
 
During the evaluation, the City Council indicated that they believed that City Administrator 
Terry was doing a good job overall in his position as City Administrator and had no universal or 
significant areas of concern.  Administrator Terry was encouraged to continue to find 
opportunities for efficiency in operations and work on professional development, recognizing the 
demands on his time. 
 
The Council indicated that they appreciated that Administrator Terry had significant demands on 
his time, but that he was extremely accessible to Councilmembers, that he provided excellent and 
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pertinent information when they had questions and that they valued his thoroughness and wealth 
of knowledge.  
 
Department head and consultant reviews of Mr. Terry’s performance were also very positive of 
Mr. Terry’s performance overall, identifying him as an exceptional leader with high praise in all 
areas of evaluation.   
 

  
 



 STAFF MEMORANDUM 
 
 
 
SUBJECT: Scott County Historical Society 
MEETING DATE: November 17, 2016 
PREPARED BY: Sandra Green, City Clerk 
REQUESTED ACTION: Adopt Resolution 16-79 approving donation of fundsin the amount 

of $470.00 to Scott County Historical Society  
 
COMMUNITY VISION: 

 A mature growing freestanding suburb of the Twin Cities Metropolitan Area, preserving 
historic landmarks and small town character while providing suburban amenities and 
services, as well as full range of employment, housing, business, service, social, 
technology infrastructure and recreational opportunities for citizens and visitors 

 Promote a diverse commercial base including light industrial and facilitating planned 
redevelopment which will be aesthetically pleasing with architectural standards that 
promotes quality development 

 Provide a full range of municipal services to its residents. The City will allocate sufficient 
resources to meet the growing needs of the community 

 A comprehensive park and trails system that will have sufficient facilities, play fields and 
open space to meet the needs of residents 

 An effective and efficient transportation system, including access to the greater 
metropolitan area, transit opportunities, and improved connectivity to the interstate 

 Provide community oriented local government and be financially sound, engaging in 
long-term financial planning to provide municipal services without undue burden on tax 
payers 

5 YEAR GOALS: 
 Diverse tax base, employment opportunities, additional businesses and services, 

promote high quality broad spectrum of residential development 
 Advance “shovel ready” status of areas guided for commercial and industrial 

development 
 Acquisition of land for public purposes, position City to take advantage of land 

acquisition opportunities  
 Enhance quality of life through parks, trails, recreational programming and cultural 

events 
 The development of residential lots and an increase in residential building permit activity 

COMMUNITY ORIENTED LOCAL GOVERNMENT: 
 Community Involvement 
 Organizational Improvement 
 Problem Solving 
 Performance Measurement 
 Professionalism 

  



BACKGROUND 
At the October 27, 2016 Council Meeting, the City Council discussed donating to the Scott 
County Historical Society.  Council directed Staff to bring a resolution approving a donation in 
the amount of $470.00 to the Scott County Historical Society to the November 17th City 
Council Meeting. 
 
DISCUSSION 
Pursuant to direction received from the City Council at the October 27th Council Meeting, Staff 
has prepared Resolution 16-79 authorizing a donation to the Scott County Historical Society in 
the amount of $470.00. 
 
BUDGET IMPACT 
Minimal 
 
 
Attachment:   
Resolution 16-79 Authorizing Donation 
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138.053 COUNTY HISTORICAL SOCIETY; TAX LEVY; CITIES OR TOWNS. 

The governing body of any home rule charter or statutory city or town may annually 
appropriate from its general fund an amount not to exceed 0.02418 percent of taxable market 
value, derived from ad valorem taxes on property or other revenues, to be paid to the historical 
society of its respective county to be used for the promotion of historical work and to aid in 
defraying the expenses of carrying on the historical work in the county. No city or town may 
appropriate any funds for the benefit of any historical society unless the society is affiliated with 
and approved by the Minnesota Historical Society. 

 
The Scott County Historical Society is affiliated with and approved by the Minnesota Historical 
Society. 
 
SCHS is committed to preserving city records and providing educational services / programs to 
community residents. 



 STAFF MEMORANDUM 
 
 
 
SUBJECT: Canvassing Returns of Votes for the City of Elko New Market 

General Election 
MEETING DATE: November 17, 2016 
PREPARED BY: Sandra Green, City Clerk 
REQUESTED ACTION: Approve Resolution 16-80 Canvassing Returns of Votes of the City 

of Elko New Market General Election 
 
COMMUNITY VISION: 

 A mature growing freestanding suburb of the Twin Cities Metropolitan Area, preserving 
historic landmarks and small town character while providing suburban amenities and 
services, as well as full range of employment, housing, business, service, social, 
technology infrastructure and recreational opportunities for citizens and visitors 

 Promote a diverse commercial base including light industrial and facilitating planned 
redevelopment which will be aesthetically pleasing with architectural standards that 
promotes quality development 

 Provide a full range of municipal services to its residents. The City will allocate sufficient 
resources to meet the growing needs of the community 

 A comprehensive park and trails system that will have sufficient facilities, play fields and 
open space to meet the needs of residents 

 An effective and efficient transportation system, including access to the greater 
metropolitan area, transit opportunities, and improved connectivity to the interstate 

 Provide community oriented local government and be financially sound, engaging in 
long-term financial planning to provide municipal services without undue burden on tax 
payers 

5 YEAR GOALS: 
 Diverse tax base, employment opportunities, additional businesses and services, 

promote high quality broad spectrum of residential development 
 Advance “shovel ready” status of areas guided for commercial and industrial 

development 
 Acquisition of land for public purposes, position City to take advantage of land 

acquisition opportunities  
 Enhance quality of life through parks, trails, recreational programming and cultural 

events 
 The development of residential lots and an increase in residential building permit activity 

COMMUNITY ORIENTED LOCAL GOVERNMENT: 
 Community Involvement 
 Organizational Improvement 
 Problem Solving 
 Performance Measurement 
 Professionalism 

  



BACKGROUND 
Pursuant to Minn. Stat. § 205.185, the City is required to canvass election returns and declare 
the results of the city election within ten days after the election. The City Clerk is required to 
certify the results of the election to the County Auditor. The City Council is asked to review and 
approve a resolution authorizing the City Clerk to certify the results of the 2016 City General 
Election and issue a certificate of election to each successful candidate.  
 
DISCUSSION 
The 2016 City General Election was held on November 8, 2016.  TheCouncil is being asked to 
approve Resolution 16-80 Canvassing Return of Votes to the City of Elko New Market General 
Election. 
 
 
Attachment: 
Resolution 16-80 Canvassing Return of Votes to the City of Elko New Market General Election 
 
 



CITY OF ELKO NEW MARKET 
SCOTT COUNTY, MINNESOTA 

 
RESOLUTION  NO. 16-80 

 
 

RESOLUTION CANVASSING RETURNS OF VOTES OF THE CITY OF  
ELKO NEW MARKET GENERAL ELECTION 

 
 

WHEREAS, pursuant to Minn. Stat. § 205.185, the City of Elko New Market is required to 
canvass election returns and declare the results of a city election within ten days after the 
election; 
 
WHEREAS, on November 8, 2016, an election for the offices of the Mayor, two City Council 
positions and a Special Election for one City Council position was held. 
 
WHEREAS,  the Council has canvassed the results. 
 
NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Elko New 
Market, Minnesota, as follows: 
 

1. A total of 2187 valid ballots were cast in the election held November 8, 2016.  A total of 
44 ballots were spoiled or defective. 
 

2. The results of the election for city offices are as follows: 
     Mayor:  Bob Crawford          1404 
                             Brian Hong            759 

Write Ins   49 
Over Votes     0 

       Under Votes               196  
Total                         2408 
 

Council (4 Year Term): Joe Julius  1203 
                           Patricia Timmons  970 
    Ben Luebbert   958 

Write Ins     48 
            Over Votes                      2 
         Under Votes              1527 
            Total                          4708 
 

Council (Special Election): Kate Timmerman 1757 
                 Write Ins      37 
               Over Votes                       0 
               Under Votes                 576 
               Total                           2370 
 
 
 
 
 
 



3.  The following candidates, having received the highest number of votes, have been 
elected: 
 
             Mayor:               Bob Crawford      1404 
     Council (4 Year Term): Joe Julius    1203 
                                        Patricia Timmons     970 
 
      Special Election:  Kate Timmerman   1757 
                                                                        

4. The City Clerk is hereby authorized to certify the results to the county auditor and issue a 
certificate of election to each successful candidate. 
 
PASSED AND DULY ADOPTED by the City Council of the City of Elko New Market this 
17th day of November 2016. 
        
 

      CITY OF ELKO NEW MARKET 
 
 
      ______________________________ 
      Robert Crawford, Mayor 
 
 
ATTEST: 
 
___________________________________ 
Sandra Green, City Clerk 
 
 



 STAFF MEMORANDUM 
 
 
 
SUBJECT: 2017 Elko New Market Benefits Plan Update 
MEETING DATE: November 17, 2016 
PREPARED BY: Mark Nagel, Assistant City Administrator 
REQUESTED ACTION: 1. Approve the renewal of benefits with current carriers, Sun Life 

and Assurant, automatically on January 1, 2017.                             
2. Approve the change from Blue Cross Blue Shield to 
HealthPartners for medical insurance beginning January 1, 2017. 

 
COMMUNITY VISION: 

 A mature growing freestanding suburb of the Twin Cities Metropolitan Area, preserving 
historic landmarks and small town character while providing suburban amenities and 
services, as well as full range of employment, housing, business, service, social, 
technology infrastructure and recreational opportunities for citizens and visitors 

 Promote a diverse commercial base including light industrial and facilitating planned 
redevelopment which will be aesthetically pleasing with architectural standards that 
promotes quality development 

 Provide a full range of municipal services to its residents. The City will allocate sufficient 
resources to meet the growing needs of the community 

 A comprehensive park and trails system that will have sufficient facilities, play fields and 
open space to meet the needs of residents 

 An effective and efficient transportation system, including access to the greater 
metropolitan area, transit opportunities, and improved connectivity to the interstate 

 Provide community oriented local government and be financially sound, engaging in 
long-term financial planning to provide municipal services without undue burden on tax 
payers 

5 YEAR GOALS: 
 Diverse tax base, employment opportunities, additional businesses and services, 

promote high quality broad spectrum of residential development 
 Advance “shovel ready” status of areas guided for commercial and industrial 

development 
 Acquisition of land for public purposes, position City to take advantage of land 

acquisition opportunities  
 Enhance quality of life through parks, trails, recreational programming and cultural 

events 
 The development of residential lots and an increase in residential building permit activity 

COMMUNITY ORIENTED LOCAL GOVERNMENT: 
 Community Involvement 
 Organizational Improvement 
 Problem Solving 
 Performance Measurement 
 Professionalism 

  



BACKGROUND 
The provision of health care benefits has changed markedly over the past few years, including 
the implementation of the Affordable Health Care Act in 2014.  Staff, with the help of the City’s 
benefits broker, Andy Weitnauer of Financial Concepts, continues to evaluate the potential 
impacts of the new rules for health care on our employee benefits package for 2016 and 
beyond.  With that in mind, the purpose of this memo is to provide summary of the renewals for 
the City’s 2017 Employee Benefits package.   
 
Staff and the City’s benefits broker, Financial Concepts, is recommending remaining with the 
City’s current benefits providers for dental care, Life Insurance, and Short and Long Term 
Disability Insurance, as they provide the lowest cost for the City and the employees.  The 
primary change recommended for 2017 is in health insurance carriers – from Blue Cross Blue 
Shield to HealthPartners. 
 
DISCUSSION 
As it is every year, there are “good news, bad news” aspects to the City’s Employee Benefits 
package.  First, the “good news, there were no increases for 2017 for Dental Insurance from 
the City’s carrier, Delta Dental. Also, the news was good for Short Term Disability, as the City’s 
carrier, Assurant, proposed no increase in rates for 2017. Continuing with the good news, the 
Long Term Disability costs proposed by the City’s carrier, Assurant, will be up only a total of 
$676.44 over the 2016 rates and Life Insurance rates proposed by the City’s carrier, Sun Life, 
will be up only a total of $158.40 for 2017. 
 
Finally, the “bad” news” is that Staff is recommending that after a long relationship Blue Cross 
Blue Shield for provision of medical benefits that the City change to HealthPartners.  Blue 
Cross Blue Shield rates are going up by an annual total of $18,548.03, or 18.42%, over 2016.  
HealthPartners bid a rate for the same coverage of $6,299.26, or 6.25%, over 2016.  Moving to 
HealthPartners will save the City about $12,300 in 2017. While each employee will see a 
different effect on their premiums depending on their situation, their costs will only see slight 
increases. 
 
Taken as a whole, the net result is a small overall cost increase for the 2017 Elko New Market 
Benefits Plan of $7,134.10, which is within the approximately $8,000 budgeted increase for 
2017. In the long run, the City should now continue to see moderate increases in health care 
costs in the future. Staff will keep you updated as needed on these impacts on the entire 
employee benefits package. 
 
Assuming approval of the Benefits package by City Council, Mr. Weitnauer of Financial 
Concepts will be meeting with employees on Monday, November 28th to review the Benefits 
packages. 
 
 
Attachment:   
 
Financial Concepts 2017 Renewal Book 
 
 



2017 RENEWAL BOOK  

CITY OF ELKO NEW MARKET 

OCTOBER 31, 2016 
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Tab 3

Tab 4

Life and Disability Renewals

Strategic Timeline

Medical Renewal

Dental Renewal
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In-Network Highlights

Ages as of 1/1/2016

Spouse # of Age of
Age Age CH CH EE Dep. EE Dep. EE Dep. EE Dep. EE Dep. EE Dep. 

Chad Shell 42 31 2 2,1 $366.09 $869.21 $433.95 $1,014.94 $393.01 $871.73 $421.06 $986.35 $403.55 $895.11 $396.49 $879.46

Corey Schweich 36 36 2 15,8 $343.59 $893.67 $402.84 $1,038.20 $364.83 $892.79 $390.87 $1,008.91 $374.61 $916.73 $368.07 $900.71

Craig Bell 45 48 1 11 $392.80 $714.51 $472.93 $853.16 $428.30 $748.94 $458.87 $828.59 $439.79 $769.02 $432.10 $755.58

Joshua Gareis 35 36 3 11,8,5 $341.34 $1,168.71 $400.22 $1,355.88 $362.46 $1,156.77 $388.33 $1,317.93 $372.18 $1,187.79 $365.67 $1,167.03

Renee Christianson 47 2 23,20 $421.76 $531.41 $511.90 $618.99 $463.60 $560.59 $496.69 $600.60 $476.03 $575.62 $467.71 $565.56

Martin Deutsch 54 49 $573.59 $459.72 $699.24 $558.73 $633.26 $506.02 $678.46 $542.13 $650.25 $519.59 $638.88 $510.50

Sandra Green 66 $843.51 $982.53 $889.83 $953.34 $913.39 $897.72

Stephanie Schultz 46 $406.01 $491.27 $444.92 $476.67 $456.85 $448.86
Steven Manthei 61 $763.10 $920.31 $833.47 $892.96 $855.83 $840.86
Monthly Sub-Totals: $4,451.79 $4,637.23 $5,315.19 $5,439.90 $4,813.68 $4,736.84 $5,157.25 $5,284.51 $4,942.48 $4,863.86 $4,856.36 $4,778.84

Combined Monthly Total:

Combined Annual Total:

Annual Increase:

Percentage Increase:
Employer Monthly Sub-Totals:  EE= 100% DEP= 85% $4,451.79 $3,941.65 $5,315.19 $4,623.92 $4,813.68 $4,026.31 $5,157.25 $4,491.83 $4,942.48 $4,134.28 $4,856.36 $4,062.01

Employer Combined Monthly Total:

Employer Annual Total:

Employer Annual Increase:

Employer Percentage Increase:

Current Rates assume age as of 1/1/2016; Renewal Rates assume age as of 1/1/2017.

Current Rates include $24.80 per child under age 19 for Pediatric Dental from Delta Dental; Renewal Rates include $26.20.

6.25%

RxPlus

$6,554.16

6.01%

$8,918.37

$107,020.49

$6,299.26

100% after deductible

100% after deductible
100% after deductible            

Non-Formulary 20% after 
deductible                   

Select Preventive Drugs 
$15 generic copay/$50 

brand copay

$9,635.20

$115,622.40

Alt. 4
HealthPartners 

$2000-100% H.S.A.
$2000S/$4000F
$2250S/$4500F

$115,789.00

$15,067.78

100% after deductible

100% after deductible

$125,301.12

$16,232.88

Alt. 2

$2000-100% H.S.A.
$2000S/$3600F
$2000S/$3600F

100% after deductible

Medica 

$9,089.02

$8,393.44

$109,068.24

$0.00

0.00%

$114,606.24

$5,538.00

$9,550.52 $10,441.76

$9,649.08$8,839.99

5.08% 14.88%

100% after deductible

Alt. 1

$2000-100% H.S.A.
$2000S/$4000F
$2000S/$4000F

100% after deductible

100% after deductible

100% after deductible 
(Excludes Non-Formulary)

Blue Cross Blue Shield HealthPartners 

Employee Name

$18,548.03

$2000S/$4000F
$2000S/$4000F

100% after deductible

100% after deductible

100% after deductible

$10,755.09

$129,061.08

$19,992.84

18.33%

$9,939.11

Prescription Drugs

Out of Pocket Maximum
Deductible $2000S/$4000F

Inpatient/Outpatient 
Hospitalization

Office Visits

CITY OF ELKO NEW MARKET

Blue Cross Blue Shield
$2000-100% H.S.A.

$2000S/$4000F

JANUARY 1, 2017 RENEWAL I MEDICAL

RenewalCurrent

100% after deductible

100% after deductible

$2000-100% H.S.A.

Alt. 3
Preferred One

$2000-100% H.S.A.
$2000S/$6000F
$2000S/$6000F

100% after deductible

100% after deductible

100% after deductible

$9,806.34

$117,676.08

This is not meant to be a complete plan description. This is a summary meant only for illustrative purposes and is not a guarantee of current or future benefits. Consult the plan booklet or vendor proposal for 
exact details.

8.14%

$8,607.84

7.89%

$9,076.76

$108,921.13

$8,199.91

0.00%

$0.00

18.42%

$100,721.23 $119,269.26

14.96%

$106,079.93

$5,358.70

5.32%



Prepared by NFP 11/2/2016

CITY OF ELKO NEW MARKET

2015 IRS Limits 2016 IRS Limits 2017 IRS Limits

$3,350 $3,350 $3,400

$6,650 $6,750 $6,750

$1,000 $1,000 $1,000
Annual Catch-up Contribution Limit (For age 55+ only)

Annual Contribution Limits

Annual Contribution Maximum - Single

Annual Contribution Maximum - Family

HSA Contribution Limits



Prepared by NFP 11/2/2016

JANUARY 1, 2017 RENEWAL |  DENTAL  

Plan II
PPO Premier/Out of Network Premier/Out of Network

100% 80% 100%

90% 50% 80%

100% 50% 80%

80% 80% 80%

80% 50% 50%

80% 50% 50%

50% 50% 50%

$2,000 $2,000 $1,000

None $25/$75 $50/$150

Yes Yes Yes

N/A N/A N/A

Renewal
Single: 3 $42.00

Single + 1: 3 $81.05

Family: 3 $110.65

$701.10

$8,413.20

0.0%

12/31/2017

This is not meant to be a complete plan description. This is a summary meant only for illustrative purposes and is not a guarantee of current or future benefits. Consult the 
plan booklet or vendor proposal for exact details.

Current
$42.00

$81.05

$110.65

12/31/2016

Percentage Increase NA

Rate Gurantee Through:

Monthly Total:

Annual Total: 

$701.10

$8,413.20

COST SCHEDULE

Calendar Year Deductible

Waived for Preventive

Orthodontics

Calendar Year Maximum

Plan I
Benefit Description

Preventive Services

Basic Services

Oral Surgery

        Simple Extractions

        Surgical Extractions

Endodontics

Periodontics (Surgical and Non-Surgical)

Major Services

CITY OF ELKO NEW MARKET

Current/Renewal
Delta Dental 

Millenium Choice Standard



Current Renewal

Schedule of Benefits Sun Life Sun Life 

Life Benefit $15,000 $15,000 

AD&D Benefit $15,000 $15,000 

Requires Evidence of Insurability No No

Age-Based Benefit Reduction None None

Retirement: Coverage Terminates Coverage Terminates

COST SCHEDULE

Rate per $1000 $0.200 $0.280

AD&D Rate per $1000 $0.050 $0.050

Total $0.250 $0.330

Monthly Premium $41.25 $54.45

Annual Premium $495.00 $653.40

Annul change over current N/A $158.40

Percent change over current N/A 32.0%

Rate Guarantee Through: 12/31/16

Estimated  EE Life Volume $160,000.00 $160,000.00

CITY OF ELKO NEW MARKET
JANUARY 1, 2017 I BASE LIFE & AD&D

Assurant

This is not meant to be a complete plan description. This is a summary meant only for illustrative purposes and is not a guarantee of current or future benefits. Consult the plan 
booklet or vendor proposal for exact details.



Current/Renewal
Sun Life 
$100,000

Units of $10,000 up to Lessor of 5x Annual Earnings 
or $500,000

Yes, for amounts over $100,000

To 67% at Age 70

To 67% of in force amount at Age 75

Sun Life 
 Rates per $10,000 benefit

$0.80
$0.80
$0.80
$0.80
$1.10
$1.80
$2.80
$4.90
$8.90
$12.00
$28.50
$50.00

$0.030

$110.50
$1,326.00

12/31/2017

This is not meant to be a complete plan description. This is a summary meant only for illustrative purposes and is not 
a guarantee of current or future benefits. Consult the plan booklet or vendor proposal for exact details.

Monthly Total
Annual Total

Rate Guarantee Through

30-34:
35-39:
40-44:
45-49:
50-54:
55-59:
60-64:
65-69:
70+:

AD&D Rate

25-29:

CITY OF ELKO NEW MARKET
JANUARY 1, 2017 RENEWAL I SUPPLEMENTAL LIFE

Benefit Description

Employee Guarantee Issue Limit
Employee Maximum Benefit

Requires Evidence of Insurability 

Age-Based Benefit Reduction Schedule

COST SCHEDULE
Employee Age

< 20:
20-24:



Current Renewal

Elimination Period 90 days 90 days

Benefit Percentage 60.00% 60.00%

Monthly Maximum Benefit $5,000 $5,000

Benefit Duration SSNRA SSNRA

Definition of Disability Residual Residual

Own Occupation Limitation 24 Months 24 Months

Mental Illness Limitation 24 Months 24 Months

Alcohol / Drug Limitation 24 Months 24 Months

Pre-existing Limitation 6/6/24 6/6/24

Survivor Benefit 3 Months 3 Months

Taxable Benefit Yes Yes

COST SCHEDULE Current Renewal

Rate Per $100 C.M.E. $0.43 $0.53

Monthly Premium $242.38 $298.75

Annual Premium $2,908.56 $3,585.00

Annual change over current N/A $676.44

Percent change over current N/A 23.3%

Rate Guarantee Through 12/31/2016 12/31/2017

CITY OF ELKO NEW MARKET
JANUARY 1, 2017 RENEWAL I LONG TERM DISABILITY

This is not meant to be a complete plan description. This is a summary meant only for illustrative purposes and is not a guarantee of current or future benefits. Consult the 
plan booklet or vendor proposal for exact details.

Assurant



Current Renewal

Benefit Percentage 60.00% 60.00%

Maximum Weekly Benefit $1,000 $1,000

Elimination Period 14 days 14 days

Benefit Duration 11 weeks (to LTD Benefit) 11 weeks (to LTD Benefit)

Definition of Disability Extended own occupation with residual Extended own occupation with residual

Own Occupation Limitation Full Benefit Full Benefit

Pre-existing Limitation 3/6 3/6

Taxable Benefit Yes Yes

COST SCHEDULE

Rate per $10 of Weekly Benefit

Monthly Premium

Annual Premium

Annual Premium Increase

Percentage Increase

Rate Guarantee Through

CITY OF ELKO NEW MARKET
JANUARY 1, 2016 RENEWAL I SHORT TERM DISABILITY

This is not meant to be a complete plan description. This is a summary meant only for illustrative purposes and is not a guarantee of current or future benefits. Consult the 
plan booklet or vendor proposal for exact details.

Assurant

Current / Renewal

$0.28

$212.55

$2,550.60

N/A

N/A

12/31/2017



Action Item Date Responsibility

1. Renewal 

- Communicate initial renewal numbers October 31, 2016 NFP/ENM

- Discuss alternative options NFP/ENM

- Make Final Decisions November 15, 2016 ENM

2. Employee Education

- Develop education strategy November NFP/ENM

- Conduct employee meeting(s) November NFP/ENM

3. Open Enrollment 

- Monitor timely enrollment and card distribution with the 
carrier

December NFP

4. Post-Renewal 2017

- Discuss timeline and upcoming objectives February NFP/ENM

5. Pre-Renewal

- Discuss renewal objectives and conduct benefits 
compliance audit

August NFP/ENM

CITY OF ELKO NEW MARKET
STRATEGIC TIMELINE
Careful strategic planning includes ongoing evaluation of your plan’s characteristics to ensure a 
comprehensive and competitive benefit package is offered to your employees. We approach strategic 
planning by defining your objectives and developing an organized action plan based on meeting those 
objectives. 



 STAFF MEMORANDUM 
 
 
 
SUBJECT: Agreement with Craig Anderson 
MEETING DATE: November 17, 2016 
PREPARED BY: Sandra Green, City Clerk 
REQUESTED ACTION: Approve an Employment Agreement with Craig Anderson. 
 
COMMUNITY VISION: 

 A mature growing freestanding suburb of the Twin Cities Metropolitan Area, preserving 
historic landmarks and small town character while providing suburban amenities and 
services, as well as full range of employment, housing, business, service, social, 
technology infrastructure and recreational opportunities for citizens and visitors 

 Promote a diverse commercial base including light industrial and facilitating planned 
redevelopment which will be aesthetically pleasing with architectural standards that 
promotes quality development 

 Provide a full range of municipal services to its residents. The City will allocate sufficient 
resources to meet the growing needs of the community 

 A comprehensive park and trails system that will have sufficient facilities, play fields and 
open space to meet the needs of residents 

 An effective and efficient transportation system, including access to the greater 
metropolitan area, transit opportunities, and improved connectivity to the interstate 

 Provide community oriented local government and be financially sound, engaging in 
long-term financial planning to provide municipal services without undue burden on tax 
payers 

5 YEAR GOALS: 
 Diverse tax base, employment opportunities, additional businesses and services, 

promote high quality broad spectrum of residential development 
 Advance “shovel ready” status of areas guided for commercial and industrial 

development 
 Acquisition of land for public purposes, position City to take advantage of land 

acquisition opportunities  
 Enhance quality of life through parks, trails, recreational programming and cultural 

events 
 The development of residential lots and an increase in residential building permit activity 

COMMUNITY ORIENTED LOCAL GOVERNMENT: 
 Community Involvement 
 Organizational Improvement 
 Problem Solving 
 Performance Measurement 
 Professionalism 

  



 
BACKGROUND: 
The City Council is being asked to approve an Employment Agreement with Craig Anderson 
as a Background Investigator.  
 
DISCUSSION: 
Mr. Anderson is a retired Chief of Police, who previously served the City as the interim Police 
Chief in 2010, as well as consulting Public Safety Advisor and background investigator. The 
City has previously hired Mr. Anderson, as needed, to conduct employee background checks. 
The agreement is consistent with previously approved contracts. Under the terms of the 
proposed agreement, Mr. Anderson would be hired as a temporary employee to conduct 
background investigations on Accountant Candidate(s). This approach has significantly 
reduced the cost of background investigations by eliminating the “overhead” costs incorporated 
into consulting fee structures. Although background investigations are expected to take 10-15 
hours per candidate on average, the contract provides flexibility for unforeseen circumstances. 
 
BUDGET IMPACT: 
Budget will be based on actual hours worked and will be a General Fund expense. 
 
Attachments: 
 Employment Agreement with Craig Anderson  



EMPLOYMENT AGREEMENT 
BETWEEN THE CITY OF ELKO NEW MARKET 

AND CRAIG ANDERSON 
 
 
 THIS AGREEMENT is made as of the 17th day of November, 2016, by and 
between CRAIG ANDERSON (the “Employee”) and the CITY OF ELKO NEW 
MARKET, a Minnesota municipal corporation (the “Employer”). 
 
 WHEREAS, the Employer is in the business of providing municipal services and 
must maintain appropriate staffing levels in order to do so; and 
 
 WHEREAS, the Employer desires to retain the services of Employee as a Part-
time Background Investigator in the Police Department, and the Employee desires to 
assume such position; and 
 
 WHEREAS, the Employee and the Employer have negotiated certain terms and 
conditions regarding the Employee’s relationship with the Employer and desire to enter 
into this written agreement under the terms and conditions contained herein. 
 
 NOW, THEREFORE, in consideration of the mutual promises contained herein 
it is hereby agreed: 
 
 1. POSITION.  Employer agrees to employ Employee as its Background 
Investigator. Employee agrees to serve as Background Investigator. At all times during 
the performance of this Agreement, Employee shall adhere to all rules and regulations 
established by the City for the conduct of its employees.  Employee shall not work more 
than 40 hours per week and shall provide services only on an “as needed” basis and at the 
direction of the Chief of Police. 
 
 2. TERM.  The Employer hereby retains the Employee for a fixed term from 
November 18, 2016 through January 31, 2017.  Nothing in this Agreement shall prevent, 
limit or otherwise interfere with the right of Employer to terminate the services of 
Employee at any time, for any reason, subject only to the provisions of this Agreement. 
Furthermore, nothing in this Agreement shall prevent, limit or otherwise interfere with 
the right of Employee to resign at any time from his position with Employer, subject only 
to the provisions of this Agreement. 
 
 3. COMPENSATION.  The Employer shall compensate the Employee at 
$40 per hour.   
 
 4. BENEFITS/REQUIREMENTS.  Employee shall be eligible for Public 
Employees Retirement Association (P.E.R.A.), social security, workers compensation, 
and mileage reimbursement as provided through City of Elko New Market personnel 
policies. 
 



 5. OTHER BENFITS/REQUIREMENTS.  The Employee shall be 
accorded other benefits, and subject to all terms and conditions of employment as 
provided through City of Elko New Market personnel policies in except that no 
probationary period will apply.   
 
 6. INDEMNIFICATION.  Employer shall defend and indemnify Employee 
pursuant to Minn. Stat. § 466.07 and § 465.76. In addition, Employer shall defend, hold 
harmless, and indemnify Employee from all torts; civil damages, penalties, and fines; 
violation of statutes, laws, rules, and ordinances, provided the Employee was acting in 
the performance of the duties of the position. 
 
  
      EMPLOYER: 
      CITY OF ELKO NEW MARKET 
 
 
      BY: ____________________________  
       Robert Crawford, Mayor 
       
      AND ___________________________  
       Sandra Green, City Clerk 
 
 
      EMPLOYEE: 
 
 
      ________________________________  
      Craig Anderson 
 
 
 
 



 STAFF MEMORANDUM 
 
 
 
SUBJECT: Certification of Elko New Market Delinquent Sewer, Water and 

Storm Water Bills and Charges for Service 
MEETING DATE: November 17, 2016 
PREPARED BY: Sandra Green, City Clerk 
REQUESTED ACTION: Adopt Resolution 16-81 Authorizing the Levy of Special 

Assessments 
 
COMMUNITY VISION: 

 A mature growing freestanding suburb of the Twin Cities Metropolitan Area, preserving 
historic landmarks and small town character while providing suburban amenities and 
services, as well as full range of employment, housing, business, service, social, 
technology infrastructure and recreational opportunities for citizens and visitors 

 Promote a diverse commercial base including light industrial and facilitating planned 
redevelopment which will be aesthetically pleasing with architectural standards that 
promotes quality development 

 Provide a full range of municipal services to its residents. The City will allocate sufficient 
resources to meet the growing needs of the community 

 A comprehensive park and trails system that will have sufficient facilities, play fields and 
open space to meet the needs of residents 

 An effective and efficient transportation system, including access to the greater 
metropolitan area, transit opportunities, and improved connectivity to the interstate 

 Provide community oriented local government and be financially sound, engaging in 
long-term financial planning to provide municipal services without undue burden on tax 
payers 

5 YEAR GOALS: 
 Diverse tax base, employment opportunities, additional businesses and services, 

promote high quality broad spectrum of residential development 
 Advance “shovel ready” status of areas guided for commercial and industrial 

development 
 Acquisition of land for public purposes, position City to take advantage of land 

acquisition opportunities  
 Enhance quality of life through parks, trails, recreational programming and cultural 

events 
 The development of residential lots and an increase in residential building permit activity 

COMMUNITY ORIENTED LOCAL GOVERNMENT: 
 Community Involvement 
 Organizational Improvement 
 Problem Solving 
 Performance Measurement 
 Professionalism 

  



DISCUSSION: 
Delinquent Sewer, Water and Storm Water Bills and Charges for Service must be certified to 
the County in November. The Assessment Roll with the total amounts to be certified in 2016 is 
attached along with Resolution 16-81 Authorizing the Levy of Special Assessments. Any parcel 
to be certified to the County must to be approved by the City Council. However, a large 
number of payments that have been made still need to clear the banking system. Therefore, 
staff is recommending the full list be approved for certification. The final list that will be 
presented to the County at the end of November will only include the remaining unpaid 
delinquencies. The amount requested for certification is $181,876.44 as of September 30, 
2016. The current outstanding amount for final certification based on payments received by the 
time of the preparation of this memorandum is $121,121.79. Staff has collected $60,754.65 
that has been applied to the balances pending certification during the last month. 
 
 
Attachments: 
Resolution 16-81 Authorizing the Levy of Special Assessments 
Original Certification List 



CITY OF ELKO NEW MARKET 
SCOTT COUNTY, MINNESOTA 

RESOLUTION NO.  16-81 
 

RESOLUTION TO AUTHORIZE THE LEVY OF SPECIAL ASSESSMENTS 
FOR THE COLLECTION OF DELINQUENT UTILITY BILLS AND CHARGES FOR 

SERVICES 
 

 
 WHEREAS, the City of Elko New Market Code names the property owner as the party 
responsible for the payment of City utility bills and charges for services related to the mitigation 
of certain code violations, and further empowers the City to levy an assessment for the collection 
of unpaid amounts thereof; and  
 
 WHEREAS, a list of delinquent accounts has been complied, and each property owner 
has been duly notified of the amount thereof; and 
 

WHEREAS, each of the unpaid/delinquent balances have been carefully compiled and 
verified, and the City Clerk recommends therefore that all be included in an assessment roll, and 
that the roll be certified for collection (along with property tax) at the County. 
 
 NOW, THEREFORE, BE IT RESOLVED, by the City Council of the City of Elko 
New Market, Scott County, Minnesota, hereby authorize and direct the Scott County Auditor to 
levy a special assessment for delinquent utility accounts and charges for services against each of 
the properties and in the amounts listed on the attached assessment roll. Such assessments shall 
be collected in one payment during calendar year 2017 with an interest rate of 5% percent. 
 
APPROVED AND ADOPTED this 17th day of November, 2016. 
 
 
 
 
      CITY OF ELKO NEW MARKET 
 
      By:____________________________ 
           Robert Crawford, Mayor 
 
ATTEST: 
 
________________________ 
Sandra Green, City Clerk  



PIN Certify Fee Total
230010050 $422.31 $50.00 $472.31
230010080 $20.98 $50.00 $70.98
230010120 $541.32 $50.00 $591.32
230010150 $102.74 $50.00 $152.74
230020062 $13.88 $50.00 $63.88
230020110 $86.80 $50.00 $136.80
230030110 $1,336.55 $50.00 $1,386.55
230040030 $106.84 $50.00 $156.84
230060080 $235.29 $50.00 $285.29
230060110 $177.63 $50.00 $227.63
230060150 $1,212.76 $50.00 $1,262.76
230070020 $1,347.32 $50.00 $1,397.32
230070050 $206.52 $50.00 $256.52
230070090 $1,609.68 $50.00 $1,659.68
230070240 $1,154.13 $50.00 $1,204.13
230070280 $401.25 $50.00 $451.25
230070290 $69.90 $50.00 $119.90
230070300 $9.04 $50.00 $59.04
230070310 $1,398.06 $50.00 $1,448.06
230080060 $99.57 $50.00 $149.57
230080070 $97.39 $50.00 $147.39
230080110 $945.49 $50.00 $995.49
230080180 $1,367.33 $50.00 $1,417.33
230080220 $1,907.43 $50.00 $1,957.43
230080280 $18,836.65 $50.00 $18,886.65
230080320 $1,494.66 $50.00 $1,544.66
230080410 $159.97 $50.00 $209.97
230080450 $1,332.28 $50.00 $1,382.28
230090050 $1,367.82 $50.00 $1,417.82
230090130 $249.51 $50.00 $299.51
230090180 $180.74 $50.00 $230.74
230090210 $296.48 $50.00 $346.48
230090220 $137.65 $50.00 $187.65
230090230 $170.74 $50.00 $220.74
230090280 $31.55 $50.00 $81.55
230090290 $102.33 $50.00 $152.33
230090300 $1,069.65 $50.00 $1,119.65
230090310 $402.86 $50.00 $452.86
230090310 $149.81 $50.00 $199.81
230090310 $74.82 $50.00 $124.82
230090310 $53.44 $50.00 $103.44
230090310 $74.81 $50.00 $124.81
230090310 $53.69 $50.00 $103.69
230090320 $97.02 $50.00 $147.02
230090360 $56.39 $50.00 $106.39
230090430 $833.04 $50.00 $883.04
230090510 $1,011.08 $50.00 $1,061.08
230100040 $449.28 $50.00 $499.28
230100110 $103.14 $50.00 $153.14
230100170 $54.23 $50.00 $104.23
230100230 $28.15 $50.00 $78.15
230100250 $662.64 $50.00 $712.64
230100300 $1,558.06 $50.00 $1,608.06
230100330 $647.25 $50.00 $697.25
230100360 $740.97 $50.00 $790.97
230100380 $714.12 $50.00 $764.12
230100400 $1,518.20 $50.00 $1,568.20



PIN Certify Fee Total
230110040 $105.21 $50.00 $155.21
230110160 $105.50 $50.00 $155.50
230110190 $103.20 $50.00 $153.20
230110200 $315.27 $50.00 $365.27
230110290 $58.30 $50.00 $108.30
230110310 $1,202.82 $50.00 $1,252.82
230110400 $256.05 $50.00 $306.05
230120050 $1,041.32 $50.00 $1,091.32
230120100 $1,305.07 $50.00 $1,355.07
230120110 $119.12 $50.00 $169.12
230120130 $97.02 $50.00 $147.02
230120150 $1,396.35 $50.00 $1,446.35
230120160 $216.81 $50.00 $266.81
230130070 $158.19 $50.00 $208.19
230130130 $102.28 $50.00 $152.28
230130200 $1,812.83 $50.00 $1,862.83
230130250 $53.35 $50.00 $103.35
230130260 $2,285.23 $50.00 $2,335.23
230150010 $365.45 $50.00 $415.45
230160010 $159.21 $50.00 $209.21
230160180 $816.83 $50.00 $866.83
230160230 $270.00 $50.00 $320.00
230160310 $205.25 $50.00 $255.25
230160410 $841.32 $50.00 $891.32
230180030 $88.84 $50.00 $138.84
230180230 $17.61 $50.00 $67.61
230180290 $18.15 $50.00 $68.15
230180430 $2,012.02 $50.00 $2,062.02
230180460 $570.15 $50.00 $620.15
230190140 $1,886.72 $50.00 $1,936.72
230190170 $36.31 $50.00 $86.31
230190220 $188.18 $50.00 $238.18
230190220 $110.64 $50.00 $160.64
230190340 $247.86 $50.00 $297.86
230190420 $39.83 $50.00 $89.83
230190420 $42.27 $50.00 $92.27
230190430 $468.41 $50.00 $518.41
230190440 $1,175.17 $50.00 $1,225.17
230190490 $93.14 $50.00 $143.14
230190520 $652.96 $50.00 $702.96
230200010 $178.72 $50.00 $228.72
230200090 $2,073.76 $50.00 $2,123.76
230200210 $261.97 $50.00 $311.97
230200370 $27.78 $50.00 $77.78
230210120 $1,361.11 $50.00 $1,411.11
230210240 $495.91 $50.00 $545.91
230210280 $1,795.21 $50.00 $1,845.21
230210330 $561.13 $50.00 $611.13
230210400 $75.72 $50.00 $125.72
230210490 $115.90 $50.00 $165.90
230210510 $261.96 $50.00 $311.96
230210590 $410.08 $50.00 $460.08
230210600 $974.18 $50.00 $1,024.18
230230020 $1,270.26 $50.00 $1,320.26
230230080 $353.08 $50.00 $403.08
230230190 $29.59 $50.00 $79.59
230230200 $740.47 $50.00 $790.47



PIN Certify Fee Total
230230330 $964.95 $50.00 $1,014.95
230230400 $256.15 $50.00 $306.15
230230430 $401.51 $50.00 $451.51
230230450 $682.06 $50.00 $732.06
230230470 $59.34 $50.00 $109.34
230240320 $475.75 $50.00 $525.75
230240440 $1,445.49 $50.00 $1,495.49
230250040 $85.92 $50.00 $135.92
230270020 $116.47 $50.00 $166.47
230270110 $1,178.16 $50.00 $1,228.16
230280050 $341.48 $50.00 $391.48
230290011 $137.27 $50.00 $187.27
230290040 $79.09 $50.00 $129.09
230290250 $128.21 $50.00 $178.21
230290280 $520.92 $50.00 $570.92
230290440 $1,105.85 $50.00 $1,155.85
230290600 $48.88 $50.00 $98.88
230300010 $188.40 $50.00 $238.40
230300020 $139.68 $50.00 $189.68
230310200 $139.68 $50.00 $189.68
230310220 $139.68 $50.00 $189.68
230310240 $139.68 $50.00 $189.68
230310290 $139.68 $50.00 $189.68
230310320 $139.68 $50.00 $189.68
230310350 $87.60 $50.00 $137.60
230310360 $611.05 $50.00 $661.05
230310370 $773.98 $50.00 $823.98
230310380 $77.50 $50.00 $127.50
230310420 $139.68 $50.00 $189.68
230310520 $139.68 $50.00 $189.68
230320110 $146.58 $50.00 $196.58
230330020 $353.77 $50.00 $403.77
230330030 $3,364.04 $50.00 $3,414.04
230330060 $880.96 $50.00 $930.96
230330140 $114.04 $50.00 $164.04
230330160 $154.21 $50.00 $204.21
230330190 $114.74 $50.00 $164.74
230330210 $75.51 $50.00 $125.51
230330220 $1,505.72 $50.00 $1,555.72
230330290 $1,201.34 $50.00 $1,251.34
230330320 $691.67 $50.00 $741.67
230330370 $158.11 $50.00 $208.11
230330380 $1,358.69 $50.00 $1,408.69
230330390 $924.04 $50.00 $974.04
230330410 $80.95 $50.00 $130.95
230340090 $1,751.97 $50.00 $1,801.97
230340260 $1,406.09 $50.00 $1,456.09
230350010 $94.02 $50.00 $144.02
230350070 $22.01 $50.00 $72.01
230350100 $560.87 $50.00 $610.87
230350180 $107.36 $50.00 $157.36
230350180 $7.81 $50.00 $57.81
230350220 $118.48 $50.00 $168.48
230360040 $60.72 $50.00 $110.72
230360050 $2,073.73 $50.00 $2,123.73
230360090 $654.11 $50.00 $704.11
230370040 $148.54 $50.00 $198.54



PIN Certify Fee Total
230370080 $465.22 $50.00 $515.22
230370150 $735.41 $50.00 $785.41
230370200 $371.02 $50.00 $421.02
230370210 $1,991.04 $50.00 $2,041.04
230370220 $413.43 $50.00 $463.43
230380090 $111.21 $50.00 $161.21
230380100 $198.43 $50.00 $248.43
230380110 $193.11 $50.00 $243.11
230380120 $269.64 $50.00 $319.64
230380160 $2,152.95 $50.00 $2,202.95
230380220 $425.73 $50.00 $475.73
230380260 $1,092.67 $50.00 $1,142.67
230380290 $122.90 $50.00 $172.90
230380300 $615.05 $50.00 $665.05
230380370 $1,026.46 $50.00 $1,076.46
230380390 $735.10 $50.00 $785.10
230380410 $1,727.62 $50.00 $1,777.62
230380430 $260.10 $50.00 $310.10
230380450 $1,126.85 $50.00 $1,176.85
230380480 $268.12 $50.00 $318.12
230380500 $1,795.37 $50.00 $1,845.37
230380600 $201.49 $50.00 $251.49
230380610 $77.14 $50.00 $127.14
230380620 $11,309.61 $50.00 $11,359.61
230380750 $144.78 $50.00 $194.78
230390080 $103.95 $50.00 $153.95
230390120 $163.06 $50.00 $213.06
230390200 $48.76 $50.00 $98.76
230390230 $1,312.82 $50.00 $1,362.82
230390310 $218.06 $50.00 $268.06
230400010 $1,199.10 $50.00 $1,249.10
230410170 $204.12 $50.00 $254.12
230410180 $2,142.29 $50.00 $2,192.29
230410240 $596.64 $50.00 $646.64
230430030 $987.89 $50.00 $1,037.89
230440460 $228.40 $50.00 $278.40
230440470 $1,723.22 $50.00 $1,773.22
230440490 $909.46 $50.00 $959.46
230440630 $179.07 $50.00 $229.07
230440660 $258.73 $50.00 $308.73
230440680 $1,062.51 $50.00 $1,112.51
230440700 $1,466.06 $50.00 $1,516.06
230440740 $110.03 $50.00 $160.03
230440870 $1,385.84 $50.00 $1,435.84
230440880 $1,312.32 $50.00 $1,362.32
230440930 $92.78 $50.00 $142.78
230440960 $94.51 $50.00 $144.51
230450160 $102.83 $50.00 $152.83
230450200 $428.55 $50.00 $478.55
230450230 $31.44 $50.00 $81.44
230450240 $97.53 $50.00 $147.53
230460040 $114.78 $50.00 $164.78
230460110 $113.47 $50.00 $163.47
230460120 $197.59 $50.00 $247.59
230460190 $984.34 $50.00 $1,034.34
230460230 $49.02 $50.00 $99.02
230460270 $192.82 $50.00 $242.82



PIN Certify Fee Total
230460300 $102.53 $50.00 $152.53
230460310 $786.15 $50.00 $836.15
230460360 $97.95 $50.00 $147.95
230470150 $198.07 $50.00 $248.07
230470260 $110.98 $50.00 $160.98
230470300 $217.55 $50.00 $267.55
230470390 $11.39 $50.00 $61.39
230470530 $8.27 $50.00 $58.27
230480170 $1,527.80 $50.00 $1,577.80
230480380 $101.39 $50.00 $151.39
230480400 $634.90 $50.00 $684.90
230490010 $144.05 $50.00 $194.05
230500160 $818.19 $50.00 $868.19
230500270 $386.13 $50.00 $436.13
230500310 $100.59 $50.00 $150.59
230500390 $94.45 $50.00 $144.45
230500400 $156.46 $50.00 $206.46
230500470 $1,397.86 $50.00 $1,447.86
230500550 $98.08 $50.00 $148.08
230520010 $37.24 $50.00 $87.24
230560030 $140.41 $50.00 $190.41
230560040 $140.41 $50.00 $190.41
230560050 $140.41 $50.00 $190.41
230560120 $104.51 $50.00 $154.51
230560130 $140.41 $50.00 $190.41
230560140 $140.41 $50.00 $190.41
230560160 $101.70 $50.00 $151.70
230570020 $139.68 $50.00 $189.68
239210020 $139.68 $50.00 $189.68
239210043 $884.19 $50.00 $934.19
239210043 $53.69 $50.00 $103.69
239210044 $139.68 $50.00 $189.68
239210060 $87.60 $50.00 $137.60
239210062 $87.60 $50.00 $137.60
239210120 $87.60 $50.00 $137.60
239210130 $87.60 $50.00 $137.60
239260021 $139.68 $50.00 $189.68
239260024 $87.60 $50.00 $137.60
239270062 $87.60 $50.00 $137.60
239270081 $334.13 $50.00 $384.13
239280070 $135.84 $50.00 $185.84
239280090 $781.68 $50.00 $831.68
239280340 $20.34 $50.00 $70.34
239280370 $78.19 $50.00 $128.19
239340070 $159.79 $50.00 $209.79
239340090 $139.68 $50.00 $189.68

Total $168,176.44 $181,876.44



 STAFF MEMORANDUM 
 
 
 
SUBJECT: Transfer of Excess Escrow Funds 
MEETING DATE: November 17, 2016 
PREPARED BY: AEM Financial Solutions, Accounting Consultant 
REQUESTED ACTION: Approve Resolution 16-82 Approving Transfer of Funds as 

recommended by staff 
 
COMMUNITY VISION: 

 A mature growing freestanding suburb of the Twin Cities Metropolitan Area, preserving 
historic landmarks and small town character while providing suburban amenities and 
services, as well as full range of employment, housing, business, service, social, 
technology infrastructure and recreational opportunities for citizens and visitors 

 Promote a diverse commercial base including light industrial and facilitating planned 
redevelopment which will be aesthetically pleasing with architectural standards that 
promotes quality development 

 Provide a full range of municipal services to its residents. The City will allocate sufficient 
resources to meet the growing needs of the community 

 A comprehensive park and trails system that will have sufficient facilities, play fields and 
open space to meet the needs of residents 

 An effective and efficient transportation system, including access to the greater 
metropolitan area, transit opportunities, and improved connectivity to the interstate 

 Provide community oriented local government and be financially sound, engaging in 
long-term financial planning to provide municipal services without undue burden on tax 
payers 

5 YEAR GOALS: 
 Diverse tax base, employment opportunities, additional businesses and services, 

promote high quality broad spectrum of residential development 
 Advance “shovel ready” status of areas guided for commercial and industrial 

development 
 Acquisition of land for public purposes, position City to take advantage of land 

acquisition opportunities  
 Enhance quality of life through parks, trails, recreational programming and cultural 

events 
 The development of residential lots and an increase in residential building permit activity 

COMMUNITY ORIENTED LOCAL GOVERNMENT: 
 Community Involvement 
 Organizational Improvement 
 Problem Solving 
 Performance Measurement 
 Professionalism 

  



BACKGROUND 
Staff has reviewed the Escrows Fund to ensure that all dollars have been accounted for and a 
full perspective was given to the status of the escrows within the escrow fund. This has been a 
recommendation from our auditors, Bergan KDV, for in prior year audits. The project had not 
been completed by the Deputy Clerk-Finance before separating from the City. With the 
retention of AEM Financial Solutions as a Consulting Finance Director, the City now 
possessed the knowledge and ability to review these escrows and complete the assessment.  
 
This Escrow Fund is used when a resident or business has submitted an application or 
engaged in an activity that requires review or processing by the City requiring consult of the 
engineer, legal staff or incurring outside expenses. These escrows are dollars that the City can 
use to pay for these services and not have them be funded by the tax levy for the individual’s 
or business’ benefit.  
 
DISCUSSION: 
AEM Financial Solutions completed the escrow review over the past few months and 
information was gathered, as it was available relating to these escrows. During the review, it 
was found that there was less documentation on most of the escrows than is typically kept for 
tracking. In some cases, there were both positive and negative escrow balances that simply 
did not have any documentation. While the actual balances in certain individual escrow 
account could not be verified with documentation, the aggregate total balance of the fund could 
be reconciled. In order to clear the inactive accounts, the escrow accounts with positive 
balances were applied to negative. The net result is a positive balance of $5,071.62. Staff is 
recommending the transfer of excess escrow funds to the General Fund. To be noted, that this 
transfer will have no impact on the upcoming year for budget purposes nor will it affect the 
current budget year for budget impact purposes.  
 
It should be noted that AEM Financial Solutions has worked with staff to improve the escrow 
accounting process. 
 
ACTION REQUESTED: 
Approve Resolution 16-82 Transfer of Funds as recommended by staff 
 
Attachments: 
Approve Resolution 16-82 Transfer of Funds 



CITY OF ELKO NEW MARKET 
SCOTT COUNTY, MINNESOTA 

 
RESOLUTION NO. 16-82 

 
RESOLUTION APPROVING A TRANSFER OF FUNDS 

 
WHEREAS, as of October 31, 2016 the City has a cash balance in the Escrow Fund over 
the amount of liabilities that offset cash of $5,071.62. 
 
WHEREAS, the City can make a one-time transfer to move cash that is not offset with a 
liability to the General Fund. 

 
WHEREAS, City staff recommends a transfer of $5,071.62 to Fund 101 (General Fund). 
 
 

NOW THEREFORE, BE IT RESOLVED, by the City Council of the City of Elko New 
Market, Minnesota, that $5,071.62 in the General Fund reserves be transferred into Funds: 
 

  101 General Fund  $   5,071.62 
 
 
 ADOPTED by the Elko New Market City Council this 17 day of November 2016. 
 
       
      BY: _______________________________ 
       Robert Crawford, Mayor 
ATTEST: 
 
___________________________ 
Sandra Green, City Clerk 



 STAFF MEMORANDUM 
 
 
 
SUBJECT: Annual Drop-off Day 
MEETING DATE: November 17, 2016 
PREPARED BY: Mark Nagel, Assistant City Administrator 
REQUESTED ACTION: DropOff Day Revisions 
 
COMMUNITY VISION: 

 A mature growing freestanding suburb of the Twin Cities Metropolitan Area, preserving 
historic landmarks and small town character while providing suburban amenities and 
services, as well as full range of employment, housing, business, service, social, 
technology infrastructure and recreational opportunities for citizens and visitors 

 Promote a diverse commercial base including light industrial and facilitating planned 
redevelopment which will be aesthetically pleasing with architectural standards that 
promotes quality development 

 Provide a full range of municipal services to its residents. The City will allocate sufficient 
resources to meet the growing needs of the community 

 A comprehensive park and trails system that will have sufficient facilities, play fields and 
open space to meet the needs of residents 

 An effective and efficient transportation system, including access to the greater 
metropolitan area, transit opportunities, and improved connectivity to the interstate 

 Provide community oriented local government and be financially sound, engaging in 
long-term financial planning to provide municipal services without undue burden on tax 
payers 

5 YEAR GOALS: 
 Diverse tax base, employment opportunities, additional businesses and services, 

promote high quality broad spectrum of residential development 
 Advance “shovel ready” status of areas guided for commercial and industrial 

development 
 Acquisition of land for public purposes, position City to take advantage of land 

acquisition opportunities  
 Enhance quality of life through parks, trails, recreational programming and cultural 

events 
 The development of residential lots and an increase in residential building permit activity 

COMMUNITY ORIENTED LOCAL GOVERNMENT: 
 Community Involvement 
 Organizational Improvement 
 Problem Solving 
 Performance Measurement 
 Professionalism 

  



BACKGROUND 
The City has recently completed the paperwork to receive reimbursement of $1,905.00 from 
Scott County for expenses related to the City’s 9th Annual Drop-off Day. For the 9th 
consecutive year, the General Fund will be making up the difference in expenses related to 
providing this service. The revenues, including both the grant and the gate fees ($1,983) 
charged for each car ($1,983), did not offset these expenses.  For 2016, the amount made up 
by the General Fund is about $4,550, not including the City’s expense in providing staffing for 
this event.  During Staff’s annual meeting with the three (3) haulers, we discussed ways to 
reduce the deficit for providing this service to residents. 
 
DISCUSSION 
In the eight (8) previous years, the deficit has ranged from a low of $2,150 to this year’s high of 
$4,550 - the City has never broken even on this service.  The deficit is made up from funds in 
the 385 line-item – Solid Waste/Recycling - in the Public Works Budget. 
 
There are two primary reasons for the increase in the deficit: (1) the number of residents has 
dropped each year since we started - in 2008, the first year of this service, 110 cars came 
through, but that number was down to 49 in 2016, which caused a reduction in gate fees paid 
by cars; and, (2) even with the addition of the New Market Township Recycling Grant dollars, 
the amount has remained steady at just over $1,905 over the past 3 years, while the cost of 
disposing of the recyclables and trash continues to increase. 
 
Other cities providing an annual DropOff Day have gone to a more streamlined system using 
roll offs, instead of the more costly garbage trucks, which reduces the number of employees 
from DSI from four (4) employees to only one (1) employee. If approved, this would enable the 
City to reduce expenses from an average of $7,416 a year to an estimated $4,600 a year 
saving about $2,816 annually. With that cost savings, plus a $5/car and car and trailer and $3 
per tire fee increase, the City would need 60 cars to breakeven on this service.  If the number 
of residents using this service continued decrease, the City would still reduce the deficit by an 
estimated $2,816 annually.  
 
BUDGET IMPACT 
 
City Council is being asked to provide direction to Staff on whether or not to make the changes 
to the Annual DropOff Day, which would make continuance of this service to residents more 
financially viable. 
 



 STAFF MEMORANDUM 
 
 
 
SUBJECT: Monthly Public Works Report - October 
MEETING DATE: November 17, 2016 
PREPARED BY: Corey Schweich, Public Works Superintendent 
REQUESTED ACTION: Information Only 
 
COMMUNITY VISION: 

 A mature growing freestanding suburb of the Twin Cities Metropolitan Area, preserving 
historic landmarks and small town character while providing suburban amenities and 
services, as well as full range of employment, housing, business, service, social, 
technology infrastructure and recreational opportunities for citizens and visitors 

 Promote a diverse commercial base including light industrial and facilitating planned 
redevelopment which will be aesthetically pleasing with architectural standards that 
promotes quality development 

 Provide a full range of municipal services to its residents. The City will allocate sufficient 
resources to meet the growing needs of the community 

 A comprehensive park and trails system that will have sufficient facilities, play fields and 
open space to meet the needs of residents 

 An effective and efficient transportation system, including access to the greater 
metropolitan area, transit opportunities, and improved connectivity to the interstate 

 Provide community oriented local government and be financially sound, engaging in 
long-term financial planning to provide municipal services without undue burden on tax 
payers 

5 YEAR GOALS: 
 Diverse tax base, employment opportunities, additional businesses and services, 

promote high quality broad spectrum of residential development 
 Advance “shovel ready” status of areas guided for commercial and industrial 

development 
 Acquisition of land for public purposes, position City to take advantage of land 

acquisition opportunities  
 Enhance quality of life through parks, trails, recreational programming and cultural 

events 
 The development of residential lots and an increase in residential building permit activity 

COMMUNITY ORIENTED LOCAL GOVERNMENT: 
 Community Involvement 
 Organizational Improvement 
 Problem Solving 
 Performance Measurement 
 Professionalism 

  



 
BACKGROUND: 
Staff is presenting a written report for Public Works activities in October. 
 
DISCUSSION: 

 
 Public Works Staff completed 40 lead and copper samples for the MDH. The Council 

may recall, these samples were done in the spring also. Historically, the City has only 
had to do 20 lead and copper samples every few years. As a result of the treatment 
plant coming online and other lead issues around the nation, the MDH required the City 
to do the 40 samples twice a year.  There were no lead and copper issues found in the 
first round of testing. Staff expects to see the same results this round, however, Staff 
has not yet received the results from the second round of testing. 

 
 Public Works Staff closed down the shelter at Wagner Park. 

 
 The water meters were installed in the two homes in Woodcrest that were part of the 

pilot project. The meters will be used to determine their sewer usage. 
 

 Staff graded some potholes on the gravel portion of Woodcrest. 
 

 Public Works finished up all of the fall ditch mowing. 
 

 In May, the City sent a letter and a map to all of the adjacent property owners to a 
drainage area (pond/wetland) in Rowena Ponds that had been inhabited by beaver. The 
letter informed them that Animal Control would be trapping and removing the beavers 
within the wetland area adjacent to their property, and that they were to stay out of the 
area until further notice, as the traps can be dangerous. The beavers have been 
removed from the wetland area in the Rowena Ponds neighborhood. The trappers 
removed a total of five beavers from the area. As the Council is aware, this process took 
a lot longer than expected. This was a result of trying to stay away from specific areas 
that we had received complaints about the trapping. Animal Control had very little luck 
trapping on the far end of the wetland for most of the summer. After directing the 
trappers to move back by the den, they experienced immediate results. They were able 
to remove four of the five beavers within ten days. The City did, however, field multiple 
complaints from adjacent property owners about the trapping location in that ten day 
period. In the future, when new beavers decide to build homes in wetland areas, the 
City may have to take a more aggressive approach to remove the critters. Staff 
removed the den, and will continue to monitor the area for beavers and other critters. 
The residents will be receiving a letter stating that the trapping has been completed. 

 
 Public Works continued to clean up the bone yard behind the shop. Almost everything is 

put away neatly on racks or pallets, making it easily accessible.  
 

 Staff has started to perform the seasonal changeover. Mowers have been cleaned up 
and snow equipment has been pulled out and inspected. Staff is in the process putting 
all of the plows, wings and sanders on all of the trucks. Staff will run through all of the 
operations of the plows and sanders and will check the cuttings edges and replace them 
as needed. 



 
 The Department repaired the roof and gutters on the old library (new EMS substation). 

During heavy rains the roof would leak, Staff placed silicon around every screw (2000-
3000) on the roof to seal up any potential leaks. The gutters have been hanging down 
for a while as a result of the wood behind the fascia being rotted out. Staff was able to 
attach the gutters right to the trusses and install new downspouts. Staff had a quote of 
over $4,000 to replace the gutters.  
 

 Public Works had to make an emergency repair to a storm sewer line on West Louis St. 
The thirty year old concrete tile line had collapsed. Staff dug up and replaced the line 
with a new dual wall plastic line. Staff is confident that at some time in the not too 
distant future, more sections of this tile line will fail also. Staff will replace those sections 
with plastic pipe as well. 
 
 



PUBLIC WORKS 
Combined Time By Department 

334.5, 63% 

0, 0% 

14, 3% 

118.5, 22% 

57.5, 11% 

1.5, 0% 2.5, 1% 

Public Works Snow Plowing

Buildings Parks & Grounds

Water Sewer

Stormwater

Total Hours: 
528.50 







 STAFF MEMORANDUM 
 
 
 
SUBJECT: Monthly Police Activity – October 2016 
MEETING DATE: November 17, 2016 
PREPARED BY: Steve Mortenson, Chief of Police 
REQUESTED ACTION: Information Only 
 
COMMUNITY VISION: 

 A mature growing freestanding suburb of the Twin Cities Metropolitan Area, preserving 
historic landmarks and small town character while providing suburban amenities and 
services, as well as full range of employment, housing, business, service, social, 
technology infrastructure and recreational opportunities for citizens and visitors 

 Promote a diverse commercial base including light industrial and facilitating planned 
redevelopment which will be aesthetically pleasing with architectural standards that 
promotes quality development 

 Provide a full range of municipal services to its residents. The City will allocate sufficient 
resources to meet the growing needs of the community 

 A comprehensive park and trails system that will have sufficient facilities, play fields and 
open space to meet the needs of residents 

 An effective and efficient transportation system, including access to the greater 
metropolitan area, transit opportunities, and improved connectivity to the interstate 

 Provide community oriented local government and be financially sound, engaging in 
long-term financial planning to provide municipal services without undue burden on tax 
payers 

5 YEAR GOALS: 
 Diverse tax base, employment opportunities, additional businesses and services, 

promote high quality broad spectrum of residential development 
 Advance “shovel ready” status of areas guided for commercial and industrial 

development 
 Acquisition of land for public purposes, position City to take advantage of land 

acquisition opportunities  
 Enhance quality of life through parks, trails, recreational programming and cultural 

events 
 The development of residential lots and an increase in residential building permit activity 

COMMUNITY ORIENTED LOCAL GOVERNMENT: 
 Community Involvement 
 Organizational Improvement 
 Problem Solving 
 Performance Measurement 
 Professionalism 



 
 
BACKGROUND: 
 
Staff is presenting a written report to the City Council reporting on Police Department activities 
for the past month. 
 
DISCUSSION: 
 
October 17 – Officer Melissa Wirtz started her first day of employment as a full-time Police 
Officer. She has begun her 16 week Field Training Program and at the time of this report, is 
ahead of schedule in many areas of her field training. 
 
October 24 – The prescription drug drop off box, “Take it to the Box” was installed at City Hall. 
This is a county wide program that all 8 Scott County Law Enforcement agencies participate in. 
Residents are encouraged to drop off any used pharmaceutical prescriptions into a box. An 
article explaining the program was in the November city newsletter. 
 
October 29 – Chief Mortenson participated in the annual City Halloween party held at Eagle 
View Elementary. Chief Mortenson handed out trick or treat bags to children attending the 
event.  
 



STATISTICAL INFORMATION – October 2016 
 
 
Types of calls officers responded to: 
 
2 Assault (One incident occurred at a business which two patrons started fighting. 

Both are being charged with Rioting. The other incident involved an adult male 
being charged with 5th degree domestic assault.) 
 

1 Death Investigation (Officer responded to a call of an 84 year of age male who was 
not breathing. Life saving measures were performed but were unsuccessful. Victim 
had several severe medical complications.) 
 

3 DWI Arrest (2 adult males were arrested for 3rd degree, Gross Misdemeanor level 
DWI and 1 adult male arrested for 4th degree, misdemeanor level DWI.) 
 

5 Alarms (All false.) 
 

3 Mental Health (officers responded to mental health calls and in all cases placed 
the person on a 72 hour Health & Safety hold. Cases involved all adults.) 
 

2 Domestics (verbal only, no assault.) 
3 Disturbances 
5 Medicals 
11 Traffic Complaints (Reports of poor driving behavior that officers respond too.) 
2 Theft 
3 Threats 
1 Vandalism 
2 Noise complaints 
1 Motor vehicle crash 
1 Hit & Run motor vehicle crash 
12 Suspicion (Includes: Suspicious activity, vehicles and people.) 
 
A total of 3 people, both adult males were arrested and transported to the Scott County 
Jail in October. 
 



Calls for Service: 
 

 
 
Total Traffic Stops: 
 

 
 
164 traffic stops were conducted in October 2016. 132 warnings issued and 32 citations 
issued for speed, fail to yield, no proof of insurance/no insurance, no seat belt use, and 
driving after revocation. 
 



Total Incidents Handled: 
 

 
 
 
 
 



PICTURES – October 2016 
 

 
 



 



ENM Parks Commission Update 
October 27, 2016 
 
1. The City Council approved a budget of $138,145.00 for the Parks 

Department for 2016.  Through August, a total of $93,437, or 68%, of the 
budget has been spent, which is below the 75% budgeted level of 
expenditures after 8 months of the year. 

2. The memorial plaques for the 2 Bench Swings at Wagner Park have been 
made and are installed.  Again thanks to the Luebberts and Tapestry 
Vineyard Church for donating them, as they have become a popular 
attraction at the playground at Wagner Park! 

3. Kevin Remer, the Eagle Scout who is built the bike racks, delivered them to 
the Wagner Park Shelter on October 12th, where they’ll be distributed to 
the Parks for use in the Spring.  They are currently being stored in the 
SkatePark.  

4. I ordered the bench for the Pete’s Hill “Overlook” project from Midwest 
Playscapes on October 16th.  I am hopeful that we’ll get it in mid‐
November and that the weather will be good enough so that we can install 
it! 

5. I am working with the Boulder Pointe Golf Course and 3 Rivers Park District 
on a possible Cross Country Skiing Trail on the golf course this Winter.  We 
plan to meet in late November to work on setting up the trails once the 
course closes for the season. 

6. Youth soccer is now complete with over 230 participants…another 
successful year!  We have agreed with New Prague Community Ed to store 
the soccer goals in the Wagner Park Shelter for the Winter. 

7. Of course that means that the Shelter is now closed for the season and has 
been winterized, so there will be no more rentals until next Spring. 

8. We have received a request from Lakeville Lacrosse Association about using 
Windrose Park for 2 practice fields this Fall, which I will bring to the Parks 
Commission at a future meeting, if I receive a formal email or letter.  There 
currently 54 Elko New Market kids playing on teams in Lakeville and the 
program has about 500 total kids playing lacrosse. 

9. I submitted a grant for recycling in City parks and buildings from Scott 
County in September, plus it requires no match!  Green Step Cities Intern, 
Paul Carroll, put together the application for the grant for about $4,900 in 
funding.  As you know, we received confirmation just before the October 



Parks Commission meeting that it was approved.  The City Council 
approved the Agreement at their October 27th City Council Meeting, so we 
are waiting for the recycling containers to arrive sometime before the end 
of the year.  I will implement the program in the parks next Spring, but 
place the containers in City buildings, as soon as I get them. 

10. After our September 1st “Kickoff” for Park and Trail Element of the City’s 
Comp Plan. Bob Kirmis and I have been putting together a Work Plan, which 
we hope to have ready for the November Parks Commission meeting. I will 
be scanning and sending you a copy of the 2040 Comp Plan Tactics 
Interview Questions for you to fill out by e‐mail in early November. 

11. Mr. Kirmis and I also met with Scott County Parks Department on their 
Parks and Trails Plan for their 2040 Comp Plan on Friday, October 7th.  We 
suggested that trails to Cedar Lake and Clearly Lake Parks be added to their 
plan to connect with ENM trails, so that residents could bike/hike to hose 
parks. 

12. The Little Windrose Basketball Court schedule is now in use! The basketball 
hoops were installed on Friday, August 12th.  Striping of the basketball court 
was completed on August 24th, so the only remaining item is the rubber 
matting that will fill the holes when the hoops are taken down for the 
Winter for use as a skating rink. I hope to have the matting by mid‐
November, since it has to be specially made to fit the holes in the rink. 

13. Parks Commissioners may recall that City Council had authorized the sale of 
approximately 20 feet of Windrose Park property behind houses on Ponds 
Way last Fall.  The property owners have until September 30th to complete 
the process should they decide to move forward.  Three of them did decide 
to move forward and their applications were approved by City Council at 
the October 27th meeting.  The City will now enforce the removal of any 
remaining encroachments on park property.   

14. The City Attorney has suggested making an amendment to the Park Rental 
Form that would not allow private entertainment at the Wagner Park 
Shelter by renters, such as bounce houses, small swimming pools, et al.  
The LMCIT has recommended adding this language, because of a number of 
recent injuries in other cities.  Over the Winter, the Parks Commission 
should probably take a more comprehensive look at the form, sine we have 
not done for a few years.  I’ll add the item to a future Agenda. 

15. A reminder that the next Parks Commission Meeting will be on Tuesday, 
November 15, 2016 at 4:00 PM at ENM City Hall!   
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