
CITY OF ELKO NEW MARKET 
CITY COUNCIL WORK SESSION AGENDA 

CITY OF ELKO NEW MARKET 
601 MAIN STREET 

ELKO NEW MARKET, MINNESOTA 
THURSDAY, APRIL 26, 2018 

 
6:30 PM 

 
1. Call to Order 

 
2. Presentations 

 
3. Reports 

 
4. General Discussion 

a. Economic Development Authority 
 

5. Reports (Cont’d) 
a. Reports from the Business Agenda may be presented if time permits 

 
6. Adjournment 

 



CITY OF ELKO NEW MARKET 

CITY COUNCIL AGENDA 

ELKO NEW MARKET CITY HALL 

601 MAIN STREET 

ELKO NEW MARKET, MINNESOTA 55054 

THURSDAY, APRIL 26, 2018 

 

BUSINESS MEETING 

7:30 PM 

 

 

 

1. Call to Order 

 

2. Pledge of Allegiance 

 

3. Adopt/Approve Agenda 

 

4. Presentations, Proclamations and Acknowledgements (PP&A) 

a. State of the District Presentation by New Prague School Superintendent Tim Dittberner  

b. Municipal Clerks Week May 6 – 12, 2018 Proclamation  

 

5. Public Comment 
Individuals may address the Council about any item not contained on the regular agenda. The Council may limit the time 

allotted to each individual speaker. A maximum of 15 minutes will be allotted for Public Comment. If the full 15 minutes are 

not needed for Public Comment, the City Council will continue with the agenda. The City Council will not normally take any 

official action on items discussed during Public Comment, with the exception of referral to staff or commission for future 

report. 

 

6. Consent Agenda 
All matters listed under consent agenda are considered routine by the City Council and will be acted on by one motion in the 

order listed below. There may be an explanation, but no separate discussion on these items. If discussion is desired, that item 

will be removed from the consent agenda and considered separately. 
a. Approve April 12, 2018 Minutes of the City Council Meeting  

b. Approve Payment of Claims and Electronic Transfer of Funds  

c. Approve 2018 Community Picnic Scope and Budget  

d. Approve Application for Firework/Pyrotechnic Special Effects Permit for Elko Speedway  

e. Boulder Pointe 7
th

 Addition  

i. Adopt Ordinance No. 171 Amending Approved Planned Unit Development  

ii. Adopt Resolution 18-17 Approving Preliminary and Final Plat and Development 

Contract for Boulder Pointe 7
th

 Addition  

f. Adopt Resolution 18-18 Approving Final Plat and Development Contract for Christmas Pines 

g. Adopt Resolution18-20 Approving One Day Temporary On-Sale Liquor License for Elko 

Baseball 

h. Authorize Purchase of 2003 Caterpillar Front End Loader 

i. Adopt Resolution 18-21 Transfer of Franchise Agreement from Integra Telecom to New Ulm 

Telecom 

 

7. Public Hearings 

 



8. General Business 

 

9. Reports 

a. Administration 

i. 1
st
 Quarter Financial Reports  

ii. Authorize City Administrator to Post Planning Commission Vacancy and Appointment of 

Selection Committee 

b. Public Works 

c. Police Department 

d. Fire Department 

e. Engineering 

f. Community Development 

g. Parks Department 

i. Parks Commission Draft Meeting Minutes 

h. Other Committee and Board Reports 

i. Scott County Association for Leadership and Efficiency (SCALE) 

ii. Minnesota Valley Transit Authority (MVTA) 

iii. I35 Solutions Alliance 

iv. Chamber of Commerce 

v. Regional Council of Mayors 

vi. Civic & Community Events Committee (CCEC) 

vii. Downtown Improvement Committee 

viii. 50 By 30 Collective Impact Project 

 Steering Committee 

 Transportation Committee 

 Housing Committee 

 Workforce Committee 

 

10. Discussion by Council 
a. City Position on Element of HF 3369 

b. Adopt Resolution of Support for Trunk Highway 77 Northbound Mnpass Lane Addition in 

Apple Valley and Eagan 

 

11. Adjournment 

 

 

 

 

 



 STAFF MEMORANDUM 
 
 
 
SUBJECT: State of the District Presentation - New Prague School 

Superintendent Tim Dittberner 
MEETING DATE: April 26, 2018 
PREPARED BY: Thomas Terry, City Administrator 
REQUESTED ACTION: Information Only 
 
COMMUNITY VISION: 

 A mature growing freestanding suburb of the Twin Cities Metropolitan Area, preserving 
historic landmarks and small town character while providing suburban amenities and 
services, as well as full range of employment, housing, business, service, social, 
technology infrastructure and recreational opportunities for citizens and visitors 

 Promote a diverse commercial base including light industrial and facilitating planned 
redevelopment which will be aesthetically pleasing with architectural standards that 
promotes quality development 

 Provide a full range of municipal services to its residents. The City will allocate sufficient 
resources to meet the growing needs of the community 

 A comprehensive park and trails system that will have sufficient facilities, play fields and 
open space to meet the needs of residents 

 An effective and efficient transportation system, including access to the greater 
metropolitan area, transit opportunities, and improved connectivity to the interstate 

 Provide community oriented local government and be financially sound, engaging in 
long-term financial planning to provide municipal services without undue burden on tax 
payers 

5 YEAR GOALS: 
 Diverse tax base, employment opportunities, additional businesses and services, 

promote high quality broad spectrum of residential development 
 Advance “shovel ready” status of areas guided for commercial and industrial 

development 
 Acquisition of land for public purposes, position City to take advantage of land 

acquisition opportunities  
 Enhance quality of life through parks, trails, recreational programming and cultural 

events 
 The development of residential lots and an increase in residential building permit activity 

COMMUNITY ORIENTED LOCAL GOVERNMENT: 
 Community Involvement 
 Organizational Improvement 
 Problem Solving 
 Performance Measurement 
 Professionalism 

 
New Prague Schools Superintendent Tim Dittberner will be providing a State of the District 
presentation to the City Council. A specific focus of the presentation will be on enrollment 
trends/projections that factor into possible options for long-term facility planning. 
 



 STAFF MEMORANDUM 
 
 
 
SUBJECT: Annual Municipal Clerks Week 2018 Proclamation 
MEETING DATE: April 26, 2018 
PREPARED BY: Thomas Terry, City Administrator 
REQUESTED ACTION: Proclaim the week of May 6 to 12, 2018 as Annual Municipal Clerks 

Week in the City of Elko New Market 
 
COMMUNITY VISION: 

 A mature growing freestanding suburb of the Twin Cities Metropolitan Area, preserving 
historic landmarks and small town character while providing suburban amenities and 
services, as well as full range of employment, housing, business, service, social, 
technology infrastructure and recreational opportunities for citizens and visitors 

 Promote a diverse commercial base including light industrial and facilitating planned 
redevelopment which will be aesthetically pleasing with architectural standards that 
promotes quality development 

 Provide a full range of municipal services to its residents. The City will allocate sufficient 
resources to meet the growing needs of the community 

 A comprehensive park and trails system that will have sufficient facilities, play fields and 
open space to meet the needs of residents 

 An effective and efficient transportation system, including access to the greater 
metropolitan area, transit opportunities, and improved connectivity to the interstate 

 Provide community oriented local government and be financially sound, engaging in 
long-term financial planning to provide municipal services without undue burden on tax 
payers 

5 YEAR GOALS: 
 Diverse tax base, employment opportunities, additional businesses and services, 

promote high quality broad spectrum of residential development 
 Advance “shovel ready” status of areas guided for commercial and industrial 

development 
 Acquisition of land for public purposes, position City to take advantage of land 

acquisition opportunities  
 Enhance quality of life through parks, trails, recreational programming and cultural 

events 
 The development of residential lots and an increase in residential building permit activity 

COMMUNITY ORIENTED LOCAL GOVERNMENT: 
 Community Involvement 
 Organizational Improvement 
 Problem Solving 
 Performance Measurement 
 Professionalism 

  



 
 
DISCUSSION: 
The Annual Municipal Clerks Week is designed to recognize the essential role Municipal 
Clerks play in local government. The City Council has recognized Municipal Clerks Week for 
the past seven (7) years.  
 
The City Council is asked to proclaim the week of May 6 to 12, 2018 as Annual Municipal 
Clerks Week in the City of Elko New Market. 
 
 
Attachments: 
• Proclamation   

   



Proclamation 
Municipal Clerks Week 

May 6 - 12, 2018 
 

Whereas, The Office of the Municipal Clerk, a time honored and vital part of local 

government exists throughout the world, and 

Whereas, The Office of the Municipal Clerk is the oldest among public servants, and 

Whereas, The Office of the Municipal Clerk provides the professional link between 

the citizens, the local governing bodies and agencies of government at other levels, 

and 

Whereas, Municipal Clerks have pledged to be ever mindful of their neutrality and 

impartiality, rendering equal service to all. 

Whereas, The Municipal Clerk serves as the information center on functions of local 

government and community. 

Whereas, Municipal Clerks continually strive to improve the administration of the 

affairs of the Office of the Municipal Clerk through participation in education 

programs, seminars, workshops and the annual meetings of their state, provincial, 

county and international professional organizations. 

Whereas, It is most appropriate that we recognize the accomplishments of the Office 

of the Municipal Clerk. 

Now, Therefore, I, Bob Crawford, Mayor of Elko New Market, do recognize the week 

of May 6 through May 12, 2018, as Municipal Clerks Week, and further extend 

appreciation to our City Clerk, Sandra Green, and our other Certified Municipal 

Clerks Tom Terry and Mark Nagel, and to all Municipal Clerks for the vital services 

they perform and their exemplary dedication to the communities they represent. 

 
Dated this 26th day of April, 2018 
 
Mayor       Attest: ____________________________ 
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CITY COUNCIL WORK SESSION  Minutes 
April 12, 2018 
  

1. CALL TO ORDER 
The meeting was called to order by Mayor Crawford at  6:30 p.m. 
Members Present: Mayor Crawford, Councilmembers: Berg, Julius, Timmerman and 
Timmons 
Members Absent: None 
Also Present: City Administrator Terry, Assistant City Administrator Nagel, Police Chief 
Mortenson, City Engineer Revering and Community Development Specialist Christianson  

2. PRESENTATIONS 
None 

3. REPORTS 
None 
 

4. GENERAL DISCUSSION 
MVTA Presentation on Transit 
Luther Wynder, Richard Crawford and Matthew Rosenbloom-Jones of the Minnesota Valley 
Transit Authority (MVTA) provided the City Council with a presentation on potential service 
concepts and funding opportunities for transit in Elko New Market. The Council directed 
staff to continue working with MVTA on refining information on service, funding and costs 
for further discussion.  
   

5. REPORTS (Continued) 
None 

 
6. ADJOURNMENT 

The Work Session was adjourned at 7:28 p.m. 
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City Council Business Meeting MINUTES  
APRIL 12, 2018 
 

1) CALL TO ORDER 
The meeting was called to order by Mayor Crawford at 7:31 p.m. 
Members Present: Mayor Crawford, Councilmembers: Berg, Julius, Timmerman and 
Timmons 
Members Absent: None 
Also Present: City Administrator Terry, Assistant City Administrator Nagel, Police Chief 
Mortenson, City Attorney Poehler, City Engineer Revering and Community Development 
Specialist Christianson. 

2) PLEDGE OF ALLEGIANCE 
Mayor Crawford led the Council and audience in the Pledge of Allegiance. 

3) ADOPT/APPROVE AGENDA 
MOTION by Councilmember Timmons, second by Councilmember Timmerman to approve 
the revised agenda.  

a) 6k Recycling Program Agreement with Scott County – pulled from agenda 
 
APIF, MOTION CARRIED 

4) PRESENTATIONS, PROCLAMATIONS AND ACKNOWLEDGEMENTS 
None 

5) PUBLIC COMMENT 
Scott County Sheriff Hennen introduced himself to the City Council and informed the 
Council of the good working relationship between Scott County and the Elko New Market 
Police Department. 

Scott County Commissioner Wolf agreed what Scott County Sheriff’s Department and Elko 
New Market Police Department work very good together.  Commissioner Wolf informed the 
Council that two new members were elected to the New Market Township Board and that 
one member had resigned from the New Market Township Board.  

6) CONSENT AGENDA 
MOTION by Councilmember Julius, second Councilmember Timmons to approve Consent 
Agenda as amended.  

a. Approve March 22, 2018 Minutes of the City Council Meeting  
b. Approve Payment of Claims and Electronic Transfer of Funds  
c. Adopt Resolution 18-13 Approving Outdoor Concerts and Events for Tapestry 

Church  
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d. Adopt Resolution 18-14 Approving Outdoor Concerts and Events for Fire Rescue 
Days Parade and Other Events  

e. Adopt Resolution 18-15 Approving a Gambling Permit for A Walk Worth 
Winning – ALS 

f. Adopt Resolution 18-16 Appointing A Community and Civic Events Committee 
for 2018 Year Terms  

g. Approve Agreement with Vanguard Cleaning Systems for Janitorial Services   
h. Consumer and Commercial Fireworks  

i. Adopt Ordinance No. 167 Amending Title 4 By Adding Chapter 9 
Concerning Fireworks 

ii. Adopt Ordinance No. 168 Amending Title 6 By Adding Chapter 5A 
Concerning Fireworks 

iii. Adopt Ordinance No. 169 Summary of Ordinance No. 167 
iv. Adopt Ordinance No. 170 Amending Fee Schedule Concerning Fireworks 

i. Adopt Resolution 18-19 Amending the Bylaws of the Elko New Market 
Firefighters Relief Association 

j. Adopt Ordinance No. 163 Amending Title 11-8-3 of the City Code Concerning 
Commercial Vehicle Parking  - Moved to Business 8a 

k. Approve Recycling Program Agreement with Scott County and Authorize the  
l. Approve Encroachment Agreement between the City and Elko Express Baseball 

Club 
 
APIF, MOTION CARRIED 
 

7) PUBLIC HEARINGS 
None 
 

8) GENERAL BUSINESS 
Adopt Ordinance No. 163 Amending Title 11-8-3 of the City Code Concerning Commerical 
Vehicle Parking 
Gene Meger, 41 West Louis Street addressed the City Council regarding language that had 
been deleted from the amended Ordinance No. 163 relating to commercial vehicles parking 
on the street when doing a delivery service.  Administrator Terry recommended the Council 
table this item until after Business Item 8c to allow Staff time to review the draft ordinance 
language.  MOITON by Councilmember Julius, second by Councilmember Timmons to 
table discussion on Ordinance No. 163 Amending Title 11-8-3 of the City Code Concerning 
Commercial Vehicle Parking until after General Business Item 8c discussion. APIF, 
MOTION CARRIED 
       
Approve Conducting a Community Survey with Morris Leatherman Firm and Provide 
Feedback on Content of Survey 
The City Council held a discussion on retaining the Morris Leatherman Firm to conduct a 
community survey to provide information on public service performance and data for the 
City’s annual budgeting process and policy discussions. Council had no changes to the 
proposed survey.   
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MOTION by Councilmember Timmons, second Councilmember Timmerman to approve 
Conducting a Community Survey with Morris Leatherman Firm.  APIF, MOTION 
CARRIED 
 
Consider the Request for Reduction in Development Fees for Christmas Pines 
The Council held a discussion regarding from a policy standpoint, whether the City should 
apply development fees that are in place at the time of preliminary plat approval, or 
development fees that are in place at the end of final plat approval.  Historically, the City has 
applied development fees that are in place at the time the final plat and development contract 
are approved.  After a lengthy discussion, Council directed Staff to apply development fees 
that are in place at the time of final plat approval.   

 
In May of 2017, Garry Tupy from On-Site Marking Company submitted an application for 
preliminary plat approval for Christmas Pines Development which was approved in June of 
2017. On-Site Marketing is requesting the City Council deviate from the practice that the 
City has historically applied and are requesting the Council allow the Christmas Pines 
Development to pay the 2017 development fees instead of the 2018 development fees at 
Final Plat. The City Council applied the outcome of the general discussion on development 
fees to the Christmas Pines request.  
 
MOTION by Councilmember Timmons, second Councilmember Timmerman that 2018 
development fees be applied to the Christmas Pines Development for final plat.  Ayes: 
Mayor Crawford, Councilmembers Berg, Timmerman and Timmons and Abstain 
Councilmember Julius due to possible conflict of interest.  MOTION CARRIED 
 

MOTION by Councilmember Timmerman, second Councilmember Timmons to untable the 
discussion relating to Ordinance No. 163 Amending Title 11-8-3 of the City Code Concerning 
Commercial Vehicle Parking. APIF, MOTION CARRIED 
 
MOTION by Councilmember Timmons, second by Councilmember to adopt Ordinance 163 
with the amended language stated in Subsection F, Section 11-8-3-B1 as follows:  
 

General Requirements: No commercial vehicle or equipment shall be parked (off street or 
on street) or stored in a residential district except when loading, unloading, or rendering a 
service. Except for short term parking (48 hours or less) and guest parking, the number of 
vehicles parked on or in front of a residential lot shall not exceed double the number of 
persons residing on the premises and having automobile driver's licenses.  APIF, 
MOTION CARRIED 
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9) REPORTS 
a) ADMINISTRATION 

None 

b) PUBLIC WORKS  
Written report included in Council Packet. 
 

c) POLICE DEPARTMENT  
Written report included in Council Packet.  Chief Mortenson gave the Council brief 
updates on: 
• Availability of new mental health assistance from the County, either on the scene or 

as a follow up to the situation  
• Status of hiring process for full-time police officer.  Chief Mortenson requested two 

councilmember’s participation in the second round of interviews for this position to 
be held on May 11th.  Mayor Crawford and Councilmember Berg volunteered to serve 
on the interview committee. 

 
d) FIRE DEPARTMENT  

None 
 

e) ENGINEERING  
Engineer Revering gave the City Council an update on options to address concerns raised 
about the pedestrian crosswalk at Church Street and CSAH2.  Engineer Revering met 
with the Downtown Improvement Committee to gain a better understanding of the 
concerns.  Engineer Revering also met with interested committee members that were 
unable to attend the Downtown Improvement Committee Meeting at the site of the 
crosswalk.   
 
Engineer Revering discussed with the Council the options of relocating both crosswalks 
(CSAH2 and Church Street) to help with better sight visibility for pedestrians and 
vehicles.  Both crosswalks relocations would need to be reviewed and approved by Scott 
County.  Staff requested direction from the Council regarding Engineer Revering 
reviewing this approach with Scott County, and if approved, conduct the needed survey 
and design to update the cost estimate and recommend an implementation schedule.  
Council directed Staff to proceed with contacting Scott County on this item.  
 

f) COMMUNITY DEVELOPMENT  
Community Development Specialist Christianson gave the Council a brief community 
development update. 
 

g) PARKS DEPARTMENT  
Written Draft March 20, 2018 Parks Commission Minutes and March Parks Commission 
Update included in Council Packet.   
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h) OTHER COMMITTEE AND BOARD REPORTS  
i.  SCALE 
None 
 
ii. MVTA 
Councilmember Timmons provided information from the last MVTA Meeting to the City 
Administrator for distribution to the Council.   

 
iii. I35 SOLUTIONS ALLIANCE 
Councilmember Timmons gave a brief update on last I35 Solutions Alliance which 
included a presentation from the Chair of the Metropolitan Council, updates on 
interchange projects and future I35 Facebook Page to provide more information to the 
public. 
 
iv. CHAMBER OF COMMERCE 
None 
 
v. REGIONAL COUNCIL OF MAYORS 
Mayor Crawford provided a brief update on last meeting which included a discussion on 
the changing climate and how it is affecting cities trees. 
 
vi. COMMUNITY AND CIVIC EVENTS COMMITTEE 
None 
 
vii. DOWNTOWN IMPROVEMENT COMMITTEE 
Councilmember Timmerman updated the Council that at the last Downtown 
Improvement Committee Meeting a discussion was held on the 2/91 Roundabout. 
Councilmember Timmons stated there is interest in the community to volunteer to help 
with community gardens or other projects.  Administrator Terry stated this individual 
should contact himself or City Clerk. 
 
viii. 50 BY 30 COLLECTIVE IMPACT PROJECT  

1. Steering Committee - None 
2. Transportation Committee - None 
3. Housing Committee - None 
4. Work Force Committee – Mayor Crawford stated there were 

approximately 90 people (approximately 40 which were workers) that 
attended the recent Intentional Social Interaction (IZI) event. 
Councilmember Timmons stated it was interesting but not sure if there 
was any value to the event.  
 

MOTION by Councilmember Julius, second by Councilmember Timmons to amend the March 
22, 2018 minutes to state the actual definition of IZI.  APIF, MOTION CARRIED 
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10) DISCUSSION BY COUNCIL 
Councilmember Timmons inquired as to the status of getting volunteers.  Staff will update 
the Council on the process being done to recruit volunteers. 
 

11) ADJOURNMENT 
MOTION by Councilmember Julius, second by Councilmember Timmerman to adjourn the 
meeting at 9:11 p.m. APIF, MOTION CARRIED 
 

 
Respectfully submitted by: 
 
_____________________________ 
Sandra Green, City Clerk 
 



 STAFF MEMORANDUM 
 
 
 
SUBJECT: Presentation of Elko New Market Claims and Electronic Transfer of 

Funds 
MEETING DATE: April 26, 2018 
PREPARED BY: Lelia Leonhardt, Accountant 
REQUESTED ACTION: Approve Payment of Current Claims 
 
COMMUNITY VISION: 

 A mature growing freestanding suburb of the Twin Cities Metropolitan Area, preserving 
historic landmarks and small town character while providing suburban amenities and 
services, as well as full range of employment, housing, business, service, social, 
technology infrastructure and recreational opportunities for citizens and visitors 

 Promote a diverse commercial base including light industrial and facilitating planned 
redevelopment which will be aesthetically pleasing with architectural standards that 
promotes quality development 

 Provide a full range of municipal services to its residents. The City will allocate sufficient 
resources to meet the growing needs of the community 

 A comprehensive park and trails system that will have sufficient facilities, play fields and 
open space to meet the needs of residents 

 An effective and efficient transportation system, including access to the greater 
metropolitan area, transit opportunities, and improved connectivity to the interstate 

 Provide community oriented local government and be financially sound, engaging in 
long-term financial planning to provide municipal services without undue burden on tax 
payers 

5 YEAR GOALS: 
 Diverse tax base, employment opportunities, additional businesses and services, 

promote high quality broad spectrum of residential development 
 Advance “shovel ready” status of areas guided for commercial and industrial 

development 
 Acquisition of land for public purposes, position City to take advantage of land 

acquisition opportunities  
 Enhance quality of life through parks, trails, recreational programming and cultural 

events 
 The development of residential lots and an increase in residential building permit activity 

COMMUNITY ORIENTED LOCAL GOVERNMENT: 
 Community Involvement 
 Organizational Improvement 
 Problem Solving 
 Performance Measurement 
 Professionalism 

  



BACKGROUND 
Each month the Accountant presents for approval the Elko New Market Claims and Electronic 
Transfer of Funds.   
 
 
BUDGET IMPACT: 
Budgeted 

 
Attachments: 

• Check Summary Register 
 
 
 
 
 
 
 
 
 
  



 CITY OF ELKO/NEW MARKET  
  
 *Check Summary Register© 

 April 2018 

Page 1 of 2 

 

Name  Check Date Check Amt 
AUTO PAYS 
Paid Chk#  005465E DEPT OF LABOR & INDUSTRY 4/11/2018 $600.48 QTR 1 STATE SURCHARGE 2018 
Paid Chk#  005466E NEW MARKET STATE BANK 3/8/2018 $15.00 MAR PAYROLL ACH FEE 
Paid Chk#  005467E NEW MARKET STATE BANK 3/22/2018 $15.00 MAR PAYROLL ACH FEE 
Paid Chk#  005468E NEW MARKET STATE BANK 4/5/2018 $15.00 APR PAYROLL ACH FEE 
Paid Chk#  005469E NEW MARKET BANK 3/27/2018 $9.32 VISA CHARGE - REVERSED 3/28/18 
Paid Chk#  005470E VISA 3/27/2018 $4.66 BANK COULD NOT TAKE CREDIT ON VISA 
Paid Chk#  005471E XCEL ENERGY 3/8/2018 ($9.52) DECOUPLING ADJUSTMENT 
Paid Chk#  005472E NEW MARKET BANK 3/22/2018 $0.01 PAYROLL WAS .01 OFF FOR 3/22/18 
Paid Chk#  005473E MN DEPT OF COMMERCE 4/16/2018 $800.00 SEND UNCLAIMED CKS 
Paid Chk#  005474E MN DEPT OF REVENUE 4/17/2018 $359.00 2018 Q1 SALES TAX 
Paid Chk#  005475E PERA 4/19/2018 $8,134.13 Vendor Liability 
Paid Chk#  005476E MN DEPT OF REVENUE 4/19/2018 $1,896.48 Vendor Liability 
Paid Chk#  005477E INTERNAL REVENUE SERVICE 4/19/2018 $9,494.94 Vendor Liability 
Paid Chk#  005478E HEALTH EQUITY, INC. 4/19/2018 $591.53 H.S.A. Employee contribution 
Paid Chk#  005479E INTEGRA TELECOM INC. 4/20/2018 $244.43 Police Dept Phone/Fax 
Paid Chk#  005480E INTEGRA TELECOM INC. 4/20/2018 $545.78 Area Hall Phone/SCADA 
Paid Chk#  005481E XCEL ENERGY 4/30/2018 $390.83 Streetlights 
Paid Chk#  005482E INTEGRA TELECOM INC. 4/20/2018 $49.99 139503 - 25499 Natchez Ave 
Paid Chk#  005483E INTEGRA TELECOM INC. 4/20/2018 $176.67 937759 - 25499 Natchez Ave Bld 
Paid Chk#  005484E DAKOTA ELECTRIC ASSN 4/28/2018 $127.67 Ptarmigan Drive Streetlights 
 Total Checks $23,461.40 
PRE-PAID 
Paid Chk#  038397 UNITED STATES POSTAL  4/9/2018 $299.32 Postage 
Paid Chk#  038398 METROPOLITAN COUNCIL 4/11/2018 $8,682.30 QTR 1 2018 - SAC 
Paid Chk#  038399 MN DEPT OF PUBLIC SAFETY 4/11/2018 $21.75 2007 Honda Civic 
Paid Chk#  038400 METROPOLITAN COUNCIL 4/13/2018 $198.00 QTR 1 2018 - SAC - UPDATED RATE 
Paid Chk#  038401 IUOE LOCAL #49 4/16/2018 $138.00 APRIL DUES 
Paid Chk#  038402 USTREAS/MN CRITTER GETTER 4/16/2018 $1,148.00 REISSUE CK 38377 FROM 4/12/18 
Paid Chk#  038403 PAYROLL 4/19/2018 $69.26 
Paid Chk#  038404 PAYROLL 4/19/2018 $429.25 
Paid Chk#  038405 PAYROLL 4/19/2018 $69.26 
   Total Checks $11,055.14 

CHECK REGISTER 
Paid Chk#  038406 ADELMANN FARMS 4/26/2018 $39,278.67 PAY REQUEST 1 - EDI GRANT PASS 
Paid Chk#  038407 AIRGAS USA, LLC 4/26/2018 $132.65 FD - Oxygen 
Paid Chk#  038408 APPLE FORD LINCOLN 4/26/2018 $135.00 ROOF RACK 
Paid Chk#  038409 AXON ENTERPRISE, INC. 4/26/2018 $810.00 TASER TRAINING CARTRIDGE SUPPLY 
Paid Chk#  038410 BerganKDV 4/26/2018 $20,000.00 2018 AUDIT - INTERIM BILLING 
Paid Chk#  038411 BLACKFIRE CREATIVE, INC. 4/26/2018 $178.00 PW - FLEET 
Paid Chk#  038412 BOYER TRUCKS 4/26/2018 $2,612.21 ENGINE 1 BRAKES 
Paid Chk#  038413 CDW GOVERNMENT 4/26/2018 $1,074.15 2018 PROOFPOINT - EMAIL FILTER 
Paid Chk#  038414 CINTAS CORPORATION NO. 2 4/26/2018 $42.34 UNIFORMS 
Paid Chk#  038415 CORE & MAIN LP 4/26/2018 $868.17 WATER REPAIRS 
Paid Chk#  038416 ECOLAB 4/26/2018 $137.29 PEST CONTROL 
Paid Chk#  038417 EMERGENCY AUTO TECH INC 4/26/2018 $5,172.31 CHIEF 2 VEHCILE 
Paid Chk#  038418 FASTENAL COMPANY 4/26/2018 $173.55 PW - Small Tools 
Paid Chk#  038419 FISH ROCK COUNTRY MARKET 4/26/2018 $1,996.42 PW-Operating Supplies 
Paid Chk#  038420 GALLS, LLC 4/26/2018 $1,211.57 SAFETY VEST - J. GAREIS 
Paid Chk#  038421 HAWKINS, INC. 4/26/2018 $10.00 PW - Water Chemicals 
Paid Chk#  038422 HYDRA POWER HYDRAULICS 4/26/2018 $767.96 PW - Fleet Maint & Equip 
Paid Chk#  038423 KRUEGER EXCAVATING, INC. 4/26/2018 $4,421.00 WATER REPAIRS - CORNER W LOUIS/ST MARYS 
Paid Chk#  038424 LAKEVILLE SANITARY, INC. 4/26/2018 $304.35 121 TODD ST - WAGNER PARK 
Paid Chk#  038425 LOFFLER COMPANIES 4/26/2018 $67.56 PD Copier 
Paid Chk#  038426 MACQUEEN EQUIPMENT 4/26/2018 $1,079.00 PW - Fleet Maint & Equip 
Paid Chk#  038427 METROPOLITAN COUNCIL 4/26/2018 $10,712.64 REV CAP LOAN 2017 PMT 1 OF 21 
Paid Chk#  038428 METERING & TECH SOLUTIONS 4/26/2018 $2,350.00 Itron Mobile Radio w/USB Cable 
Paid Chk#  038429 MORRIS LEATHERMAN CO 4/26/2018 $5,000.00  DOWN PAYMENT COMMUNITY SURVEY 



 CITY OF ELKO/NEW MARKET  
  
 *Check Summary Register© 

 April 2018 

Page 2 of 2 

 

 

Name  Check Date Check Amt 
CHECK REGISTER CONTINUED 
Paid Chk#  038430 NAPA AUTO PARTS 4/26/2018 $18.48 AIR COMPRESSOR BELT 
Paid Chk#  038431 NORTHLAND PEST CONTROL 4/26/2018 $21.25 Pest Control - Library 
Paid Chk#  038432 RIGID HITCH INCORPORATED 4/26/2018 $446.41 PW - SMALL TOOLS 
Paid Chk#  038433 SCOTT COUNTY TREASURER 4/26/2018 $270.00 MDT STATE ACCESS - Q1 2018 
Paid Chk#  038434 SCOTT COUNTY ATTORNEY  4/26/2018 $3,764.93 1ST QTR FINES - MAR18 
Paid Chk#  038435 SUEL PRINTING COMPANY 4/26/2018 $100.00 Legal Ad 
Paid Chk#  038436 MOVIE LICENSING USA 4/26/2018 $437.00 MOVIE LICENSE - 2/5/18 - 2/4/19 
Paid Chk#  038437 UNIQUE PAVING MATERIALS  4/26/2018 $276.25 STREETS COLD UPM MIX 
Paid Chk#  038438 VAN IWAARDEN ASSOCIATES 4/26/2018 $1,350.00 2017 GASB 67/68 - 50% PER AGREE 
Paid Chk#  038439 VISA 4/26/2018 $1,432.69 4/1/18 STATEMENTS 
Paid Chk#  038440 ZIEGLER INC. 4/26/2018 $3,910.93 PW - Fleet Maint & Equip 
 
 Total Checks $110,562.78 

DIRECT DEPOSITS 
Paid Chk#  501667E Bi-Weekly ACH 4/19/2018 $33,313.21 



 STAFF MEMORANDUM 
 
 
 
SUBJECT: 2018 Community Picnic 
MEETING DATE: April 26, 2018 
PREPARED BY: Sandra Green, City Clerk 
REQUESTED ACTION: Approve 2018 Community Picnic Event and Budget 
 
COMMUNITY VISION: 

 A mature growing freestanding suburb of the Twin Cities Metropolitan Area, preserving 
historic landmarks and small town character while providing suburban amenities and 
services, as well as full range of employment, housing, business, service, social, 
technology infrastructure and recreational opportunities for citizens and visitors 

 Promote a diverse commercial base including light industrial and facilitating planned 
redevelopment which will be aesthetically pleasing with architectural standards that 
promotes quality development 

 Provide a full range of municipal services to its residents. The City will allocate sufficient 
resources to meet the growing needs of the community 

 A comprehensive park and trails system that will have sufficient facilities, play fields and 
open space to meet the needs of residents 

 An effective and efficient transportation system, including access to the greater 
metropolitan area, transit opportunities, and improved connectivity to the interstate 

 Provide community oriented local government and be financially sound, engaging in 
long-term financial planning to provide municipal services without undue burden on tax 
payers 

5 YEAR GOALS: 
 Diverse tax base, employment opportunities, additional businesses and services, 

promote high quality broad spectrum of residential development 
 Advance “shovel ready” status of areas guided for commercial and industrial 

development 
 Acquisition of land for public purposes, position City to take advantage of land 

acquisition opportunities  
 Enhance quality of life through parks, trails, recreational programming and cultural 

events 
 The development of residential lots and an increase in residential building permit activity 

COMMUNITY ORIENTED LOCAL GOVERNMENT: 
 Community Involvement 
 Organizational Improvement 
 Problem Solving 
 Performance Measurement 
 Professionalism 

  



BACKGROUND 
At the December 1, 2016 City Council Meeting, Council directed Staff to establish a workgroup 
to develop recommendations on marketing strategies and community events that leverage the 
10th Year Anniversary of the merged Cities of Elko and New Market.   
 
During 2017, the workgroup met to develop a plan to build affinity among current residents and 
businesses, provide increased community programming, highlight the community’s history and 
strengths, and raise the overall visibility of the community within the Twin Cities. The 
workgroup presented their plan to the City Council at the March 9th Meeting.  After reviewing 
the plan, the City Council approved a budget not to exceed $5,000.00 for the 10th Anniversary 
Picnic. The 10th Anniversary Picnic was originally scheduled for June 10th; however, due to 
weather conditions the event had to be cancelled.   The 2017 – 10th Anniversary Celebration 
was rescheduled and held on August 12th and experienced a good turnout by the community. 
 
DISCUSSION 
At their March 20th meeting, the Community and Civic Events Committee discussed the 
practicability of having a 2018 Community Picnic.  The group felt that a community picnic held 
in the fall would be good for community involvement and would not affect community 
involvement in Fire Rescue Days or the Halloween Party.  The CCEC is recommending the 
City of Elko New Market hold a Community Picnic on Saturday, August 18, 2018 from 12:00 
(noon) to 3:00 p.m. at Wagner Park and include the following activities: 
 
 (2) Facepainters  
 Balloon Twister 
 (3) Bouncy Houses 
 Food and beverage (Estimated attendance of 225) 

 
Council is being asked to review the plan and provide feedback on scope (what is to be 
included) and authorize a budget for the event.  It should be noted that there may be overtime 
expenses for Public Works and Administrative non-exempt (hourly) employees to assist with 
the event. 
 
 
BUDGET IMPACT 
In 2017, the Community Picnic was funded by the General Fund. It was not included in the 
2017 budget and was separately authorized.  
 
The Community Events Fund is supported through property tax levy and donations. The 
Community Events Funs currently provides for three major events – Fire Rescue days, the Egg 
Hunt and the Halloween Party. Both the Egg Hunt and Halloween Party generate net revenue 
for the Community Events Fund which helps fund Fire Rescue Days and other smaller events 
that may be planned. The goals of the CCEC has been to build reserves and revenues for the 
fund to provide resources for the expansion of community events, both in content and number.  
 
A Community Picnic was not included in the 2018 Community Events Fund budget. Due to the 
2017 Community Picnic being held late in the year, the timing of the budget process, the focus 
of the CCEC on community events during that period (e.g. Halloween Party) and relevant staff 
on extended leave at that time - the value, scope and budget for an annual community picnic 
were not fully discussed by the CCEC until after the 2018 budget had been adopted.  



 
The estimated budget cost for the 2018 Community Picnic is $2,000.00. There are sufficient 
reserves in the Community Event Fund to cover the expenses for the event this year. 
However, if the event continues to be successful, the City Council will be asked to consider 
budgeting for the event on an annual basis. Such discussion would take place as part of the 
2019 budgeting process.  
 
 
 



 STAFF MEMORANDUM 
 
 
 
SUBJECT: Application for Fireworks/Pyrotechnic Special Effects 
MEETING DATE: April 26, 2018 
PREPARED BY: Sandra Green, City Clerk 
REQUESTED ACTION: Motion to approve the Application for Fireworks/Pyrotechnic Special 

Effects for events to be held on June 30, July 7 and September 29, 
2018, along with a rain dates of July 6, 2019 and September 28, 
2019.   

 
COMMUNITY VISION: 

 A mature growing freestanding suburb of the Twin Cities Metropolitan Area, preserving 
historic landmarks and small town character while providing suburban amenities and 
services, as well as full range of employment, housing, business, service, social, 
technology infrastructure and recreational opportunities for citizens and visitors 

 Promote a diverse commercial base including light industrial and facilitating planned 
redevelopment which will be aesthetically pleasing with architectural standards that 
promotes quality development 

 Provide a full range of municipal services to its residents. The City will allocate sufficient 
resources to meet the growing needs of the community 

 A comprehensive park and trails system that will have sufficient facilities, play fields and 
open space to meet the needs of residents 

 An effective and efficient transportation system, including access to the greater 
metropolitan area, transit opportunities, and improved connectivity to the interstate 

 Provide community oriented local government and be financially sound, engaging in 
long-term financial planning to provide municipal services without undue burden on tax 
payers 

5 YEAR GOALS: 
 Diverse tax base, employment opportunities, additional businesses and services, 

promote high quality broad spectrum of residential development 
 Advance “shovel ready” status of areas guided for commercial and industrial 

development 
 Acquisition of land for public purposes, position City to take advantage of land 

acquisition opportunities  
 Enhance quality of life through parks, trails, recreational programming and cultural 

events 
 The development of residential lots and an increase in residential building permit activity 

COMMUNITY ORIENTED LOCAL GOVERNMENT: 
 Community Involvement 
 Organizational Improvement 
 Problem Solving 
 Performance Measurement 
 Professionalism 

  



 
BACKGROUND: 
The City Council is being asked to approve an Application for Fireworks/Pyrotechnics for Elko 
Speedway. 
  
DISCUSSION: 
Elko Speedway has submitted the required application for fireworks/pyrotechnics for the 
following dates: 
 

 June 30, 2018 at 9:00 p.m. to 11:30 p.m. 
 July 7, 2018 at 9:00 p.m. to 11:30 p.m. 
 September 29, 2018 at 9:00 p.m. to 11:30 p.m. 

 
Elko Speedway is requesting approval of rain dates of July 6, 2019 and September 28, 2019 
from 9:00 p.m. to 11:30 p.m. in the event any of the above dates are cancelled due to weather 
conditions.   
 
This application has been reviewed by the City Clerk and approved by the Elko New Market 
Fire Chief and Police Chief. 
 
 
ACTION REQUESTED: 
Motion to approve the Application for Fireworks/Pyrotechnic Special Effects for events to be 
held on June 30, July 7 and September 29, 2018, along with a rain dates of July 6, 2019 and 
September 28, 2019.   



 STAFF MEMORANDUM 
 
 
 
SUBJECT: Boulder Pointe Seventh Addition PUD, Preliminary & Final Plat 
MEETING DATE: April 26, 2018 
PREPARED BY: Renee Christianson, Community Development Specialist 
REQUESTED ACTION: Adopt Ordinance No. 171 Amending and Restating the Planned 

Unit Development District Zoning for Boulder Pointe Seventh 
Addition 
Adopt Resolution No. 18-17 Approving the Preliminary and Final 
Plat and Development Contract for Boulder Pointe Seventh 
Addition. 

 
COMMUNITY VISION: 

 A mature growing freestanding suburb of the Twin Cities Metropolitan Area, preserving 
historic landmarks and small town character while providing suburban amenities and 
services, as well as full range of employment, housing, business, service, social, 
technology infrastructure and recreational opportunities for citizens and visitors 

 Promote a diverse commercial base including light industrial and facilitating planned 
redevelopment which will be aesthetically pleasing with architectural standards that 
promotes quality development 

 Provide a full range of municipal services to its residents. The City will allocate sufficient 
resources to meet the growing needs of the community 

 A comprehensive park and trails system that will have sufficient facilities, play fields and 
open space to meet the needs of residents 

 An effective and efficient transportation system, including access to the greater 
metropolitan area, transit opportunities, and improved connectivity to the interstate 

 Provide community oriented local government and be financially sound, engaging in 
long-term financial planning to provide municipal services without undue burden on tax 
payers 

5 YEAR GOALS: 
 Diverse tax base, employment opportunities, additional businesses and services, 

promote high quality broad spectrum of residential development 
 Advance “shovel ready” status of areas guided for commercial and industrial 

development 
 Acquisition of land for public purposes, position City to take advantage of land 

acquisition opportunities  
 Enhance quality of life through parks, trails, recreational programming and cultural 

events 
 The development of residential lots and an increase in residential building permit activity 

COMMUNITY ORIENTED LOCAL GOVERNMENT: 
 Community Involvement 
 Organizational Improvement 
 Problem Solving 
 Performance Measurement 
 Professionalism 

  



BACKGROUND 
RAV Holdings, LLC owns two outlots in the Boulder Pointe subdivision.  The outlots had been 
approved for development through a previously approved PUD that was approved in 
conjunction with the Boulder Pointe 6th Addition plat.  RAV Holdings has now made application 
to develop the property into eleven single family home lots and eight detached townhome lots.  
This current development application is for a slightly revised layout so a revised and restated 
PUD is required.  Also included is the request for preliminary and final plat approval of Boulder 
Pointe Seventh Addition. 
 
DISCUSSION: 
 

Planning Commission Recommendation.  Based on information provided to the 
Planning Commission, the recommendations of City Staff, public comment received and 
discussion at the 3/27/18 meeting, the Planning Commission has unanimously 
recommended approval of the request to amend the Planned Unit Development and the 
request for preliminary plat approval of Boulder Pointe 7th Addition containing nineteen 
lots on 4.8 acres, as proposed by RAV Holdings for the following reasons: 
 

1) The proposed development meets the intent of the Comprehensive Plan. 
2) The proposed PUD amendment and plat are consistent with the original 

PUD approved for the Boulder Pointe development. 
 

And noting that the lots shall be subject to the requirements of the R-3 Medium 
Density Residential Zoning District except as follows: 

 
Boulder Heights 7th Addition Minimum Lot Requirements 

 R-3 District 
Requirements 

Approved for 
Boulder Pointe 7th 

Addn PUD 
Lots 1 – 11 Block 1 

Approved for 
Boulder Pointe 7th 

Addn PUD 
Lots 1 – 9 Block 2 

Minimum Lot Area Base lot - 15,000 
sq ft  

Unit lot – 7,500 sq 
ft 

As depicted on 
approved plans 

As depicted on 
approved plans 

Front Yard Setback 25’ 25’ 20’ 
Side Yard Setback 10’ 5’ on one side & 10’ 

on the opposite side 
5’ on one side & 10’ 
on the opposite site 

Side Yard / Corner 
Setback 

25’ 25’ 20’ 

Minimum Distance 
Between Homes 

NA 15’ 15’ 

Rear Yard 
Structure Setback 

20’ 20’ 20 

Rear Yard Abutting 
Street Structure 
Setback 

25’ 25’ 20’ 

Rear Yard Deck 
Setback  

20’ 20’ 20’ 

Lot Width / Base 
Lot 

100’ As depicted on 
approved plans 

As depicted on 
approved plans  

Stormwater Pond 
Structure Setback 

35’ 25’ 35’ 



 
And noting the following improved subdivision design elements: 

 
1) Exterior Finishes: 

a. Low or no maintenance trim shall be required on windows and 
doors on the front elevation of the home. 

b. A minimum front façade of 20% brick or stone or equivalent 
substitute (excluding windows, doors and garage doors) shall be 
required.  Vinyl siding shall not be permitted on the front facing 
building façade.  Acceptable building materials on the front facing 
façade include stucco, fiber cement siding, engineered wood siding 
(i.e. LP Smartside), stone (natural or artificial) and brick.  Building 
plans must demonstrate architectural themes and features such as, 
but not limited to, varied textures, window boxes, shutters, 
architectural trim. 

2) All homes or units with space below grade shall be constructed with a 
drain tile system and sump pump or other equivalent suitable means of 
controlling groundwater seepage.  The sump pumps shall discharge in 
accordance with City-provided construction details to a drain tile system, if 
available.  

 3) Each home shall be required to have landscape plantings around the front 
of the home and in the front yard.  Each home shall plant a minimum of 
three shrubs, ten 6” potted plants, and two trees in the front yard.  Trees 
shall be a minimum of 2 ½ ” diameter deciduous trees or minimum 6’ high 
coniferous trees.  Allowable tree species shall be as allowed in the City 
Code.  All landscaping shall comply with applicable landscaping 
requirements of the City Code.   

 
And with the following conditions: 

 
1) PUD and Preliminary plat approval is granted in accordance with the 

following drawings prepared by Jacobson Engineers & Surveyors and 
dated March 2, 2018: Topographic Survey, Preliminary Plat, Final Plat, 
Grading, Drainage & Utility Plan, all on file with the City of Elko New 
Market Community Development Department, except that building setback 
requirements shall be as shown in the table of “Boulder Heights 7th 
Addition Minimum Lot Requirements”. 

2) Approval is subject to conditions and recommendations contained in the 
City Engineer’s memo dated March 2, 2018. 

3) Approval is subject to the recommendations of the City Attorney. 
4) The developer must enter into a development contract with the City of 

Elko New Market at the time of final plat approval. 
5) Proposed Block 2 will be required to be part of a homeowners association 

that addresses, at a minimum, road maintenance obligations for the St. 
Andrews Drive and Pinehurst Drive.  The revised Declaration shall be 
subject to review and approval by City Attorney.  

6) The drawings must be revised to show 10’ wide perimeter easements on 
Lots 1 and 11, Block 1 and Lot 1 Block 2.  



7) The sanitary sewer and water service line serving proposed Lot 7 Block 1 
should have a direct route from the right-of-way into the lot.  If the service 
lines cross another lot in any fashion, an easement will be needed across 
that portion of the adjacent lot covering the route of the sewer and water 
lines. 

8) Unused sanitary sewer and water stubs must be clearly identified in the 
field. 

9) The construction plans must be revised to include a rear-yard drain tile 
system and tile connection stubs that can be used for sump pump 
connections.    

10) The construction plans should be revised to show the normal and high 
water level of the existing stormwater pond. 

11) The plans must be revised to show the stormwater pond located within an 
outlot, to be dedicated to the City. 
 

And noting that: 
 

1) A park dedication fee will be required in lieu of the park land dedication 
requirements of the City Code / Subdivision Ordinance. 

 
Following the recommendations of the Planning Commission on March 27, 2018, the applicant 
submitted revised construction plans which address the primary conditions of the Planning 
Commission and staff.  Any remaining conditions have been incorporated into the attached 
Ordinance and Development Contract.  Below is a summary of items contained in the 
development contract: 
 

• Outlot A, containing stormwater pond for development, will be deeded to the City 
• Park fee of $38,000 
• Stormwater trunk fee of $16,206.41 
• Sanitary sewer trunk fee of $77,064.00 
• Water trunk fee of $68,685.00 
• Street light fee of $989.52 
• Security required in the amount of $10,250 to guarantee construction of a sump pump 

drain tile line and sign markers along stormwater pond 
 
The City Engineer and Planner have completed a review of the current application and are 
recommending approval of the request. 
 
CITY ATTORNEY RECOMMENDATION: 
The City Attorney has reviewed the Planning Commission recommendation, Draft Ordinance 
#171 Amending and Restating the PUD Zoning, Resolution #18-17 Approving the Preliminary 
and Final Plat of Boulder Pointe Seventh Addition, and the Development Contract, and has 
recommended approval of the documents as presented. 
 
BUDGET IMPACT: 
There is currently no budget impact for this item, other than the cost of City staff time.  An 
escrow is in place to cover the cost of consultant expenses.   
 
 



REQUESTED ACTION: 
Motion to: 

• Approve Ordinance No. 171 Amending Section 11-28C-21 of the Elko New Market City 
Code - Amending and Restating the Planned Unit Development District Zoning of 
Certain Properties Within the Boulder Pointe Seventh Addition. 

• Adopt Resolution No. 18-17 Approving the Preliminary and Final Plat and Development 
Contract for Boulder Pointe Seventh Addition. 

 
 
Attachments: 
(Draft) Resolution No.18-17 
(Draft) Ordinance No.171 
(Draft) Development Contract for Boulder Pointe Seventh Addition 
Approved Plans, Boulder Point Seventh Addition dated April 16, 2018  
Planning Commission Staff Report dated March 27, 2018 
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 ORDINANCE NO. 171 
 
 CITY OF ELKO NEW MARKET 
 SCOTT COUNTY, MINNESOTA 
 

AN ORDINANCE AMENDING AND RESTATING THE PLANNED UNIT 
DEVELOPMENT DISTRICT ZONING OF CERTAIN PROPERTY WITHIN THE   

BOULDER POINTE 7TH ADDITION 
 
THE CITY COUNCIL OF THE CITY OF ELKO NEW MARKET ORDAINS: 
 
Section 1.   Legal Description.  The following described property located within the City of 
Elko New Market, Scott County, Minnesota is hereby zoned PUD, Planned Unit Development: 

Outlot A and Outlot B,  Boulder Pointe Sixth Addition, according to the recorded plat 
thereof, Scott County, MN 

(“Property”). 

Section 2. PUD Zoning.  The City hereby amends the Planned Unit Development District, 
PUD for the Property, in its entirety, as provided in this Section.  The Property shall be subject to 
the requirements of the R-3 Medium Density Residential District for the detached townhome units, 
except as follows:  
   

Boulder Heights 7th Addition Minimum Lot Requirements 
 R-3 District 

Requirements 
Approved for 

Boulder Pointe 7th 
Addn PUD 

Lots 1 – 11 Block 1 

Approved for 
Boulder Pointe 7th 

Addn PUD 
Lots 1 – 9 Block 2 

Minimum Lot Area Base lot - 15,000 sq ft  
Unit lot – 7,500 sq ft 

As depicted on 
approved plans 

As depicted on 
approved plans 

Front Yard Setback 25’ 25’ 20’ 
Side Yard Setback 10’ 5’ on one side & 10’ on 

the opposite side 
5’ on one side & 10’ 
on the opposite site 

Side Yard / Corner Setback 25’ 25’ 20’ 
Minimum Distance Between 
Homes 

NA 15’ 15’ 

Rear Yard Structure 
Setback 

20’ 20’ 20 

Rear Yard Abutting Street 
Structure Setback 

25’ 25’ 20’ 

Rear Yard Deck Setback  20’ 20’ 20’ 
Lot Width / Base Lot 100’ As depicted on 

approved plans 
As depicted on 
approved plans  

Stormwater Pond Structure 
Setback 

35’ 25’ 35’ 
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B. Development Plans.  The plat shall be developed in accordance with the following plans.  
The plans shall not be attached.   

Plan A – Boulder Pointe Seventh Addition plans prepared by Jacobson Engineers & 
Surveyors dated April 16, 2018 containing the following five sheets:  
Topographic Survey, Preliminary Plat, Final Plat, Grading, Drainage & Utility 
Plan. 

 
C.   Regulations.  The PUD must be maintained and comply with the following conditions: 

1. Exterior Finishes: 

a. Low or no maintenance trim shall be required on windows and doors on 
the front elevation of the home. 

b. A minimum front façade of 20% brick or stone or equivalent substitute 
(excluding windows, doors and garage doors) shall be required.  Vinyl 
siding shall not be permitted on the front facing building façade.  
Acceptable building materials on the front facing façade include stucco, 
fiber cement siding, engineered wood siding (i.e. LP Smartside), stone 
(natural or artificial) and brick.  Building plans must demonstrate 
architectural themes and features such as, but not limited to, varied 
textures, window boxes, shutters, architectural trim. 

 
2. All homes or units with space below grade shall be constructed with a drain tile 

system and sump pump or other equivalent suitable means of controlling 
groundwater seepage.  The sump pumps shall discharge in accordance with City-
provided construction details to a drain tile system, if available.  For homes with 
no available tile system, the discharge shall be to the rear yard in a manner that 
does not impact neighboring homes or creates an erosion control maintenance 
nuisance. 

 
3. Each home shall be required to have landscape plantings around the front of the 

home and in the front yard.  Each home shall plant a minimum of three shrubs, ten 
6” potted plants, and two trees in the front yard.  Trees shall be a minimum of 2 
½” diameter deciduous trees or minimum 6’ high coniferous trees.  Allowable tree 
species shall be as allowed in the City Code.  All landscaping shall comply with 
applicable landscaping requirements of the City Code.   

Section 3. Section 11-28C-21 of the Elko New Market City Code is amended to add the 
following: 

PUD-6:  Boulder Pointe Seventh Addition, Ordinance No. 171 

Section 4.   Zoning Map.  The zoning map of the City of Elko New Market shall not be 
republished to show the aforesaid zoning, but the Clerk shall appropriately mark the zoning map on 
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file in the Clerk's Office for the purpose of indicating the rezoning hereinabove provided for in this 
ordinance, and all of the notations, references, and other information shown thereon are hereby 
incorporated by reference and made a part of this ordinance. 

Section 5.   Effective Date.  This ordinance shall be effective upon its passage by the City 
Council. 

PASSED AND ADOPTED this 26th day of April, 2018, by the City Council of the City of 
Elko New Market. 

       CITY OF ELKO NEW MARKET 
 
 
       BY: ____________________________ 
        Robert Crawford, Mayor 
ATTEST: 
 
_______________________________ 
Sandra Green, City Clerk  



CITY OF ELKO NEW MARKET 
SCOTT COUNTY, MINNESOTA 

 
RESOLUTION NO. 18-17 

 
 

RESOLUTION OF THE ELKO NEW MARKET CITY COUNCIL 
GRANTING APPROVAL OF THE PRELIMINARY AND FINAL PLAT AND  

DEVELOPMENT CONTRACT FOR  
BOULDER POINTE SEVENTH ADDITION CONSISTING OF NINETEEN LOTS 

AND ONE OUTLOT ON 4.8 ACRES,  
ELKO NEW MARKET, MN 

 
WHEREAS, RAV Holdings, LLC, a Minnesota limited liability company, (“Developer”), is the fee 

owner of the following real estate in the County of Scott to wit: 
 

Outlots A & B, Boulder Pointe Sixth Addition, Scott County, 
 
WHEREAS, Developer is requesting preliminary and final plat approval of Boulder Pointe Seventh 

Addition consisting of nineteen lots and one outlot on 4.8 acres, which is located on the above real estate; and, 
 
WHEREAS, the Elko New Market Planning Commission has completed a review of the Preliminary 

Plat application with a required public hearing on March 27, 2018, and made a report pertaining to said request, 
a copy of said report has been presented to the City Council with a recommendation for approval on a 4 to 0 
vote, subject to conditions and findings contained in said meeting minutes; and, 

 
WHEREAS, the City Engineer and City Planner have recommended approval of the Development 

Contract, Preliminary and Final Plat for Boulder Pointe Seventh Addition, under the conditions provided herein; 
and 

 
WHEREAS, City Council has reviewed the Development Contract and Ppreliminary aplat and Ffinal 

Plat for Boulder Pointe Seventh Addition; and finds: 
 
1) The proposed plat of the property meets the purpose and intent of the Comprehensive Plan. 
2) The proposed plat complies with requirements of City Code Title 12, Subdivision Regulations. 
 
NOW, THEREFORE, BE IT RESOLVED that the Development Contract and Preliminary and Final 

Plat for Boulder Pointe Seventh Addition consisting of nineteen lots and one outlot on 4.8 acres is hereby 
approved, subject to the following condition: 
 

1) Developer enter into the Development Contract with the City of Elko New Market; 
2) Developer provide the security and all fees required in accordance with the terms of the 

Development Contract. 
 

 



PASSED, ADOPTED AND APPROVED this 26th day of April, 2018. 
 
 
       CITY OF ELKO NEW MARKET 
 
 
       ___________________________________ 
       Robert Crawford, Mayor 
ATTEST: 
 
_________________________ 
Sandra Green, Deputy City Clerk 
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(reserved for recording information) 
 

 
DEVELOPMENT CONTRACT 

(Developer Installed Improvements) 
 

BOULDER POINTE SEVENTH ADDITION 
 
 
 
 CONTRACT dated ____________________, 2018, by and between the CITY OF ELKO NEW 

MARKET, a Minnesota municipal corporation (“City”), and RAV HOLDINGS, LLC, a Minnesota limited 

liability company (the “Developer”). 

 1. REQUEST FOR PLAT APPROVAL.  The Developer has asked the City to approve a plat for 

Boulder Pointe Seventh Addition (referred to in this Contract as the "plat"). The land is situated in the 

County of Scott, State of Minnesota, and is legally described as: 

Outlots A and B, Boulder Pointe Sixth Addition, Scott County, Minnesota, 
according to the recorded plat thereof. 

 
 2. CONDITIONS OF PLAT APPROVAL.  The City hereby approves the plat on condition that 

the Developer enter into this Contract, furnish the security required by it, and record the plat with the County 

Recorder or Registrar of Titles within 90 days after the City Council approves the final plat. 

 3. RIGHT TO PROCEED.  Within the plat or land to be platted, the Developer may not grade or 

otherwise disturb the earth or remove trees, unless a grading permit has been approved by the City 

Engineer following approval of a preliminary plat by the City Council, construct sewer lines, water lines, 

streets, utilities, public or private improvements, or any buildings until all the following conditions have been 

satisfied: 1) this agreement has been fully executed by both parties and filed with the City Clerk, 2) the 
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necessary security has been received by the City, 3) the necessary insurance for the Developer and its 

construction contractors has been received by the City, and 4) the plat has been recorded with the Scott 

County Recorder or Registrar of Titles’ office.   

 4. CHANGES IN OFFICIAL CONTROLS.  For two (2) years from the date of this Contract, no 

amendments to the City’s Comprehensive Plan, except an amendment placing the plat in the current 

metropolitan urban service area, or official controls shall apply to or affect the use, development density, lot 

size, lot layout or dedications of the approved plat unless required by state or federal law or agreed to in 

writing by the City and the Developer. Thereafter, notwithstanding anything in this Contract to the contrary, to 

the full extent permitted by state law, the City may require compliance with any amendments to the City’s 

Comprehensive Plan, official controls, platting or dedication requirements enacted after the date of this 

Contract. 

 5. DEVELOPMENT PLANS.  The plat shall be developed in accordance with the following 

plans. The plans shall not be attached to this Contract. If the plans vary from the written terms of this 

Contract, the written terms shall control. The plans are: 

  Plan A – Plat, dated April 16, 2018 

  Plan B - Final Grading, Drainage, Erosion Control and Utility Plan, dated April 16, 2018 

 6. IMPROVEMENTS.  The Developer shall install and pay for all private and public 

improvements: 

A. Sanitary Sewer System 

B. Water System 

C. Storm Sewer System 

D. Site Grading, Drainage and Erosion Control 

E. Underground Utilities 

F. Setting of Iron Monuments 

G. Surveying and Staking 
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The improvements shall be installed in accordance with the City subdivision ordinance; City standard 

specifications and details for utility and street construction; the City Engineering Manual; and any other 

ordinances including Section 11-11-3 of the City Code concerning erosion and drainage and Section 5-5-

2(C) restricting time frames for grading, construction activity, and the use of power equipment.  The 

Developer shall submit plans and specifications which have been prepared by a competent registered 

professional engineer to the City for approval by the City Engineer. The Developer shall instruct its engineer 

to provide adequate field inspection personnel to assure an acceptable level of quality control to the extent 

that the Developer’s engineer will be able to certify that the construction work meets the approved City 

standards as a condition of City acceptance. In addition, the City may, at the City’s discretion and at the 

Developer’s expense, have one or more City inspectors and a soil engineer inspect the work on a full or part-

time basis. The Developer, its contractors and subcontractors, shall follow all instructions received from the 

City’s inspectors. The Developer’s engineer shall provide for on-site project management. The Developer’s 

engineer is responsible for design changes and contract administration between the Developer and the 

Developer’s contractor.  The Developer or its engineer shall schedule a pre-construction meeting at a 

mutually agreeable time at the City with all parties concerned, including the City staff, to review the program 

for the construction work.  Within thirty (30) days after the completion of the improvements and before the 

security is released, the Developer shall supply the City with a complete set of reproducible “as constructed” 

plans and an electronic file of the “as constructed” plans in an AutoCAD .DWG file or a .DXF file, and a PDF 

format, all prepared in accordance with City standards. 

 In accordance with Minnesota Statutes 505.021, the final placement of iron monuments for all lot 

corners must be completed before the applicable security is released.  The Developer’s surveyor shall also 

submit a written notice to the City certifying that the monuments have been installed following site grading, 

utility and street construction. 

7. PERMITS.  The Developer shall obtain or require its contractors and subcontractors to 

obtain all necessary permits, which may include: 

A. MPCA NPDES Permit for Construction Activity 



 

197102v3 

B. DNR for Dewatering 

C. City of Elko New Market for Building Permits 

D. MCES for Sanitary Sewer Connections 

8. DEWATERING.  Due to the variable nature of groundwater levels and stormwater flows, it 

will be the Developer’s and the Developer’s contractors and subcontractors responsibility to satisfy 

themselves with regard to the elevation of groundwater in the area and the level of effort needed to 

perform dewatering and storm flow routing operations.  All dewatering shall be in accordance with all 

applicable county, state, and federal rules and regulations.  DNR regulations regarding appropriations 

permits shall also be strictly followed. 

 9. LICENSE.  The Developer hereby grants the City, its agents, employees, officers and 

contractors a license to enter the plat to perform all work and inspections deemed appropriate by the City in 

conjunction with plat development. 

 10. EROSION CONTROL.  Prior to initiating site grading, the erosion control plan, Plan B, shall 

be implemented by the Developer and inspected and approved by the City. The City may impose additional 

erosion control requirements if they would be beneficial. All areas disturbed by the grading operations shall 

be stabilized per the MPCA Stormwater Permit for Construction Activity.  Seed shall be in accordance with 

the City’s current seeding specification which may include temporary seed to provide ground cover as rapidly 

as possible. All seeded areas shall be fertilized, mulched, and disc anchored as necessary for seed 

retention. The parties recognize that time is of the essence in controlling erosion. If the Developer does not 

comply with the MPCA Stormwater Permit for Construction Activity or with the erosion control plan and 

schedule or supplementary instructions received from the City or the Scott County Soil and Water 

Conservation District, the City may take such action as it deems appropriate to control erosion. The City will 

endeavor to notify the Developer in advance of any proposed action, but failure of the City to do so will not 

affect the Developer’s and City’s rights or obligations hereunder. If the Developer does not reimburse the 

City for any cost the City incurred for such work within ten (10) days, the City may draw down the letter of 

credit to pay any costs. No development, utility or street construction will be allowed and no building permits 

will be issued unless the plat is in full compliance with the approved erosion control plan. 
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 11. GRADING.  The plat shall be graded in accordance with the approved grading development 

and erosion control plan, Plan “B”. The plan shall conform to City of Elko New Market specifications.  Within 

thirty (30) days after completion of the grading and before the City approves individual building permits 

(except 2 model home permits on lots pursuant as provided herein), the Developer shall provide the City with 

an “as constructed” grading plan certified by a registered land surveyor or engineer that all storm water 

treatment/infiltration basins and swales, have been constructed on public easements or land owned by the 

City. The “as constructed” plan shall include field verified elevations of the following:  a) cross sections of 

storm water treatment/infiltration basins; b) location and elevations along all swales, wetlands, wetland 

mitigation areas if any, locations and dimensions of borrow areas/stockpiles, and installed “conservation 

area” posts; and c) lot corner elevations and house pads, and all other items listed in City Code.  The City 

will withhold issuance of building permits until the approved certified grading plan is on file with the City and 

all erosion control measures are in place as determined by the City Engineer.  The Developer certifies to the 

City that all lots with house footings placed on fill have been monitored and constructed to meet or exceed 

FHA/HUD 79G specifications.  The soils observation and testing report, including referenced development 

phases and lot descriptions, shall be submitted to the Building Official for review prior to the issuance of 

building permits.   

 12. CLEAN UP.  The Developer shall clean dirt and debris from streets that has resulted from 

construction work by the Developer, home builders, subcontractors, their agents or assigns. Prior to any 

construction in the plat, the Developer shall identify in writing a responsible party and schedule for erosion 

control, street cleaning, and street sweeping. 

 13. OWNERSHIP OF IMPROVEMENTS.  Upon completion of the work and construction 

required by this Contract and final acceptance by the City, the improvements lying within public easements 

shall become City property without further notice or action. 

 14. CITY ENGINEERING ADMINISTRATION, CONSTRUCTION OBSERVATION AND 

RECORD DRAWINGS.  The Developer shall pay for city engineering and construction observation 

performed by the City Engineer, that  shall include part or full time inspection of proposed public utilities and 
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street construction, and City engineering administration, that will include monitoring of construction 

observation, consultation with Developer and its engineer on status or problems regarding the project, 

coordination for final inspection and acceptance, project monitoring during the warranty period, and 

processing of requests for reduction in security, and for preparation of record drawings. Fees for this service 

shall be on hourly rates estimated to be ten percent (10%) of estimated construction costs identified in the 

Summary of Security Requirements if using a letter of credit, assuming normal construction and project. 

 15. STORM WATER AREA CHARGE. The plat is subject to a storm sewer area charge of 

$16,837.82.  The area charge is based on the gross area of the final plat less the area of the right-of-way of 

dedicated Outlot A, and is calculated as follows: 

(4.8 acres  - .18 acres) =  4.62 acres  x  $3,507.88/acre  =  $16,206.41   
                    Gross area        Outlot A   Net Area 
  
The Developer shall pay the storm sewer area charge in cash at the time of final plat approval. 

 16. SANITARY SEWER TRUNK FEE. The plat is subject to a sanitary sewer trunk fee of 

$77,064.00.  The charge is based on the number of units within the plat and is calculated as follows: 

19 dwelling units  x  $4,056.00/unit  =  $77,064.00 

The Developer must pay the sanitary sewer trunk fee in cash at the time of final plat approval.  

 17.  WATER TRUNK FEE.  The plat is subject to a water trunk fee of $68,685.00.  The charge is 

based on the number of units within the plat and is calculated as follows: 

19  units  x  $3,615.00/unit  =  68,685.00 

The Developer shall pay the water trunk fee in cash at the time of final plat approval.  

 18. CONSTRUCTION ACCESS.  Construction traffic access and egress for grading, public utility 

construction, and public street construction is restricted to access the subdivision via Oxford Lane. No 

construction traffic is permitted on the adjacent local streets. 

 19. PARK DEDICATION.  The Developer shall pay a cash contribution of $38,000.00 in 

satisfaction of the City’s park dedication requirements.  The charge was calculated as follows:  

19 lots at $2,000.00 per lot = $38,000.00 

The Developer shall pay the park dedication fee in cash at the time of final plat approval.  
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 20. STREET LIGHT OPERATION.  The Developer shall pay a street light operation fee for the 

first year of operation in the amount of $989.52.  The charge was calculated as follows: 

19 lots at $52.08/lot = $989.52 

The Developer shall pay the street light operation fee in case at the time of final plat approval. 

 21. LANDSCAPING.  Each lot within the Plat shall be required to have landscape plantings 

around the front of the home and in the front yard. Each home shall plant a minimum of three shrubs, ten 6” 

potted plants, and two trees in the front yard. Trees shall be a minimum of 2 ½ ” diameter deciduous trees or 

minimum 6’ high coniferous trees. Allowable tree species shall be as allowed in the City Code. All 

landscaping shall comply with applicable landscaping requirements of the City Code  

 22. TREE PRESERVATION.  All trees were cleared from the property within the plat with the 

Boulder Pointe Sixth Addition.  No tree preservation is required.  

 23. SPECIAL PROVISIONS. The following special provisions shall apply to plat development: 

A. Implementation of the recommendations listed in the April 16, 2018, Engineering Report and 

March 27, 2018, Planning Report. 

B. Before the City signs the final plat, the Developer shall convey Outlot A to the City by warranty 

deed, free and clear of any and all encumbrances.   

C. Access for lots within Block 2 of the plat will be via St. Andrews Drive, which is an existing private 

road.  The lots within Block 2 must be included in the homeowner’s association established for 

Boulder Pointe Sixth Addition. Homeowner Association documents consistent with this provision 

must be reviewed and approved by the City Attorney and recorded simultaneously with the final 

plat. 

D. Existing sewer and water services were installed to serve 28 townhome units within the original 

plat.  Only 19 single family units are proposed in the plat of Boulder Pointe Seventh Addition, 

leaving 9 extra service stubs.  Developer shall paint the unused water valve box tops with a 

durable grey paint suitable for cast iron that clearly contracts with the existing black color of the 

boxes and the location of unused services shall be indicated on record drawings with ties in at 
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least two directions to permanent site features visible at the surface, such as hydrants, manholes 

and/or building corners. 

E. Prior to City Council approval of the final plat, the Developer shall furnish a boundary survey of 

the proposed property to be platted with all property corner monumentation in place and marked 

with lath and a flag.  Any encroachments on or adjacent to the property shall be noted on the 

survey.  Pursuant to City Code Section 12-10-2(E), the Developer has placed subdivision iron 

monument at property corners within the subdivision. In addition, the certificate of survey must 

also include a certification that all irons for a specific lot have either been found or set prior to the 

issuance of a building permit for that lot. 

F. If the water or sewer service line serving Lot 7, Block 1 does not have a direct route from the 

right-of way, an easement for the private utility must be provided over any private property it 

crosses and recorded simultaneously with the final plat. 

G. A rear-yard drainage system with sump and/or tile connection stubs per the City’s Engineering 

Manual is required for all lots in  Block 2 due to the potential for basement sump pumps to create 

chronic wetness in the backyards.  Lots in Block 1 are exempt from this requirement because of 

availability of a safe discharge point at the wetland and existing pond 

H. The Developer shall place stormwater pond sign markers at each property corner intersecting the 

Outlot A stormwater pond.  Developer shall place in escrow with the City $700.00 ($100 each x 7 

signs) to ensure placement of the stormwater pond sign markers. 

I.  24. SUMMARY OF SECURITY REQUIREMENTS.  To guarantee compliance with the 

terms of this Contract, payment of real estate taxes including interest and penalties, payment of 

special assessments, payment of the costs of all public improvements, and construction of all 

public improvements, the Developer shall furnish the City with a cash escrow, letter of credit,  in 

the form attached hereto, from a bank ("security") for $10,250.00. The amount of the security was 

calculated as follows: 
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CONSTRUCTION COSTS: 
A. Backyard Sump Pump Drain Tile System $ 7,500.00 

 CONSTRUCTION SUB-TOTAL $ 7,500.00 
 

    

Stormwater Pond Sign Markers $ 700.00 

OTHER COSTS SUB-TOTAL $   700.00 
 

SUBTOTAL SECURITIES: $ 8,200.00 

TOTAL SECURITIES (Cost plus 25%) $ 10,250.00 

This breakdown is for historical reference; it is not a restriction on the use of the security. The bank shall be 

subject to the approval of the City Administrator. The City may draw down the security, on five (5) business 

days written notice to the Developer, for any violation of the terms of this Contract or without notice if the 

security is allowed to lapse prior to the end of the required term. If the required public improvements are not 

completed at least thirty (30) days prior to the expiration of the security, the City may also draw it down 

without notice. If the security is drawn down, the proceeds shall be used to cure the default. Upon receipt of 

proof satisfactory to the City that work has been completed and financial obligations to the City have been 

satisfied, with City approval the security may be reduced from time to time by the value of the work to be 

done or the financial obligations that have been satisfied taking into consideration the amount determined by 

the City for the costs of the remaining improvements and financial obligations, except as further provided 

herein. Security shall not be reduced to less than 25% of the original security amount until all improvements 

have been completed, all financial obligations to the City satisfied, the required "as constructed" plans have 

been received by the City, a warranty security is provided, and the public improvements are accepted by the 

City Council. The City’s standard specifications for utility and street construction outline procedures for 

security reductions. 

 25. SUMMARY OF CASH REQUIREMENTS.  The following is a summary of the cash 

requirements under this Contract which must be furnished to the City prior to the City Council signing the 

final plat: 
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A. Park Dedication $ 38,000.00 

B. Street Light Operating Fee $      989.52  

C. Storm Water Area Charge $ 16,206.41 

D. Sanitary Sewer Trunk Fee  $ 77,064.00 

E. Water Trunk Fee $ 68,685.00 

  

   TOTAL CASH REQUIREMENTS  $200,944.93 
 
 26. WARRANTY.  The Developer warrants all improvements required to be constructed by it 

pursuant to this Contract against poor material and faulty workmanship.  

 27. RESPONSIBILITY FOR COSTS.   

A. Except as otherwise specified herein, the Developer shall pay all costs incurred by it or the City in 

conjunction with the development of the plat, including but not limited to, legal, planning, 

engineering and construction observation inspection expenses incurred in connection with 

approval and acceptance of the plat, the preparation of this Contract, review of construction plans 

and documents, and all costs and expenses incurred by the City in monitoring and inspecting 

development of the plat. 

B. The Developer shall hold the City and its officers, employees, and agents harmless from claims 

made by itself and third parties for damages sustained or costs incurred resulting from plat 

approval and development. The Developer shall indemnify the City and its officers, employees, 

and agents for all costs, damages, or expenses which the City may pay or incur in consequence 

of such claims, including attorneys' fees. 

C. The Developer shall reimburse the City for costs incurred in the enforcement of this Contract, 

including engineering and attorneys' fees. 

D. The Developer shall pay in full all bills submitted to it by the City for obligations incurred under 

this Contract within thirty (30) days after receipt. If the bills are not paid on time, the City may halt 

plat development and construction until the bills are paid in full. Bills not paid within thirty (30) 

days shall accrue interest at the rate of eighteen percent (18%) per year. Additionally, the 
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Developer shall pay in full all bills submitted to it by the City prior to any reductions in the security 

for the development. 

E. In addition to the charges and special assessments referred to herein, other charges and special 

assessments may be imposed at the time of the building permit for each lot, such as but not 

limited to, sewer availability charges ("SAC"), City water connection charges, City sewer 

connection charges, and building permit fees. 

 28. DEVELOPER’S DEFAULT.  In the event of default by the Developer as to any of the work to 

be performed by it hereunder, the City may, at its option, perform the work and the Developer shall promptly 

reimburse the City for any expense incurred by the City, provided the Developer, except in an emergency as 

determined by the City, is first given notice of the work in default, not less than forty-eight (48) hours in 

advance. This Contract is a license for the City to act, and it shall not be necessary for the City to seek a 

Court order for permission to enter the land. When the City does any such work, the City may, in addition to 

its other remedies, assess the cost in whole or in part. 

 29. MISCELLANEOUS. 

A. The Developer represents to the City that the plat complies with all city, county, metropolitan, 

state, and federal laws and regulations, including but not limited to: subdivision ordinances, 

zoning ordinances, and environmental regulations. If the City determines that the plat does not 

comply, the City may, at its option, refuse to allow construction or development work in the plat 

until the Developer does comply. Upon the City's demand, the Developer shall cease work until 

there is compliance. 

B. Third parties shall have no recourse against the City under this Contract. 

C. Breach of the terms of this Contract by the Developer shall be grounds for denial of building 

permits, including lots sold to third parties. 

D. If any portion, section, subsection, sentence, clause, paragraph, or phrase of this Contract is for 

any reason held invalid, such decision shall not affect the validity of the remaining portion of this 

Contract. 
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E. The action or inaction of the City shall not constitute a waiver or amendment to the provisions of 

this Contract. To be binding, amendments or waivers shall be in writing, signed by the parties and 

approved by written resolution of the City Council. The City's failure to promptly take legal action 

to enforce this Contract shall not be a waiver or release. 

F. This Contract shall run with the land and may be recorded against the title to the property. In the 

event this Contract is recorded, the City covenants to provide a recordable Certificate of 

Completion promptly upon the completion of the work and responsibilities required herein, 

payment of all costs and fees required and compliance with all terms of the Contract. The 

Developer covenants with the City, its successors and assigns, that the Developer is well seized 

in fee title of the property being final platted and/or has obtained consents to this Contract, in the 

form attached hereto, from all parties who have an interest in the property; that there are no 

unrecorded interests in the property being final platted; and that the Developer will indemnify and 

hold the City harmless for any breach of the foregoing covenants. After the Developer has 

completed the Improvements required of it under this Agreement and all obligations under the 

terms of the Development Contract have been met, including all financial obligations, at the 

Developer’ s request the City will execute and deliver a termination of this Agreement  (in 

recordable form) and a release of the Developer. 

G. Indemnification.  To the fullest extent permitted by law, Developer agrees to defend, indemnify 

and hold harmless the City, and its employees, officials, and agents from and against all 

claims, actions, damages, losses and expenses, including reasonable attorney fees, arising out 

of Developer’s negligence or its performance or failure to perform its obligations under this 

Contract.  Developer’s indemnification obligation shall apply to Developer’s general contractor, 

subcontractor(s), or anyone directly or indirectly employed or hired by Developer, or anyone for 

whose acts Developer may be liable.  Developer agrees this indemnity obligation shall survive 

the completion or termination of this Contract. 
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H. Each right, power or remedy herein conferred upon the City is cumulative and in addition to every 

other right, power or remedy, express or implied, now or hereafter arising, available to City, at law 

or in equity, or under any other agreement, and each and every right, power and remedy herein 

set forth or otherwise so existing may be exercised from time to time as often and in such order 

as may be deemed expedient by the City and shall not be a waiver of the right to exercise at any 

time thereafter any other right, power or remedy. 

I. The Developer may not assign this Contract without the written permission of the City Council. 

The Developer's obligation hereunder shall continue in full force and effect even if the Developer 

sells one or more lots, the entire plat, or any part of it, until the City’s issuance of a Certificate of 

Completion and Release. 

J. Retaining walls that require a building permit shall be constructed in accordance with plans and 

specifications prepared by a structural or geotechnical engineer licensed by the State of 

Minnesota. Following construction, a certification signed by the design engineer shall be filed with 

the Building Official evidencing that the retaining wall was constructed in accordance with the 

approved plans and specifications. All retaining walls identified on the development plans and by 

special conditions referred to in this Contract shall be constructed before any other building 

permit is issued for a lot on which a retaining wall is required to be built. 

K. Should the Developer convey any lot or lots in the Development to a third party, the City and the 

owner of that lot or those lots may amend this Development Contract or other city approvals or 

agreements for development or use of those lots without the approval or consent of the 

Developer or other lot owners in the Development.  Private agreements between the owners of 

lots within the Development for shared service or access and related matters necessary for the 

efficient use of the Development shall be the responsibility of the lot owners and shall not bind or 

restrict City authority to approve applications from any lot owner in the Development.   

 28. NOTICES.  Required notices to the Developer shall be in writing, and shall be either hand 

delivered to the Developer, its employees or agents, or mailed to the Developer by certified mail at the 
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following address: RAV HOLDINGS, LLC, 8159 190th Street West, Lakeville, MN  55044.  Notices to the 

City shall be in writing and shall be either hand delivered to the City Administrator, or mailed to the City 

by certified mail in care of the City Administrator at the following address: 601 Main Street, Elko New 

market, MN  55020. 

 
[The remainder of this page has been intentionally left blank. 

Signature pages follow.] 
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      CITY OF ELKO NEW MARKET 
 
 
      BY: ___________________________________________ 
       Bob Crawford, Mayor 
 (SEAL) 
 
      AND __________________________________________ 
       Sandra Green, City Clerk 
 
 
 
 
 
 
 
 
STATE OF MINNESOTA ) 
    )ss. 
COUNTY OF SCOTT  ) 
 
 The foregoing instrument was acknowledged before me this ________ day of ______________, 
2018, by Bob Crawford and by Sandra Green, the Mayor and City Clerk of the City of Elko New Market, a 
Minnesota municipal corporation, on behalf of the corporation and pursuant to the authority granted by its 
City Council. 
 
 
      ______________________________________________  
      NOTARY PUBLIC 
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      DEVELOPER: 
      RAV HOLDINGS, LLC 
 
 
      BY: ___________________________________________ 
       _______________________, Its 
 
 
 
 
 
 
 
 
 
STATE OF MINNESOTA ) 
    )ss. 
COUNTY OF _________ ) 
 
 The foregoing instrument was acknowledged before me this ________ day of ______________, 
2018, by __________________________________ the ____________________________________ of 
RAV Holdings, LLC,  a Minnesota limited liability company. 
 
 
      ______________________________________________  
      NOTARY PUBLIC 
 
 
 
 
 
 
 
 
DRAFTED BY: 
CAMPBELL, KNUTSON 
Professional Association 
Grand Oak Office Center I 
860 Blue Gentian Road, Suite 290 
Eagan, MN  55121 
Telephone: 651-452-5000 
AMP 
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MORTGAGE CONSENT 

TO 
DEVELOPMENT CONTRACT 

 
 
 ROUNDBANK, a Minnesota banking corporation, which holds a mortgage on the subject property, 
the development of which is governed by the foregoing Development Contract, agrees that the Development 
Contract shall remain in full force and effect even if it forecloses on its mortgage. 
 
 Dated this _____ day of ____________, 2018. 
 
 
 
      ROUNDBANK 
 
 
      By:______________________________________ 
 
 
       Its:__________________________ 
 
 
STATE OF MINNESOTA ) 
    )ss. 
COUNTY OF __________ ) 
 
 The foregoing instrument was acknowledged before me this _____ day of ________________, 
2019, by _________________, the ____________________of Roundbank,  a Minnesota banking 
corporation, on behalf of said corporation.  
 
      ________________________________________ 
      NOTARY PUBLIC 
 
 
 
DRAFTED BY: 
CAMPBELL KNUTSON 
Professional Association 
Grand Oak Office Center I 
860 Blue Gentian Road, Suite 290 
Eagan, Minnesota  55121 
651-452-5000 
AMP 
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 [BANK LETTERHEAD] 
 

IRREVOCABLE LETTER OF CREDIT 
 
      No. ___________________ 
      Date: _________________ 
 
TO: City of Elko New Market 
 601 Main Street 
 Elko New Market, Minnesota  55020 
 
Dear Sir or Madam: 
 
 We hereby issue, for the account of        (Name of Developer)          and in your favor, our Irrevocable 
Letter of Credit in the amount of $____________, available to you by your draft drawn on sight on the 
undersigned bank. 
 
 The draft must: 
 
 a) Bear the clause, "Drawn under Letter of Credit No. __________, dated ________________, 2_____, of 
        (Name of Bank)        "; 
 
 b) Be signed by the City Administrator of the City of Elko New Market. 
 
 c) Be presented for payment at        (Address of Bank)       , on or before 4:00 p.m. on November 30, 
2_____. 
 
 This Letter of Credit shall automatically renew for successive one-year terms unless, at least forty-five (45) 
days prior to the next annual renewal date (which shall be November 30 of each year), the Bank delivers written 
notice to the Elko New Market City Administrator that it intends to modify the terms of, or cancel, this Letter of 
Credit. Written notice is effective if sent by certified mail, postage prepaid, and deposited in the U.S. Mail, at least 
forty-five (45) days prior to the next annual renewal date addressed as follows:  Elko New Market City 
Administrator, Elko New Market City Hall, 601 Main Street, Elko New Market, MN 55020, and is actually received 
by the Finance Director at least thirty (30) days prior to the renewal date. 
 
 This Letter of Credit sets forth in full our understanding which shall not in any way be modified, amended, 
amplified, or limited by reference to any document, instrument, or agreement, whether or not referred to herein. 
 
 This Letter of Credit is not assignable. This is not a Notation Letter of Credit. More than one draw may be 
made under this Letter of Credit. 
 
 This Letter of Credit shall be governed by the most recent revision of the Uniform Customs and Practice 
for Documentary Credits, International Chamber of Commerce Publication No. 600. 
 
 We hereby agree that a draft drawn under and in compliance with this Letter of Credit shall be duly 
honored upon presentation. 
       
      [NAME OF BANK] 
 
      BY: ____________________________________ 
 
       Its ____________________________ 
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MEMORANDUM 

TO: PLANNING COMMISSION 

CC: BJORN VOGEN, RAV HOLDINGS & GRANT JACOBSON, JACOBSON ENGINEERS 
& SURVEYORS 

FROM: RENEE CHRISTIANSON, COMMUNITY DEVELOPMENT SPECIALIST 

RE: REQUEST FOR AMENDMENT TO APPROVED PUD #5, AMENDING THE 
APPROVED LAYOUT FOR EXISTING OUTLOT B TO INCLUDE 11 SINGLE-
FAMILY LOTS AND AMENDING THE APPROVED LAYOUT FOR OUTLOT A 
TO INCLUDE 8 SINGLE-FAMILY DETACHED TOWNHOME LOTS.   
REQUEST FOR PRELIMINARY AND FINAL PLAT APPROVAL OF BOULDER 
POINTE SEVENTH ADDITION, AS PROPOSED BY RAV HOLDINGS, LLC 

DATE: JUNE 1, 2017 

 PLANNING COMMISSION MEETING:     MARCH 27, 2018 

 CITY COUNCIL MEETING:                       APRIL 26, 2018 

 60-DAY REVIEW DEADLINE:                   MAY 11, 2018 

 
Background / History 
Bjorn Vogen with RAV Holdings owns two outlots within Boulder Pointe 6th Addition, as depicted on the 
attached location map.  Mr. Vogen has made application to the City to amend the currently approved 
Planned Unit Development, and also for preliminary and final plat approval of Boulder Heights 7th Addition 
consisting of 19 residential lots on 4.823 acres.    
 
The Boulder Pointe PUD was originally approved by the City of Elko in 2000 and was subsequently 
amended several times to accommodate a number of housing product changes.  The Boulder Pointe 6th 
Addition plat and PUD were approved by the City of Elko New Market in 2009 and was comprised of 37 
detached dwelling units, 15 of which were platted in the development’s initial phase.  The remaining 
townhouse units were to be platted as part of a future phase.  Future phases (Outlots A & B) must be 
platted prior to issuance of building permits.  The applicant is now proposing to plat these future phases, 
with some slight modifications from what was originally approved. 
 
In August of 2017 Mr. Vogen and other owners applied for, and were granted, an amendment to the 
Boulder Pointe 6th Addition PUD.  The PUD amendment, adopted as Ordinance #162, is attached.  This 
amendment primarily removed the requirement which mandated specific house designs (allowing flexibility), 
reduced the required separation between buildings, and contained changes to the allowable exterior building 
material on front building facades.  
 
Submitted for review were the following documents all prepared by Jacobson Engineers & Surveyors: 
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 Topographic Survey dated March 2, 2018 

 Preliminary Plat dated March 2, 2018 

 Final Plat dated March 2, 2018 

 Grading, Drainage & Utility Plan dated March 2, 2018 
 
Existing Outlot A – Outlot A is currently approved for nine detached townhome units.  Mr. Vogen is 
proposing that the layout for Outlot A be amended to include eight detached townhome units (rather than 
nine) as shown on the attached plans dated 3/2/18.  Setbacks proposed for existing Outlot A are 20’ from 
front (St. Andrews Drive), 15’ between buildings, and 20’ rear (Oxford Lane), 8’ from the side for proposed 
Lot 1, and 20.5’ from the side street yard.  
 
Existing Outlot B  - Outlot B is currently approved for thirteen detached townhome units.  Mr. Vogen is 
proposing that the layout for Outlot B be amended to include eleven single family home lots (as shown on 
the attached plans dated 3/2/18) and removing them from the townhome association.  The lots proposed 
for Outlot B will still require approval of a planned unit development because the lots do not meet the 
minimum lot width criteria or setbacks.  Setbacks proposed for Outlot B are 25’ from front (Oxford Lane), 
15’ between buildings (5’ one side and 10’ the other side), and 5’ from the side for proposed Lot 1. 
 
To be noted is that the area was most recently approved for 22 housing units, and the current revised 
proposal is for approval of 19 housing units.   
 
Attached for reference are the following: 
 

 Exhibit A - Site location map 

 Exhibit B - Currently approved lot layout 

 Exhibit C - Currently approved landscape plan 

 Exhibit D - Ordinance #162 Amending & Restating the Planned Unit Development (2017) 

 Exhibit E – Plans dated 3/2/18 
o Topographic Survey 
o Preliminary Plat  
o Final Plat 
o Grading, Drainage & Utility Plan 

 Exhibit F - City Engineer memo dated March 2, 2018 
 
Neighborhood Conditions 
To the north of the subject property is a large wetland / low area.  To the west of Outlot B is a 3-plex 
building.  To the west of Outlot A is a townhome development.  To the south is primarily undeveloped 
property with the exception of two detached townhome units.  To the east is golf course property.  
Development of the property as residential is compatible with the adjacent land uses. 
 

   
 



Boulder Pointe 7th Addition – PUD Amendment,  Preliminary & Final Plat Application 
Page 3 of  10 
March 27, 2018 

 
 
Comprehensive Land Use Plan 
The City’s comprehensive land use plan guides the properties to a low density residential land use, with a 
development density of up to 5 units per acre.  The proposed 19 residential units on 4.8 acres complies with 
the use and density requirements of the Comp Plan.  As part of previous City approvals, it was also 
determined that the location and number of detached townhomes proposed within the 6th Addition were 
conducive to the creation of the overall neighborhood.  Staff has no concern with the proposed reduction 
in the number of units.   
 
Zoning 
The subject property is currently zoned Planned Unit Development (PUD).  The applicant is proposing to 
rezone the property to amend the currently approved PUD to accommodate a different lot layout.  
Currently, as shown in the attached Ordinance #162, the property is subject to the R-3 Medium Density 
Zoning District regulations except as follows: 
 

 
 

And approved in accordance with the following plans: 
 

 
 

And the currently approved PUD must comply with the following requirements: 
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The applicant is not proposing any changes to the allowable exterior finishes.  He is proposing that the 
approved plans and the allowable setbacks for the subject property (Outlots A & B) be amended as follows: 
 

 Topographic Survey dated March 2, 2018 

 Preliminary Plat dated March 2, 2018 

 Final Plat dated March 2, 2018 

 Grading, Drainage & Utility Plan dated March 2, 2018 

 (Remove currently approved landscape plan) 
 
 R-3 District 

Requirements 
Approved for Boulder 
Pointe 7th Addn PUD 

Lots 1 – 11 Block 1 

Approved for Boulder 
Pointe 7th Addn PUD 

Lots 1 – 9 Block 2 

Minimum Lot Area Base lot - 15,000 sq ft  
Unit lot – 7,500 sq ft 

As depicted on 
approved plans 

As depicted on 
approved plans 

Front Yard Setback 25’ 25’ 20’ 

Side Yard Setback 10’ 5’ on one side & 10’ on 
the opposite side 

5’ on one side & 10’ on 
the opposite site 

Side Yard / Corner Setback 25’ 25’ 20’ 

Minimum Distance 
Between Homes 

NA 15’ 15’ 

Rear Yard Structure Setback 20’ 20’ 20 

Rear Yard Abutting Street 
Structure Setback 

25’ 25’ 20’ 

Rear Yard Deck Setback  20’ 20’ 20’ 

Lot Width / Base Lot 100’ As depicted on 
approved plans 

As depicted on 
approved plans  

Stormwater Pond Structure 
Setback 

35’ ?? 
(waiting for 

documentation of pond 
HWL from engineer) 

35’ 

 
Setbacks 
The plans submitted with the application dated March 2, 2018 depict varying setbacks depending on the 
individual lot configuration and width.  The plans also depict a specific home footprint for Block 1, and 
another specific home style for Block 2.  Staff would suggest, rather than approving the very specific 
setbacks as depicted on the March 2, 2018 drawings, that the City consider approving standard setbacks for 
each block.  Staff suggests 5’ on one side and 10’ on the other, and requiring a minimum of 15’ between 
each building.  Staff suggests a 25’ front setback for Block 1 and a 20’ front setback for Block 2.  Staff notes 
the following concerns with the setbacks drawings submitted: 
 
Lots 8 & 9 Block 1 – As described later in this report, the City Code requires that the stormwater pond be 
dedicated to the City in fee rather than easement, as depicted.  This will result in shorter lots (approximately 
105’ to 110’ deep).  Accordingly, the proposed building envelope for these lots will be shorter than typical 
and houses will need to be designed accordingly.  
 
Lot 3 Block 2 – The home is shown at 14.7’ from the front property lines; staff suggests the front setback 
be a minimum of 20’. 
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Landscaping 
As part of the 2009 PUD, a “typical” landscape plan 
was approved.  The landscape plan calls for sixteen 
unspecified potted plants (6”) around the front and 
sides of the units, a 3 ½” maple tree and a birch 
clump. 
 
The developer would like to remove this currently 
approved drawing from the approved plan set, and 
instead, describe any landscaping obligations by 
adding a text description of the requirements.  The 
reason for this request is because the home designs 
will not all be the same.  There is design flexibility so 
not all homes and front entrances will look the same.   
 
Staff supports the requested approach. Staff suggests 
the approved landscaping plan (drawing) be removed 
from the approved plan set and the following 
language be added as a condition of approval in 
regards to landscaping:  
 
“Each home shall be required to have landscape 
plantings around the front of the home and in the 
front yard.  Each home shall plant a minimum of 
three shrubs, ten 6” potted plants, and two trees in 
the front yard.  Trees shall be a minimum of 2 ½ ” 
diameter deciduous trees or minimum 6’ high 
coniferous trees.  Allowable tree species shall be as 
allowed in the City Code.  All landscaping shall 
comply with applicable landscaping requirements of 
the City Code."     
 

Easements 
Section 12-9-6 of the Subdivision Ordinance requires that 10’ wide perimeter easements and 5’ wide interior 
easements be dedicated along all lot lines.  The final plat drawing submitted complies with the Subdivision 
Ordinance in this regard, except on proposed Lots 1 & 11 Block 1, and Lot 1 Block 2, where 5’ perimeter 
easements are proposed rather than the required 10’.  Staff suggests that the drawings be amended to show 
10’ perimeter plat easements on Lots 1 & 11 Block 1, and Lot 1 Block 2.  **Note: this will affect the 
proposed building envelope on Lot 1 Block 1 and Lot 1 Block 2.   
 
An easement is also proposed over the existing stormwater pond, and covering the existing stormsewer line 
that runs between Lots 9 & 10, Block 1.  The City Code requires that stormwater ponds be dedicated to the 
City in fee title.  Staff suggest that the stormwater pond be shown on an outlot to be dedicated to the City, 
rather than easement.  **Note: the stormsewer line running between Lots 9 & 10, Block 1 can continue to 
be covered in an easement. 
 
Sanitary Sewer 
The sewer service connections are already in place and were installed to serve 29 townhome units.  Only 19 
single family units are proposed at this time.  See recommendations in the City Engineer’s memo dated 
March 9, 2018 regarding extra connections. 
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Lot 7 Block 1 appears to be the only proposed lot that would not have a sewer stub directly in front of the 
property.  Staff notes that the sewer service line serving proposed Lot 7 Block 1 should have a direct route 
from the right-of-way into the lot.  If the service crosses another lot in any fashion, an easement will be 
needed across that portion of the adjacent lot covering the route of the sewer line. 
 
 
 
Water 
The water service connections are already in place and were installed to serve 29 townhome units.  Only 19 
single family units are proposed at this time.  See recommendations in the City Engineer’s memo dated 
March 9, 2018 regarding extra water connections. 
 
Lot 7 Block 1 appears to be the only proposed lot that would not have a water stub directly in front of the 
property.  Staff notes that the sewer service line serving proposed Lot 7 Block 1 should have a direct route 
from the right-of-way into the lot.  If the service crosses another lot in any fashion, an easement will be 
needed across that portion of the adjacent lot covering the route of the sewer line. 
 
Stormwater 
The original development was designed to drain into an 
existing stormwater pond located on Outlot B (proposed Block 
1).  This existing pond is sufficient to handle to new / 
proposed lot layout with no modifications to the pond.  To 
note is that there is an existing stormsewer line that will be 
located between Lots 9 & 10 Block 1.  Please see 
recommendations in the City Engineer’s memo dated March 9, 
2018.  The construction plans should be revised to include a 
rear-yard drain tile system and tile connection stubs that can be 
used for sump pump connections.  The construction plans 
should be revised to show the normal and high water level of 
the existing stormwater pond.   
 
To be noted is that a 10’ wide vegetative buffer from the high water level is required around the stormwater 
ponds.  All structures shall have a minimum 35’ setback from the edge of the HWL of stormwater ponds, 
and the low floor shall be at least one foot (1”) above the high water level of the adjacent pond, which may 
affect Lots 8-11, Block 1.   
 
Wetlands / Floodplain / DNR Protected Waters 
There is a large wetland area located north of 
proposed Block 1.  
 
Wetland buffers are required adjacent to all 
delineated wetlands; the required buffer width is 
dependent upon the quality of the wetland (range of 
16.5’ to 50’).  All structures shall have a minimum 
setback of 35’ from the edge of a delineated wetland.   
 
There are no FEMA designated floodplain areas or 
DNR Protected Waters or Wetlands on or adjacent 
to the subject property. 
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Access / Roads / Transportation Issues 
The proposed development borders three existing streets, one local City street and two private streets.  
Block 1 fronts on Oxford Lane, a public street. Block 2 fronts on St. Andrews Drive and Pinehurst Drive, 
both private streets.  Proposed Block 2 will be required to be part of a homeowners association in order to 
address road maintenance issues; Block 1 will not.  See additional advisory comments in City Engineer 
memo dated March 9, 2018.  
 

 
 

 
 

Miscellaneous Design Requirements 
The City’s medium density zoning district contains certain design requirements which would typically apply 
to properties in that district.  Examples include requirements for exterior building materials, guest parking, 
and garage stalls, etc.  It is noted that the developer is not proposing any changes to the design standards 
that were approved as part of the PUD amendment in 2017.  The applicant requests, and staff concurs, that 
the currently approved design standards (as shown below) be approved for the proposed PUD amendment 
and plat approval.   
 

 

 
  

Street view of Oxford Lane 

Street view of Pinehurst Drive & St. Andrews Drive 
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Sidewalks & Trails 
There is an existing trail located along the south side of Oxford Lane.  No changes are proposed or required 
in terms of trails or sidewalks. 
  
Parks Related Comments 
The City’s Subdivision Ordinance requires 10% of the land be dedicated for parks, playgrounds, public open 
spaces or trails and/or the developer shall make a cash contribution to the City’s park and trail fund roughly 
related to the anticipated effect of the plat on the park and trail system.  If no land dedication is required the 
park fee is $2,000 per residential unit.  
 
The park dedication requirements for the development were agreed to during the original approvals of the 
Boulder Pointe plat, and will be in the form of a cash contribution.  The nearest City park is Pete’s Hill Park 
which is located approximately 1/3 mile northeast of the site. 
 
City Engineer Comments 
The City Engineer’s comments regarding the submittal are contained in the attached memorandum dated 
March 9, 2018.  Concerns primarily regarding extra utility connections, rear-yard drain tile system, pond 
dedicated in outlot, and resident understanding of private streets. 
 
Public Works Director Comments 
The Public Works Director has reviewed the submittal and notes that the un-used (extra) water and sewer 
connections should be located marked (perhaps painted) to indicate they are not in use, and the pond 
should be dedicated in an outlot.   
 
Fire Chief Comments 
The Fire Chief has not review the submittal. 
 
Police Chief Comments 
The Police Chief has not reviewed the submittal. 
 
Building Official Comments 
The Building Official has reviewed the submittal and has no comments at this time. 
 
City Attorney Comments 
The City Attorney has reviewed the application and notes that the Declaration for the current homeowners 
association will need to be amended to add the additional real estate (proposed Block 2).  She is also in the 
process of reviewing the title opinion for final plat. 
 
School District Impacts 
The proposed development is in the Lakeville School District.  According to the Superintendent of Schools, 
the City of Elko New Market has an average of .75 students per household within the district.  Using this 
statistic, the proposed development would add 14 students to the school system once fully developed.  
 
Staff Recommendation: 
Staff would recommend approval of the request to amend the current PUD zoning for the existing Outlots 
A & B, Boulder Pointe 6th Addition, and the request for preliminary and final plat approval of Boulder 
Pointe 7th Addition, consisting of 19 lots on 4.8 acres, as proposed by RAV Holdings, LLC, for the 
following reasons: 
 

1) The proposed development meets the intent of the Comprehensive Plan. 
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2) The proposed PUD amendment and plat are consistent with the original PUD approved for the 
Boulder Pointe development. 

 
And noting that the lots shall be subject to the requirements of the R-3 Medium Density Residential Zoning 
District except as follows: 
 

Boulder Heights 7th Addition Minimum Lot Requirements 
 R-3 District 

Requirements 
Approved for Boulder 
Pointe 7th Addn PUD 

Lots 1 – 11 Block 1 

Approved for Boulder 
Pointe 7th Addn PUD 

Lots 1 – 9 Block 2 

Minimum Lot Area Base lot - 15,000 sq ft  
Unit lot – 7,500 sq ft 

As depicted on 
approved plans 

As depicted on 
approved plans 

Front Yard Setback 25’ 25’ 20’ 

Side Yard Setback 10’ 5’ on one side & 10’ on 
the opposite side 

5’ on one side & 10’ on 
the opposite site 

Side Yard / Corner Setback 25’ 25’ 20’ 

Minimum Distance 
Between Homes 

NA 15’ 15’ 

Rear Yard Structure Setback 20’ 20’ 20 

Rear Yard Abutting Street 
Structure Setback 

25’ 25’ 20’ 

Rear Yard Deck Setback  20’ 20’ 20’ 

Lot Width / Base Lot 100’ As depicted on 
approved plans 

As depicted on 
approved plans  

Stormwater Pond Structure 
Setback 

35’ ?? 
(waiting for 

documentation of pond 
HWL) 

35’ 

 
And noting the following improved subdivision design elements: 
 

1) Exterior Finishes: 
a. Low or no maintenance trim shall be required on windows and doors on the front 

elevation of the home. 
b. A minimum front façade of 20% brick or stone or equivalent substitute (excluding 

windows, doors and garage doors) shall be required.  Vinyl siding shall not be 
permitted on the front facing building façade.  Acceptable building materials on the 
front facing façade include stucco, fiber cement siding, engineered wood siding (i.e. 
LP Smartside), stone (natural or artificial) and brick.  Building plans must 
demonstrate architectural themes and features such as, but not limited to, varied 
textures, window boxes, shutters, architectural trim. 

2) All homes or units with space below grade shall be constructed with a drain tile system and 
sump pump or other equivalent suitable means of controlling groundwater seepage.  The 
sump pumps shall discharge in accordance with City-provided construction details to a 
drain tile system, if available.  

 3) Each home shall be required to have landscape plantings around the front of the home and in 
the front yard.  Each home shall plant a minimum of three shrubs, ten 6” potted plants, and two 
trees in the front yard.  Trees shall be a minimum of 2 ½ ” diameter deciduous trees or 
minimum 6’ high coniferous trees.  Allowable tree species shall be as allowed in the City Code.  
All landscaping shall comply with applicable landscaping requirements of the City Code.   
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March 27, 2018 

And with the following conditions: 
 

1) PUD and Preliminary plat approval is granted in accordance with the following drawings prepared 
by Jacobson Engineers & Surveyors and dated March 2, 2018: Topographic Survey, Preliminary 
Plat, Final Plat, Grading, Drainage & Utility Plan, all on file with the City of Elko New Market 
Community Development Department, except that building setback requirements shall be as 
shown in the table of “Boulder Heights 7th Addition Minimum Lot Requirements”. 

2) Approval is subject to conditions and recommendations contained in the City Engineer’s memo 
dated March 2, 2018. 

3) Approval is subject to the recommendations of the City Attorney. 
4) The developer must enter into a development contract with the City of Elko New Market at the 

time of final plat approval. 
5) Proposed Block 2 will be required to be part of a homeowners association that addresses, at a 

minimum, road maintenance obligations for the St. Andrews Drive and Pinehurst Drive.  The 
revised Declaration shall be subject to review and approval by City Attorney.  

6) The drawings must be revised to show 10’ wide perimeter easements on Lots 1 and 11, Block 1 
and Lot 1 Block 2.  

7) The sanitary sewer and water service line serving proposed Lot 7 Block 1 should have a direct 
route from the right-of-way into the lot.  If the service lines cross another lot in any fashion, an 
easement will be needed across that portion of the adjacent lot covering the route of the sewer 
and water lines. 

8) Unused sanitary sewer and water stubs must be clearly identified in the field. 
9) The construction plans must be revised to include a rear-yard drain tile system and tile connection 

stubs that can be used for sump pump connections.    
10) The construction plans should be revised to show the normal and high water level of the existing 

stormwater pond. 
11) The plans must be revised to show the stormwater pond located within an outlot, to be dedicated 

to the City. 
 

And noting that: 
 

1) A park dedication fee will be required in lieu of the park land dedication requirements of the City 
Code / Subdivision Ordinance. 

 
Attachments: 
Exhibit A - Site location map 
Exhibit B - Currently approved lot layout 
Exhibit C - Currently approved landscape plan 
Exhibit D - Ordinance #162 Amending & Restating the Planned Unit Development (2017) 
Exhibit E – Plans dated 3/2/18 

o Topographic Survey 
o Preliminary Plat  
o Final Plat 
o Grading, Drainage & Utility Plan 

Exhibit F - City Engineer memo dated March 2, 2018 
 



Location Map 
Boulder Pointe Seventh Addition 

Request to Amend Approved Planned Unit Development 
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MEMORANDUM 
 

Date: March 9, 2018 

To: Renee Christianson, Community Development Coordinator 

From: Rich Revering, PE – City Engineer 

Subject: Review of Grading Drainage and Utility Plan – Boulder Pointe 7
th
 Addition  

 Elko New Market 

 Project No.: T17.115956 

 

 

BACKGROUND   

 

The City Engineer’s Office was asked to review the above-referenced plan set on March 1, 2018.  Our 

findings and recommendations to the City are provided in the following sections: 

 

DISCUSSION 

 

Grading and Stormwater Pollution Prevention 

 

It appears some mass grading may be required to create pads for the single-family units instead of 

attached units.  The following would apply: 

 Provide an erosion/sediment control plan as required by City code and/or the MPCA General 

Stormwater Permit for Construction Activity showing management practices and locations 

 Include measures for keeping city streets clean and require daily cleanup (or more frequent if 

ordered by the public works or police department) of city streets affected by any grading work. 

 Include restoration requirements for the period between completion of mass grading and home 

construction. 

 

Access 

 

Block 1 homes will access Oxford Lane.  Oxford Lane is a public street and is maintained by the City, 

including snow plowing of the road, but not clearing or opening snow windrows at driveways.  This 

practice is consistent with the snow removal practice on other public streets.  Block 2 homes will access 

St. Andrews Drive.  St. Andrews Drive is a private street and is not maintained by the City.  The City 

does not plow or remove snow on St. Andrews Drive or private driveways.  The following potential 

conflicts should be addressed with the applicant: 

 It is assumed Block 2 residents will be required to be part of an HOA responsible for maintenance 

of St. Andrews Drive.   

 Block 2 residents may expect City snow removal based on seeing Block 1 residents’ street getting 

plowed by city equipment.  Consider ways to create appropriate expectations to avoid repeated 

calls to City Hall about this issue. 

 Block 1 residents and/or association contractors might assume Oxford Lane is cleared by the 

association and that it is therefore ok to push snow and/or leaves into Oxford Lane.  Neither are 

true.  Consider ways to inform residents so violations/citations are avoided. 

rchristianson
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 Block 2 residents may, in the future, petition the City to “take over” St. Andrews Drive.  Consider 

ways to inform new residents that similar petitions in the past have been denied and that they 

should expect St. Andrews Drive will remain a private road maintained by the HOA at its cost 

indefinitely. 

 

Vehicle Maneuvers and Circulation 

 

Examination of the plans indicates a potential for the following maneuver and circulation problems: 

 

 Driveways, especially on St. Andrews Drive, appear to be 20 feet or less from the property 

line/curb.  Longer vehicles or vehicles with accessories or trailers may encroach into the roadway, 

posing a hazard or obstructing traffic.  Refer to Planning comments for required setback. 

 

Stormwater Management and Wetlands 

 

The following comments are offered relative to storm water management and wetlands: 

 

 A rear-yard drainage system with sump and/or tile connection stubs per the City’s Engineering 

Manual is required for both blocks due to the potential for basement sump pumps to create 

chronic wetness in the backyards.  Homes backing directly onto the open water portion of the 

existing storm water pond are exempt from this requirement.  

 Dedicate an outlot for the existing pond and associated buffer in in the plat in lieu of the existing 

easement.  Place signs to be obtained from the city at the developer’s cost or approved by the city 

at each property corner intersecting the outlot and at PIs in the outlot boundary that do not 

coincide with a lot corner.  It is the intent of the outlot requirement that rear-yard setbacks or 

minimum lot areas not be affected.  It is the intent that the signs be visible to homeowners to 

provide information that prevents encroachment into the outlot and pond buffer. 

 The existing pond will be adequate to address storm water rate and quality requirements.  The 

single family homes have an equal or lesser impact on volume than the previously approved 

townhomes for which storm water facilities were constructed.  No additional volume control 

requirements will apply based on this past approval.  

 The existing pond is designed to temporarily store and treat storm water runoff.  The perimeter 

safety shelf and emergent vegetation are integral to the function and create a safety feature.  

Prospective homeowners should be advised the pond may naturally lead to views, odors, or 

sounds that homeowners find objectionable, but that homeowner alteration of the vegetation, 

wildlife, or water quality/appearance is not permitted and that the pond will not be “fenced” by 

the city or allowed to be by the HOA. 

 

Sanitary Sewer and Water Service 

 

The following comments apply to sanitary sewer and water distribution plans for the site: 

 

 The existing sewer and water services were installed to serve 28 townhome units.  Only 19 single 

family units are proposed.  This leaves 9 service stubs as “extra.”  Ideally, these would be 

removed and the connections at the mains shut off or sealed and abandoned to avoid long-term 

maintenance activities.  To avoid this expense, disruption, and reduction in pavement integrity, it 

is recommended the services be left in place until future roadway reconstruction creates an 

opportunity for permanent removal.  It is recommended the estimated cost in 2018 dollars to 

remove and abandon the services (assuming no pavement removal or restoration is required) be 
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collected as a cash contribution with the proceeds deposited in appropriate sewer and water funds.  

For the interim, the unused water valve box tops shall be painted with a durable grey paint 

suitable for cast iron that clearly contrasts with the existing black color of the boxes and the 

location of unused services shall be indicated on record drawings with ties in at least two 

directions to permanent site features visible at the surface such as hydrants, manholes and/or 

building corners. 

 

 

RECOMMENDATION 

 

A recommended overall condition of approval is that revised site-work plans be submitted and approved 

by the City Engineer prior to any disturbance of the site. 

 

 

 

End of Memo 

 

 



 STAFF MEMORANDUM 
 
 
 
SUBJECT: Christmas Pines, Final Plat & Development Contract Approval 
MEETING DATE: April 26, 2018 
PREPARED BY: Renee Christianson, Community Development Specialist 
REQUESTED ACTION: Adopt Resolution No. 18-18 Approving the Final Plat and 

Development Contract for Christmas Pines. 
 
COMMUNITY VISION: 

 A mature growing freestanding suburb of the Twin Cities Metropolitan Area, preserving 
historic landmarks and small town character while providing suburban amenities and 
services, as well as full range of employment, housing, business, service, social, 
technology infrastructure and recreational opportunities for citizens and visitors 

 Promote a diverse commercial base including light industrial and facilitating planned 
redevelopment which will be aesthetically pleasing with architectural standards that 
promotes quality development 

 Provide a full range of municipal services to its residents. The City will allocate sufficient 
resources to meet the growing needs of the community 

 A comprehensive park and trails system that will have sufficient facilities, play fields and 
open space to meet the needs of residents 

 An effective and efficient transportation system, including access to the greater 
metropolitan area, transit opportunities, and improved connectivity to the interstate 

 Provide community oriented local government and be financially sound, engaging in 
long-term financial planning to provide municipal services without undue burden on tax 
payers 

5 YEAR GOALS: 
 Diverse tax base, employment opportunities, additional businesses and services, 

promote high quality broad spectrum of residential development 
 Advance “shovel ready” status of areas guided for commercial and industrial 

development 
 Acquisition of land for public purposes, position City to take advantage of land 

acquisition opportunities  
 Enhance quality of life through parks, trails, recreational programming and cultural 

events 
 The development of residential lots and an increase in residential building permit activity 

COMMUNITY ORIENTED LOCAL GOVERNMENT: 
 Community Involvement 
 Organizational Improvement 
 Problem Solving 
 Performance Measurement 
 Professionalism 

  



BACKGROUND 
On Site Marketing has made application to the City for final plat approval of Christmas Pines.  
Christmas Pines is a twenty-lot residential detached townhome development.  Preliminary plat 
approval of the subdivision was granted on June 26, 2017with the condition that the developer 
enter into a development contract with the City.  Conditions contained in preliminary plat 
approval have been incorporated into the final construction plans and the final development 
contract.   
 
The City Council is being asked to: 
 

• Adopt Resolution #18-18 Approving the Final Plat and Development Contract for 
Christmas Pines 

 
DISCUSSION: 
In response to the Developer’s request, staff is recommending a slight deviation in how we 
typically charge development fees.  The required development fees are typically paid to the 
City at the time of signing of the development contract.  The attached development contract for 
Christmas Pines allows the development fees (total of $206,353.31 / $10,317.67 per lot) to be 
assessed against each individual lot, with payment required prior to the City issuing any 
occupancy permits for any homes in the development, but no later than three years from the 
time of final plat approval.  A letter of credit will be required to guarantee payment of the 
development fees.     
 
Below is a summary of items contained in the development contract: 
 

• 2 building permits allowed before subdivision public improvements are complete 
• Park fee of $40,000 
• Stormwater trunk fee of $11,891.71 
• Sanitary sewer trunk fee of $81,120 
• Water trunk fee of $72,300 
• Street light fee of $1,041.60 
• Letter of credit / security required in the amount of $206,353.31 to guarantee 

development trunk fees / area charges 
• Development trunk fees / area charges to be assessed against individual lots, to be 

prior to occupancy of any home and no later than three years after final plat approval 
• Developer to construct pedestrian trail though development 
• Pedestrian trail through development to be maintained by homeowner’s association 
• Grass around the edge of the cul-de-sac island in Dorthy Lane to be mowed/maintained 

by homeowner’s association 
• Letter of credit / security required in the amount of $731,984 to guarantee construction 

of public improvements and associated items 
• Developer will be billed monthly for construction observation costs 

 
The City Engineer and Planner have completed a review of the application and are 
recommending approval of the request. 
 
 
 



 
CITY ATTORNEY RECOMMENDATION: 
The City Attorney has reviewed the Resolution #18-18 Approving the Final Plat of Christmas 
Pines, and the Development Contract, and has recommended approval of the documents as 
presented. 
 
BUDGET IMPACT: 
The City has an escrow in place to cover the cost of engineering and legal expenses needed 
to process the final plat application.  A letter of credit is in place to guarantee construction of 
the public improvements, and also the development fees.  The following development fees will 
be taken into various City funds within three years of development: 
 

• Park fund $40,000 
• Stormwater trunk fee of $11,891.71 
• Sanitary sewer trunk fee of $81,120 
• Water trunk fee of $72,300 
• Street light fee of $1,041.60 

 
 
REQUESTED ACTION: 
Motion to: 

• Adopt Resolution No. 18-18 Approving the Final Plat and Development Contract for 
Christmas Pines. 

 
 
Attachments: 
(Draft) Resolution No.18-18 
(Draft) Development Contract for Christmas Pines 
Approved Plans, Christmas Pines  
Planning Commission Staff Report dated March 27, 2018 



CITY OF ELKO NEW MARKET 
SCOTT COUNTY, MINNESOTA 

 
RESOLUTION NO. 18-__ 

 
 

RESOLUTION OF THE ELKO NEW MARKET CITY COUNCIL 
GRANTING APPROVAL OF THE FINAL PLAT AND DEVELOPMENT CONTRACT FOR  

CHRISTMAS PINES CONSISTING OF TWENTY RESIDENTIAL LOTS  
AND ONE OUTLOT ON 5 GROSS ACRES,  

ELKO NEW MARKET, MN 
 

WHEREAS, On Site Marketing, is owner of the following real estate in the County of Scott to wit: 
 

The North 466.70 of the East 466.70 feet (as measured at right angles to the North and East 
lines) of the Northeast Quarter of the Northeast Quarter of Section 28, Township 113, Range 
21, Scott County, Minnesota. 

  
WHEREAS, On Site Marketing is requesting final plat approval of Christmas Pines consisting of 

twenty residential lots and one outlot on 5 gross acres, which is located on the above real estate; and, 
 
WHEREAS, the Elko New Market City Council granted preliminary plat approval of Christmas Pines 

on June 26th, 2017, subject to conditions and recommendations; and, 
 
WHEREAS, the Elko New Market City Council granted approval of the necessary wetland replacement 

plan application on October 26, 2017; and, 
 
WHEREAS, the City Engineer and City Planner have recommended approval of the Final Plat and 

Development Contract for Christmas Pines, under the conditions provided herein; and 
 
WHEREAS, City Council has reviewed the final plat for Christmas Pines; and finds: 
 
1) The proposed plat of the property meets the purpose and intent of the Comprehensive Plan. 
2) The proposed plat complies with requirements of City Code Title 12, Subdivision Regulations. 
 
NOW, THEREFORE, BE IT RESOLVED that the Final Plat for Christmas Pines consisting of 

twenty lots and one outlot on 5.0 gross acres is hereby approved, subject to the following condition: 
 

1) On Site Marketing entering into a Development Contract with the City of Elko New Market. 
 

PASSED, ADOPTED AND APPROVED this 26th day of April, 2018. 
 
 
       CITY OF ELKO NEW MARKET 
 
 
       ___________________________________ 
       Robert Crawford, Mayor 
ATTEST: 
 
_________________________ 
Sandra Green, Deputy City Clerk 
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DEVELOPMENT CONTRACT 
(Developer Installed Improvements) 

 

CHRISTMAS PINES 
 

 
 

 CONTRACT dated ____________________, 2018, by and between the CITY OF ELKO NEW 

MARKET, a Minnesota municipal corporation (“City”), and On-Site Marketing Co., a Minnesota corporation 

(the “Developer”). 

 1. REQUEST FOR PLAT APPROVAL.  The Developer has asked the City to approve a plat for 

CHRISTMAS PINES (referred to in this Contract as the "plat"). The land is situated in the County of Scott, 

State of Minnesota, and is legally described as follows: 

 

The North 466.70 of the East 466.70 feet (as measured at right angles to the North 
and East lines) of the Northeast Quarter of the Northeast Quarter of Section 28, 
Township 113, Range 21, Scott County, Minnesota. 
 

 2. CONDITIONS OF PLAT APPROVAL.  The City hereby approves the plat on condition that 

the Developer enter into this Contract, furnish the security required by it, and record the plat with the County 

Recorder or Registrar of Titles within 90 days after the City Council approves the final plat. 

 3. RIGHT TO PROCEED.  Within the plat or land to be platted, the Developer may not grade or 

otherwise disturb the earth or remove trees, unless a grading permit has been approved by the City 

Engineer following approval of a preliminary plat by the City Council, construct sewer lines, water lines, 
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streets, utilities, public or private improvements, or any buildings until all the following conditions have been 

satisfied: 1) this agreement has been fully executed by both parties and filed with the City Clerk, 2) the 

necessary security has been received by the City, 3) the necessary insurance for the Developer and its 

construction contractors has been received by the City, and 4) the plat has been recorded with the Scott 

County Recorder or Registrar of Titles’ office.   

 4. CHANGES IN OFFICIAL CONTROLS.  For 2 years from the date of this Contract, no 

amendments to the City’s Comprehensive Plan, except an amendment placing the plat in the current 

metropolitan urban service area, or official controls shall apply to or affect the use, development density, lot 

size, lot layout or dedications of the approved plat unless required by state or federal law or agreed to in 

writing by the City and the Developer. Thereafter, notwithstanding anything in this Contract to the contrary, to 

the full extent permitted by state law, the City may require compliance with any amendments to the City’s 

Comprehensive Plan, official controls, platting or dedication requirements enacted after the date of this 

Contract. 

 5. DEVELOPMENT PLANS.  The plat shall be developed in accordance with the following 

plans. The plans shall not be attached to this Contract. The City Engineer may approve minor amendments 

to Plan B without City Council approval.  If the plans vary from the written terms of this Contract, the written 

terms shall control. The plans are: 

  Plan A – Plat, dated February 20, 2018 

  Plan B – Final Grading, Drainage, and Erosion Control Plan, dated April 9, 2018 

  Plan C - Plans and Specifications for Public Improvements, dated February 20, 2018 

  Plan D - Street Lighting Plan, dated February 20, 2018 

  Plan E - Landscape Plan, dated May 1, 2017 

 6. IMPROVEMENTS.  The Developer shall install and pay for the following: 

A. Sanitary Sewer System 

B. Water System 

C. Storm Sewer System 
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D. Streets 

E. Concrete Curb and Gutter 

F. Street Lights 

G. Site Grading, Stormwater Treatment/Infiltration Basins, and Erosion Control 

H. Underground Utilities 

I. Setting of Iron Monuments 

J. Surveying and Staking 

K. Sidewalks and Trails 

L. Signs 

The improvements shall be installed in accordance with the City subdivision ordinance; City standard 

specifications and details for utility and street construction; the City Engineering Manual; and any other 

ordinances including Section 11-11-3 of the City Code concerning erosion and drainage and Section 5-5-

2(C) restricting time frames for grading, construction activity, and the use of power equipment.  The 

Developer shall submit plans and specifications which have been prepared by a competent registered 

professional engineer to the City for approval by the City Engineer. The Developer shall instruct its engineer 

to provide adequate field inspection personnel to assure an acceptable level of quality control to the extent 

that the Developer’s engineer will be able to certify that the construction work meets the approved City 

standards as a condition of City acceptance. In addition, the City may, at the City’s discretion and at the 

Developer’s expense, have one or more City inspectors and a soil engineer inspect the work on a full or part-

time basis. The Developer, its contractors and subcontractors, shall follow all instructions received from the 

City’s inspectors. The Developer’s engineer shall provide for on-site project management. The Developer’s 

engineer is responsible for design changes and contract administration between the Developer and the 

Developer’s contractor.  The Developer or its engineer shall schedule a pre-construction meeting at a 

mutually agreeable time at the City with all parties concerned, including the City staff, to review the program 

for the construction work.  Within thirty (30) days after the completion of the improvements and before the 

security is released, the Developer shall supply the City with a complete set of reproducible “as constructed” 
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plans and an electronic file of the “as constructed” plans in an AutoCAD .DWG file or a .DXF file, and a PDF 

format, all prepared in accordance with City standards. 

 In accordance with Minnesota Statutes 505.021, the final placement of iron monuments for all lot 

corners must be completed before the applicable security is released.  The Developer’s surveyor shall also 

submit a written notice to the City certifying that the monuments have been installed following site grading, 

utility and street construction. 

7. PERMITS.  The Developer shall obtain or require its contractors and subcontractors to 

obtain all necessary permits, which may include: 

A. Scott County for County Road Access and Work in County Rights-of-Way 

B. Minnesota Department of Health for Watermains 

C. MPCA NPDES Permit for Construction Activity 

D. MPCA for Sanitary Sewer and Hazardous Material Removal and Disposal 

E. DNR for Dewatering 

F. City of Elko New Market for Building Permits 

G. MCES for Sanitary Sewer Connections 

H. City of Elko New Market for Retaining Walls 

8. DEWATERING.  Due to the variable nature of groundwater levels and stormwater flows, it 

will be the Developer’s and the Developer’s contractors and subcontractors responsibility to satisfy 

themselves with regard to the elevation of groundwater in the area and the level of effort needed to 

perform dewatering and storm flow routing operations.  All dewatering shall be in accordance with all 

applicable county, state, and federal rules and regulations.  DNR regulations regarding appropriations 

permits shall also be strictly followed. 

 9. TIME OF PERFORMANCE.  The Developer shall install all required public improvements by 

November 30, 2018, with the exception of the final wear course of asphalt on streets. The final wear course 

on streets shall not be installed prior to 80% of the homes constructed within the Plat, but must be installed 

no later than October 15, 2020 and only between May 15th and October 15th.  The final wear course on 

streets shall be installed no earlier than the summer after the base layer of asphalt has been in place one 

freeze thaw cycle.  The Developer may, however, request an extension of time from the City. If an extension 
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is granted, it shall be conditioned upon updating the security posted by the Developer to reflect cost 

increases and the extended completion date. Final wear course placement outside of the time frames 

provided in this Section must have the written approval of the City Engineer. 

 10. LICENSE.  The Developer hereby grants the City, its agents, employees, officers and 

contractors a license to enter the plat to perform all work and inspections deemed appropriate by the City in 

conjunction with plat development. 

 11. EROSION CONTROL.  Prior to initiating site grading, the erosion control plan, Plan B, shall 

be implemented by the Developer and inspected and approved by the City. The City may impose additional 

erosion control requirements if they would be beneficial. All areas disturbed by the grading operations shall 

be stabilized per the MPCA Stormwater Permit for Construction Activity.  Seed shall be in accordance with 

the City’s current seeding specification which may include temporary seed to provide ground cover as rapidly 

as possible. All seeded areas shall be fertilized, mulched, and disc anchored as necessary for seed 

retention. The parties recognize that time is of the essence in controlling erosion. If the Developer does not 

comply with the MPCA Stormwater Permit for Construction Activity or with the erosion control plan and 

schedule or supplementary instructions received from the City, the City may take such action as it deems 

appropriate to control erosion. The City will endeavor to notify the Developer in advance of any proposed 

action, but failure of the City to do so will not affect the Developer’s and City’s rights or obligations 

hereunder. If the Developer does not reimburse the City for any cost the City incurred for such work within 

ten (10) days, the City may draw down the letter of credit to pay any costs. No development, utility or street 

construction will be allowed and no building permits will be issued unless the plat is in full compliance with 

the approved erosion control plan. 

 12. GRADING.  The plat shall be graded in accordance with the approved grading development 

and erosion control plan, Plan “B”. The plan shall conform to City of Elko New Market specifications.  Within 

thirty (30) days after completion of the grading and before the City approves individual building permits 

(except 2 model home permits on lots pursuant as provided herein), the Developer shall provide the City with 

an “as constructed” grading plan certified by a registered land surveyor or engineer that all storm water 
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treatment/infiltration basins and swales, have been constructed on public easements or land owned by the 

City. The “as constructed” plan shall include field verified elevations of the following:  a) cross sections of 

storm water treatment/infiltration basins; b) location and elevations along all swales, wetlands, wetland 

mitigation areas if any, locations and dimensions of borrow areas/stockpiles, and installed “conservation 

area” posts; and c) lot corner elevations and house pads, and all other items listed in City Code.  The City 

will withhold issuance of building permits until the approved certified grading plan is on file with the City and 

all erosion control measures are in place as determined by the City Engineer.  The Developer certifies to the 

City that all lots with house footings placed on fill have been monitored and constructed to meet or exceed 

FHA/HUD 79G specifications.  The soils observation and testing report, including referenced development 

phases and lot descriptions, shall be submitted to the Building Official for review prior to the issuance of 

building permits.   

 13. CLEAN UP.  The Developer shall clean dirt and debris from streets that has resulted from 

construction work by the Developer, home builders, subcontractors, their agents or assigns. Prior to any 

construction in the plat, the Developer shall identify in writing a responsible party and schedule for erosion 

control, street cleaning, and street sweeping. 

 14. OWNERSHIP OF IMPROVEMENTS.  Upon completion of the work and construction 

required by this Contract and final acceptance by the City, the improvements lying within public easements 

shall become City property without further notice or action. 

 15. CITY ENGINEERING ADMINISTRATION, CONSTRUCTION OBSERVATION AND 

RECORD DRAWINGS.  The Developer shall pay for city engineering and construction observation 

performed by the City Engineer, that  shall include part or full time inspection of proposed public utilities and 

street construction, and City engineering administration, that will include monitoring of construction 

observation, consultation with Developer and its engineer on status or problems regarding the project, 

coordination for final inspection and acceptance, project monitoring during the warranty period, and 

processing of requests for reduction in security, and for preparation of record drawings. Fees for this service 



 

 
194077v5    

shall be on hourly rates estimated to be ten percent (10%) of estimated construction costs identified in the 

Summary of Security Requirements if using a letter of credit, assuming normal construction and project. 

 16. STORM WATER TRUNK FEE.  The Plat is subject to a storm sewer trunk fee of 

$11,891.71.  The area charge is based on the gross area of the final plat less the area of the right-of-way 

dedicated for County Roads 2 and 91 and less the area of the wetland located on Outlot A, and is calculated 

as follows: 

Gross area of plat (5.0 acres) – Area of County road right-of-way dedication (1.32 acres) – Area of wetland 

on Outlot A (.29 Acres) = 3.39 

3.39 acres  x  $3,507.88/acre  =  $11,891.71 

The Developer shall pay the storm sewer area trunk fee in cash at the time of final plat approval. If 

Developer does not pay the storm sewer area trunk fee in cash at the time of final plat approval, the charge 

shall be assessed against the lots (not outlots) in the plat with interest on the unpaid balance calculated at 

three percent (3%) per annum and shall be paid upon the sale of each lot, but not later than three (3) years 

after the adoption of the assessment.  The assessment shall be deemed adopted on the date this 

Agreement is signed by the City.  The assessments may be prepaid at any time.  The Developer waives any 

and all procedural and substantive objections to the assessments including any claim that the assessments 

exceed the benefit to the property.  The Developer waives any appeal rights otherwise available pursuant to 

MSA 429.081.   

 17. SANITARY SEWER TRUNK FEE. The Plat is subject to a sanitary sewer trunk fee of 

$81,120.00.  The charge is based on the number of units within the plat and is calculated as follows: 

20 dwelling units  x  $4,056.00/unit  =  $81,120.00 

The Developer must pay the sanitary sewer trunk fee in cash at the time of final plat approval. If Developer 

does not pay the sanitary sewer trunk fee in cash at the time of final plat approval, the charge shall be 

assessed against the lots (not outlots) in the plat with interest on the unpaid balance calculated at three 

percent (3%) per annum and shall be paid upon the sale of each lot, but not later than three (3) years after 

the adoption of the assessment.  The assessment shall be deemed adopted on the date this Agreement is 
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signed by the City.  The assessments may be prepaid at any time.  The Developer waives any and all 

procedural and substantive objections to the assessments including any claim that the assessments exceed 

the benefit to the property.  The Developer waives any appeal rights otherwise available pursuant to MSA 

429.081.   

 18.  WATER TRUNK FEE.  The Plat is subject to a water trunk fee of $72,300.00.  The charge is 

based on the number of units within the plat and is calculated as follows: 

20  units  x  $3,615.00/unit  =  $72,300.00 

The Developer shall pay this charge in cash at the time of final plat approval. If Developer does not pay the 

water trunk fee in cash at the time of final plat approval, the charge shall be assessed against the lots (not 

outlots) in the plat with interest on the unpaid balance calculated at three percent (3%) per annum and shall 

be paid upon the sale of each lot, but not later than three (3) years after the adoption of the assessment.  

The assessment shall be deemed adopted on the date this Agreement is signed by the City.  The 

assessments may be prepaid at any time.  The Developer waives any and all procedural and substantive 

objections to the assessments including any claim that the assessments exceed the benefit to the property.  

The Developer waives any appeal rights otherwise available pursuant to MSA 429.081.   

 19. CONSTRUCTION ACCESS.  Construction traffic access and egress for grading, public utility 

construction, and public street construction is restricted to access the subdivision via the existing curb cut 

into the property from County Road 2. Developer shall obtain any necessary permits from Scott County for 

access to the Property using County Roads.   

 20. PARK DEDICATION.  The Developer shall pay a cash contribution of $40,000.00 in 

satisfaction of the City’s park dedication requirements at the time of final plat approval.  The charge was 

calculated as follows:  

20 lots x $2,000 per dwelling unit = $40,000.00 

If Developer does not pay the park dedication fee in cash at the time of final plat approval, the charge shall 

be assessed against the lots (not outlots) in the plat with interest on the unpaid balance calculated at three 

percent (3%) per annum and shall be paid upon the sale of each lot, but not later than three (3) years after 
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the adoption of the assessment.  The assessment shall be deemed adopted on the date this Agreement is 

signed by the City.  The assessments may be prepaid at any time.  The Developer waives any and all 

procedural and substantive objections to the assessments including any claim that the assessments exceed 

the benefit to the property.  The Developer waives any appeal rights otherwise available pursuant to MSA 

429.081.   

 21. SIDEWALKS AND TRAILS.  Developer shall construct approximately 180 lineal feet of 8’ 

wide bituminous trail leading from Dorothy Lane to the County Road 2 sidewalk at Developer’s cost.  The 

estimated cost of trail construction is $10,000.00.  The developer shall provide to the City a security in the 

amount of $10,000.00 to ensure completion of the trail and an easement for the trail which will require 

Developer or future property owner to provide all future maintenance, repair, reconstruction and snow 

clearing consistent with City standards for City trails.  

 22. TRAFFIC CONTROL SIGNS AND STREET LIGHT OPERATION COSTS.   

 A. The Developer shall provide to the City a security in the amount of $2,500.00 for installation 

of traffic control signs.  The security amount is based on estimated signage costs provided by the 

Developer’s Engineer. 

 B. Developer shall provide to the City $1,041.60 in payment of the first year operating costs for 

street lights at the time of final plat approval.  The fee was calculated as follows:  

20 lots x $4.34 per month = $86.80 x 12 months = $1,041.60. 

If Developer does not pay the street light operation fee in cash at the time of final plat approval, the charge 

shall be assessed against the lots (not outlots) in the plat with interest on the unpaid balance calculated at 

three percent (3%) per annum and shall be paid upon the sale of each lot, but not later than three (3) years 

after the adoption of the assessment.  The assessment shall be deemed adopted on the date this 

Agreement is signed by the City.  The assessments may be prepaid at any time.  The Developer waives any 

and all procedural and substantive objections to the assessments including any claim that the assessments 

exceed the benefit to the property.  The Developer waives any appeal rights otherwise available pursuant to 

MSA 429.081.   
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 23. BUFFER YARD BERM/LANDSCAPE SCREEN.  City zoning and subdivision ordinances 

require the installation of a buffer yard berm/landscape screen for the eleven (11) lots that abut County 

Roads 2 and 91.  Before the City signs the final plat, the Developer shall post a security of $15,000.00 to 

guarantee the installation of the buffer yard berm/landscape screen in accordance with the approved 

landscape plan.    

 24. SPECIAL PROVISIONS. The following special provisions shall apply to plat development: 

A. Implementation of the recommendations listed in the March 29, 2017, Engineering Report. 

B. Implementation of conditions of preliminary plat as listed in City Council resolution #17-42 

adopted June 26, 2017. 

C. Implementation of regulations of rezoning as listed in City Ordinance #156 adopted June 26, 

2017. 

D. Prior to City Council approval of the final plat, the Developer shall furnish a boundary survey of 

the proposed property to be platted with all property corner monumentation in place and marked 

with lath and a flag.  Any encroachments on or adjacent to the property shall be noted on the 

survey.  Pursuant to City Code Section 12-10-2(E), the Developer shall post a $2,100.00 security 

for the final placement of interior subdivision iron monuments at property corners. The security 

will be held by the City until the Developer's land surveyor certifies that all irons have been set 

following site grading and utility and street construction. In addition, the certificate of survey must 

also include a certification that all irons for a specific lot have either been found or set prior to the 

issuance of a building permit for that lot. 

E. The Developer shall be responsible for the cost of street light installation consistent with a street 

lighting plan approved by the City.  Before the City signs the final plat, the Developer shall post a 

security for street light installation consistent with the approved plan.  The estimated amount of 

this security is $1,000.00 for one light pole. 
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F. Pedestrian Trail.  Maintenance, reconstruction and snow clearning of the pedestrian route 

through the development must be handled by the homeowners association and reflected in the 

homeowner’s association documents.   

G. Cul-De-Sac Island.  Mowing of the perimeter of the infiltration basin located within the Dorothy 

Lane cul-de-sac island will be the responsibility of the homeowners association and reflected in 

the homeowner’s association documents. 

H. Homeowner Association documents consistent with this provisions of this Contract must be 

reviewed and approved by the City Attorney and recorded simultaneously with the final plat. 

 25. SUMMARY OF CONSTRUCTION SECURITY REQUIREMENTS.  To guarantee 

compliance with the terms of this Contract, payment of real estate taxes including interest and penalties, 

payment of special assessments, payment of the costs of all public improvements, and construction of all 

public improvements, the Developer shall furnish the City with a cash escrow, letter of credit,  in the form 

attached hereto, from a bank ("security") for $731,431.00. The amount of the security was calculated as 

follows: 

CONSTRUCTION COSTS: 

A. Sanitary Sewer $114,000.00 

B. Watermain $100,700.00  

C. Storm Sewer/Draintile $  56,900.00  

D. Streets $104,300.00  

E. Erosion Control/Stormwater Basins, 
 Restoration, Grading Certification $    8,500.00 

E. Site Preparation and Grading $116,500.00 

F. Trail Construction $  10,000.00  

 CONSTRUCTION SUB-TOTAL $510,900.00  

OTHER COSTS: 

A. City Legal Expenses (Est. 0.5%) $   2,555.00 

B. City Construction Observation, Engineering Administration 

And Record Drawings (Est. 10.0%) $ 51,090.00   

C. Landscaping/Berming $ 15,000.00  

D. Street Light Installation $   1,000.00  
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E. Lot Corners/Iron Monuments $   2,100.00 

F. Traffic Signs $   2,500.00  

 

OTHER COSTS SUB-TOTAL $ 74,245.00 

 

SUBTOTAL SECURITIES: $585,145.00 

TOTAL SECURITIES (Cost plus 25%) $731,431.00 

This breakdown is for historical reference; it is not a restriction on the use of the security. The bank shall be 

subject to the approval of the City Administrator. The City may draw down the security, on five (5) business 

days written notice to the Developer, for any violation of the terms of this Contract or without notice if the 

security is allowed to lapse prior to the end of the required term. If the required public improvements are not 

completed at least thirty (30) days prior to the expiration of the security, the City may also draw it down 

without notice. If the security is drawn down, the proceeds shall be used to cure the default. Upon receipt of 

proof satisfactory to the City that work has been completed and financial obligations to the City have been 

satisfied, with City approval the security may be reduced from time to time by the value of the work to be 

done or the financial obligations that have been satisfied taking into consideration the amount determined by 

the City for the costs of the remaining improvements and financial obligations, except as further provided 

herein. Security shall not be reduced to less than 25% of the original security amount until all improvements 

have been completed, all financial obligations to the City satisfied, the required "as constructed" plans have 

been received by the City, a warranty security is provided, and the public improvements are accepted by the 

City Council. The City’s standard specifications for utility and street construction outline procedures for 

security reductions. 

26.  SUMMARY OF ASSESSMENT SECURITY REQUIREMENTS.  To guarantee compliance with 

payment of special assessments under the terms of this Contract, the Developer shall furnish the City with a 

letter of credit, in the form attached hereto, from a bank ("security") for $198,487.05. The amount of the 

security was calculated as follows: 
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A. Park Dedication $ 40,000.00  

B. Street Light Operating Fee $  1,041.60   

C. Storm Water Trunk Fee $ 11,891.71 

D. Sanitary Sewer Trunk Fee $ 81,120.00  

E. Water Trunk Fee $ 72,300.00  

  

   TOTAL CASH REQUIREMENTS  $ 206,353.31 

The bank shall be subject to the approval of the City Administrator.  The City may draw down the security, on 

five (5) business days written notice to the Developer, if the special assessments are not paid in accordance 

with the terms of this Contract. If the security is drawn down, the proceeds shall be used to cure the default. 

Upon receipt of proof satisfactory to the City that financial obligations to the City have been satisfied, with 

City approval the security may be reduced from time to time by the value of the financial obligations that 

have been satisfied. Security shall not be reduced to less than 25% of the original security amount until all 

financial obligations related to the payment of special assessment to the City are satisfied. 

 27. WARRANTY.  The Developer warrants all improvements required to be constructed by it 

pursuant to this Contract against poor material and faulty workmanship. The warranty period for streets is 

one year. The warranty period for underground utilities is two years and shall commence following 

completion and acceptance by City Council.  The one year warranty period on streets shall commence after 

the final wear course has been installed and accepted by the City Council. The Developer shall post 

maintenance bonds in the amount of twenty-five percent (25%) of final certified construction costs to secure 

the warranties.  The City shall retain 25% of the security posted by the Developer until the maintenance 

bonds are furnished to the City or until the warranty period expires, whichever first occurs. The retainage 

may be used to pay for warranty work. The City’s standard specifications for utility and street construction 

identify the procedures for final acceptance of streets and utilities. 

 28. RESPONSIBILITY FOR COSTS.   

A. Except as otherwise specified herein, the Developer shall pay all costs incurred by it or the City in 

conjunction with the development of the plat, including but not limited to, legal, planning, 
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engineering and construction observation inspection expenses incurred in connection with 

approval and acceptance of the plat, the preparation of this Contract, review of construction plans 

and documents, and all costs and expenses incurred by the City in monitoring and inspecting 

development of the plat. 

B. The Developer shall hold the City and its officers, employees, and agents harmless from claims 

made by itself and third parties for damages sustained or costs incurred resulting from plat 

approval and development. The Developer shall indemnify the City and its officers, employees, 

and agents for all costs, damages, or expenses which the City may pay or incur in consequence 

of such claims, including attorneys' fees. 

C. The Developer shall reimburse the City for costs incurred in the enforcement of this Contract, 

including engineering and attorneys' fees. 

D. The Developer shall pay, or cause to be paid when due, and in any event before any penalty is 

attached, all special assessments referred to in this Contract. This is a personal obligation of the 

Developer and shall continue in full force and effect even if the Developer sells one or more lots, 

the entire plat, or any part of it. 

E. The Developer shall pay in full all bills submitted to it by the City for obligations incurred under 

this Contract within thirty (30) days after receipt. If the bills are not paid on time, the City may halt 

plat development and construction until the bills are paid in full. Bills not paid within thirty (30) 

days shall accrue interest at the rate of eighteen percent (18%) per year. Additionally, the 

Developer shall pay in full all bills submitted to it by the City prior to any reductions in the security 

for the development. 

F. In addition to the charges and special assessments referred to herein, other charges and special 

assessments may be imposed at the time of the building permit for each lot, such as but not 

limited to, sewer availability charges ("SAC"), City water connection charges, City sewer 

connection charges, and building permit fees. 
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 29. DEVELOPER’S DEFAULT.  In the event of default by the Developer as to any of the work to 

be performed by it hereunder, the City may, at its option, perform the work and the Developer shall promptly 

reimburse the City for any expense incurred by the City, provided the Developer, except in an emergency as 

determined by the City, is first given notice of the work in default, not less than forty-eight (48) hours in 

advance. This Contract is a license for the City to act, and it shall not be necessary for the City to seek a 

Court order for permission to enter the land. When the City does any such work, the City may, in addition to 

its other remedies, assess the cost in whole or in part. 

 30. MISCELLANEOUS. 

A. The Developer represents to the City that the plat complies with all city, county, metropolitan, 

state, and federal laws and regulations, including but not limited to: subdivision ordinances, 

zoning ordinances, and environmental regulations. If the City determines that the plat does not 

comply, the City may, at its option, refuse to allow construction or development work in the plat 

until the Developer does comply. Upon the City's demand, the Developer shall cease work until 

there is compliance. 

B. Third parties shall have no recourse against the City under this Contract. 

C. Breach of the terms of this Contract by the Developer shall be grounds for denial of building 

permits, including lots sold to third parties. 

D. If any portion, section, subsection, sentence, clause, paragraph, or phrase of this Contract is for 

any reason held invalid, such decision shall not affect the validity of the remaining portion of this 

Contract. 

E. Grading, curbing, and one lift of asphalt shall be installed on all public and private streets prior to 

issuance of any building permits, except two model homes on lots acceptable to the Building 

Official.  Approval of an administrative permit in compliance with Section 11-5-10 of the City’s 

zoning ordinance is required prior to the construction of any model homes. 

F. If building permits are issued prior to the acceptance of public improvements, the Developer 

assumes all liability and costs resulting in delays in completion of public improvements and 
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damage to public improvements caused by the City, Developer, its contractors, subcontractors, 

material men, employees, agents, or third parties. No sewer and water connections or 

inspections may be conducted and no one may occupy a building for which a building permit is 

issued on either a temporary or permanent basis until the streets needed for access have been 

paved with a bituminous surface and the utilities are accepted by the City Engineer. 

G. The action or inaction of the City shall not constitute a waiver or amendment to the provisions of 

this Contract. To be binding, amendments or waivers shall be in writing, signed by the parties and 

approved by written resolution of the City Council. The City's failure to promptly take legal action 

to enforce this Contract shall not be a waiver or release. 

H. This Contract shall run with the land and may be recorded against the title to the property. In the 

event this Contract is recorded, the City covenants to provide a recordable Certificate of 

Completion promptly upon the completion of the work and responsibilities required herein, 

payment of all costs and fees required and compliance with all terms of the Contract. The 

Developer covenants with the City, its successors and assigns, that the Developer is well seized 

in fee title of the property being final platted and/or has obtained consents to this Contract, in the 

form attached hereto, from all parties who have an interest in the property; that there are no 

unrecorded interests in the property being final platted; and that the Developer will indemnify and 

hold the City harmless for any breach of the foregoing covenants. After the Developer has 

completed the Improvements required of it under this Agreement and all obligations under the 

terms of the Development Contract have been met, including all financial obligations, at the 

Developer’ s request the City will execute and deliver a termination of this Agreement  (in 

recordable form) and a release of the Developer. 

I. Insurance.  Prior to execution of the final plat, Developer and its general contractor shall furnish 

to the City a certificate of insurance showing proof of the required insurance required under this 

Paragraph.  Developer and its general contractor shall take out and maintain or cause to be 

taken out and maintained until six (6) months after the City has accepted the public 
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improvements, such insurance as shall protect Developer and its general contractor and the 

City for work covered by the Contract including workers’ compensation claims and property 

damage, bodily and personal injury which may arise from operations under this Contract, 

whether such operations are by Developer and its general contractor or anyone directly or 

indirectly employed by either of them. The minimum amounts of insurance shall be as follows: 

Commercial General Liability (or in combination with an umbrella policy) 
$2,000,000 Each Occurrence 

                        $2,000,000 Products/Completed Operations Aggregate 
                        $2,000,000 Annual Aggregate 

 
The following coverages shall be included: 

 
Premises and Operations Bodily Injury and Property Damage 
Personal and Advertising Injury 
Blanket Contractual Liability 
Products and Completed Operations Liability 

                         
Automobile Liability 

                        $2,000,000 Combined Single Limit – Bodily Injury & Property Damage  
                        Including Owned, Hired & Non-Owned Automobiles 
 
                        Workers Compensation 

Workers’ Compensation insurance in accordance with the statutory requirements of the 
State of Minnesota, including Employer’s Liability with minimum limits are as follows: 

 $500,000 – Bodily Injury by Disease per employee 

 $500,000 – Bodily Injury by Disease aggregate 

 $500,000 – Bodily Injury by Accident 
 

The Developer’s and general contractor’s insurance must be “Primary and Non-Contributory”.   

 All insurance policies (or riders) required by this Contract shall be (i) taken out by and 

maintained with responsible insurance companies organized under the laws of one of the 

states of the United States and qualified to do business in the State of Minnesota, (ii) shall 

name the City, its employees and agents as additional insureds (CGL and umbrella only) by 

endorsement which shall be filed with the City.  A copy of the endorsement must be submitted 

with the certificate of insurance.   

 Developer’s and general contractor’s policies and Certificate of Insurance shall contain a 

provision that coverage afforded under the policies shall not be cancelled without at least thirty 
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(30) days’ advanced written notice to the City, or ten (10) days’ notice for non-payment of 

premium. 

 An Umbrella or Excess Liability insurance policy may be used to supplement Developer’s or 

general contractor’s policy limits on a follow-form basis to satisfy the full policy limits required 

by this Contract. 

J. Indemnification.  To the fullest extent permitted by law, Developer agrees to defend, indemnify 

and hold harmless the City, and its employees, officials, and agents from and against all 

claims, actions, damages, losses and expenses, including reasonable attorney fees, arising out 

of Developer’s negligence or its performance or failure to perform its obligations under this 

Contract.  Developer’s indemnification obligation shall apply to Developer’s general contractor, 

subcontractor(s), or anyone directly or indirectly employed or hired by Developer, or anyone for 

whose acts Developer may be liable.  Developer agrees this indemnity obligation shall survive 

the completion or termination of this Contract. 

K. Each right, power or remedy herein conferred upon the City is cumulative and in addition to every 

other right, power or remedy, express or implied, now or hereafter arising, available to City, at law 

or in equity, or under any other agreement, and each and every right, power and remedy herein 

set forth or otherwise so existing may be exercised from time to time as often and in such order 

as may be deemed expedient by the City and shall not be a waiver of the right to exercise at any 

time thereafter any other right, power or remedy. 

L. The Developer may not assign this Contract without the written permission of the City Council. 

The Developer's obligation hereunder shall continue in full force and effect even if the Developer 

sells one or more lots, the entire plat, or any part of it, until the City’s issuance of a Certificate of 

Completion and Release. 

M. Should the Developer convey any lot or lots in the Development to a third party, the City and the 

owner of that lot or those lots may amend this Development Contract or other city approvals or 

agreements for development or use of those lots without the approval or consent of the 
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Developer or other lot owners in the Development.  Private agreements between the owners of 

lots within the Development for shared service or access and related matters necessary for the 

efficient use of the Development shall be the responsibility of the lot owners and shall not bind or 

restrict City authority to approve applications from any lot owner in the Development.   

 31. NOTICES.  Required notices to the Developer shall be in writing, and shall be either hand 

delivered to the Developer, its employees or agents, or mailed to the Developer by certified mail at the 

following address: On Site Marketing, PO Box 1028, Prior Lake, MN  55372.  Notices to the City shall be 

in writing and shall be either hand delivered to the City Administrator, or mailed to the City by certified 

mail in care of the City Administrator at the following address: 601 Main Street, Elko New market, MN  

55020. 

 
[The remainder of this page has been intentionally left blank. 

Signature pages follow.] 
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      CITY OF ELKO NEW MARKET 
 
 
      BY: ___________________________________________ 
       Robert Crawford, Mayor 
 (SEAL) 
 
      AND __________________________________________ 
       Sandra Green, City Clerk 
 
 
 
 
 
 
 
 
STATE OF MINNESOTA ) 
    )ss. 
COUNTY OF SCOTT  ) 
 
 The foregoing instrument was acknowledged before me this ________ day of ______________, 
2_____, by ____________ and by ______________, the Mayor and City Clerk of the City of Elko New 
Market, a Minnesota municipal corporation, on behalf of the corporation and pursuant to the authority 
granted by its City Council. 
 
 
      ______________________________________________  
      NOTARY PUBLIC 
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      DEVELOPER: 
      ON-SITE MARKETING CO. 
       
 
 
      BY: ___________________________________________ 
       Its 
 
 
 
 
 
 
 
 
 
STATE OF MINNESOTA ) 
    )ss. 
COUNTY OF _________ ) 
 
 The foregoing instrument was acknowledged before me this ________ day of ______________, 
2_____, by __________________________________ the ____________________________________ 
of On-Site Marketing, Co, a Minnesota corporation, on its behalf. 
 
 
      ______________________________________________  
      NOTARY PUBLIC 
 
 
 
 
 
 
 
 
DRAFTED BY: 
CAMPBELL, KNUTSON 
Professional Association 
Grand Oak Office Center I 
860 Blue Gentian Road, Suite 290 
Eagan, MN  55121 
Telephone: 651-452-5000 
AMP/cjh 
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 [BANK LETTERHEAD] 

 
IRREVOCABLE LETTER OF CREDIT 

 
      No. ___________________ 
      Date: _________________ 
 
TO: City of Elko New Market 
 601 Main Street 
 Elko New Market, Minnesota  55020 
 
Dear Sir or Madam: 
 
 We hereby issue, for the account of        (Name of Developer)          and in your favor, our Irrevocable 
Letter of Credit in the amount of $____________, available to you by your draft drawn on sight on the 
undersigned bank. 
 
 The draft must: 
 
 a) Bear the clause, "Drawn under Letter of Credit No. __________, dated ________________, 2_____, of         
(Name of Bank)        "; 
 
 b) Be signed by the City Administrator of the City of Elko New Market. 
 
 c) Be presented for payment at        (Address of Bank)       , on or before 4:00 p.m. on November 30, 
2_____. 
 
 This Letter of Credit shall automatically renew for successive one-year terms unless, at least forty-five (45) 
days prior to the next annual renewal date (which shall be November 30 of each year), the Bank delivers written 
notice to the Elko New Market City Administrator that it intends to modify the terms of, or cancel, this Letter of 
Credit. Written notice is effective if sent by certified mail, postage prepaid, and deposited in the U.S. Mail, at least 
forty-five (45) days prior to the next annual renewal date addressed as follows:  Elko New Market City 
Administrator, Elko New Market City Hall, 601 Main Street, Elko New Market, MN 55020, and is actually received 
by the Finance Director at least thirty (30) days prior to the renewal date. 
 
 This Letter of Credit sets forth in full our understanding which shall not in any way be modified, amended, 
amplified, or limited by reference to any document, instrument, or agreement, whether or not referred to herein. 
 
 This Letter of Credit is not assignable. This is not a Notation Letter of Credit. More than one draw may be 
made under this Letter of Credit. 
 
 This Letter of Credit shall be governed by the most recent revision of the Uniform Customs and Practice 
for Documentary Credits, International Chamber of Commerce Publication No. 600. 
 
 We hereby agree that a draft drawn under and in compliance with this Letter of Credit shall be duly 
honored upon presentation. 
       
      [NAME OF BANK] 
 
      BY: ____________________________________ 
 
       Its______________________ 
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DATE____________ REG. NO._________

I  HEREBY  CERTIFY   THAT  THIS   PLAN  WAS PREPARED

     BY ME  OR  UNDER  MY  DIRECT SUPERVISION  AND

          THAT I  AM  A  DULY LICENSED  ENGINEER UNDER

                 THE  LAWS OF  THE  STATE OF  MINNESOTA.

ELKO NEW MARKET, MINNESOTA

3

13

PRM

DEF 3-30-17

1" = 40'

15923.00

PRIOR LAKE, MN 55372

PO BOX 1028

ON SITE MARKETING SANITARY SEWER AND WATERMAIN
CONSTRUCTION PLAN

1 5/4/17 DF ADDED PARKING  PAD, UPDATED SEEDING 

       CONSTRUCTION NOTES

1. SANITARY SEWER PIPE SHALL BE SDR-35 UNLESS
OTHERWISE NOTED.

2. WATERMAIN PIPE SHALL BE CLASS 52 DUCTILE 
IRON UNLESS OTHERWISE NOTED.

3. 4" PVC SERVICE PIPE SHALL BE SCHEDULED 40.
4. 1" COPPER SERVICE WITH CURB STOP (TYPE K 

COPPER) AT LOT LINE.
5. WYE STATIONS SHOWN ARE TO DOWNSTREAM 

MANHOLE.
6. SANITARY SERVICE ELEVATIONS SHOWN ON LOTS 

ARE TO THE INVERT OF THE SERVICE AT THE BEND.
7. EXTEND VERTICAL RISER AT THE END OF THE

SANITARY SEWER TO WITHIN 5FT OF FINISH GRADE.
8. ALL MANHOLES SHALL HAVE I & I BARRIERS PER 

STANDARD DETAIL 5001ENM.
9. THE CONTRACTOR SHALL ENSURE MINIMUM 

VERTICAL SEPARATION AT ALL CROSSING IS 18 
INCHES.

10. ALL WORK SHALL BE COMPLETED IN ACCORDANCE 
WITH THE CITY OF ELKO NEW MARKET STANDARD 
DETAILS AND SPECIFICATIONS.

11. EXISTING UTILITIES SHOWN ARE SHOWN IN AN 
APPROXIMATE WAY ONLY. THE CONTRACTOR SHALL 
DETERMINE THE EXACT LOCATION OF ANY AND ALL 
EXISTING UTILITIES BEFORE COMMENCING WORK. 
THE CONTRACTOR AGREES TO BE FULLY 
RESPONSIBLE FOR   ANY AND ALL DAMAGES 
OCCURRING DURING TIME OF CONSTRUCTION.

12. CONNECTIONS TO EXISTING MANHOLES SHALL BE 
CORE-DRILLED AND A WATER TIGHT BOOT USED 
FOR CONSTRUCTION.

13. MAINTAIN 18" MINIMUM SEPARATION BETWEEN WATER
SERVICE PIPE AND SANITARY SEWER.

2 6/7/17 DF UPDATED WATERMAIN/SANITARY OFFSET

SEE SHEET 2

SE
E 

LE
FT

SEE SHEET 2SEE RIGHT

3 6/19/17 DF UPDATED WATERMAIN/SANITARY PIPES
4 7/18/17 DF UPDATED HOUSE PAD 
5 2/9/18 PM REVISED SERVICES & WATERMAIN

2/20/18 48365
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DRIVEWAY C STORM

1120

1130

1140

1120

1130

1140

CBMH-2
RIM:1133.04
INV=1129.04 (12")

CBMH-3
RIM:1133.60
INV=1128.34 (12")
INV=1128.24 (12")

30' - 12" RCP

@ 8.27%

70' - 12" RCP
@ 1.00%

-0+500+001+001+50

EX STMH
RIM:1130.23
INV=1125.78 (12")
EX INV =1125.68

FINISHED  GRADE

DORTHY LANE

1120

1130

1140

1120

1130

1140

EX CB
RIM:1130.03
INV=1126.36 (15")
EX  INV =1126.26

CB-1
RIM:1129.89
INV=1127.00 (15")
INV=1126.90 (15")

FES-2
RIM:1131.44
INV=1129.00 (15")

-1+00 0+00 1+00 1+50

16
' - 

15
" R

CP

@
 12

.21
%

FINISHED  GRADE

10' - 1
5" RCP

@ 5.68%

RIPRAP
SEE DETAIL SHEET 9

3018ENM

PRIVATE DRIVE C

CBMH-2 CBMH-3

EX STMH

6

1 2 3

543

2

3

42'-4" PERFORATED HDPE 39'-4" PERFORATED HDPE

C.O. C.O.

CONNECT TO EXIST MH.
SHAPE, SEED AND BLANKET DISTRUBED AREAS

DORTHY LANE

FES-2
CB-1

EX CB

1 2 3
3

REPAVING SHALL BE DONE
CONCURRENTLY WITH NEW
 STREET CONSTRUCTION.

50'-4" PERFORATED HDPE

C.O.

C.O.

REMOVE AND REPLACE EXISTING STORM
SEWER AS NEEDED TO FACILITATE
SEWER AND WATER CONNECTION

DATE____________ REG. NO._________

I  HEREBY  CERTIFY   THAT  THIS   PLAN  WAS PREPARED

     BY ME  OR  UNDER  MY  DIRECT SUPERVISION  AND

          THAT I  AM  A  DULY LICENSED  ENGINEER UNDER

                 THE  LAWS OF  THE  STATE OF  MINNESOTA.

STORM SEWER CONSTRUCTION PLAN

ELKO NEW MARKET, MINNESOTA

4

13

PRM

DEF 3-30-17

1" = 40'

15923.00

PRIOR LAKE, MN 55372

PO BOX 1028

ON SITE MARKETING

1 6/7/17 DF UPDATED STORM PIPE 
2 6/19/17 DF UPDATED STORM PIPE 

       CONSTRUCTION NOTES

1. 18" & SMALLER DIAMETER RCP SHALL BE CLASS V

2. 21" & LARGER DIAMETER RCP SHALL BE CLASS III

3. ALL RIP RAP SHALL BE CLASS 3, SEE STANDARD 
DETAIL 3018ENM FOR RIP RAP PLACEMENT

4. THE CONTRACTOR SHALL ENSURE MINIMUM 
VERTICAL SEPARATION AT ALL CROSSING IS 18 
INCHES.

5. TIE LAST 3 JOINTS ON ALL FLARED END SECTIONS

6. ALL WORK SHALL BE COMPLETED IN ACCORDANCE
WITH THE CITY OF ELKO NEW MARKET  STANDARD
DETAILS AND SPECIFICATIONS.

7. EXISTING UTILITIES SHOWN ARE SHOWN IN AN 
APPROXIMATE WAY ONLY. THE CONTRACTOR SHALL
DETERMINE THE EXACT LOCATION OF ANY AND ALL
EXISTING UTILITIES BEFORE COMMENCING WORK.
THE CONTRACTOR AGREES TO BE FULLY 
RESPONSIBLE FOR ANY AND ALL DAMAGES 
OCCURRING DURING TIME OF CONSTRUCTION.

8. CONNECTIONS TO EXISTING STRUCTURES SHALL BE
SAW CUT OR CORE DRILLED (NOT HAMMERED) AND
MUST BE WATER TIGHT.

3 2/9/18 PM REVISED SERVICES & WATERMAIN

2/20/18 48365
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ISLAND FILTRATION
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INV=1125.52 (12")
INV=1125.42 (12")

STMH-1
RIM:1131.00
INV=1129.50 (6")
INV=1126.00 (12")

C.O.-1
RIM:1131.00
INV=1129.61 (6")

FES-1
RIM:1124.87
INV=1123.70 (12")

130' - 12" RCP

@ 1.33%

57' - 6" HDPE
@ 0.20%

-1+00 0+00 1+00 2+00 3+00 3+50

FINISHED  GRADE

6" DIP

66' - 12" RCP
@ 0.73%

RIPRAP
SEE DETAIL
3018 ENM

SEE DETAIL ON SHEET 8
ISLAND FILTRATION
TRENCH PROFILE

SEE DETAIL ON SHEET 8
ISLAND FILTRATION
TRENCH SECTION

PRIVATE DRIVE A
PRIVATE DRIVE B

D
O
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TH

Y 
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N
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ISLAND FILTRATION BASIN
ELEV. 1131.0 TO 1133.0

HWL 1133.70
C.O.-1

STMH-1STMH-2

FES-1

3

2

1

1

2

3

2

PROPOSED
POND EXPANSION

NWL 1123.7
HWL 1127.80

DATE____________ REG. NO._________

I  HEREBY  CERTIFY   THAT  THIS   PLAN  WAS PREPARED

     BY ME  OR  UNDER  MY  DIRECT SUPERVISION  AND

          THAT I  AM  A  DULY LICENSED  ENGINEER UNDER

                 THE  LAWS OF  THE  STATE OF  MINNESOTA.

STORM SEWER CONSTRUCTION PLAN

ELKO NEW MARKET, MINNESOTA

5

13

PRM

DEF 3-30-17

1" = 40'

15923.00

PRIOR LAKE, MN 55372

PO BOX 1028

ON SITE MARKETING

       CONSTRUCTION NOTES

1. 18" & SMALLER DIAMETER RCP SHALL BE CLASS V

2. 21" & LARGER DIAMETER RCP SHALL BE CLASS III

3. ALL RIP RAP SHALL BE CLASS 3, SEE STANDARD 
DETAIL 3018ENM FOR RIP RAP PLACEMENT

4. THE CONTRACTOR SHALL ENSURE MINIMUM 
VERTICAL SEPARATION AT ALL CROSSING IS 18 
INCHES.

5. TIE LAST 3 JOINTS ON ALL FLARED END SECTIONS

6. ALL WORK SHALL BE COMPLETED IN ACCORDANCE
WITH THE CITY OF ELKO NEW MARKET  STANDARD
DETAILS AND SPECIFICATIONS.

7. EXISTING UTILITIES SHOWN ARE SHOWN IN AN 
APPROXIMATE WAY ONLY. THE CONTRACTOR SHALL
DETERMINE THE EXACT LOCATION OF ANY AND ALL
EXISTING UTILITIES BEFORE COMMENCING WORK.
THE CONTRACTOR AGREES TO BE FULLY 
RESPONSIBLE FOR ANY AND ALL DAMAGES 
OCCURRING DURING TIME OF CONSTRUCTION.

8. CONNECTIONS TO EXISTING STRUCTURES SHALL BE
SAW CUT OR CORE DRILLED (NOT HAMMERED) AND
MUST BE WATER TIGHT.

1 5/4/17 DF ADDED PARKING  PAD
2 6/7/17 DF UPDATED STORM PIPE 
3 6/19/17 DF UPDATED STORM PIPES
4 7/18/17 DF UPDATED SETBACK  AND POND BUFFER
5 2-9-18 PM REVISED SERVICES & WATERMAIN
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DATE____________ REG. NO._________

I  HEREBY  CERTIFY   THAT  THIS   PLAN  WAS PREPARED

     BY ME  OR  UNDER  MY  DIRECT SUPERVISION  AND

          THAT I  AM  A  DULY LICENSED  ENGINEER UNDER

                 THE  LAWS OF  THE  STATE OF  MINNESOTA.

STREET CONSTRUCTION PLAN

ELKO NEW MARKET, MINNESOTA
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PRM

DEF 3-30-17

1" = 40'

15923.00

PRIOR LAKE, MN 55372

PO BOX 1028

ON SITE MARKETING

1 5/4/17 DF UPDATED WETLAND EDGE, ADDED PARKING 

SURMOUNTABLE CURB AND GUTTER PER CITY DETAIL 7003 ENM SHALL BE
USED FOR ALL CURB EXCEPT: B618 CURB AND GUTTER SHALL BE USED ON
THE CUL DE SAC ISLAND, CURB RADII AND AT ALL CATCH BASINS.

2 6/19/17 DF UPDATED UTILITY LOCATIONS
3 7/18/17 DF UPDATED SETBACK  AND POND BUFFER
4 2-9-18 PM ADDED CURB ELEVATIONS
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SEE DETAIL 9015ENM

REMOVE EXISTING CONCRETE APRON,
CURB & GUTTER, AND DISPOSE OFFSITE.

REPLACE CURB & GUTTER TO MATCH
EXISTING CURB & GUTTER ALONG CO. RD. 2.

ISLAND FILTRATION BASIN
ELEVATIONS 1131.0 TO 1133.0
SEED WITH MNDOT 33-261 AT 35 LB/ACRE
EROSION CONTROL BLANKET CAT. 3
PLACE SEDIMENT CONTROL LOG, TYPE COMPOST
AROUND PERIMETER AT ELEV. 1133.0 IMMEDIATELY
AFTER SEEDING/STABILIZATION
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                 THE  LAWS OF  THE  STATE OF  MINNESOTA.

GRADING PLAN

ELKO NEW MARKET, MINNESOTA
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CSO

PRM 3-30-17

1"=30'

15923.00

PRIOR LAKE, MN 55372

PO BOX 1028

ON SITE MARKETING

1.  POSITIVE DRAINAGE AT 2% OR GREATER SHALL BE CONSTRUCTED
AROUND ALL PROPOSED BUILDINGS.  SWALES SHALL BE
CONSTRUCTED AT A MINIMUM OF 2% GRADE.

2.  CONTRACTOR SHALL KEEP ADJACENT STREETS FREE OF DEBRIS AND
PREVENT OFFSITE TRACKING OF DEBRIS IN ACCORDANCE WITH THE
CITY OF ELKO NEW MARKET.  ROCK CONSTRUCTION ENTRANCES SHALL
BE INSTALLED AND MAINTAINED AT EACH CONSTRUCTION ENTRANCE.

3.  CONTRACTOR SHALL NOTIFY GOPHER STATE ONE CALL AT
800-252-1166, 48 HOURS PRIOR TO ANY EXCAVATION

4.  STOCKPILES SHALL BE PROTECTED WITH SILT FENCE.

5.  CONTRACTOR SHALL OBTAIN ANY PERMITS NECESSARY FOR THE
WORK.

6.  CONTRACTOR SHALL ENSURE ALL CONSTRUCTION ACTIVITIES COMPLY
WITH THE NPDES PERMIT.  INCLUDING BUT NOT LIMITED TO
DEWATERING OPERATIONS.

LOWEST ALLOWABLE FLOOR ELEV = 1 FT ABOVE 100 YEAR
HWL OF ADJACENT POND

LOWEST ALLOWABLE OPENING ELEV = 3 FT ABOVE 100 YEAR
HWL OF ADJACENT POND AND 1 FT ABOVE AN EOF

LEGEND
DENOTES EXISTING TREE LINE

DENOTES EXISTING EDGE OF WET LAND

DENOTES EXISTING SANITARY MANHOLE

DENOTES EXISTING STORM SEWER CATCH BASIN

DENOTES ROCK CONSTRUCTION ENTRANCE

DENOTES TYPE 5 WETLAND TO BE EXCAVATED

CB

PROPOSED BUILDING SETBACKS:

35 FT MINIMUM FROM COUNTY ROAD 2

35 FT MINIMUM FROM COUNTY ROAD 91,
EXCEPT LOT 8, BLOCK 1,  20 FT MINIMUM FROM
NORTHEAST COUNTY RIGHT OF WAY

10 FT MINIMUM FROM SOUTH AND WEST PLAT LINES

25 FT FRONT MINIMUM SETBACK ON BLOCK 1 FROM
CURB.

22 FT MINIMUM FRONT SETBACK FROM CURB ON
PRIVATE DRIVE OR RIGHT OF WAY

5 FT SIDE YARD SETBACK

1 4/4/17 CO ADDED WETLAND PER KG 2ND & 4TH PLANS
2 4/7/17 CO ADDED WETLAND PER WENCK ASSOC.
3 6/19/17 DF UPDATED WETLAND AREAS
4 7/13/17 PM UPDATED WETLAND AREAS
5 7/18/17 DF UPDATED SETBACK  AND POND BUFFER
6 2-9-18 PM UPDATED NOTES
7 4-9-18 JM REMOVE EX. DWY APRON PER CITY
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GRAVITY SEWER AS SPECIFIED
REFER TO TRENCH DETAIL FOR
INSTALLATION REQUIREMENTS

45° BEND

RISER (IF NECESSARY) ON
UNDISTURBED
TRENCH WALL

ATTACH TRACER WIRE
TO SEWER MAIN WITH
STAINLESS STEEL CLAMP,
COAT CONNECTION WITH
3M SCOTCH KOTE OR
APPROVED EQUAL

BEND AS REQUIRED
(45° MAX PER BEND)

NOTE:
WYES, BENDS AND PIPE
SIZED AS REQUIRED BY
PLANS AND SPECS

SEWER SERVICE SLOPE
REQUIREMENTS
OPTIMUM 2.0%-MAX. 12.5%

2"X2" WOOD
MARKER
(INCIDENTAL)

2"X4" WOOD
MARKER 4'
MIN ABOVE
GRADE

BRING TRACER
WIRE TO SURFACE
AND TERMINATE
IN ACCESS BOX
AS SPECIFIED

1/2"X24" STEEL
LOCATING ROD
(INCIDENTAL)

WATERTIGHT CAP
(INCIDENTAL)

FINISHED
SURFACE

8'
 M

IN
BU

R
Y 

TY
P

FLOW

LO
T 

LI
N

E

6"

SANITARY SEWER SERVICE

SS INV. AS
SHOWN ON PLAN

5'
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DENOTES EXISTING HYDRANT
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DENOTES EXISTING STORM MANHOLE
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1. No specific soils investigation has been performed on this lot
by the surveyor.  The suitability of the soils to support the
specific house is not the responsibility of the surveyor.
2.No title information was provided for this survey.  This survey
does not purport to show all easements of record.
3. See architectural plans for final building dimensions.
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SILT FENCE AROUND POND EXPANSION
TO BE ADDED AFTER GRADING

6" BIOLOGS @ 50' INTERVALS

DENOTES 6" BIOLOGS - TYPE COMPOST LOG

DENOTES INLET PROTECTION

DENOTES ROCK CONSTRUCTION ENTRANCE

DENOTES SILT FENCE-MACHINE SLICED
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1 5/4/17 DF UPDATED WETLAND EDGE, ADDED PARKING 
2 7/18/17 DF UPDATED SETBACK  AND POND BUFFER

2/20/18 48365

AutoCAD SHX Text
ST

AutoCAD SHX Text
S

AutoCAD SHX Text
S

AutoCAD SHX Text
D

AutoCAD SHX Text
Y

AutoCAD SHX Text
H

AutoCAD SHX Text
1000 EAST 146th STREET, BURNSVILLE, MINNESOTA 55337 PH (952)432-3000

AutoCAD SHX Text
CONSULTING ENGINEERS,

AutoCAD SHX Text
  PLANNERS and LAND SURVEYORS

AutoCAD SHX Text
PREPARED FOR:

AutoCAD SHX Text
REV.

AutoCAD SHX Text
SHEET

AutoCAD SHX Text
OF

AutoCAD SHX Text
CHECKED

AutoCAD SHX Text
DESIGNED

AutoCAD SHX Text
DATE

AutoCAD SHX Text
DRAWN

AutoCAD SHX Text
SCALE

AutoCAD SHX Text
JOB NO.

AutoCAD SHX Text
REVISIONS

AutoCAD SHX Text
CHRISTMAS PINES

AutoCAD SHX Text
SCALE 1"=30'

AutoCAD SHX Text
30

AutoCAD SHX Text
0

AutoCAD SHX Text
30

AutoCAD SHX Text
60

AutoCAD SHX Text
PP

AutoCAD SHX Text
E



1136

1134

1132

11
34

1134 1130

11
30

11
36

11
38

1140

1136

1136

1138

1134

1134

1134

11
28

11
34

11
36

11
20

1122

1124
1126

11
22

11
26

11
30

11
34

11
32

1136

1122.7

1132

1130

1130

1132

11
3011

28

1
1
3
4

1
1
3
8

1
1
3
6

1
1
3
8

1
1
3
6

1
1
3
4

1
1
3
2

1
1
3
0

1
1
3
2

1134

1136

1138

11401142

1140

1138

1134

1136

1138
1140

1142

1144

1126

1128

1130

1132

1126

1126

1124

1
1
2
4

1
1
2
6

1
1
2
8

1
1
3
0

1
1
3
2

11
34

1130

1
1
3
4

6

1

2

3

5

4

3

2

1

1 2 3 4 5 6 7 8

1

2

3

1
1
2
6

1128

EXISTING
HOUSE

EXISTING
HOUSE

EXISTING
HOUSE

EXISTING
HOUSE

EXISTING
HOUSE

EXISTING
HOUSE

BI
TU

M
IN

O
U

S 
ED

G
E

COUNTY ROAD NO. 2
260TH STREET

C
O

U
N
TY

 R
O

A
D

 N
O

. 
9
1

N
A
TC

H
EZ

 A
V
EN

U
E

1

2

3

4

ISLAND FILTRATION BASIN
ELEV. 1131.0 TO 1133.0

HWL 1133.70

PROPOSED
POND EXPANSION

NWL 1123.7
HWL 1127.80

DENOTES TYPE 1 MULCH & DISC ANCHOR

DENOTES EROSION CONTROL BLANKET CAT. 3

DATE____________ REG. NO._________

I  HEREBY  CERTIFY   THAT  THIS   PLAN  WAS PREPARED

     BY ME  OR  UNDER  MY  DIRECT SUPERVISION  AND

          THAT I  AM  A  DULY LICENSED  ENGINEER UNDER

                 THE  LAWS OF  THE  STATE OF  MINNESOTA.

STABILIZATION PLAN

ELKO NEW MARKET, MINNESOTA

12

13

CSO

PRM 3-30-17

1"=30'

15923.00

PRIOR LAKE, MN 55372

PO BOX 1028

ON SITE MARKETING

LEGEND

DENOTES EXISTING INDEX CONTOUR

DENOTES EXISTING INTERMEDIATE CONTOUR

DENOTES PROPOSED INDEX CONTOUR

DENOTES PROPOSED INTERMEDIATE CONTOUR

DENOTES DELINEATED WETLANDS BY WENCK

DENOTES EXISTING TREE LINE

DENOTES EXISTING POWER POLE

DENOTES EXISTING COMMUNICATION BOX

DENOTES ELECTRIC BOX

1 5/4/17 DF UPDATED WETLAND EDGE AND SEEDING
2 6/19/17 DF UPDATED BLANKET AND MULTCH AREAS
5 7/18/17 DF UPDATED SETBACK  AND POND BUFFER

2/20/18 48365

AutoCAD SHX Text
ST

AutoCAD SHX Text
S

AutoCAD SHX Text
S

AutoCAD SHX Text
D

AutoCAD SHX Text
Y

AutoCAD SHX Text
H

AutoCAD SHX Text
1000 EAST 146th STREET, BURNSVILLE, MINNESOTA 55337 PH (952)432-3000

AutoCAD SHX Text
CONSULTING ENGINEERS,

AutoCAD SHX Text
  PLANNERS and LAND SURVEYORS

AutoCAD SHX Text
PREPARED FOR:

AutoCAD SHX Text
REV.

AutoCAD SHX Text
SHEET

AutoCAD SHX Text
OF

AutoCAD SHX Text
CHECKED

AutoCAD SHX Text
DESIGNED

AutoCAD SHX Text
DATE

AutoCAD SHX Text
DRAWN

AutoCAD SHX Text
SCALE

AutoCAD SHX Text
JOB NO.

AutoCAD SHX Text
REVISIONS

AutoCAD SHX Text
CHRISTMAS PINES

AutoCAD SHX Text
SCALE 1"=30'

AutoCAD SHX Text
30

AutoCAD SHX Text
0

AutoCAD SHX Text
30

AutoCAD SHX Text
60

AutoCAD SHX Text
PP

AutoCAD SHX Text
E



1136

1134

1132

11
34

1134 1130

11
30

11
36

11
38

1140

1136

1136

1138

1134

1134

1134

11
28

11
34

11
36

11
20

1122

1124
1126

11
22

11
26

11
30

11
34

11
32

1136

1131

1122.7

1132

1130

1130

1132

11
3011

28

1
1
3
4

1
1
3
8

1
1
3
6

1
1
3
8

1
1
3
6

1
1
3
4

1
1
3
2

1
1
3
0

1
1
3
2

1134

1136

1138

11401142

1140

1138

1134

1136

1138
1140

1142

1144

1126

1128

1130

1132

1126

1126

1124

1
1
2
4

1
1
2
6

1
1
2
8

1
1
3
0

1
1
3
2

11
34

1130

1
1
3
4

6

1

2

3

5

4

3

2

1

1 2 3 4 5 6 7 8

1

2

3

1
1
2
6

1128

EXISTING
HOUSE

EXISTING
HOUSE

EXISTING
HOUSE

EXISTING
HOUSE

EXISTING
HOUSE

EXISTING
HOUSE

BI
TU

M
IN

O
U

S 
ED

G
E

COUNTY ROAD NO. 2
260TH STREET

C
O

U
N
TY

 R
O

A
D

 N
O

. 
9
1

N
A
TC

H
EZ

 A
V
EN

U
E

1

2

3

4

DENOTES SEED WITH MNDOT 25-141 @ 60 LB/ACRE

DENOTES SEED WITH MNDOT 33-261 @ 35 LB/ACRE
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CHRISTMAS PINES CONSTRUCTION STAGING.

Stage 1:
· Remove vegetation as necessary to construct

perimeter controls.
· Place perimeter controls.

Stage 2:
· Construct roads and site grading.  Follow permit

requirements of stabilizing areas within 7 days after
completion of grading.

· Maintain perimeter controls.
· Upon completion of grading items, seed upland areas

with MnDOT Seed Mixture 25-141 @ 60 lb/arce and
stabilize with Erosion Control Blanket. Stabilize
non-concentrated flow areas with Type 1 mulch at 2
tons/acre and disc anchor.

Stage 3:
· Place infiltration basin planting mixture immediately

after grading
· Seed infiltration basins with MnDOT Seed Mixture

33-261 @ 35 lb/acre & stabilize per stabilization plan
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KNOW ALL MEN BY THESE PRESENTS: That On - Site Marketing Co., a Minnesota corporation, fee owner of the following described property situated in the
County of Scott, State of Minnesota, to wit:

The North 466.70 feet of the East 466.70 feet (as measured at right angles to the North and east lines) of the Northeast Quarter of the Northeast Quarter of
Section 28, Township 113, Range 21.

Has caused the same to be surveyed and platted and known as CHRISTMAS PINES and does hereby donate and dedicate to the public, for public use forever,
the public ways and also dedicate the easements as shown on this plat for drainage and utility purposes only.

In witness whereof said On - Site Marketing Co., a Minnesota corporation, has caused these presents to be signed by its proper officers this _________ day of

______________________, 20 _______.

ON - SITE MARKETING CO.

_______________________________ _________________________________________
Gary B. Tupy, President Thaddeus S. Kowalski, Vice President

STATE OF MINNESOTA

COUNTY OF__________________

The foregoing instrument was acknowledged before me this ________ day of ____________________, 20 ______, by Gary B. Tupy, president and by Thaddeus

S. Kowalski, Vice President of On - Site Marketing Co., a Minnesota corporation on behalf of the corporation.

_________________________________________

Notary Public _______________ County, Minnesota

My Commission Expires ______________________

I hereby certify that I have surveyed and platted the property described on this plat as CHRISTMAS PINES; that this plat is a correct representation of the
boundary survey; that all mathematical data and labels are correctly designated on the plat; that all monuments depicted on the plat have been or will be correctly
set within one year as indicated on the plat; that all water boundaries and wet lands as defined in MS 505.01, Subd. 3 existing as of the date of this certification
are shown and labeled on the plat and that all public ways are shown and labeled on the plat.

_________________________________________
Russell P. Damlo, Land Surveyor
Minnesota License No. 19086

STATE OF MINNESOTA
COUNTY OF__________________

The foregoing instrument was acknowledged before me this ________ day of ________________________, 20 ________, by Russell P. Damlo, Land Surveyor.

_________________________________________

Notary Public _______________ County, Minnesota

My Commission Expires ______________________

I hereby certify that I have examined this plat of CHRISTMAS PINES and hereby recommend this plat for approval as to form this ________ day of

__________________________, 20 ________.

_________________________________________
City Attorney, Elko New Market, Minnesota

This plat of CHRISTMAS PINES was approved and accepted by the City Council of Elko New Market, Minnesota at a regular meeting thereof held this

_________ day of _________________________, 20______.

CITY COUNCIL, ELKO NEW MARKET, MINNESOTA

___________________________________                             ____________________________________
Mayor                                                                                                 City Clerk

Pursuant to Minnesota Statutes, Section 389.09, Subd. 1, as amended, this plat has been reviewed and approved this ___________ day of

_______________________, 20 _________.

_________________________________________
County Surveyor
Scott County, Minnesota

I hereby certify that the current and delinquent taxes on the land described within are paid and the transfer is entered this __________ day of

______________________, 20 _______.

Scott County Auditor
Scott County Treasurer

By: ________________________________, Deputy

I hereby certify that this instrument was filed in the office of the County Recorder on this ___________ day of ____________________________, 20 _______, at

________ o'clock ______. M. as Document Number _____________________________.

_________________________________________
County Recorder
Scott County, Minnesota
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Christmas Pines – Rezoning & Preliminary Plat Application 
Page 1 of  16 
June 1, 2017 

MEMORANDUM 

TO: PLANNING COMMISSION 

CC: GARRY TUPY, ON-SITE MARKETING & CHRIS OCKWIG, PROBE ENGINEERING 

FROM: RENEE CHRISTIANSON, COMMUNITY DEVELOPMENT SPECIALIST 

RE: REQUEST FOR REZONING #R4-2017, TO REZONE PROPERTY FROM 
NEIGHBORHOOD BUSINESS (B1) TO PLANNED UNIT DEVELOMENT (PUD), 
AND PRELIMINARY PLAT APPROVAL OF CHRISTMAS PINES, CONSISTING 
OF 20 RESIDENTIAL LOTS ON 5 GROSS ACRES / 3.7 NET ACRES, AS 
PROPOSED BY ON-SITE MARKETING 

DATE: JUNE 1, 2017 

 PLANNING COMMISSION MEETING:     JUNE 1, 2017 

 CITY COUNCIL MEETING:                        JUNE 22, 2017 

 60-DAY REVIEW DEADLINE:                    JULY 7, 2017 

 
Background / History 
Garry Tupy with On-Site Marketing has submitted an application for rezoning and preliminary plat approval 
for Christmas Pines, a twenty lot residential subdivision.  He is proposing a development of twenty 
detached townhome lots and one outlot.  The proposed development will require a rezoning of the property 
from B1, Neighborhood Business District, to PUD, Planned Unit Development.  The Planning 
Commission reviewed a concept plan for the development on February 2, 2017 and the City Council 
accepted a slightly revised concept plan on March 23, 2017, subject to numerous conditions. 
 
Submitted for review were the following: 
 

 Preliminary plat drawing containing 2 sheets and prepared by Probe Engineering, dated 5/4/17 

 Preliminary utility plans containing 13 sheet and prepared by Probe Engineering, dated 5/4/17 

 Wetland exhibit containing 1 sheet and prepared by Probe Engineering, dated 5/4/17 

 Landscape plan containing 1 sheet and prepared by Yardscapes, dated 5/1/17 

 Soils report prepared by ITC Allied Engineering Co, dated 5/1/17 

 Building elevations and sample floor plan containing 2 sheet and prepared by St. Vincent Custom 
Contracting, dated May 1, 2017  

 
City staff has referred to the following City adopted ordinances and plans when reviewing the zoning and 
preliminary plat application: 
 

 2030 Comprehensive Land Use Plan, including Sanitary Sewer, Water, Stormwater and Park Plans 
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 Zoning Ordinance 

 Subdivision Ordinance 
 
Neighborhood Conditions 
To the south and west of the proposed development is the existing Kelly Glen residential development.  To 
the north, northeast, and east of the proposed development is undeveloped land and rural residential 
properties.  Development of the property as residential is compatible with the adjacent land uses. 
 
Legal Description 
The proposed development consists of one property containing 5 gross acres.  The PID # is 23-928002-0.  
The legal description is “The North 466.70 feet of the East 466.70 feet (as measured at right angles to the 
North and East lines of the Northeast Quarter of the Northeast Quarter) of Section 28, Township 113, 
Range 21, Scott County, Minnesota.” 
 
Comprehensive Land Use Plan 
The City’s comprehensive land use plan guides the properties to a “Town Center” land use designation.  
The comprehensive plan contains the following language regarding the Town Center District: 
 

Objective: This classification is a special designation for the recognized traditional Town Centers which have retained 
attributes of a “downtown” and provide a sense of place based on historic nature and character elements, which include 
awnings, street lighting, signage, etc. 
 
This classification strives to balance the civic center and contemporary commercial features with new cultural focused 
institutions and enterprises, and redevelopment potential of retail and service uses.  The Town Center may be characterized 
as a service hub with limited retail shopping convenience.  Pedestrian circulation within, as well as to the area will be a 
distinguishing feature. 
 
New development can provide for limited residential uses, excluding single family detached dwellings, and can be integrated 
with the commercial and service environment.  Convalescent care facilities and congregate senior citizen housing are 
appropriate uses at selected locations. 
 
Density:  Average density is 8 units per net acre with a range between 5 to 10 units per net acre. 
 
Minimum Requirements for Development: 
 

 Public street frontage is required for all development, unless alternate access is expressly approved by the City for 
a Planning Unit Development or similar agreement. 

 Uses and structural designs shall be found to preserve and enhance the “sense of community’ broadly defined in 
the Downtown Master Plan.  This does not require rigid use patterns, but does require a demonstration that the 
relatively unique character of the Town Center is evident. 

 
Typical Uses:  Town Center Planned Unit Developments may include residential, commercial, and institutional 
developments, but by and large will consist of a mix of multi-family homes and commercial uses.  The goal for the Town 
Center District is to maintain average land use distributions of 50% attached and multi-family homes, 45% commercial 
land uses and 5% single family homes. 
 
Although new single family home development is primarily discouraged in the Town Center area, the 
district does specifically call out a preferred residential density range of 5 to 10 units per net acre and states 
that 5% of the land uses may be single family homes.  The proposed development of 20 units on 3.7 net 
acres meets the Town Center density objectives, being 5.4 units per acre.  The proposed development is 
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more compatible with the adjacent land uses than commercial development of the site, which it is currently 
zoned for. 
 
All lots within the proposed development would be part of a townhome association.  Attached townhomes 
would be a permitted use within the Town Center area; the proposed detached townhome development is a 
very similar concept as most traditional attached townhome developments.  The detached townhome 
concept was not a typical housing product seen at the time of the Comprehensive Plan development in the 
early 2000’s.  The City Attorney has given the opinion that, although not ideal, allowance of the single 
family detached townhome units in the Town Center land use designation is a defensible use.  Also to note 
is the fact the City staff intends to re-guide the property to a residential land use during the upcoming 2040 
Comprehensive Plan amendment. 
 
Zoning 
The property is currently located in the City limits and zoned Neighborhood Business District (B1).  The 
purpose of the B1 district is to provide for the establishment of local centers for convenient, limited office, 
retail or service outlets which deal directly with the customer for whom the goods or services are furnished.  
The applicant is proposing to rezone the property to Planned Unit Development (PUD), to allow for a 
residential use of the property. 
 
The use of the property as a business use is not currently supported by staff for two reasons:  a) access to 
the site from the two adjacent county roadways is not permitted by Scott County, therefore commercial 
access to the site would need to come off of the local road – Dorthy Lane.  This unusual type of access 
makes it difficult for the majority of businesses to be successful; and b) creating a business use which uses 
Dorthy Lane as the required access could create conflicts with the adjacent residential neighborhood.  It is 
also important to note that the property has been actively marketed for commercial use for several years, 
with no interest, largely due to the access constraints. 
 
The developer is proposing a development and use of the property that is not permitted in the B1 zoning 
district, and therefore has applied for a rezoning to PUD which allows the use and design flexibility.  The 
purpose of the PUD district is to provide standards which allow flexibility in the development of 
neighborhoods that would not be possible under a conventional zoning district.  The intent of a PUD is to: 
 

A. Provide for the establishment of PUD (planned unit development) zoning districts in appropriate 
settings and situations to create or maintain a development pattern that complies with the city 
comprehensive plan. 

B. Allow for the mixing of land uses within a development when such mixing of land uses could not 
otherwise be accomplished under this title. 

C. Provide for variations to the strict application of the land use regulations in this title in order to 
improve site design and operation, while at the same time incorporating design elements (e.g., 
construction materials, landscaping, lighting, etc.) that exceed the city's standards to offset the effect 
of any variations. 

D. Promote a more creative and efficient approach to land use within the city, while at the same time 
protecting and promoting the health, safety, comfort, aesthetics, economic viability, and general 
welfare of the city. 

E. Preserve and enhance natural features and open spaces. 
F. Maintain or improve the efficiency of public streets and utilities. 
G. Ensure the establishment of appropriate transitions between differing land uses. 

 
The Planning Commission, City Council, and staff have indicated support of rezoning of the property to 
allow for a residential use.  The City’s Code requires that standards of the most closely related conventional 
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zoning district be considered for various code requirements.  The R3 Medium Density Residential District 
standards will be used in evaluating the development. 
 
Lot Size / Width 
The PUD district standards state that “The various lot area, lot width, setback and building height 
regulations of the most closely related conventional zoning district shall be considered presumptively 
appropriate but may be departed from to accomplish the purposes/intent described above.”  The R3 
(Medium Density Residential) zoning district standards will be used as the most closely related district 
standards.  The minimum lot area in the R3 zoning district is 7,500 square feet per dwelling unit.  The 
developer is proposing individual lot sizes ranging from 3,144 square feet to 3,954 square feet, with the 
average lot size being 3,412 square feet.  To be noted, however, is that there is additional common space 
surrounding each of the lots that will be owned and maintained by a townhome association; factoring in the 
additional common area would result in an average lot size of 8,021 square feet per dwelling unit. 
 
There is no minimum lot width in the R3 zoning district. The developer is proposing lots that are 
approximately 40’ wide; a couple of lots are approximately 45’ wide. 
 
The lot sizes and layout are consistent with the approved concept plan; staff supports the lot sizes as 
proposed by the developer. 
 
Setbacks 
The PUD district standards state that “The various lot area, lot width, setback and building height 
regulations of the most closely related conventional zoning district shall be considered presumptively 
appropriate but may be departed from to accomplish the purposes/intent described above.”  The R3 zoning 
district standards will be used as the most closely related district standards.  The setback requirements in the 
R3 zoning district are as follows: 
 

 Front setback – 25’ 

 Side setback – 10’  

 Side setback for corner lot – 25’ 

 Rear setback – 20’ 
 
Front:.  The developer is proposing front setbacks of 22’ for ten of the lots, and the remaining ten lots have 
front setbacks of 25’ to 28.8’.  The front setback measurement is taken from the front of the home to the 
edge of the private street in the areas where units front on private streets, and the setback is taken from the 
front of the home to the right-of-way in areas where lots front on the public street.  It is noted that Lots 1-3 
Block 3 will double front on both Private Drive C and Dorthy Lane.  The proposed Dorthy Ln setback is 
approximately 9’ from the right-of-way for Lot 1 Block 3. 
 
Side:  The developer is proposing side setbacks of 5’. 
 
Rear:  The developer is proposing varying rear setbacks as depicted on sheet 2 of the preliminary plat site 
plan.  Setbacks range generally from 17 to 38’, except for Lot 1 Block 3 which is proposed at 9.5. 
 
The proposed setbacks are depicted on the Preliminary Site Plan dated 5/4/17.  The setbacks as proposed 
are consistent with the concept plan accepted by the City Council.  Staff recommends approval of the 
setbacks as depicted on the Preliminary Site Plan dated 5/4/17. 
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Height Requirements 
Structures shall not exceed 35’ in height in the R3 zoning district.  Structures are currently proposed as 
single story slab-on-grade structures with a 6/12 roof pitch and will not exceed the maximum height 
requirement. 
 
Landscaping 
Section 9 of the Subdivision Ordinance requires minimum 20’ wide landscaped buffer where lots back onto 
a major collector street.  The landscape buffer is required for lots Co. Rd. 2 & Co. Rd 91.  A landscaping 
plan has been submitted which depicts six varieties of trees, as shown below.  It is noted that the, with the 
planting schedule provided, the 20’ buffer will not be fully achieved until the trees are more mature.  The 
planting scheduled must be corrected to show 11 autumn blaze maple trees. 

 

   
 

   
 
In addition to the above developer obligations for screening along the collector roads, two trees must be 
planted upon each lot at the time of building permit, sod placed in the front and side yards, and rear yards 
must be seeded, hyroseeded or sodded.  These are builder requirements as opposed to developer 
requirements and will be enforced at the time of home construction. 
 
  

Black Hill Spruce Greenspire Linden Autumn Blaze Maple 

Spring Snow Crab Velvet Pillar Crab Common Lilac 
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Tree Preservation 
Section 12-9-9 of the City’s Subdivision Ordinance contains Tree Preservation and Replacement regulations, 
and requires that 40% of the significant trees must be protected as part of the development.  A significant 
tree is defined as follows: 
 

 A hardwood deciduous tree 6” or greater in diameter 

 A softwood deciduous tree 12” or greater in diameter 

 A coniferous tree 36” in height or greater. 
 
It also requires that, as part of the preliminary plat application, a tree inventory, prepared by a licensed land 
surveyor and a forester or landscape architect, be submitted.  The developer has submitted a statement 
prepared by Collins Tree Care indicating that no significant trees exist on the property.  Upon site 
inspection, staff concurs with the statement.  The statement, however, was not prepared by a qualified 
professional as required by the Subdivision Ordinance.  The developer must submit a tree inventory, or 
statement regarding the lack of significant trees on the property, prepared by a forester or a landscape 
architect, as required by Section 12-9-9 of the City Code. 
 
Easements 
Section 12-9-6 of the Subdivision Ordinance requires that 10’ wide perimeter easements and 5’ wide interior 
easements be dedicated along all lot lines.  In the case of Christmas Pines, easements must also be provided 
for wetlands, stormwater ponds, and a proposed watermain. 
 
The preliminary plat drawing dated 5/4/17 indicates that a drainage and utility easement will be dedicated 
over all of Outlot A.  In addition, to meet the requirements of the Subdivision Ordinance, a 10’ drainage 
and utility easement must be dedicated along the south side of Lot 3 Block 3 and Lot 6 Block 4, and 5’ 
easements must be dedicated along all interior (side) lot lines.  Watermains being looped through the site 
must also be covered in utility easements.  The City Council consented to a reduced (7’) easement along the 
east side of Block 3. 
 
Sanitary Sewer 
There is an existing 8” sanitary sewer line along the south side of Co Rd 2 and at the north end of Dorthy 
Lane.  There is a 12” sanitary sewer line along the west side of Co Rd 91.  The property is located within the 
Co Rd 91 Sanitary Sewer District.  The applicant is proposing to extend sanitary sewer into the development 
via an 8” pvc sanitary sewer lines, connecting to the manhole at the north end of Dorthy Lane.  Sewer will 
flow by gravity to the south. 
 

Existing Sanitary Sewer Infrastructure 
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Water 
There is an existing 6” water line located in Dorthy Lane, and also a 12” watermain along the south side of 
Co Rd 2.  The City Engineer and Public Works Director have recommended that water be looped through 
the site, connecting to both the Dorthy Lane and Co Rd 2 water lines and this was also a condition of the 
concept plan approval.  There are no known water stubs off of the Co Rd 2 main.  Looping the water lines 
through the site has not been shown on the current plans, as required.  Water must be looped through the 
site, connecting to both Dorthy Lane and Co Rd 2 water lines. 
 

Water Distribution System 

 
 
Stormwater 
Chapter 11 of the Zoning Ordinance and the City’s Surface Water Management Plan regulate how 
stormwater must be handled during development.  The developer is proposing to treat stormwater in two 
infiltration basins, one located in the cul-de-sac island and one located in the drainage and utility easement 
to the west, and in a pond.  The developer is proposing to expand the existing adjacent stormwater pond.  
The City Engineer is suggesting a possible removal of the infiltration basin in the center of the cul-de-sac 
island and also a deviation of the City’s volume requirements which are currently more stringent that MPCA 
and Vermillion River Watershed. 
 
A 10’ wide vegetative buffer from the 
high water level is required around the 
stormwater ponds.  All structures shall 
have a minimum 35’ setback from the 
edge of the HWL of stormwater ponds, 
and low openings shall be at least one 
foot (1”) above the emergency 
overflow. 
 
The plan submitted shows structures 
setback 35’ from the stormwater pond.  
It does not specifically depict the 10’ 
vegetative buffer, However, based on 
slopes around the proposed pond a 10’ 
buffer will be included. 
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Wetlands / Floodplain / DNR Protected Waters 
The wetland boundary depicted on the submittal drawings were delineated on June 28, 2016 by Wenck 
Associates.  The applicant has submitted an application for wetland boundary and type concurrence to the 
City, and the application has been approved.  The applicant still needs to submit an application for wetland 
replacement for a portion of the wetland he is proposing to fill / mitigate. 
 
Wetland buffers are required adjacent to all delineated wetlands; the required buffer width is dependent 
upon the quality of the wetland (range of 16.5’ to 50’).  The wetland on the development site is considered a 
low quality wetland and requires an average vegetative buffer width of 25’.  All structures shall have a 
minimum setback of 35’ from the edge of a delineated wetland.  The plan submitted meets this requirement. 
 
Wetland buffer sign markers, meeting the requirements of Section 11-11-4 of the 
Zoning Ordinance, shall be placed along the wetland buffer.  The Subdivision 
Ordinance requires that wetlands and buffers be contained in Outlots, and should be 
conveyed to the City upon filing of a plat.  The applicant has requested that the land 
area underlying and surrounding the wetland be retained by the proposed townhome 
association, to keep as an amenity for the townhome association.  Because there is will 
be an association to maintain the common area, staff supports the wetland being in an 
easement rather than conveyed in fee. 
 
There are no FEMA designated floodplain areas or DNR Protected Waters or 
Wetlands on the subject property. 
 
Access / Roads / Transportation Issues 
The proposed development borders two existing streets.  Co Rd 2 on the north side of the development 
and Co Rd 91 on the east side of the development.  There is also a City street at the south property line of 
the proposed development.  Future functional classification of the existing roads and design concerns are as 
follows: 
 

Co Rd 2 / Main Street, A Minor Arterial Roadway..  This roadway is identified as an A Minor Arterial in 
both the City and County Transportation Plans.  The purpose of a Minor Arterial roadway is to link 
urban areas to larger towns.  Minor Arterials service medium length trips and their emphasis is on 
mobility as opposed to access.  They connect with Principal Arterials (I35), other Minor Arterials and 
Collector streets.  Local street connections should be avoided and private access prohibited.  Minor 
Arterials are responsible for accommodating thru-trips, as well as trips beginning or ending outside the 
area. 
 
Co Rd 2 adjacent to the site is a 4-lane urban-section divided highway that was reconstructed by Scott 
County in approximately 2005-2008.  Traffic volumes along this section of Co Rd 2 are 6,400 vehicles 
per day (2014).  There is an existing curb cut into the property from Co Rd 2; this will be removed as a 
condition of development.  The developer is proposing to dedicate an additional 17’ of right-of-way 
during the platting process, for a total of 50’ south of the section line. 
 

 

Sample of sign required by 
City Code 

Existing section of Co Rd 2 



Christmas Pines – Rezoning & Preliminary Plat Application 
Page 9 of  16 
June 1, 2017 

 
Co Rd 91 / Natchez Ave, B Minor Arterial Roadway..  This roadway currently functions as a major 
collector but is identified as a B Minor Arterial in both the City and County Transportation Plans.  The 
purpose of a Minor Arterial roadway is to link urban areas to larger towns.  Minor Arterials service 
medium length trips and their emphasis is on mobility as opposed to access.  They connect with 
Principal Arterials (I35), other Minor Arterials and Collector streets.  Local street connections should be 
avoided and private access prohibited.  Minor Arterials are responsible for accommodating thru-trips, as 
well as trips beginning or ending outside the area. 
 
Co Rd 91 adjacent to the site is a 2-lane rural section roadway that is under the jurisdiction of Scott 
County.  Traffic volumes along this section of C Rd 91 are 4,050 vehicles per day (2013).  No access is 
proposed to Co Rd 91.  The developer is proposing to dedicate an additional 25’ of right-of-way during 
the platting process, for a total of 75’ west of the section line. 
 

 
 
 
Dorthy Lane, Local Roadway.  The purpose of a local roadway is to provide direct property access, and 
facilitate the collection of local traffic and convey it to collectors and Minor Arterials.  The developer is 
proposing to extend Dorothy Lane into the property with a cul-de-sac.  The existing Dorthy Lane to the 
south is 34’ wide and within a 50’ right-of-way. 
 

 
 
 

Access to the individual lots is proposed via the one proposed local street (Dorthy Lane), and three private 
drives. 
 

Dorthy Lane.  The road is proposed to extend north approximately 290’ into the subject property 
within a 50’ right-of-way, and will cul-de-sac on the north end.  The road is proposed to be 34’ in width 
at the south end, and 22’ in width in the cul-de-sac area.  The cul-de-sac is proposed to have a large 
center island that will be used for snow storage, possible infiltration basin, and possible park area.  The 

Existing section of Co Rd 91 

Existing Dorthy Lane, leading to development site 
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total cul-de-sac length, with both the existing and future roadway section, will be approximately 450’ in 
length, meeting the City’s maximum cul-de-sac length.  The City’s Subdivision Ordinance currently 
requires that 60’ of right of way be dedicated for local roads, and they be constructed with a minimum 
32’ pavement width.  Staff supports the proposed 50’ right-of-way as it matches the right-of-way width 
in the Kelly Glen subdivision to the south.  Seven of the proposed twenty lots will have direct access to 
Dorthy Lane.  Staff has no concerns about Dorthy Lane as proposed. 
 
Private Drive A.  The road will serve access to four homes, be 22’ in width and approximately 130’ in 
length.  It will be maintained by the townhome association. 
 
Private Drive B.  The road will serve access to two homes, be 22’ in width and approximately 70’ in 
length.  It is also identified as a designated trail leading from the Co Rd 2 sidewalk though the 
development and connecting to Dorthy Lane.  It will be maintained by the townhome association.  Staff 
would suggest the trail route be clearly identified in some fashion, by either using a different surface 
material or pavement markings. 
 
Private Drive C.  The road is proposed to serve access to eight homes, be 22’ in width and 
approximately 170’ in length.  It will be maintained by the townhome association. 

 
Miscellaneous Design Requirements 
The City’s medium density zoning district contains certain design requirements which would apply to the 
proposed development.  Certain design requirements to note are as follows: 
 

Exterior Building Finish – The exterior of townhome dwelling units shall include a variation in building 
materials which are to be distributed throughout the building facades and coordinated into the 
architectural design of the structure facing the public right of way to create an architecturally balanced 
appearance.  A minimum of 25% of the area of all building facades of a structure shall have an exterior 
finish of brick, stucco and/or natural or artificial stone.  At the time of concept plan application the 
developer submitted only pictures of sample townhome units that did include stone on the fronts of the 
units but not to the extent of 25% of the building facades.  Based on the current submittal and 
proposed building elevations, it is difficult to tell if the front building elevations contain stone or shakes.  
After discussion on this topic, the Planning Commission may need to consider noting any deviations 
being allowed from this section of the code. 
 
Parking – Guest parking shall be provided at one-half space per unit, in an off street parking lot or 
private drive area.  The construction plans show an area containing ten 9’ x 18’ parking stalls, meeting 
this requirement.  The parking stalls must be constructed at the time of development. 
 
Garage Stalls – For dwellings without basements, each dwelling unit shall include an attached garage of 
at least 540 square feet and with a minimum width of 20’.  The developer is proposing garages that are 
400 square feet (20’ x 20’) and this is being noted as an allowable deviation based on the acceptance of 
the concept plan by the City which proposed 20’ x 20’ garages. 

 
Sidewalks & Trails 
The City’s Subdivision Ordinance requires that concrete sidewalks are constructed on at least one side of all 
residential streets; the outside edge shall be located one foot from the property line.  The submittal materials 
depict a small section of 5’ sidewalk along the cul-de-sac portion of Dorthy Lane, and an 8’ “pedestrian 
access” sidewalk/trail connecting to the adjacent sidewalk system along Co Rd 2.  There are no sidewalks on 
the section of Dorthy Lane in Kelly Glen (to the south).  Implementation of a sidewalk within the 50’ right-
of-way for such a small section of street (290’) seems impractical, particularly since there is no sidewalk 
extension to the south.  The section of sidewalk proposed along the Dorthy Lane cul-de-sac should be 
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removed as it is unlikely to be used, based on its location.  Staff also recommends that the sidewalk 
requirement for the proposed development be waived because there is no sidewalk located along Dorthy 
Lane to the south.  Finally, staff also suggests the proposed pedestrian access route be clearly identified in 
some fashion. 
 
The City’s Transportation Plan recommends that sidewalks or trails be constructed adjacent to all minor 
collectors, major collectors, and minor arterial roadways.  Based on this requirement staff would typically 
recommend that a 10’ wide bituminous trail should be constructed along one side of both Co Rd 2 and Co 
Rd 91. 
 
The City’s Park & Trail Plan also identifies a trail / sidewalk corridor running along the south side of Co Rd 
2 and the west side of Co Rd 91.  It is noted that there is an existing concrete sidewalk, approximately 5’ in 
width, along the south side of Co Rd 2.  It is impractical to require a trail when the sidewalk already exists in 
the same location.  The sidewalk extends to the west through the downtown area.  Topography and wetland 
issues exist along the west side of Co Rd 91 (between Main Street and Aaron Drive) which make it difficult 
to construct a 10’ trail, as would be required by the Subdivision Ordinance, along Co Rd 91 within the 
County road right-of-way. 
 
A trail connection is proposed, leading from the development / Dorthy Lane to the adjacent sidewalk 
system along Co Rd 2.  The trail connection would coincide with Private Drive B for approximately 60’.  
The Parks Commission recommended against the proposed trail location, however, the location was 
determined to be acceptable to the Planning Commission and City Council during the concept plan review.  
A condition of the concept plan review was that the trail be clearly identified in the area where it coincides 
with Private Drive B; the current submittal does not show this requirement. 
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Parks Related Comments 
The City’s Subdivision Ordinance requires 10% of the land be dedicated for parks, playgrounds, public open 
spaces or trails and/or the developer shall make a cash contribution to the City’s park and trail fund roughly 
related to the anticipated effect of the plat on the park 
and trail system.  If no land dedication is required the 
park fee is $2,000 per residential unit.  A combination 
of land dedication and cash contribution may also be 
applied.  The Parks Commission shall make a 
recommendation to the Planning Commission and 
City Council in regards to park land dedication. 
 
The closest public park is the Kelly Glen Park which 
has a play structure and picnic table.  It is designated as 
a mini-park, having a service area of ¼ mile.  The 
proposed development is within the ¼ mile service 
area of Kelly Glen Park.  The City’s 2030 Park and 
Trail Plan does not identify any planned park facilities 
within the development area.  The Park’s Commission 
has recommended that park dedication funds be 
accepted from the developer as opposed to 10% land 
dedication as required by the Subdivision Ordinance. 
 
City Engineer Comments 
The City Engineer’s comments regarding the submittal are contained in the attached memorandum dated 
5.16.17.  A condition of the concept plan approval was also that water be looped through the site.  This has 
not been addressed in the current submittal. 
 
There is currently a conflict between what is shown on the construction plans and the landscaping plan.  
The construction plans show an infiltration basin within the cul-de-sac island, and the landscaping plan 
shows trails, benches and plantings within the island.  These two depictions are in conflict with each other 

Wetland / grade issues along 
the west side of Co Rd 91 



Christmas Pines – Rezoning & Preliminary Plat Application 
Page 13 of  16 
June 1, 2017 

and this needs to be resolved.  One item currently under discussion is whether the northwest infiltration 
basin can be enlarged and the infiltration basin currently shown in the cul-de-sac island can be removed.  
The City Engineer supports a deviation from the volume requirements of the City Code, and to instead 
comply with requirements of the MPCA General Permit and Vermillion River Watershed Joint Powers 
Organization.  The deviation may help with the removal of the island infiltration basin. 
 
Public Works Director Comments 
The Public Works Director has reviewed the submittal and his only concern at this point is who would be 
responsible for maintenance of the sidewalk/trail through the development and that water be looped 
through the site. 
 
Fire Chief Comments 
The Fire Chief has reviewed the submittal and has no comments. 
 
Police Chief Comments 
The Police Chief has reviewed the submittal and noted a concern about appropriately signing the addresses 
so that they are clearly visible and understandable for emergency responders.  This can be further addressed 
at the time of final plat approval. 
 
Building Official Comments 
The Building Official has reviewed the submittal and has no comments at this time. 
 
City Attorney Comments 
The City Attorney is in the process of reviewing the Articles of Incorporation, the Declaration of Restrictive 
Covenants and Bylaws for the development.  She notes that the developer must provide an up-to-date title 
insurance commitment for the property at the time of application for final plat, and also enter into a 
Development Agreement with the City in conjunction with final plat approval. 
 
Scott County Highway Department Comments 
Scott County comments are contained in the attached letter dated January 26, 2017 from Transportation 
Planner Craig Jensen.  Scott County does not support the trail as currently proposed through the 
development.  A permit will be required for any work within Scott County right-of-way. 
 
School District Impacts 
The proposed development is in the New Prague School District.  According to the New Prague 
Superintendent of Schools, the City of Elko New Market has an average of .55 students per household 
within the district.  Using this statistic, the proposed development would add 11 students to the school 
system once fully developed.  It is noted that the developer has mentioned initially marketing the lots to 
those 55+ but this may change.  Notice of the proposed development has been sent to the New Prague 
School District. 
 
Staff Recommendation: 
Staff would recommend approval of the request to rezone property from Neighborhood Business (B1) to 
Planned Unit Develoment (PUD), and preliminary plat approval of Christmas Pines, consisting of 20 
residential lots on 5 gross acres / 3.7 net acres, as proposed by On-Site Marketing, for the following 
reasons: 
 

1) The proposed development of 20 units on 3.7 net acres meets the intent of the Comprehensive 
Plan Town Center land use density objectives, being 5.4 units per acre. 

2) The proposed development is more compatible with the adjacent land uses than commercial 
development of the site, which it is currently zoned for. 
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And noting that the lots shall be subject to the requirements of the R-3 Medium Density Residential Zoning 
District except as follows: 
 

 
Approved for Christmas Pines 

Permitted Uses Single Family Detached Townhomes 
Lot Width 40’ 
Lot Area 3,412 sq ft (average); 3,144 sq ft (minimum) 
Front Setback As depicted on Preliminary Site Plan dated 5/4/17 
Rear Setback As depicted on Preliminary Site Plan dated 5/4/17 
Side Setback As depicted on Preliminary Site Plan dated 5/4/17 
Sidewalk Construction Waiver of sidewalk requirement along  local road - Dorthy Lane 
Trail Construction Waiver of trail requirement along arterial roadways 
Wetland Land Dedication Allow wetland in an easement rather than conveyed to City in fee 

Storm Pond Land 
Dedication 

Allow stormwater pond in an easement rather than conveyed to 
City in fee 

Local Road Right-of-Way Allow local road within a 50’ right-of-way 
Garage Stall Area & Width Attached garages of 400 sq ft minimum & 20’ minimum width 
Exterior Building Finish As depicted on Building Elevations dated 5/1/17 
Stormwater Volume 
Requirement 

As required by MPCA General Permit and Vermillion River 
Watershed Joint Powers Organization 

 
And noting the following improved subdivision design elements: 
 

1) Homes within the development will be designed in a similar fashion; front facades will generally 
be matching, to create a cohesive neighborhood feel; 

2) Roof pitch of at least 6/12 for all sides; 
3) A passive park area will be created around the wetland and will include landscape plantings and 

benches. 
 
And with the following conditions: 
 

1) Approval of the preliminary plat is subject to approval of the wetland replacement plan 
application by both the City of Elko New Market and the Army Corp of Engineers.  The 
developer shall assume all risk associated with preparing the preliminary plat application in 
advance of the required wetland application approvals. 

2) Preliminary plat approval is granted in accordance with preliminary plat drawings dated 5/4/17, 
preliminary utility plans dated 5/4/17, wetland exhibit dated 5/4/17, landscaping plan dated 
5/1/17, building elevations and sample floor plan dated 5/1/17, all on file with the Elko New 
Market Community Development Department, and subject to the below conditions. 

3) Approval is subject to conditions and recommendations contained in the City Engineer’s memo 
dated May 16, 2017. 

4) Approval is subject to the recommendations of the Scott County Highway Department. 
5) Approval is subject to the recommendations of the City Attorney. 
6) The developer must enter into a development contract with the City of Elko New Market at the 

time of final plat approval. 
7) Buildings setbacks are approved as shown on the Preliminary Site Plan dated 5/4/17 and on file 

with the Elko New Market Community Development Department. 
8) The planting scheduled must be corrected to show 11 autumn blaze maple trees, as depicted on 

the landscape plan drawing dated 5/1/17. 
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9) A 10’ drainage and utility easement must be dedicated along the south side of Lot 3 Block 3 and 
Lot 6 Block 4, and 5’ easements must be dedicated along all interior (side) lot lines of all proposed 
lots. 

10) Water must be looped through the site, connecting to both the Dorthy Lane and Co Rd 2 water 
lines.  The water lines must be covered by a drainage and utility easement. 

11) A 10’ vegetative buffer must be provided around the stormwater pond. 
12) A vegetative buffer must be provided around the wetland; the average buffer width requirement is 

25’ and minimum width is 16.5’. 
13) Wetland buffer sign markers, meeting the requirements of Section 11-11-4 of the Zoning 

Ordinance, shall be placed along the wetland buffer.  The wetland sign and location should be 
included in the construction plan drawings. 

14) The developer should explore the possibility of expanding the northwest infiltration basin and 
removing the infiltration basin in the center of the cul-de-sac island.  If the infiltration basin 
shown in the center of the cul-de-sac island is to remain, the landscaping plan must be revised to 
depict a plan that will work with the infiltration basin. 

15) The section of sidewalk along the Dorthy Lane cul-de-sac as depicted in the submittal drawings 
must be removed and drawings revised accordingly. 

16) The pedestrian access route connecting the development to the Co Rd 2 sidewalk must be clearly 
identified in the area where it coincides with Private Drive B, by either using a different surface 
material or pavement markings, and this shall be clearly depicted in the construction plan 
drawings. 

17) Maintenance of the pedestrian route through the development must be handled by the 
homeowners association and reflected in the development agreement and association documents, 
as approved by the City Attorney. 

18) Maintenance of the interior Dorthy Lane cul-de-sac island will be the responsibility of the 
homeowners association and reflected in the development agreement and association documents, 
as approved by the City Attorney. 

19) The developer must submit a tree inventory, or statement regarding the lack of significant trees 
on the property, prepared by a forester or a landscape architect, as required by Section 12-9-9 of 
the City Code. 

20) The existing curb cut into the property from Co Rd 2 must be permanently closed upon 
development of the property.  No access to the property will be permitted from Co Rd 2 or Co 
Rd 91. 

21) All advertising signs currently existing on the property must be removed as a condition of 
development. 

22) A park dedication fee will be required in lieu of the park land dedication requirements of the City 
Code / Subdivision Ordinance. 

23) Signing must be provided so that all addresses are clearly visible and understandable for 
emergency responders. 

 
And noting that: 
 

1) The overall density is consistent with the Comprehensive Plan. 
2) The sidewalk requirement along local streets for the proposed development is being waived because 

there is no sidewalk located to the south along Dorthy Lane. 
3) The trail requirement adjacent to Co Rd 2 is being waived because there is an existing sidewalk 

along Co Rd 2. 
4) The trail requirement adjacent to Co Rd 91 is being waived because the topography and wetland 

issues along the west side of Co Rd 91 between Main Street and Aaron Drive make it difficult to 
construct a trail in this location. 
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5) The wetland and stormwater pond are being covered by a drainage and utility easement rather than 
conveyed in fee to the City. 

6) Dorthy Lane is being platted within a 50’ right-of-way rather than the required 60’ right-of-way 
because it matches the right-of-way width in the adjacent Kelly Glen subdivision to the south. 

 
Attachments: 
Location map 
Preliminary Plat Drawings dated 5/4/17 
Preliminary Utility Plans dated 5/4/17 
Wetland Exhibit dated 5/4/17 
Landscaping Plan dated 5/1/17 
Building Elevations and Sample Floor Plans dated 5/1/17 
City Engineer Memorandum dated 5.16.17 
Parks Commission Meeting Minutes 3.14.17 
Letter from Scott County dated 1.26.17 
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          THAT I  AM  A  DULY LICENSED  ENGINEER UNDER

                 THE  LAWS OF  THE  STATE OF  MINNESOTA.

SANITARY SEWER AND WATERMAIN PIPE
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ON SITE MARKETING

       CONSTRUCTION NOTES

1. SANITARY SEWER PIPE SHALL BE SDR-35
UNLESS OTHERWISE NOTED.

2. WATERMAIN PIPE SHALL BE CLASS 52 DUCTILE
IRON UNLESS OTHERWISE NOTED.

3. 4" PVC SERVICE PIPE SHALL BE SDR-26.

4. 1" COPPER SERVICE WITH CURB STOP (TYPE K
COPPER) LOT LINE.

5. WYE STATIONS SHOWN ARE TO DOWNSTREAM
MANHOLE.

6. SANITARY SERVICE ELEVATIONS SHOWN ON
LOTS ARE TO THE INVERT OF THE SERVICE AT
THE LOT LINE.

7. ALL MANHOLES SHALL HAVE I & I BARRIERS
PER STANDARD DETAIL 5001ENM.

8. THE CONTRACTOR SHALL ENSURE MINIMUM
VERTICAL SEPARATION AT ALL CROSSING IS 18
INCHES.

9. ALL WORK SHALL BE COMPLETED IN
ACCORDANCE WITH THE CITY OF ELKO NEW
MARKET STANDARD DETAILS AND
SPECIFICATIONS.

10. EXISTING UTILITIES SHOWN ARE SHOWN IN
AN APPROXIMATE WAY ONLY. THE CONTRACTOR
SHALL DETERMINE THE EXACT LOCATION OF
ANY AND ALL EXISTING UTILITIES BEFORE
COMMENCING WORK. THE CONTRACTOR
AGREES TO BE FULLY RESPONSIBLE FOR   ANY
AND ALL DAMAGES OCCURRING DURING TIME OF
CONSTRUCTION.
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       CONSTRUCTION NOTES

1. SANITARY SEWER PIPE SHALL BE SDR-35
UNLESS OTHERWISE NOTED.

2. WATERMAIN PIPE SHALL BE CLASS 52 DUCTILE
IRON UNLESS OTHERWISE NOTED.

3. 4" PVC SERVICE PIPE SHALL BE SDR-26.

4. 1" COPPER SERVICE WITH CURB STOP (TYPE K
COPPER) LOT LINE.

5. WYE STATIONS SHOWN ARE TO DOWNSTREAM
MANHOLE.

6. SANITARY SERVICE ELEVATIONS SHOWN ON
LOTS ARE TO THE INVERT OF THE SERVICE AT
THE LOT LINE.

7. ALL MANHOLES SHALL HAVE I & I BARRIERS
PER STANDARD DETAIL 5001ENM.

8. THE CONTRACTOR SHALL ENSURE MINIMUM
VERTICAL SEPARATION AT ALL CROSSING IS 18
INCHES.

9. ALL WORK SHALL BE COMPLETED IN
ACCORDANCE WITH THE CITY OF ELKO NEW
MARKET STANDARD DETAILS AND
SPECIFICATIONS.

10. EXISTING UTILITIES SHOWN ARE SHOWN IN
AN APPROXIMATE WAY ONLY. THE CONTRACTOR
SHALL DETERMINE THE EXACT LOCATION OF
ANY AND ALL EXISTING UTILITIES BEFORE
COMMENCING WORK. THE CONTRACTOR
AGREES TO BE FULLY RESPONSIBLE FOR   ANY
AND ALL DAMAGES OCCURRING DURING TIME OF
CONSTRUCTION.
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ON SITE MARKETING

       CONSTRUCTION NOTES

1. 18" & SMALLER DIAMETER RCP SHALL BE CLASS V

2. 21" & LARGER DIAMETER RCP SHALL BE CLASS III

3. ALL RIP RAP SHALL BE CLASS 3, SEE STANDARD
DETAIL 3018ENM FOR RIP RAP PLACEMENT

4. THE CONTRACTOR SHALL ENSURE MINIMUM
VERTICAL SEPARATION AT ALL CROSSING IS 18 INCHES.

5. TIE LAST 3 JOINTS ON ALL FLARED END SECTIONS

6. ALL WORK SHALL BE COMPLETED IN ACCORDANCE
WITH THE CITY OF ELKO NEW MARKET  STANDARD
DETAILS AND SPECIFICATIONS.

7. EXISTING UTILITIES SHOWN ARE SHOWN IN AN
APPROXIMATE WAY ONLY. THE CONTRACTOR SHALL
DETERMINE THE EXACT LOCATION OF ANY AND ALL
EXISTING UTILITIES BEFORE COMMENCING WORK. THE
CONTRACTOR AGREES TO BE FULLY RESPONSIBLE FOR
ANY AND ALL DAMAGES OCCURRING DURING TIME OF
CONSTRUCTION.
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       CONSTRUCTION NOTES

1. 18" & SMALLER DIAMETER RCP SHALL BE CLASS V

2. 21" & LARGER DIAMETER RCP SHALL BE CLASS III

3. ALL RIP RAP SHALL BE CLASS 3, SEE STANDARD
DETAIL 3018ENM FOR RIP RAP PLACEMENT

4. THE CONTRACTOR SHALL ENSURE MINIMUM
VERTICAL SEPARATION AT ALL CROSSING IS 18 INCHES.

5. TIE LAST 3 JOINTS ON ALL FLARED END SECTIONS

6. ALL WORK SHALL BE COMPLETED IN ACCORDANCE
WITH THE CITY OF ELKO NEW MARKET  STANDARD
DETAILS AND SPECIFICATIONS.

7. EXISTING UTILITIES SHOWN ARE SHOWN IN AN
APPROXIMATE WAY ONLY. THE CONTRACTOR SHALL
DETERMINE THE EXACT LOCATION OF ANY AND ALL
EXISTING UTILITIES BEFORE COMMENCING WORK. THE
CONTRACTOR AGREES TO BE FULLY RESPONSIBLE FOR
ANY AND ALL DAMAGES OCCURRING DURING TIME OF
CONSTRUCTION.

1 5/4/17 DF ADDED PARKING  PAD

AutoCAD SHX Text
1000 EAST 146th STREET, BURNSVILLE, MINNESOTA 55337 PH (952)432-3000

AutoCAD SHX Text
CONSULTING ENGINEERS,

AutoCAD SHX Text
  PLANNERS and LAND SURVEYORS

AutoCAD SHX Text
PREPARED FOR:

AutoCAD SHX Text
REV.

AutoCAD SHX Text
SHEET

AutoCAD SHX Text
OF

AutoCAD SHX Text
CHECKED

AutoCAD SHX Text
DESIGNED

AutoCAD SHX Text
DATE

AutoCAD SHX Text
DRAWN

AutoCAD SHX Text
SCALE

AutoCAD SHX Text
JOB NO.

AutoCAD SHX Text
REVISIONS

AutoCAD SHX Text
CHRISTMAS PINES

AutoCAD SHX Text
SCALE 1"=40'

AutoCAD SHX Text
40

AutoCAD SHX Text
0

AutoCAD SHX Text
40

AutoCAD SHX Text
80

AutoCAD SHX Text
SCALE 1"=40'

AutoCAD SHX Text
40

AutoCAD SHX Text
0

AutoCAD SHX Text
40

AutoCAD SHX Text
80



DORTHY LANE

1115

1120

1130

1140

1115

1120

1130

1140

-1+50 -1+00

11
33

.0

11
31

.9
11

31
.8

8

11
31

.1
11

30
.9

8

0+00

11
30

.2
11

30
.5

4

11
28

.2
11

30
.5

7

11
27

.7
11

31
.0

5

11
27

.9
11

31
.9

4

1+00

11
28

.4
11

32
.8

9

11
29

.5
11

33
.8

4

11
30

.8
11

34
.7

8

2+00 2+50

3.79%

-0
+6

2.
50

EL
=1

13
2.

50 1+
53

.0
7

EL
=1

13
4.

90

PVI STA= 0+00.00
PVI EL=1129.10

LVC=125.00

BV
C

S:
 -0

+6
2.

50
BV

C
E:

 1
13

2.
50

EV
C

S:
 0

+6
2.

50
EV

C
E:

 1
13

1.
47

L P STA=0+11.18
LP EL=1130.50

PRIVATE DRIVE A PRIVATE DRIVE B
PR

IV
A
TE

 D
R
IV

E 
C

D
O

R
TH

Y 
LA

N
E

NW FILTRATION BASIN
ELEV. 1129.5 TO 1131.0

HWL 1131.58

ISLAND
FILTRATION BASIN

ELEV. 1131.5 TO 1133.0
HWL 1133.56

PROPOSED
POND EXPANSION

NWL 1123.7
HWL 1127.77

6

1

2

3

5

4

3

2

1

1 2 3 4 5 6 7 8

1

2

3

1

2

3

1134.87 GL

1133.74 TC 1133.94 TC 1134.12 TC 1134.31 TC 1134.50 TC 1134.85 TC

1133.40 TC 1133.60 TC 1133.78 TC 1133.97 TC 1134.15 TC

11
34

.0
9 

TC

1133.95 GL

1134.06 GL

11
34

.1
1 

G
L

1134.68 GL
1134.53 GL

1135.14 GL
1135.26 GL

1135.37 GL

1135.91 GL

1135.72 GL

1135.57 G
L

1134.56 G
L

1134.63 GL

11
34

.71
 G

L

11
35

.07
 G

L1134.96 GL
1134.94 GL

1135.12 TC 1135.35 TC

1136.03 TC 1136.33 TC

1136.68 TC1136.38 TC

1135.87 TC

1136.24 TC

11
34

.6
9 

TC
11

34
.4

9 
TC

1135.40 TC

11
32

.7
5 

TC

1134.10 TC

11
35

.50
 TC

11
34

.3
0 

TC

11
33

.9
5 

TC

11
35

.15
 TC

1134.82 TC11
34

.5
5 

TC

11
34

.1
0 

TC
11

34
.2

6 
TC

11
34

.4
6 

TC

1134.68 TC

11
34

.0
9 

TC
11

33
.8

9 
TC

11
33

.7
3 

TC

11
36

.1
9 

TC
11

36
.0

3 
TC

11
36

.3
1 

TC

1135.60 TC1135.60 TC

1135.22 TC

1134.51 TC

11
34

.2
9 

TC
1134.65 TC

1135.16 TC

1135.70 TC

11
36

.0
1 

TC
11

35
.8

5 
TC

11
36

.1
4 

TC

1135.40 TC

1135.25 TC

1135.43 TC

11
35

.2
5 

TC
11

34
.3

2 
TC

11
33

.5
7 

TC
11

32
.7

6 
TC

1134.31 TC

1134.81 TC

-0
+7

5
0+

00
1+

00

R45'

R15'

R
15'

R10'

R
15

'
R15'

R
15'

R15'

22
' B

-B

22
' B

-B 22
' B

-B

22' B-B

22
' B

-B

34' B-B

COUNTY ROAD NO. 2

C
O

U
N
TY

 R
O

A
D

 N
O

. 
9

1

ROCK SPILL WAY
CURB CUT

5'
 C

O
N

C
R

ET
E 

SI
D

EW
AL

K
I CURB

PARKING PAD
10 - 9 X 18 STALLS

DATE____________ REG. NO._________

I  HEREBY  CERTIFY   THAT  THIS   PLAN  WAS PREPARED

     BY ME  OR  UNDER  MY  DIRECT SUPERVISION  AND

          THAT I  AM  A  DULY LICENSED  ENGINEER UNDER

                 THE  LAWS OF  THE  STATE OF  MINNESOTA.

STREET CONSTRUCTION PLAN

ELKO NEW MARKET, MINNESOTA

6

13

PRM

DEF 3-30-17

1" = 40'

15923.00

PRIOR LAKE, MN 55372

PO BOX 1028

ON SITE MARKETING

1 5/4/17 DF UPDATED WETLAND EDGE, ADDED PARKING 

AutoCAD SHX Text
D

AutoCAD SHX Text
Y

AutoCAD SHX Text
H

AutoCAD SHX Text
1000 EAST 146th STREET, BURNSVILLE, MINNESOTA 55337 PH (952)432-3000

AutoCAD SHX Text
CONSULTING ENGINEERS,

AutoCAD SHX Text
  PLANNERS and LAND SURVEYORS

AutoCAD SHX Text
PREPARED FOR:

AutoCAD SHX Text
REV.

AutoCAD SHX Text
SHEET

AutoCAD SHX Text
OF

AutoCAD SHX Text
CHECKED

AutoCAD SHX Text
DESIGNED

AutoCAD SHX Text
DATE

AutoCAD SHX Text
DRAWN

AutoCAD SHX Text
SCALE

AutoCAD SHX Text
JOB NO.

AutoCAD SHX Text
REVISIONS

AutoCAD SHX Text
CHRISTMAS PINES

AutoCAD SHX Text
SCALE 1"=40'

AutoCAD SHX Text
40

AutoCAD SHX Text
0

AutoCAD SHX Text
40

AutoCAD SHX Text
80



BU
FF

ER
 S

TR
IP

1136.0 1136.5 1137.0 1137.5 1138.0 1138.0 1138.0

1138.01138.01138.01137.51137.01136.51136.01135.7

1135.7

11
37

.0
11

37
.2

11
36

.6
11

35
.8

11
36

.0
11

36
.0

11
36

.0
11

36
.0

11
35

.8
11

36
.6

11
37

.2
11

37
.0

11
36

.0
11

36
.0

11
36

.0

11
36

.0
11

36
.0

11
36

.0

11
37

.7
11

38
.0

11
38

.0

11
37

.8
11

38
.0

11
37

.7

1135.3

1135.6

1135.3

1136.2

1136.7

1135.4

1135.7

1137.4

1137.2

1131.7

1134.3

1134.5

1134.1

1135.8
1135.4

1135.5

1136.01129.9

1130.6

1134.3

1134.4

1135.4

1135.0

1135.3

1134.6

1134.6

1131.1
1130.2

1135.7

1134.7

1136.2

1136.3

1136.3

1136.3

1136.1

1136.71136.3

1136.1

11
34

.3

11
34

.4

11
34

.7

11
35

.2

11
35

.6

11
35

.9

11
36

.4

11
36

.5

11
37

.4
11

37
.8

11
36

.6

11
37

.1

11
36

.1

11
35

.0

11
34

.6

11
34

.8

11
34

.1

11
32

.2

11
35

.2

11
35

.5

11
36

.0

11
36

.5

11
37

.0

11
37

.5

11
37

.5

11
34

.0
 G

L

11
34

.4
 G

L

11
34

.8 
GL

H.P.

11
34

.0
 G

L

11
33

.6
 G

L

11
35

.2 
GL

11
33

.4
 G

L
11

33
.7

 G
L

11
34

.1
 G

L
11

33
.8

 G
L

11
34

.3
 G

L

11
34

.6
 G

L

1133.4 GL

1133.1 GL 1133.8 GL

1134.2 GL

1134.9 GL
1133.9 GL

1136.0 GL

1136.4 GL1136.1 GL

1135.9 GL

1135.4 GL

1135.7 GL

11
34

.1
 G

L

11
33

.8
 G

L

H
.P

.
11

36
.0

 G
L

11
35

.7
 G

L
11

35
.8

 G
L

1134.5 GL
1134.9 GL

11
35

.4
 G

L
11

35
.6

 G
L

11
34

.6
 G

L

H.P.1135.1 GL

1134.7 GL

1134.9 GL

11
34

.1
 G

L

1134.8 GL

1134

1134
1136

1134

1132

11
34

1134 1128

1136

11
36

11
38

1140

1136

1136

1138

1134

11341132

1132
1134

1130

1132

1132

1132
11301128

1132

1132

11
32

11
34

11
20

11
22

11
24

11
26 11

24

11
22

11
26

11
28 11

30

11
34

11
32

11321130

1128
1126

1124

1136

1134

1129.5

1131

1122.7

1130.8

1132

1130

1130

1132

11
3011

28

1
1
3
4

1
1
3
8

1
1
3
6

1
1
3
8

1
1
3
6

1
1
3
4

1
1
3
2

1
1
3
0

1
1
3
2

1134

1136

1138

11401142

1140

1138

1134

1136

1138

1140
1142

1144

1126

1128

1130

1132

1126

1126

1124

1
1
2
4

1
1
2
6

1
1
2
8

1
1
3
0

1
1
3
2

11
34

1130

1
1
3
4

B:1133.5 T:1134.0

T:1134.6

T:1135.0

T:1135.0

T:1134.0B:1133.5

B:1134.0 B:1133.5 B:1133.5
T:1134.0T:1135.0T:1135.0

B:1133.5 B:1133.0 B:1132.0 B:1132.0

B:1134.3

B:1134.3

B:1134.0

B:1134.2
B:1134.7

B:1135.8

B:1135.8

B:1135.7

B:1135.0B:1135.0B:1134.0

6
SLAB

1

2

3

5

4

3

2

1

1 2 3 4 5 6 7 8

1

2

3

SLAB

SLAB

SLAB

SLAB

SLAB

SLAB

SLAB

SLAB

SLAB SLAB SLAB SLAB SLAB SLAB SLAB SLAB

SLAB

SLAB

SLAB

8.4%

9.5%

8.5%

8.0%

6.0%

6.9%

6.
8%

6.
7%

7.
3%

5.
6%

7.
1%

6.
7% 7.

5%

6.
7%

5.7%

5.9%

8.0%

1133.8 GL

1133.5 GL

7.6%

7.8%

6.3%

NW FILTRATION BASIN
ELEV. 1129.5 TO 1131.0

HWL 1131.58

ISLAND FILTRATION BASIN
ELEV. 1131.5 TO 1133.0

HWL 1133.56
PROPOSED

POND EXPANSION
NWL 1123.7

HWL 1127.77

1135.5

11
36

.2
11

35
.7

C.O.

C.O.

E.O.F.
1131.5

1
1
2
6

1128

EXISTING POND CONTOURS BELOW THE
NORMAL WATER LEVEL ARE ASSUMED

EXISITNG POND
NWL 1123.7

HWL 1127.77

WETLAND AS DELINEATED BY
WENCK ASSOCIATES, INC.

ON JUNE 28, 2016

WETLAND IMPACTS = 11,465 S.F.
WETLAND AREA = 27,455 S.F.

ROCK SPILL WAY CURB CUT

B:1134.0

B:1134.0

T:1134.5

T:1136.0

T:1136.0

T:1134.5

E.O.F.
1134.3

EXISTING
HOUSE

EXISTING
HOUSE

EXISTING
HOUSE

EXISTING
HOUSE

EXISTING
HOUSE

EXISTING
HOUSE

EXISTING
HOUSE

FES
INV:1124.0

FES
INV:1124.0

FES
INV=1128.00

BI
TU

M
IN

O
U

S 
ED

G
E

EXISTING CURB AND GUTTER

EX CONCRET SIDEWALK

DEVELOPER TO COORDINATE WITH ADJANCENT
LANDOWNERS REGRADING WORK IN DRAINAGE

& UTILITY EASEMENT ON ADJANCENT PROPERTY

CONTRACTOR SHALL NOTIFY CITY ENGINEER
AND ADJANCENT PROPERTY OWNER 48 HOURS

PRIOR TO ANY DEWATERING OPPERATIONS

8'
 B

IT
U

M
IN

O
U

S 
TR

AI
L

5'
 C

O
N

C
R

ET
E 

SI
D

W
AL

K

COUNTY ROAD NO. 2
260TH STREET

C
O

U
N
TY

 R
O

A
D

 N
O

. 
9
1

N
A
TC

H
EZ

 A
V
EN

U
E

1

2

3

4

 E
X 

TC
 1

13
0.

9

 E
X 

TC
 1

13
0.

6

BU
FF

ER
 S

TR
IP

BUFFER STRIP

-0
+7

5
??

?
0+

00
11

30
.5

4
1+

00
11

32
.8

9

-0
+5

0
11

31
.8

8
0+

50
11

31
.0

5

LP
: 0

+1
1.

18
El

ev
: 1

13
0.

50

PRIVATE DRIVE A PRIVATE DRIVE B

PR
IV

A
TE

 D
R
IV

E 
C

D
O

R
TH

Y 
LA

N
E

WETLAND AS DELINEATED BY
WENCK ASSOCIATES, INC. ON 4-6-17

TYPE 2

TYPE 5

WETLAND IMPACT = 751 S.F.
(± 35 CY FILL)

PARKING PAD
10 - 9 X 18 STALLS

NW FILTRATION BASIN
ELEVATIONS 1129.5 TO 1131.0
SEED WITH MNDOT 33-261 AT 35 LB/ACRE
EROSION CONTROL BLANKET CAT. 3
PLACE SEDIMENT CONTROL LOG, TYPE COMPOST
AROUND PERIMETER AT ELEV. 1131.0 IMMEDIATELY
AFTER SEEDING/STABILIZATION

ISLAND FILTRATION BASIN
ELEVATIONS 1131.5 TO 1133.0
SEED WITH MNDOT 33-261 AT 35 LB/ACRE
EROSION CONTROL BLANKET CAT. 3
PLACE SEDIMENT CONTROL LOG, TYPE COMPOST
AROUND PERIMETER AT ELEV. 1133.0 IMMEDIATELY
AFTER SEEDING/STABILIZATION
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ON SITE MARKETING

1.  POSITIVE DRAINAGE AT 2% OR GREATER SHALL BE CONSTRUCTED
AROUND ALL PROPOSED BUILDINGS.  SWALES SHALL BE
CONSTRUCTED AT A MINIMUM OF 2% GRADE.

2.  CONTRACTOR SHALL KEEP ADJACENT STREETS FREE OF DEBRIS AND
PREVENT OFFSITE TRACKING OF DEBRIS IN ACCORDANCE WITH THE
CITY OF ROSEMOUNT.  ROCK CONSTRUCTION ENTRANCES SHALL BE
INSTALLED AND MAINTAINED AT EACH CONSTRUCTION ENTRANCE.

3.  CONTRACTOR SHALL NOTIFY GOPHER STATE ONE CALL AT
800-252-1166, 48 HOURS PRIOR TO ANY EXCAVATION

4.  STOCKPILES SHALL BE PROTECTED WITH SILT FENCE.

5.  CONTRACTOR SHALL OBTAIN ANY PERMITS NECESSARY FOR THE
WORK.

6.  CONTRACTOR SHALL ENSURE ALL CONSTRUCTION ACTIVITIES COMPLY
WITH THE NPDES PERMIT.  INCLUDING BUT NOT LIMITED TO
DEWATERING OPERATIONS.

LOWEST ALLOWABLE FLOOR ELEV = 1 FT ABOVE 100 YEAR
HWL OF ADJACENT POND

LOWEST ALLOWABLE OPENING ELEV = 3 FT ABOVE 100 YEAR
HWL OF ADJACENT POND AND 1 FT ABOVE AN EOF

LEGEND
DENOTES EXISTING TREE LINE

DENOTES EXISTING EDGE OF WET LAND

DENOTES EXISTING SANITARY MANHOLE

DENOTES EXISTING STORM SEWER CATCH BASIN

DENOTES ROCK CONSTRUCTION ENTRANCE

CB

PROPOSED BUILDING SETBACKS:

35 FT MINIMUM FROM COUNTY ROAD 2

35 FT MINIMUM FROM COUNTY ROAD 91,
EXCEPT LOT 8, BLOCK 1,  20 FT MINIMUM FROM
NORTHEAST COUNTY RIGHT OF WAY

10 FT MINIMUM FROM SOUTH AND WEST PLAT LINES

25 FT FRONT MINIMUM SETBACK ON BLOCK 1 FROM
CURB.

22 FT MINIMUM FRONT SETBACK FROM CURB ON
PRIVATE DRIVE OR RIGHT OF WAY

5 FT SIDE YARD SETBACK

1 4/4/17 CO ADDED WETLAND PER KG 2ND & 4TH PLANS
2 4/7/17 CO ADDED WETLAND PER WENCK ASSOC.
3 5/4/17 DF UPDATED WETLAND EDGE, ADDED PARKING 
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MEMORANDUM 

 

 

Date: April 21, 2017 Reviewed May 16, 2017 

To: Renee Christianson, Community Development Specialist 

From: Rich Revering, PE and Lani Leichty, PE 

Subject: Christmas Pines Review Memo 
 

 

 

A review has been completed of the plan sheets, plat and stormwater calculations provided 

by Probe Engineering, dated March 30, 2017.   

 

The comments are listed below.  A written response from the applicant tracking by 

number how the comments in this letter are to be addressed will help ensure no 

comments or responses are overlooked and reduce future review time: 

1) Provide an existing condition drainage boundary map. 

2) The sheet/shallow concentrated flow method should be used for the existing 

condition for calculating the Tc in the HydroCAD model. 

3) Include the southeast wetland in the existing condition HydroCAD model. 

4) The eastern edge of the drainage boundary should extend to the CR 91 centerline. 

5) Show the HWL for the southeast wetland on the grading plan.  Change the outlet for 

this wetland to maintain the same overflow elevation as in the existing condition. 

6) Show the wetland and pond buffer setback distance on the grading plan. 

7) The existing outlet structure for Pond 3P consists of 2 feet of 6-inch PVC grouted into 

the 12-inch RCP outlet pipe with a 48-inch grate overflow elevation of 1127.50.  The 

HydroCAD model should be updated to reflect this. 

8) The storm sewer and spillway outlets should be extended to the NWL of the 

receiving pond. 

9) We recommend a tile in a rock-filled trench capped with sandy topsoil be placed 

beneath the drainage swale on the north side of the site.  Experience has shown that 

despite positive slope, tight soils and thick sod can inhibit drainage of these facilities 
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leading to improper vegetation maintenance, which further inhibits drainage, etc. 

until wetland vegetation develops and/or residents complain of chronically wet 

areas in what for all intents and purposes is their back yard.   Cleanouts every 100 

feet or so can ease maintenance for the association or its vendors. 

10) Show the buffer monumentation as required per City Code 11-11-4. 

11) Add a note to saw-cut the pavement where the sanitary manhole will be made on 

Dorothy Lane.  Construction must not block access to the adjacent driveways unless 

coordinated with residents. 

12) Place a note on the plan sheet(s) that connections into the existing storm manholes 

shall be saw-cut or core drilled (not hammered) and that connections must be water-

tight. 

13) Should infiltration at the island still be required upon waiver of the 2-yr existing 

runoff volume match requirement, we recommend for ease of maintenance that a 

structural pretreatment system be installed at the curb inlet of the island filtration 

basin rather than relying on turf filtration. 

14) A NPDES construction permit will be required for this project.  Please submit the 

requirements of the permit for review, including an erosion control plan. 

15) Utilities to be turned over to the City will need to be far enough away from the lot 

lines to provide for a safe trench.  A minimum 10-ft wide easement is required 

adjacent to all utilities.  Width will depend on the depth of the facility. 

16) The lot and block numbers on the title sheet do not match the final plat.  Please 

correct this. 

17) Place a note on Sheet 2 that says to connect to the existing 6-inch watermain on 

Dorthy Lane.  An 6-inch DIP main must be looped through the site from Dorthy lane 

to the 12-inch trunk line on the north side of the parcel.  The loop must be valved to 

allow pressure testing of only the new work. 

18) On sheets 2 and 3 change the construction note #3 to use Schedule 40 PVC. 

19) Add to the construction notes the following: Connections to existing MH’s shall be 

core-drilled and a water-tight boot used for the connection. 

20) Show where street lights will be located. 

21) Use drain tile 50-ft away from CB low points.  Show drain tile on northerly side of the 

Dorthy Lane low point. 

22) We recommend the Council approve a waiver of the volume requirement in the code 

calling for non-exceedance of the existing 2-yr runoff volume.  We recommend the 



Name: Christmas Pines Review Memo 

Date: April 20, 2017 

Page: 3 

 

 

site be designed to comply with volume requirements of the MPCA General Permit 

for construction and VRWJPO requirements by disconnectedness of direct runoff to 

receiving waters and/or other MIDS practices to the extent possible before using 

filtration basins. 

Preliminary Plat: 

 

23) Show all easements of record based on a title search, as necessary.  (There is a note 

on the Existing Conditions survey stating “No title information was provided for this 

survey. This survey does not purport to show all easements of record.)   

24) Show and/or state the Floodplain information as shown on federal emergency 

management agency (FEMA) FIRM map, if any. 

25) The outside boundary of the subject property is to be clearly marked with survey 

monuments and indicated on the drawing. 

26) Date of application, name, address, phone numbers and applicable license or 

registration number of the owner, developer, agent, applicant, engineer, surveyor, 

planner, attorney or other principal involved in the development of the plat. 

27) Provide proof of ownership or legal interest in the property. 

28) Missing and/or incorrect lot dimensions. 

a) South line of Lot 2, Block 4. 

b) South line of Outlot A lying between Lot 3, Block 3 and Dorothy Lane. 

c) South line of Lot 3, Block 3 doesn’t match Final Plat dimension. 

d) Northeasterly line of Outlot A at southwest quadrant of the intersection of Co. Rd. 

No. 2 & Co. Rd. No. 91. 

29) Provide a signed certified Preliminary Plat with dates of plan preparation and 

revision dates. 

 



ELKO NEW MARKET PARKS COMMISSION 

TUESDAY, MARCH 14, 2017 

REGULAR MEETING MINUTES 

 

PRESENT: 
 

Present at Roll Call were Chair Mike Sutton; Commissioner Dennis Melgaard; 

Commissioner Emily Dornseif; and Commissioner Sadie Miller.  Also present 

were: Mayor Bob Crawford ; Community Development Specialist Renee 

Christianson; and Assistant City Administrator Mark Nagel 

 

CALL TO ORDER: 
 

The meeting was called to order at 4:02 PM in Conference Room B at Elko New 

Market City Hall, 601 Main Street. 

 

APPROVE AGENDA:  
  

Mr. Nagel said that there were two (2) additions to the March 14, 2017 Agenda – 

consideration of appointment to the CCEC and approval of an Invoice from 

Schlomka’s Portable Restrooms .   Upon motion by Chair Sutton, seconded by 

Commissioner Melgaard, the February Meeting Agenda with the additional 

Agenda items for the March 14, 2017 Parks Commission meeting were approved 

as Item 7 (f) and part of  Item 7 (e). 

 

CITIZEN COMMENTS: 
 

There were no citizen comments made at the March 14
th

 Parks Commission 

Meeting. 

 

APPROVAL OF MINUTES FEBRUARY 14, 2017 PARKS 

COMMISSION MEETING:   
 

Upon motion by Commissioner Dornseif, seconded by Chair Sutton, the Parks 

Commission Minutes for the February 14, 2017 meeting were unanimously 

approved by voice vote with no revisions. 

 

 



 

 

PETITIONS, REQUESTS, AND COMMUNICATIONS: 

 
Mr. Nagel called Parks Commissioners’ attention to the Winter, 2017 Minnesota 

Recreation and Parks Association Magazine noting that most of the issue was 

devoted to a Special Events Buyer’s Guide, which will be helpful in scheduling 

some different events for the City’s Summer programming at Wagner Park Shelter. 

 

UPDATES: 

 

Mr. Nagel reviewed the February 28, 2017 ENM Parks Commission Update, 

which contained 16 items, with the Commissioners.  He added that Elko New 

Market will once again be the site of a Twins Clinic this Summer and he will have 

more information on the date and times in the March Update.. 

 

Chair Sutton said the CCEC Meeting took place on February 21
st
 with the main 

topic of discussion being the Annual Egg Hunt.  Brochures for the Egg Hunt were 

passed out to Commissioners, which will take place on Saturday, April 8
th

 at 10 

AM at EagleView Elementary School. 

 

Mr. Nagel said that he hoped to have the Summer Program events to be held on 

Thursday evenings at the Wagner Park Shelter ready for the April Parks 

Commission Meeting. 

 

Mr. Nagel noted that the attendance at the “Bringing the Zoo to You” February 

events was 210, which is down from 237 in 2016, but there was one less event, too.  

He noted that the movies don’t draw much, so Staff will be recommending 

interactive events for all of the Winter event programming in 2018. 

 

Mr. Nagel updated the Parks Commission on plans for events for the 10
th

 

Anniversary of the merger, including a possible oral history of Elko New Market 

done by the Scott County Historical Society. 

 

OLD/NEW BUSINESS: 
 

Mr. Nagel Introduced Community Development Specialist Renee Christianson, 

who gave a presentation on the proposed Christmas Pines housing project at the 

SW corner of CSAH 2/CSAH 91 intersection.  Ms. Christianson asked the Parks 



Commissioners to provide input on three items related to the project.  The first 

item was a recommendation on whether a park should be built or Park Dedication 

funds should be accepted.  Parks Commissioners noted that the current Park and 

Trail Plan does not include a park for that site and that Kelly Glen Park is located 

just a one-half mile from the site, so another park in that development is not 

needed. Upon on motion by Commissioner Dornseif, seconded by Commissioner 

Melgaard, the Parks Commission unanimously recommended acceptance of Park 

Dedication Funds from the developer. 

 

The second item related to the sidewalk connection to the existing trail on CSAH 

91 with 2 options under consideration – the first option would go between two of 

the townhome quads and would share the connection with at least two of the 

townhomes with a stripe painted to demarcate the two uses, while the second 

option would take the sidewalk around back of the first quad prior to the entrance 

to the townhome development.   After much discussion, Parks Commissioners 

concurred that the first option would present safety concerns with a shared 

sidewalk and driveway(s) use; be more invasive of the privacy of the townhome 

development; and would not meet the intent of the Park and Trail Plan, even 

though it would be less expensive to build.  Upon motion by Commissioner 

Dornseif, seconded by Commissioner Miller, the Parks Commission unanimously 

recommended that Option #2 for the sidewalk in the new development be 

constructed. 

 

The final recommendation to be made related to construction of a sidewalk along 

Dorothy Lane.  After discussion, the Parks Commission, upon motion by 

Commissioner Melgaard, seconded by Commissioner Miller, unanimously 

recommended that no sidewalk be constructed on Dorothy Lane. 

 

 

Mr. Nagel presented 3 bids for 100 cubic yards of engineered wood fiber – S & S 

Tree Services for $1,932.75; Midwest Playscapes for $1,918.25; and 

Minnesota/Wisconsin for $1,780.00 – and he recommended approval of the low 

bid from Minnesota/Wisconsin Playground for $1,780.00.  Upon motion by Chair 

Sutton, seconded by commissioner Dornseif, the Parks Commission unanimously 

approved the purchase of 100 cubic yards of engineered wood fiber from 

Minnesota/Wisconsin Playground for $1,780.00. 

 

Mr. Nagel said that he had connected with the Little Free Library organization  and 

had applied and received free membership.  With the first step now complete, Mr. 

Nagel said that the next step was to determine park locations and whether or not 



the libraries would be built or purchased from the oranaization at about $350 a 

piece.  He said he would contact the Fire Department about their interest and level 

of support and return to the Parks Commission at a future meeting.  No further 

action was taken. 

 

Mr. Nagel said that the City Council at their March 9
th
 meeting had reappointed 

both Chair Sutton and Commissioner Zahratka to 3 year terms ending March 31, 

2020.  Mr. Nagel and the rest Commissioners congratulated both on their 

reappointment to the Parks Commission.  No further action was taken. 

 

Mr. Nagel presented an Invoice for approval – GameTime – $2,596.24 for 

purchase of an Expression Swing and Frame for Wagner Park.  Mr. Nagel noted 

that it will replace one of the present swings that was damaged by vandalism. Upon 

motion Commissioner Melgaard, seconded by Commissioner Dornseif, the Parks 

Commission unanimously approved payment of the invoice for $2,596.24. 

 

Mr. Nagel presented an Invoice for approval – Schlomka’s Portable Restrooms – 

$260.00 for services related to the provision of porta-potties for City Parks. Upon 

motion Commissioner Melgaard, seconded by Commissioner Miller, the Parks 

Commission unanimously approved payment of the bill. 

 

Mr. Nagel presented an email from Sandy Green, City Clerk, regarding 

appointment of a representative to the Community and Civic Events Committee. 

He said that the appointment is for one (1) year and that the meetings are monthly.  

Chair Sutton offered to serve for another year on the Committee.  Upon motion by 

Commissioner Miller, seconded by Commissioner Melgaard, the Parks 

Commission unanimously recommended that the City Council reappoint Chair 

Sutton as the Parks Commission representative to the Civic and Community Events 

Committee. 

  

OTHER BUSINESS: 
 

Mr. Nagel said that there was no Other Business to come before the Parks 

Commission for the March 14, 2017 Parks Commission meeting. 

 

NEXT MEETING: 
 

The next meeting of the ENM Parks Commission was set for Tuesday, April 11, 

2017 at 4:00 PM in Conference Room B of Elko New Market City Hall.    



 

PARK COMMISSIONER COMMENTS:  
 

There were no comments provided at the March Parks Commission Meeting. 

 

ADJOURNMENT: 
 

There being no further business to come before the Parks Commission, upon 

motion by Commissioner Dornseif, seconded by Commissioner Miller, the meeting 

was adjourned by voice vote at 4:54 PM. 

 

Respectfully Submitted, 

Mark Nagel, Assistant City Administrator 
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January 26, 2017 

 

 

 

Renee Christianson 

City of Elko New Market 

601 Main Street 

P.O. Box 99 

Elko New Market, MN 55054 

 

RE: Concept Plan – Christmas Pines 

 CH 2 and CH 91 

 

Dear Renee: 

 

We have reviewed the Concept Plan and offer the following comments: 

 

 

 The City was recently selected to receive funding for a roundabout at the CH 2 and CH 91 

intersection.  As the plat moves forward, the City should be coordinating any potential roundabout 

needs with the proposed development, such as grades, stormwater, etc. 

 

 To connect a public pedestrian sidewalk/trail to CH 2, this pedestrian facility should be clearly 

delineated and separate from the private driveway to ensure this is a public connection for public use.   

 

 The County recommends pedestrian accommodations along County roads be constructed with 

development in the urban/urbanizing areas.  Currently there is no trail or sidewalk along CH 91 in this 

area.  Since no pedestrian accommodations are shown along CH 91 with this concept plan, is the intent 

to construct a trail/sidewalk along CH 91 with the future CH 2/91 roundabout project?   

 

 The driveway apron on CH 2 shall be completely removed from the County right-of-way. 

 

 Any work within the County right-of-way shall require a County permit. 

 

 

Thank you for the opportunity to comment.  If you have any questions, please feel free to contact me. 

 

Sincerely, 

 
Craig Jenson 

Transportation Planner 

 



 STAFF MEMORANDUM 
 
 
 
SUBJECT: One Day Temporary On-Sale Liquor License 
MEETING DATE: April 26, 2018 
PREPARED BY: Sandra Green, City Clerk 
REQUESTED ACTION: Approve Resolution 18-20 One Day Temporary On-Sale Liquor 

License for Elko Express Baseball Club 
 
COMMUNITY VISION: 

 A mature growing freestanding suburb of the Twin Cities Metropolitan Area, preserving 
historic landmarks and small town character while providing suburban amenities and 
services, as well as full range of employment, housing, business, service, social, 
technology infrastructure and recreational opportunities for citizens and visitors 

 Promote a diverse commercial base including light industrial and facilitating planned 
redevelopment which will be aesthetically pleasing with architectural standards that 
promotes quality development 

 Provide a full range of municipal services to its residents. The City will allocate sufficient 
resources to meet the growing needs of the community 

 A comprehensive park and trails system that will have sufficient facilities, play fields and 
open space to meet the needs of residents 

 An effective and efficient transportation system, including access to the greater 
metropolitan area, transit opportunities, and improved connectivity to the interstate 

 Provide community oriented local government and be financially sound, engaging in 
long-term financial planning to provide municipal services without undue burden on tax 
payers 

5 YEAR GOALS: 
 Diverse tax base, employment opportunities, additional businesses and services, 

promote high quality broad spectrum of residential development 
 Advance “shovel ready” status of areas guided for commercial and industrial 

development 
 Acquisition of land for public purposes, position City to take advantage of land 

acquisition opportunities  
 Enhance quality of life through parks, trails, recreational programming and cultural 

events 
 The development of residential lots and an increase in residential building permit activity 

COMMUNITY ORIENTED LOCAL GOVERNMENT: 
 Community Involvement 
 Organizational Improvement 
 Problem Solving 
 Performance Measurement 
 Professionalism 

  



 
BACKGROUND: 
Elko Express Baseball is requesting a One Day Temporary On-Sale Liquor License for an 
event to be held at Fredrickson Field, 26518 France Avenue, Elko New Market, Minnesota. 
 
DISCUSSION: 
Elko Express Baseball is requesting a One Day Temporary On-Sale Liquor License to serve 
intoxicating liquor at an event to be held on June 15, 2018. This event will be a fund raiser for 
Elko Express Baseball and held during the baseball game.  Elko Baseball Club has submitted 
an application for a One Day Temporary On-Sale Liquor License, along with associated fee. 
 
Elko Express Baseball held a similar fund raiser event last year and no complaints were 
received regarding the event.  Therefore, Staff would recommend approval of the One Day 
Temporary On-Sale Liquor License for Elko Express Baseball.  
 
BUDGET IMPACT: 
Minimal 
 
Attachments: 
•   Resolution 18-20 One Day Temporary On-Sale Liquor License for Elko Express Baseball. 



CITY OF ELKO NEW MARKET 
SCOTT COUNTY, MINNESOTA 

 
 

RESOLUTION NO.  18-20 
 

 
 
 
 
 WHEREAS; Elko Baseball Club, Elko New Market has submitted an application 
for a One Day Temporary On-Sale liquor license to serve intoxicating liquor at 
Fredrickson Field, located at 26518 France Avenue, Elko New Market, Minnesota;  
 
 WHEREAS; Elko Baseball Club meets the requirements for issuance of the On-
Sale Liquor License to serve intoxicating liquor under Minnesota Statute Chapter 340A;  
 

NOW, THEREFORE, BE IT RESOLVED by the City Council of Elko New 
Market, Minnesota, that a One Day Temporary On-Sale liquor license to serve 
intoxicating liquor be issued to Elko Baseball Club for the premises located at 26518 
France Avenue, Elko New Market, Minnesota  55020, for a fund raiser event on June 15, 
2018 contingent upon the following: 

 
1. Compliance with the provisions of Minnesota Statutes Chapter 340A in the sale 

of liquor; and 
 
2.  Providing proof of liquor liability insurance required by Minnesota Statutes § 

340A.409 and attaching a certificate of insurance to the application listing the City of 
Elko New Market as an additional insured. 
 

APPROVED AND ADOPTED this 26th day of April, 2018. 
 
 

 
      CITY OF ELKO NEW MARKET 
 
 
      By:________________________________ 

       Robert Crawford, Mayor 
ATTEST: 
 
 
___________________________________ 
Sandra Green, City Clerk 

 



 STAFF MEMORANDUM 
 
 
 
SUBJECT: Authorize Purchase of Front End Loader in 2018 
MEETING DATE: April 26, 2018 
PREPARED BY: Thomas Terry, City Administrator 
REQUESTED ACTION: Authorize purchase of 2003 Caterpillar Front End Loader 
 
COMMUNITY VISION: 

 A mature growing freestanding suburb of the Twin Cities Metropolitan Area, preserving 
historic landmarks and small town character while providing suburban amenities and 
services, as well as full range of employment, housing, business, service, social, 
technology infrastructure and recreational opportunities for citizens and visitors 

 Promote a diverse commercial base including light industrial and facilitating planned 
redevelopment which will be aesthetically pleasing with architectural standards that 
promotes quality development 

 Provide a full range of municipal services to its residents. The City will allocate sufficient 
resources to meet the growing needs of the community 

 A comprehensive park and trails system that will have sufficient facilities, play fields and 
open space to meet the needs of residents 

 An effective and efficient transportation system, including access to the greater 
metropolitan area, transit opportunities, and improved connectivity to the interstate 

 Provide community oriented local government and be financially sound, engaging in 
long-term financial planning to provide municipal services without undue burden on tax 
payers 

5 YEAR GOALS: 
 Diverse tax base, employment opportunities, additional businesses and services, 

promote high quality broad spectrum of residential development 
 Advance “shovel ready” status of areas guided for commercial and industrial 

development 
 Acquisition of land for public purposes, position City to take advantage of land 

acquisition opportunities  
 Enhance quality of life through parks, trails, recreational programming and cultural 

events 
 The development of residential lots and an increase in residential building permit activity 

COMMUNITY ORIENTED LOCAL GOVERNMENT: 
 Community Involvement 
 Organizational Improvement 
 Problem Solving 
 Performance Measurement 
 Professionalism 

  



BACKGROUND 
The adopted 2018 Capital Outlay Budget provides for the replacement of the Front End Loader 
in 2022 based on an assumed 10 year lifespan for the loader. The current loader was 
purchased used and the intent was to replace it with a newer (used) piece of equipment. 
 
Normally, items funded in Capital Outlay do not require Council authorization. If the expense is 
included in the adopted Budget, authorization was given through the Budget. The purchase is 
then made within the parameters of the adopted Fiscal Policies and authority of the City 
Administrator and/or department heads. However, if the purchase significantly exceeds the 
assumed budget or the purchase is accelerated, it is appropriate for the Council to provide 
specific authorization. 
 
DISCUSSION: 
The Capital Outlay Budget serves as a financial plan for the funding of the replacement of 
equipment. The Public Works Department is regularly revaluating the ways efficiently and 
effectively equip the Department to provide and enhance services. Typically, adjustments to 
the Capital Outlay Budget to achieve these goals will occur as part of the annual budgeting 
process. However, the Public Works Department will occasionally request modifications to the 
Capital Outlay Budget mid-year or authorization for unbudgeted purchases to achieve these 
goals. The Public Works Department is requesting authorization to accelerate the purchase of 
a front end loader. The intent is to take advantage of an opportunity to significantly upgrade the 
condition of a key piece of equipment with a neutral net financial impact.  
 
The current front end loader is a 1996 Caterpillar with approximately 13,000 hours use. The 
Public Works Department has identified a 2003 Caterpillar for sale with only 4,500 hours use. 
The purchase of the newer loader would significantly reduce the potential for maintenance 
costs associated with significant component failure and increase the reliability of that piece of 
key equipment. The machine was previously owned by the City of Northfield and taken in trade 
when the City of Northfield purchased a new loader for approximately $180,000 after trade-in. 
This piece of equipment is already setup for municipal use. Other comparable pieces of 
equipment, although less expensive to purchase initially, would need to be reequipped for 
municipal use, resulting in greater total expense.  
 
The 2003 loader that is proposed for purchase would be compatible with the current plow and 
wing that the City had purchased new in 2013. The purchase price of the 2003 loader would be 
$62,833.33. The City has $50,000 in reserves for the replacement of the 1996 loader through 
2018. The estimated market value of the 1996 loader is approximately $25,000. The reserves 
on hand for replacement of the 1996 loader and the value of the current loader exceeds the 
cost of the 2003 loader that is proposed to be purchased. The net result is that the loader can 
be purchased with no budget impact and the likelihood of some initial reserves for the eventual 
replacement of the 2003 loader – probably in 2028.  
 
BUDGET IMPACT: 
None – purchase will be made with Capital Outlay reserves.  
 
 



 STAFF MEMORANDUM 
 
 
 
SUBJECT: Amendment to the Franchise Agreement Between the City of Elko 

New Market and Scott-Rice Telephone Company 
MEETING DATE: April 26, 2018 
PREPARED BY: Sandra Green, City Clerk 
REQUESTED ACTION: Adopt Resolution 18-21 Consenting to the Transfer by Means of a 

Fundamental Corporate Change in Accordance with Section 
238.083 of the Minnesota Statutes. 

 
COMMUNITY VISION: 

 A mature growing freestanding suburb of the Twin Cities Metropolitan Area, preserving 
historic landmarks and small town character while providing suburban amenities and 
services, as well as full range of employment, housing, business, service, social, 
technology infrastructure and recreational opportunities for citizens and visitors 

 Promote a diverse commercial base including light industrial and facilitating planned 
redevelopment which will be aesthetically pleasing with architectural standards that 
promotes quality development 

 Provide a full range of municipal services to its residents. The City will allocate sufficient 
resources to meet the growing needs of the community 

 A comprehensive park and trails system that will have sufficient facilities, play fields and 
open space to meet the needs of residents 

 An effective and efficient transportation system, including access to the greater 
metropolitan area, transit opportunities, and improved connectivity to the interstate 

 Provide community oriented local government and be financially sound, engaging in 
long-term financial planning to provide municipal services without undue burden on tax 
payers 

5 YEAR GOALS: 
 Diverse tax base, employment opportunities, additional businesses and services, 

promote high quality broad spectrum of residential development 
 Advance “shovel ready” status of areas guided for commercial and industrial 

development 
 Acquisition of land for public purposes, position City to take advantage of land 

acquisition opportunities  
 Enhance quality of life through parks, trails, recreational programming and cultural 

events 
 The development of residential lots and an increase in residential building permit activity 

COMMUNITY ORIENTED LOCAL GOVERNMENT: 
 Community Involvement 
 Organizational Improvement 
 Problem Solving 
 Performance Measurement 
 Professionalism 

  



BACKGROUND 
The City of Elko New Market has a Franchise Agreement with Scott-Rice Telephone 
Company, dba Integra Telecom to construct, operate and maintain a cable television system 
within the City. 
 
Scott-Rice Telephone Company, dba Integra Telecom (seller) and Allstream Business US, 
LLC (buyer) have entered into a Stock Purchase Agreement.  The Purchase Agreement 
provides that Allstream Business US, LLC will purchase form Scott-Rice Telephone Company, 
dba Integra Telecom all of the issued and outstanding capital stock of the Company. 
 
DISCUSSION 
Pursuant to Section 238.083 of the Minnesota Statues, the change in control of ownership of 
the Company that will result from the Transaction is a “fundamental corporate change” that 
requires the prior written consent from the Franchising Authority.  The City Council is being 
asked to adopt Resolution 18-21 consenting to the transfer by means of a fundamental 
corporate change in accordance with Section 238.083 of the Minnesota Statutes. 
 
The City Attorney has reviewed all documentation regarding this transfer and is recommending 
Council approval. 
 
Attached is the fully executed resolution from New Ulm Telecom. 
 
Attachment: 
Resolution 18-21 Approving Transfer of Franchise Agreement 
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CITY OF ELKO NEW MARKET, MINNESOTA 
RESOLUTION 18-21 

 
 

APPROVING SALE OF THE CABLE SYSTEM  
AND ASSIGNMENT OF THE FRANCHISE  

FROM SCOTT-RICE TELEPHONE CO. TO NEW ULM TELECOM, INC. 
 

WHEREAS, the City of Elko New Market (“City”) granted a cable franchise to Scott 
Rice Telephone Co. d/b/a Integra Telecom, a Minnesota corporation (“Scott Rice”) pursuant to 
Ordinance No 61 (“Franchise”); and 

 
WHEREAS, Scott-Rice is a direct, wholly-owned subsidiary of Allstream Business US, 

LLC, an Oregon limited liability company, (“Allstream”) which is the sole shareholder of Scott 
Rice; 

 
WHEREAS, New Ulm Telecom, Inc., a Minnesota corporation (“New Ulm”) provides 

local exchange and exchange access services as an incumbent local exchange carrier and, through 
ILEC and competitive local exchange carrier subsidiaries, in and around twenty communities in 
the counties of Brown McLeod, Redwood, Carver, Nicollet, Meeker and Goodhue in southern 
Minnesota and Cherokee in northern Iowa; 

 
WHEREAS, New Ulm, AllStream and Scott Rice have entered into a Stock Purchase 

Agreement dated February 28, 2018 (“Stock Purchase Agreement”) for New Ulm’s purchase 
from Allstream of all of the issued and outstanding capital stock of Scott-Rice; 

 
WHEREAS, the Franchise and Minn. Stat. Section 238.08 requires the prior written 

consent of the franchising authority for a fundamental corporate change such as a transfer of 
control;  

 
WHEREAS, Scott Rice requests that the City approve a transfer of control through the 

sale of all of the issued and outstanding stock of Scott Rice from Allstream to New Ulm 
(“Transfer Request”);  

 
WHEREAS, the City has received a Federal Communications Commission (“FCC”) 

filing, Stock Purchase Agreement, and an income statement related to the Transfer Request;  
 
WHEREAS, New Ulm has agreed to reimburse the City’s reasonable fees and costs 

incurred in reviewing the Transfer Request;  
 
WHEREAS, under federal law (47 U.S.C. § 537) and associated FCC rules, the City has 

120 days to act on the Transfer Request and inconsistent Minnesota state procedures (Minn. Stat. 
§ 238.083) are preempted and superseded (47 U.S.C. § 556(c));  

 
WHEREAS, Scott Rice provides telephone and telecommunications services under the 
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regulatory jurisdiction of the Minnesota Public Utilities Commission (“MPUC”);  
 
WHEREAS, the MPUC has not completed review of the proposed assignment of 

Allstream’s service authority under Minn Stat. § 237.16, subd. 1(b) or issued an Order approving 
the proposed transfer; 

  
WHEREAS, the City has reviewed the Transfer Request and finds that New Ulm has the 

requisite financial, technical and legal/managerial qualifications to operate the Scott Rice system 
and hold the Franchise. 

 
NOW, THEREFORE, BE IT RESOLVED THAT the City consents to the Transfer Request 
and waives any right to purchase the System, subject to the following conditions: 

 
1. New Ulm, Allstream and Scott Rice shall be bound by the representations made 
by them, or on their behalf, in documents submitted to the City in support of the Transfer 
Request. 

 
2. New Ulm shall be bound by the Franchise for the term thereof, and all applicable 
laws, codes and regulations related to operation of the System or delivery of cable service 
in the City.  New Ulm shall accept this Resolution and the Franchise as provided below.  

 
3. Within fifteen (15) days of submission of appropriate invoices, New Ulm and/or 
Scott Rice or other party to the Transfer Request shall reimburse the City’s reasonable 
fees and costs incurred in review of the Transfer Request. 
 
4. The transaction contemplated by the Transfer Request closes and the City shall be 
provided written notice of completion of the closing within fifteen (15) days of the 
closing. 

 
 5. If any of the foregoing conditions are not met or satisfied, the City’s consent is 
 void and the City shall be deemed to have denied the Transfer Request. 
 

 
 





1st Quarter Report 

City of Elko New Market 
Elko New Market, Minnesota 
 
 
As of March 31, 2018 



 
 
 
 
 
 
 

April 20, 2018 
 
 
 

 
 

ACCOUNTANT’S COMPILATION REPORT 
 
 
 
Honorable Mayor and City Council 
City of Elko New Market 
Elko New Market, Minnesota 
 
We have compiled the accompanying statement of revenues and expenditures for the General Fund and statements of 
revenues and expenses for the Water, Storm Water and Sewer funds of the City of Elko New Market, Minnesota as of 
March 31, 2018, for the quarter then ended. We have not audited or reviewed the accompanying financial statements and, 
accordingly, do not express an opinion or provide any assurance about whether the financial statement is in accordance 
with accounting principles generally accepted in the United States of America. 
 
Management is responsible for the preparation and fair presentation of the financial statements in accordance with 
accounting principles generally accepted in the United States of America and for designing, implementing, and 
maintaining internal control relevant to the preparation and fair presentation of the financial statements. 
 
Our responsibility is to conduct the compilation in accordance with Statements on Standards for Accounting and Review 
Services issued by the American Institute of Certified Public Accountants. The objective of a compilation is to assist 
management in presenting financial information in the form of financial statements without undertaking to obtain or 
provide any assurance that there are no material modifications that should be made to the financial statements. 
 
Management has elected to omit substantially all of the disclosures and the statement of cash flows required by 
accounting principles generally accepted in the United States of America. If the omitted disclosures and the statement of 
cash flows were included in the financial statements, they might influence the user’s conclusions about the Company’s 
financial position, results of operations, and cash flows. Accordingly, the financial statements are not designed for those 
who are not informed about such matters. 
 
Sincerely, 
 
AEM FINANCIAL SOLUTIONS, LLC 
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April 20, 2018 
 
 
 

 

Honorable Mayor and City Council 
City of Elko New Market 
Elko New Market, Minnesota 
 
Dear Honorable Mayor and City Council: 
 
We have reconciled all bank accounts through March 31, 2018 and reviewed activity in all funds. The following is a 
summary of our observations. All information presented is unaudited. 
 
Budget Summary 
 
A more detailed analysis of funds is included as Attachment A. 
 
Cash Balance Summary  
 
A detailed view of department totals compared with budget is included as Attachment B.  
 
Enterprise Fund Summary 
 
A detailed summary of enterprise fund financial results is included as Attachment C. 
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ATTACHMENT ACity of Elko New Market, Minnesota
Statement of Revenue and Expenditures -

Budget and Actual -
General  Fund (Unaudited)

For the Three Months Ended March 31, 2018

Actual Remaining 
Annual Through Budget
Budget 3/31/2018 Dollars

Revenues
Taxes 1,654,293$      * -$                     1,654,293$      (1) -                 %
Licenses and permits 85,507             17,423             68,084             20.4             
Intergovernmental 249,909           * 575                  249,334           (2) 0.2               
Charges for service 120,500           24,768             95,732             20.6             
Fines and forfeitures 15,000             2,641               12,359             17.6             
Miscellaneous revenue 12,500             1,380               11,120             (3) 11.0             

Total Revenues 2,137,709        46,787             2,090,922        2.2               

Expenditures
Mayor and City Council 42,069             16,567             25,502             (4) 39.4             %
City Administration 132,503           18,299             114,204           (5) 13.8             
City Clerk 158,055           25,368             132,687           16.1             
Elections 6,800               -                       6,800               -                 
Assessing 31,500             394                  31,106             (6) 1.3               
Professional Services 277,750           27,041             250,709           (7) 9.7               
General government building 76,600             18,754             57,846             24.5             
Police 576,342           110,189           466,153           19.1             
Public safety 39,500             7,706               31,794             19.5             
Building inspection 95,620             16,212             79,408             17.0             
Public works 334,712           54,868             279,844           16.4             
Parks 171,234           26,255             144,979           15.3             
Unallocated 24,000             10,886             13,114             (8) 45.4             

Total Expenditures 1,966,685        332,539           1,634,146        16.9             

Excess Revenues (Expenditures) 171,024$         (285,752)$        456,776$         (167.1)          

Other Financing Sources (Uses)
Operating transfers out (169,432)$        -$                     (169,432)$        (9) -                 

(169,432)          -                       (169,432)          -                 

1,592$             (285,752)$        287,344$         (17,949.2)     %

* Property taxes and intergovernmental state aids are only paid twice a year

Explanation of items percentage received/expended less than 15% or greater than 35%.
(1)
(2)
(3) City has not received any delinquent utility bills thus far as they come in with the first half property taxes, this is budgeted for at $7,000 for the year.

(4)
(5) No training and conferences or travel have been used thus far through the year, this is expected to increase throughout the year.
(6)

(7) No engineering done during the first quarter of the year.

(8)

(9) Transfer are not made until year-end during audit prep.

Item

Total Other Financing Sources (Uses)

Excess (Deficiency) of Revenues and Other Financing Sources Over 
(Under) Expenditures and Other Uses

Dues and subscriptions are paid for during the beginning of the year and these are one-time fees. This will level out as the year continues.

Same as property taxes, LGA dollars and other state grants are not received until half way through the year.

Scott County Special assessment payment not made until second quarter (June/July).

Property taxes are not received until May/June of the year.

Insurance only paid out once a year 

3/31/2018

Percent
Received or
Expended
Based on

Actual through
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City of Elko New Market, Minnesota
Unaudited Cash Balances By Fund

March 31, 2017, December 31, 2017 and March 31, 2018

Change Percent
Balance Balance Balance From Change From

03/31/2017 12/31/2017 03/31/2018 12/31/2017 12/31/2017 
101 General fund 905,253$         1,344,179$      976,621$         (367,558)$       (1) (27)              %
103 Fire fund 186,668           86,666             177,060           90,394             (2) 104             
104 Police forfeiture fund 7,787               12,970             12,983             13                    0                 
230 Park dedication fund 4,240               14,335             14,349             14                    -                  
240 Charitable gambling fund 15,613             16,410             21,867             5,457               33               
250 Capital projects fund 697,512           991,561           992,692           1,131               0                 
260 Economic development fund 190,926           147,620           136,708           (10,912)           (7)                
270 PEG fund 13,590             5,954               7,149               1,195               20               
280 Community events fund 12,972             14,597             13,635             (962)                (7)                
290 SCA construction & maint fund 24,666             24,704             24,729             25                    -                  
300 GO bonds fund (891,746)         (70,981)           (597,322)         (526,341)         (3) 742             
400 Developer escrows fund 160,892           75,987             98,417             22,430             30               
433 Fishrock carwash removal fund 2,406               3,541               3,544               3                      0                 
436 Library construction fund (952)                -                      -                      -                      -                  
437 2013 Trail improvements fund 78,328             6                      -                      (6)                    (100)            
438 Public works facility fund 23,880             2                      -                      (2)                    (100)            
439 Police garage fund (26,901)           -                      -                      -                      -                  
441 Elko main streets fund (4,288)             -                      -                      -                      -                  
442 2015A bond project fund (75,203)           64,210             (89,466)           (153,676)         (4) (239)            
445 Roundabout Construction (25,607)           (25,607)           -                  
501 Capital outlay fund 840,986           698,586           600,991           (97,595)           (14)              
503 Capital outlay - fire fund 359,855           326,784           338,167           11,383             3                 
510 Developer charges fund (7,899)             -                      -                      -                      -                  
601 Water fund (77,041)           (99,114)           (10,366)           88,748             (5) (90)              
602 Sewer fund (120,636)         (86,899)           (206,795)         (119,896)         (6) 138             
620 Storm water fund (5,745)             79,143             23,415             (55,728)           (7) (70)              
700 Interest holding fund (61)                  474                  474                  -                      -                  

Total 2,315,102$      3,650,735$      2,513,245$      (1,137,490)$    416$           

Item Explanation of items percentage received/expended of 20% and $ variance greater than $50,000 comparing current quarter to prior year.

(1) Balance is to decrease as no major revenue sources received during 1st Quarter of the year, additional changes can be explained
on General Fund Statement of Activites.

(2) One-time payment made to Fire Relief which is made at beginning of year for payroll
(3) Bonds are recouped by tax dollars which have not been received for 2017. The biggest bond payments of principal and interest occur in February of every year,

cash decrease is to be expected.
(4) Bonds are recouped by tax dollars which have not been received for 2017. The biggest bond payments of principal and interest occur in February of every year, 

cash decrease is to be expected.
(5) Bonds are paid out at beginnnig of year, these are recouped throughout the year with utility charges.
(6)
(7) Bonds are paid out at beginnnig of year, these are recouped throughout the year with utility charges.

 

General Fund

Special Revenue Fund

Balance increased more than 10% over prior year
Balance decreased more than 10% over prior year
Balance within 10% of prior year

 

Fund

Key

Fund
Debt Service Funds increased due to selling of land (Dakota Acres) and 
correctly transferring dollars to cover bond payments.

Utility fundsCapital Projects Fund

Bonds are paid out at beginnnig of year, these are recouped throughout the year with utility charges.

EDA decreased due to purchasing of land for future purposes.

 $(1,500,000)

 $(1,000,000)

 $(500,000)

 $-

 $500,000

 $1,000,000

 $1,500,000

 $2,000,000

 $2,500,000

General Special Revenue Capital Projects Debt Service EDA Utility Funds

Cash Balance by Fund Compared to Prior Year

3/31/2017 3/31/2018
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City of Elko New Market
Schedule of Cash and Investments

For the Month Ending March 31, 2018 

ATTACHMENT B

Description

 General Fund 
 General Fund Savings 
 Revolving Investments 
 4M Savings 

Market Value Cost Market Value
1/1/2018 Deposits Expenditures Transfers Interest 3/31/2018 3/31/2018 Unrealized gain / 

loss

268,344.90$       882,449.84$   (2,369,012.91)$    1,300,000.00$    95.90$   81,877.73$   81,877.73$   -$   
2,254,724.58  173,546.26  (949.87)                (1,300,000.00)  318.56  1,127,639.53  1,127,639.53$    -  
1,281,087.12  -  -  -  3,636.10  1,284,723.22  1,284,723.22$    -  

31,959.96  -  -  -  88.74  32,048.70  32,048.70$   -  

3,836,116.56$    1,055,996.10$    (2,369,962.78)$    -$  4,139.30$   2,526,289.18$    2,526,289.18$    -$  
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ATTACHMENT B

Cost Market Value Variance 
Maturity 3/31/2018 3/31/2018 3/31/2018

Current 2,526,289.18$   2,526,289.18$   -$                   
< 1 year -                         -                         -                         
1-2 years -                         -                         -                         
2-3 years -                         -                         -                         
3-4 years -                         -                         -                         
5+ years -                         -                         -                         

2,526,289.18$   2,526,289.18$   -$                   

 Weighted average 
Rate of return 0.13% 3/31/2018

Average Maturity (years) -                     3/31/2018

Cost Market Value 
Investment Type 3/31/2018 3/31/2018
Money Market 1,159,688.23$   1,159,688.23$   
Brokered CD 1,284,723.22     1,284,723.22     
Government Securities -                         -                         
Municipal Securities -                         -                         
Checking 81,877.73          81,877.73          
Cash with Fiscal Agent -                         -                         

2,526,289.18$   2,526,289.18$   

Gen Fund (10100) 
O/S Receipts 32,765.90          
O/S Checks (46,351.40)         

(13,585.50)         
Total Reconciled 2,512,703.68     

 $-

 $500,000.00

 $1,000,000.00

 $1,500,000.00

 $2,000,000.00

 $2,500,000.00

 $3,000,000.00

Current < 1 year 1-2 years2-3 years3-4 years 5+ years

Maturities

Cost  Market Value

45.9%

50.9%

3.2%

Money Market

Brokered CD

Checking
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ATTACHMENT C

Actual Variance - Percent
Annual Thru Favorable Change from
Budget 03/31/2018 (Unfavorable) Prior YTD

Revenues
Special Assessments -$  183$  183$  (1) - %
Charges for services 192,250           25,558             (166,692)          13.3             
Connection charges 81,185             9,997 (71,188)            12.3             
Other - (175) (175) - 
Interest earnings - 26 26 - 

Total Revenues 273,435           35,589             (237,846)          (459.6)          

Expenses
Wages and salaries 34,963             6,529 28,434             18.7             
Employee benefits 11,528             2,807 8,721 24.3             
Materials and supplies 20,322             3,564 16,758             17.5             
Repairs and maintenance 15,320             1,326 13,994             8.7 
Professional services 49,375             2,074 47,301             (2) 4.2 
Insurance 500 181 319 36.2             
Depreciation 100,000           - 100,000 - 
Miscellaneous 1,000 8 992 0.8 
Capital Improvements 10,000             - 10,000 - 
Bond Principal and Interest 121,357           76,867             44,490             (3) 63.3             

Total Expenses 364,365$         93,356$           271,009$         1,443.6        %

Item Explanation of items percentage received/expended less than 5% or greater than 45% .
(1) Budget is not established for special assessments resulting in variance.

(2) Engineering fees, and audit and accounting are under budget thus far, mostly due to no major engineering done during the first quarter of the year.

(3) Budget was based on difference percentages of the bond that were to be paid then what the bond document stated. Adjustment occurred during audit prep for 2
Bond was covered by assessment revenue in Governmental Fund instead of this fund. Postive variance for this will carry throughout the year.

City of Elko New Market, Minnesota 
Statement of Revenues and Expenses -

Budget and Actual -
Storm Water Fund (Unaudited)

For the Three Months Ended March 31, 2018

STORM WATER FUND

 $-

 $50,000

 $100,000

 $150,000

 $200,000

 $250,000

January February March June September December

Storm Water Charges for Services Comparison 2016-2018

2016 2017 2018
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ATTACHMENT CCity of Elko New Market, Minnesota
Statement of Revenues and Expenses -

Budget and Actual -
Sewer Fund (Unaudited)

For the Three Months Ended March 31, 2018

Actual Variance - Percent
Annual Thru Favorable Change from
Budget 03/31/2018 (Unfavorable) Prior YTD

Revenues
Special Assessments -$                     801$                801$                (1) -                %
User charges 790,000           188,926           (601,074)          23.9             
Connection charges 281,510           32,605             (248,905)          11.6             
Other -                       36                    36                    (2) -                
Interest earnings -                       -                       -                       -                

Total Revenues 1,071,510        222,368           (849,142)          (417.3)         

Expenses
Wages and salaries 157,532           29,769             127,763           18.9             
Employee benefits 55,239             13,505             41,734             24.4             
Materials and supplies 49,544             9,632               39,912             19.4             
Repairs and maintenance 30,800             3,316               27,484             10.8             
Professional services 59,000             5,762               53,238             9.8               
Insurance 7,500               2,540               4,960               33.9             
Utilities 13,600             3,199               10,401             23.5             
Depreciation 244,000           -                       244,000           -                
Miscellaneous 1,000               23                    977                  (3) 2.3               
Metro Sewer service charges 287,966           65,409             222,557           22.7             
Capital Improvements -                       -                       -                       -                
Bond principal and interest 359,802           135,360           224,442           37.6             

Total Expenses 1,265,983$      268,515$         997,468$         417.3           %

Item Explanation of items percentage received/expended less than 5% or greater than 45% .
(1) Budget is not established for special assessments resulting in variance.

(2) League of MN cities Insurance Trust miscellaneous revenue 

(3)

SEWER FUND

Miscellaneous charges were coded to this, nothing significant thus far.

 $-

 $100,000

 $200,000
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Sewer User Charges Comparison 2016-2018
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ATTACHMENT CCity of Elko New Market, Minnesota
Statement of Revenues and Expenses -

Budget and Actual -
Water Fund (Unaudited)

For the Three Months Ended March 31, 2018

Actual Variance - Percent
Annual Thru Favorable Budget
Budget 03/31/2018 (Unfavorable) thru YTD

Revenues
Special Assessments -$                     580$                580$                (1) -                 %
User charges 1,065,805 223,022 (842,783)          20.9             
Connection charges 202,955           14,615             (188,340)          7.2               
Other -                       (870)                 (870)                 -                 
Interest earnings 1,500               322                  (1,178)              21.5             

Total Revenues 1,270,260        237,669           (1,032,591)       18.7             

Expenses
Wages and salaries 174,059           34,783             139,276           20.0             %
Employee benefits 63,288             16,256             47,032             25.7             
Materials and supplies 85,194             25,609             59,585             30.1             
Repairs and maintenance 40,800             3,308               37,492             8.1               
Professional services 80,350             5,666               74,684             7.1               
Insurance 15,500             2,722               12,778             17.6             
Utilities 80,000             19,196             60,804             24.0             
Depreciation 445,000           -                       445,000           -                 
Miscellaneous 1,000               23                    977                  (2) 2.3               
Capital Improvements 30,000             -                       30,000             (3) -                 
Bond principal and interest 767,867           192,803           575,064           25.1             

Total Expenses 1,783,058$      300,366$         1,482,692$      16.8             %

Item Explanation of items percentage received/expended less than 5% or greater than 45% .
(1) Budget is not established for special assessments resulting in variance.

(2)

(3)

WATER FUND

No Improvements done during the first quarter

Miscellaneous charges were coded to this, nothing significant thus far.
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Cash and Investments 
 
The City’s cash and investment balances are as follows:  
 

Increase/
3/31/2018 12/31/2017 (Decrease)

Checking and Savings 1,196,473$      2,337,688$      (1,141,215)$     
Investments (at Market Value) 1,316,772        1,313,047        3,725               

Total Cash and Investments 2,513,245$      3,650,735$      (1,137,490)$     

Increase/
03/31/2018 12/31/2017 (Decrease)

Checking and Savings 1,196,473$      1,384,142$      (187,669)$        
Cash With Fiscal Agent -                       953,546           (953,546)          
Money Market 1,316,772        1,313,047        3,725               

Total Investments 2,513,245$      3,650,735$      (1,137,490)$     

Investment Type 

   

Current short-term rates being offered by financial institutions are very low as evidenced by the table of U.S. Treasury 
rates below. The U.S. Treasury rates provide a benchmark perspective for rate of return. This information is provided to 
show that the amount of interest that cities are earning is very minimal especially if investments are locked in for 3 years 
or less.  
 

Date 1 mo 3 mo 6 mo 1 yr 2 yr 3 yr 5 yr 7 yr 10 yr
12/31/2012          0.02          0.05          0.11          0.16          0.25          0.36          0.72          1.18          1.78 
12/31/2013          0.01          0.07          0.10          0.13          0.38          0.78          1.75          2.45          3.04 
12/31/2014          0.03          0.04          0.12          0.25          0.67          1.10          1.65          1.97          2.17 
03/31/2015          0.05          0.03          0.14          0.26          0.56          0.89          1.37          1.65          1.87 
06/30/2015          0.02          0.01          0.11          0.28          0.64          1.01          1.63          2.07          2.35 
09/30/2015              -                -            0.08          0.33          0.64          0.92          1.37          1.75          2.06 
12/31/2015          0.14          0.16          0.49          0.65          1.06          1.31          1.76          2.09          2.27 
3/31/2016          0.14          0.20          0.39          0.61          0.76          0.91          1.26          1.60          1.83 
6/30/2016          0.20          0.26          0.36          0.45          0.58          0.71          1.01          1.29          1.49 
9/30/2016          0.20          0.29          0.45          0.59          0.77          0.88          1.14          1.42          1.60 
12/31/2016          0.44          0.51          0.62          0.85          1.20          1.47          1.93          2.25          2.45 
3/31/2017          0.74          0.76          0.91          1.03          1.27          1.50          1.93          2.22          2.40 
6/30/2017          0.84          1.03          1.14          1.24          1.38          1.55          1.89          2.14          2.31 
9/30/2017          0.96          1.06          1.20          1.31          1.47          1.62          1.92          2.16          2.33 
12/31/2017          1.28          1.39          1.53          1.76          1.89          1.98          2.20          2.33          2.40 
3/31/2018          1.63          1.73          1.93          2.09          2.27          2.39          2.56          2.68          2.74 

Treasury Yields

 
 
 

*   *   *   *   * 
This information is unaudited and is intended solely for the information and use of management and City Council and is 
not intended and should not be used by anyone other than these specified parties. 
 
If you have any questions or wish to discuss any of the items contained in this letter or the attachments, please feel free to 
contact us at your convenience. We wish to thank you for the continued opportunity to be of service and for the courtesy 
and cooperation extended to us by your staff.  
 
Sincerely,  
 
AEM FINANCIAL SOLUTIONS, LLC 
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 STAFF MEMORANDUM 
 
 
 
SUBJECT: Planning Commissioner Resignation and Authorization to Post 

Vacancy 
MEETING DATE: April 26, 2018 
PREPARED BY: Thomas Terry, City Administrator 
REQUESTED ACTION: Authorize City Administrator to post Planning Commission vacancy 

and appointment of Selection Committee.  
 
COMMUNITY VISION: 

 A mature growing freestanding suburb of the Twin Cities Metropolitan Area, preserving 
historic landmarks and small town character while providing suburban amenities and 
services, as well as full range of employment, housing, business, service, social, 
technology infrastructure and recreational opportunities for citizens and visitors 

 Promote a diverse commercial base including light industrial and facilitating planned 
redevelopment which will be aesthetically pleasing with architectural standards that 
promotes quality development 

 Provide a full range of municipal services to its residents. The City will allocate sufficient 
resources to meet the growing needs of the community 

 A comprehensive park and trails system that will have sufficient facilities, play fields and 
open space to meet the needs of residents 

 An effective and efficient transportation system, including access to the greater 
metropolitan area, transit opportunities, and improved connectivity to the interstate 

 Provide community oriented local government and be financially sound, engaging in 
long-term financial planning to provide municipal services without undue burden on tax 
payers 

5 YEAR GOALS: 
 Diverse tax base, employment opportunities, additional businesses and services, 

promote high quality broad spectrum of residential development 
 Advance “shovel ready” status of areas guided for commercial and industrial 

development 
 Acquisition of land for public purposes, position City to take advantage of land 

acquisition opportunities  
 Enhance quality of life through parks, trails, recreational programming and cultural 

events 
 The development of residential lots and an increase in residential building permit activity 

COMMUNITY ORIENTED LOCAL GOVERNMENT: 
 Community Involvement 
 Organizational Improvement 
 Problem Solving 
 Performance Measurement 
 Professionalism 

  



 
BACKGROUND: 
Planning Commissioner Kent Hartzler has submitted his resignation from the Planning 
Commission effective upon appointment of his replacement or the June Planning Commission 
meeting, whichever is earlier. With the resignation of Commissioner Hartzler, a vacancy has 
been created on the Planning Commission. The Council is being asked to authorize the 
posting of the vacancy.   
 
The vacancy would be posted on the City’s website, Facebook page, Twitter, the upcoming 
edition of the Newsletter, Nextdoor Neighbor and the electronic sign in front of City Hall. The 
position would be posted through late May with interviews and appointment occurring in June. 
This would allow the newly appointed Commissioner to receive their orientation and take their 
seat in July.  
 
Based on past experience and practice, staff would recommend that the Council appoint a 
Selection Committee to review the applications, interview candidates and make 
recommendation(s) to the City Council. The suggested composition of the Committee is the 
Planning Commission Chair, Community Development Specialist and a Councilmember. 
 
 



 

ELKO NEW MARKET PARKS COMMISSION 
TUESDAY, APRIL 10, 2018 

REGULAR MEETING MINUTES 
 
 
PRESENT: 
 
Present at Roll Call were Commissioner Emily Dornseif; Commissioner Dennis 
Melgaard; Commissioner Miller; and Chair Mike Sutton.  Also present was 
Assistant City Administrator Mark Nagel, Mayor Bob Crawford, and Mark 
Bergstrom, New Market Baseball Club. 
 
CALL TO ORDER: 
 
The meeting was called to order at 4:04 PM in Conference Room B at Elko New 
Market City Hall, 601 Main Street. 
 
APPROVE AGENDA: 
 
Mr. Nagel said there were no additional items to the April Parks Meeting Agenda.  
Upon motion by Chair Sutton, seconded by Commissioner Melgaard, the April 
Meeting Agenda was unanimously approved by the Parks Commission. 
  
CITIZEN COMMENTS: 
 
Mark Bergstrom, 255 James Parkway, was present to discuss the need for a new 
baseball field that accommodated 90-foot bases.  He said that the baseball program 
was growing and would continue to do so as the population grew. Mr. Nagel noted 
that the future need for a Community Park had been identified by the Parks 
Commission in the Comprehensive Plan, along with the need to provide funds to 
its construction.  Commissioners noted that discussions should take place to 
identify possible locations and funding sources for a Community Park.  Mr. Nagel 
said that he would put together a working group to look at possible approaches to 
developing a Community Park. No further action was taken by the Parks 
Commission on this request. 
 
 



 

APPROVAL OF MINUTES OF FEBRUARY 13, 2018 PARKS 
COMMISSION MEETING: 
 
Upon motion by Chair Sutton, seconded by Commissioner Dornseif, the 
Commission unanimously approved the Parks Commission Minutes for the March 
20, 2018 meeting, as printed, by voice vote. 
 
PETITIONS, REQUESTS, AND COMMUNICATIONS: 
 
Mr. Nagel said that he had been approached by a resident, Michelle Moschkau, 
4104 Shelly Lane, regarding installing a bench overlooking Elko Lake to watch 
trumpeter swans and other migrating birds.  Mr. Nagel said that the bench would 
be removed for the Winter after migration was concluded.  He also noted that a 
bench built by one of the Eagle Scout could be placed there with the permission of 
the property owner.  Consensus of the Parks Commission was for Mr. Nagel to 
move forward with implementing the request by Ms. Moschkau. 
 
Mr. Nagel presented a request by EagleView Elementary School PTO President 
Christie Will to co-sponsor the June 21st Free Family Fun Night at Wagner Park.  
He noted that the PTO would provide the movie, while the Parks Commission 
would likely add waterslides for the event.  Consensus of the Parks Commissioners 
was for Mr. Nagel to work with the PTO on co-sponsoring the event, but that 
concessions should not be sold since these events were intended to be free for 
families. 
 
UPDATES: 
 
Mr. Nagel reviewed the March 30, 2018 ENM Parks Commission Update, which 
contained 20 items, with the Commissioners.  He noted that the Fence Request 
from the Elko Express would be finalized at the April 12th City Council Meeting 
and that he would report on their decision in the April 27 Parks Commission 
Update. 
 
Chair Sutton reported that the Egg Hunt on Saturday, March 24th at 10 AM at 
EagleView Elementary School was not held due inclement weather.  
 
Mr. Nagel reviewed the 2018 Parks Department Financials through the month of 
February with Commissioners.  He said that current expenditures were at 13.4% of 



 

the total budget, which is “on target” with the 14% estimate for budgeted 
expenditures. 
 
OLD/NEW BUSINESS: 
 
Mr. Nagel said the Final Draft of the Rowena Pond Park RePurposing Plan, 
including the phasing and costs, were presented to City Council on January 25th. 
He told the Council that the preliminary estimate for the project was around 
$225,000, not including contingency, and would be done in 3 phases beginning this 
year. At their February 8th Meeting, the City Council approved the RePurposing 
Plan with one minor revision – a dirt infield, instead of a grass infield. Mr. Nagel 
said that the Parks Commission was now moving forward with the implementing 
the Plan with the first step being moving the playground equipment by Midwest 
Playscapes.  Mr. Nagel said that he was waiting to hear back from the City 
Attorney on whether or not he could accept the one price quote received for the 
project before signing the proposal from Midwest Playscapes.  As part of the 
project, the purchase of engineered wood fiber was needed to put around the 
playground equipment.  He said that three (3) bids were received for 100 CY of 
engineered wood fiber – Midwest Playscapes for $2,122; Minnesota Wisconsin 
Playground for $2,125, and the low bid from Flagship Recreation for $2,107.43 
(also confirmed by the Minnesota State Contract).  Upon motion by Chair Sutton, 
seconded by Commissioner Melgaard, the Parks Commission unanimously 
approved purchasing 100CY of engineered wood fiber from Flagship Recreation 
for an amount not to exceed $2,107.43. 
 
Mr. Nagel said that, once again, the Elko Express and the Parks Commission had 
been successful in applying to hold a Twins Clinic.  Unfortunately, the only date 
available for the Twins Clinic was Saturday, May 26th – Memorial Day Weekend.  
As a result, the Twins wanted confirmation of intention to participate, which the 
Parks Commission approved at the March Meeting.  Mr. Nagel called 
Commissioners’ attention to the Youth Clinic Guide provided by the Twins and 
noted that the times were now set at 10 to 11:30 AM for Boys and Girls from ages 
6 to 9 years old and 11:30 AM to 1:30 PM for Boys and Girls from ages 10 to 13 at 
Fredrickson Field on Saturday, May 26th. And, once again, the event was free, so 
there’s no registration required.  Mr. Nagel handed out a copy of the poster that 
would be placed on the City’s website, Facebook page, and Twitter account to 
inform the community.  No further action was taken on this item by the Parks 
Commission. 
 



 

Mr. Nagel said that Mayor Crawford at the March Meeting had reminded the Parks 
Commission that it would be good to hold an additional ribbon cutting for the 
contribution that the Shakopee Mdewakanton Sioux Community made for the 
construction of the Pete’s Hill “Lookout” Project.  Consensus of the Parks 
Commission was to schedule it for Thursday, May 10th at 5PM at Pete’s Hill, 
which would mean that the Parks Commission May Meeting would be moved from 
Tuesday, May 8th to May 10th and would be prior to the regularly scheduled City 
Council Meeting. Mr. Nagel said that he would see if that date and time would 
work out for the ribbon cutting and let the Parks Commission know of any firm 
plans. No further action was taken by the Parks Commission on this Agenda Item. 
 
Mr. Nagel reviewed the 2018 Community Survey questions with Commissioners. 
He noted that a comprehensive survey of residents is done every three (3) years as 
part of measuring performance of city services and programs.  He reviewed the 15 
questions having to do with parks and recreation programs, which were the same 
as the previous two (2) surveys.  He said the results should be ready by the June 
Parks Commission meeting.  There were no revisions to the proposed questions by 
Commissioners.  No further action was taken on this item. 
 
Mr. Nagel said that he had received a request from a resident to rent the Wagner 
Park Shelter on the first Saturday in October 6th, which is after the traditional 
closing date of October 1st.  He said that rentals start on May 1st each year, so the 
season would be May 1st to October 8th for Wagner Park Shelter rental for 2018, if 
approved by the Commission. On motion by Commissioner Miller, seconded by 
Commissioner Dornseif, the Parks Commission unanimously approved the 2018 
season for the Wagner Park Shelter form May 1st to October 8th. 
 
Mr. Nagel presented the Bill List to the Commissioners – Swank Movie Licensing 
for $437; Schlomka’s Portable restrooms for $260; and Amazon Services for 
replacement chairs for the Wagner Park Shelter for $74.98.  Upon motion by 
Commissioner Miller, seconded by Commissioner Dornseif, the Parks Commission 
unanimously approved the Bill List as presented. 
 
OTHER BUSINESS: 
 
There were no additional business items to come before the Parks Commission at 
the April 10th meeting. 
 
 



 

NEXT MEETING: 
 
The next meeting of the ENM Parks Commission was set for Tuesday, May 8, 
2018 at 4:00 PM in Conference Room A of Elko New Market City Hall.  If the 
Ribbon Cutting for Pete’s Hill was set for Thursday, May 10, then the Parks 
Commission Meeting would be moved to 4 PM on that day. 
 
PARK COMMISSIONER COMMENTS: 
 
There were no comments provided at the April Parks Commission Meeting by 
Parks Commissioners. 
 
ADJOURNMENT: 
 
There being no further business to come before the Parks Commission, upon 
motion by Commissioner Melgaard, seconded by Chair Sutton, the meeting was 
adjourned by voice vote at 5:21 PM. 
 
 
Respectfully Submitted, 
Mark Nagel, Assistant City Administrator 



 STAFF MEMORANDUM 
 
 
 
SUBJECT: City Position on Element of HF 3369  
MEETING DATE: April 26, 2018 
PREPARED BY: Thomas Terry, City Administrator 
REQUESTED ACTION: Discussion and direction  
 
COMMUNITY VISION: 

 A mature growing freestanding suburb of the Twin Cities Metropolitan Area, preserving 
historic landmarks and small town character while providing suburban amenities and 
services, as well as full range of employment, housing, business, service, social, 
technology infrastructure and recreational opportunities for citizens and visitors 

 Promote a diverse commercial base including light industrial and facilitating planned 
redevelopment which will be aesthetically pleasing with architectural standards that 
promotes quality development 

 Provide a full range of municipal services to its residents. The City will allocate sufficient 
resources to meet the growing needs of the community 

 A comprehensive park and trails system that will have sufficient facilities, play fields and 
open space to meet the needs of residents 

 An effective and efficient transportation system, including access to the greater 
metropolitan area, transit opportunities, and improved connectivity to the interstate 

 Provide community oriented local government and be financially sound, engaging in 
long-term financial planning to provide municipal services without undue burden on tax 
payers 

5 YEAR GOALS: 
 Diverse tax base, employment opportunities, additional businesses and services, 

promote high quality broad spectrum of residential development 
 Advance “shovel ready” status of areas guided for commercial and industrial 

development 
 Acquisition of land for public purposes, position City to take advantage of land 

acquisition opportunities  
 Enhance quality of life through parks, trails, recreational programming and cultural 

events 
 The development of residential lots and an increase in residential building permit activity 

COMMUNITY ORIENTED LOCAL GOVERNMENT: 
 Community Involvement 
 Organizational Improvement 
 Problem Solving 
 Performance Measurement 
 Professionalism 

  



BACKGROUND 
Councilmember Timmons is requesting that the City Council approve a City position with 
regards to HF 3369, the omnibus transportation policy bill. Specifically, Sec. 41 that contains 
language that would prohibit $300,000 in general fund dollars for Orange Line. The I35 
Corridor Solutions Alliance has taken an opposition position to the language and is requesting 
members to contact their Representative on this item. Sample language for a letter or email 
has been provided: 
 
Representative XXXX- 
  
Below you will see some information that was passed along to us as members of the I-35W 
Solutions Alliance.  Section 41 of the latest version of HF 3369, the omnibus transportation 
policy bill, would put Orange Line funding in jeopardy.  As you are aware, the City of XXXX is 
very supportive of the Orange Line project and its ability to move people through the most 
heavily traveled corridor in the state.  We hope that this problematic language can be removed 
from the final bill. 
  
Thank you for your consideration and please let me know if you have any questions or need 
information from us. 
  
On Behalf of the Elko New Market City Council, 
 



 STAFF MEMORANDUM 
 
 
 
SUBJECT: Support For Trunk Highway 77 Northbound Mnpass Lane Addition 

In Apple Valley And Eagan 
MEETING DATE: April 26, 2018 
PREPARED BY: Thomas Terry, City Administrator 
REQUESTED ACTION: Adopt Resolution of Support For Trunk Highway 77 Northbound 

Mnpass Lane Addition In Apple Valley And Eagan 
 
COMMUNITY VISION: 

 A mature growing freestanding suburb of the Twin Cities Metropolitan Area, preserving 
historic landmarks and small town character while providing suburban amenities and 
services, as well as full range of employment, housing, business, service, social, 
technology infrastructure and recreational opportunities for citizens and visitors 

 Promote a diverse commercial base including light industrial and facilitating planned 
redevelopment which will be aesthetically pleasing with architectural standards that 
promotes quality development 

 Provide a full range of municipal services to its residents. The City will allocate sufficient 
resources to meet the growing needs of the community 

 A comprehensive park and trails system that will have sufficient facilities, play fields and 
open space to meet the needs of residents 

 An effective and efficient transportation system, including access to the greater 
metropolitan area, transit opportunities, and improved connectivity to the interstate 

 Provide community oriented local government and be financially sound, engaging in 
long-term financial planning to provide municipal services without undue burden on tax 
payers 

5 YEAR GOALS: 
 Diverse tax base, employment opportunities, additional businesses and services, 

promote high quality broad spectrum of residential development 
 Advance “shovel ready” status of areas guided for commercial and industrial 

development 
 Acquisition of land for public purposes, position City to take advantage of land 

acquisition opportunities  
 Enhance quality of life through parks, trails, recreational programming and cultural 

events 
 The development of residential lots and an increase in residential building permit activity 

COMMUNITY ORIENTED LOCAL GOVERNMENT: 
 Community Involvement 
 Organizational Improvement 
 Problem Solving 
 Performance Measurement 
 Professionalism 

  



BACKGROUND 
Mayor Crawford is requesting that the Council adopt a Resolution of Support for Trunk 
Highway 77 Northbound Mnpass Lane Addition in Apple Valley and Eagan. Recently, Mayor 
Crawford and Apple Valley Mayor Mary Hamann-Roland had a chance to visit at the League of 
Minnesota Cities Legislative Conference in St. Paul.  One of the topics they discussed was a 
planned highway improvement to Trunk Highway 77 (Cedar Avenue) that would help all who 
live south of the Minnesota River.  Cedar Avenue in south Apple Valley is three lanes in width.  
When headed north it reduces down to two lanes at 138th Street in Apple Valley and remains 
in that configuration until Diffley Road in Eagan where the third lane reappears.  This 1.25 mile 
bottleneck impedes the free flow of traffic to the Minnesota River crossing and key regional 
destinations to the north, including MSP International Airport and the Mall of America. 
 
Recognizing this need, Dakota County and affected cities are supporting the construction of 
this missing third-lane section as part of MnDOT’s Corridors of Commerce Program.  Mayor 
Hamann-Roland suggested that Elko New Market consider the adoption of a resolution of 
support.  IF the cCouncil shooses to provide a resolution of support, it would be Resolution 18-
23. Sample language is provided below.   
  
  

RESOLUTION OF SUPPORT FOR TRUNK HIGHWAY 77 NORTHBOUND MNPASS LANE 
ADDITION IN APPLE VALLEY AND EAGAN 

 
WHEREAS, to promote a safe and efficient transportation system the City pursues 
transportation funding through external sources to address priority transportation needs; and 
 
WHEREAS, the Minnesota Department of Transportation (MnDOT) received recommendations 
for projects to be funded with $400 million of State Corridors of Commerce Program (Program) 
funding through February 5, 2018; and 
 
WHEREAS, the Program provides funding for the construction, reconstruction and 
improvement of trunk highways for projects not already in the State Transportation 
Improvement Program; and  
  
WHEREAS, all submitted projects that meet eligibility criteria will be scored by MnDOT using 
legislatively mandated criteria; and  
  
WHEREAS, MnDOT has requested resolutions from all cities and counties that will be touched 
by the submitted projects by April 16, 2018 to provide points in the “Community Consensus” 
criterion; and  
  
WHEREAS, projects were submitted for Program funding by Dakota County include the 
addition of a Trunk Highway 77 Northbound MnPASS Lane in Apple Valley and Eagan; and 
  
WHEREAS, Trunk Highway 77 is an important Minnesota River crossing which enables those 
living south of the river to access key regional assets, such as the MSP International Airport 
and the Mall of America. 
  



NOW, THEREFORE, BE IT RESOLVED, that the City of Elko New Market hereby provides a 
resolution of support for Corridors of Commerce Program funding for the Trunk Highway 77 
Northbound MnPASS Lane addition project. 
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