
CITY OF ELKO NEW MARKET 
CITY COUNCIL AGENDA 

ELKO NEW MARKET CITY HALL 
601 MAIN STREET 

ELKO NEW MARKET, MINNESOTA 55054 
THURSDAY, FEBRUARY 27, 2020 

 
BUSINESS MEETING 

6:00 PM 
 

REVISED 
 
 

1. Call to Order 
 

2. Pledge of Allegiance 
  

3. Adopt/Approve Agenda 
 

4. Presentations, Proclamations and Acknowledgements (PP&A) 
 

5. Public Comment 
Individuals may address the Council about any item not contained on the regular agenda. The Council may limit the time 
allotted to each individual speaker. A maximum of 15 minutes will be allotted for Public Comment. If the full 15 minutes are 
not needed for Public Comment, the City Council will continue with the agenda. The City Council will not normally take any 
official action on items discussed during Public Comment, with the exception of referral to staff or commission for future 
report. 
 

6. Consent Agenda 
All matters listed under consent agenda are considered routine by the City Council and will be acted on by one motion in the 
order listed below. There may be an explanation, but no separate discussion on these items. If discussion is desired, that item 
will be removed from the consent agenda and considered separately. 
 

a. Approve February 13, 2020 Minutes of the City Council Meeting 
b. Approve Payment of Claims and Electronic Transfer of Funds 
c. Award Contract for Webster Wetland Enhancement Project  
d. Adopt Resolution 20-15 Accepting Donation from Elko New Market Fire Relief Association  
e. Adopt Resolution 20-16 Amending the Bylaws of the Elko New Market Firefighters Relief 

Association  
f. Authorize Purchase of SCBAs 
g. Approve Job Descriptions, Amend Salary Schedule and Authorize Hire of  Recreational 

Specialist and Assistant to the City Administrator 
h. Approve First Amendment to Construction Cooperative Agreement for CSAH 2/91 Roundabout 

Project 
 

7. Public Hearings 
 

8. General Business 
 
 



 
 

9. Reports 
a. Administration 

i. Fourth Quarter Financial Report 
b. Public Works 
c. Police Department 

i. Police Department 2019 Annual Report 
d. Fire Department 
e. Engineering 
f. Community Development 

i. Discussion Regarding Structure of Trunk Sanitary Sewer and Water Fees 
ii. Community Development Updates 

g. Parks Department 
i. Draft Parks & Recreation Commission Minutes of February 11, 2020 Meeting 

h. Community & Civic Events Committee (CCEC) 
i. Draft Community & Civic Events Committee Minutes of the February 18, 2020 Meeting  

i. Other Committee and Board Reports 
i. Scott County Association for Leadership and Efficiency (SCALE) 

• Executive Committee 
• Service Delivery Committee 
• Unified Transit Plan Steering Committee 

ii. Minnesota Valley Transit Authority (MVTA) 
iii. I35 Solutions Alliance 
iv. Chamber of Commerce 

 
10. Discussion by Council 

 
11. Adjournment 
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City Council Business Meeting MINUTES  
FEBRUARY 13, 2020 
 
1) CALL TO ORDER 

The meeting was called to order by Mayor Julius at 6:00 p.m. 
Members Present:  Mayor Julius, Councilmembers:  Timmerman, Berg, Seepersaud and 
Novak 
Members Absent:  None 
Also Present:  City Administrator Terry, City Attorney Poehler, City Planner Sevening and 
City Engineer Revering 
 

2) PLEDGE OF ALLEGIANCE 
Mayor Julius led the Council and audience in the Pledge of Allegiance. 
 

3) ADOPT/APPROVE AGENDA 
City Administrator/Clerk Terry advised the City Council that Councilmember Timmerman is 
a member of the N.E.W. Lions and it was confirmed by City Attorney Poehler that 
Councilmember Timmerman should abstain from the item and it 6f from Consent Agenda to 
General Business item C - The Off-Site Gambling Permit for N.E.W. Lions. 
 
MOTION by Councilmember Berg, second by Councilmember Timmerman to approve the 
agenda as amended. 
APIF, MOTION CARRIED 
 

4) PRESENTATION, PROCLAMATIONS AND ACKNOWLEDGEMENTS (PP&A) 
Jodi Muelken, President and Brett Johnson, Treasurer of Elko New Market Fire Relief, 
presented a donation for $160,000 to the City of Elko New Market.  This has been the largest 
donation from the Fire Relief to date.  President Muelken advised Council that the funds will 
assist in purchasing new SCBA’s.  
 

5) PUBLIC COMMENT 
Scott County Commissioner Tom Wolf updated Council on the following: 

• Refugee workshop held in Scott County 
• CDA updates.  Commissioner Wolf thanked the Council for attending the CDA 

meeting. 
 

6) CONSENT AGENDA 
MOTION by Councilmember Timmerman, second by Councilmember Novak to approve 
Consent Agenda. 
 
a) Approve January 23, 2020 Minutes of the City Council Meeting 
b) Approve Payment of Claims and Electronic Transfer of Funds 
c) Adopt Resolution 20-10 Extension of Plat Approval – Dakota Acres 2nd Addn. 
d) Adopt Resolution 20-11 Approving a One Day Temporary On-Sale Liquor License for 

St. Nicholas Catholic Church 
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e) Adopt Resolution 20-12 Approving a Gambling Permit for St. Nicholas Catholic Church 
f) Adopt Resolution 20-13 Approving a One Day Off-Site Gambling Permit for N.E.W. 

Lions 
g) Approve Change Order To Professional Service Agreement with Braun Intertec 

Corporation for Soil Borings for Police Department Addition 
h) Adopt Resolution 20-14 Relating To Financing Of Certain Proposed Projects To Be 

Undertaken By The City Of Elko New Market; Establishing Compliance With 
Reimbursement Bond Regulations Under The Internal Revenue Code 

APIF, MOTION CARRIED 
 

7) PUBLIC HEARINGS 
None. 

 
8) GENERAL BUSINESS 

Recreational Vehicle & Garbage/Refuse Ordinance Amendment 
City Planner Sevening updated Council on the background and history of City Codes 11-4-3, 
11-2-2, 11-8-2 and 11-9-8(E) related to storage of garbage cans and recreational vehicles.  
Mayor Julius recommended that amendments to Section 11-4-3 be even less restrictive so 
garbage containers and refuse bins can be stored in the driveway. 
 
MOTION by Councilmember Berg, second by Councilmember Timmerman to approve 
Ordinance No. 208 amending sections 11-4-3, 11-2-2, 11-8-2 and 11-9-8(E) concerning 
garbage/refuse bins and recreational vehicles, as presented. 
2 AYES, 3 NAY (JULIUS, SEEPERSAUD, NOVAK), MOTION FAILED 
 
Council further discussed the placement of garbage cans and the option of placing the cans 
adjacent to the garage was favorable.  The Council amended Ordinance 208, to allow garbage 
containers or refuse bins on single family and two family properties, not contained within an 
enclosed building, be stored adjacent to the garage. 
 
MOTION by Mayor Julius, second by Councilmember Novak to approve Ordinance No. 
208 with amendments to section 11-4-3, requiring all garbage and refuse bins not contained 
within an enclosed building to be stored adjacent to the garage and amending all other 
sections as proposed. 
4 AYES, 1 NAY (BERG), MOTION CARRIED 
 
Summary Ordinance No 209 
 
MOTION by Mayor Julius, second by Councilmember Timmerman to approve Ordinance 
No. 209 Summary of Ordinance No 208. 
4 AYES, 1 NAY (BERG), MOTION CARRIED 
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Motor Vehicle Parking Ordinance Amendment 
Staff recommended to Council to adopt Ordinance 210 concerning parking prohibitions 
which include the following: 

• Recreational vehicles may be parked on any City street or alley for up to forty eight 
(48) hours when being used for the purposes of loading and unloading. 

• Commercial vehicles may be parked on any City street or alley when being used for 
the purposes of loading, unloading, rendering a temporary service benefiting the 
premises or providing emergency services. 

 
MOTION by Councilmember Berg, second by Councilmember Timmerman to approve 
Ordinance No. 210 amending City of Elko New Market City Code Title 7, Chapter 2 related 
to on-street motor vehicle parking prohibitions. 
APIF, MOTION CARRIED 
 
One Day Off-Site Gambling Permit for N.E.W. Lions 
N.E.W. Lions Club is requesting City Council approval to hold a raffle at Wagner Park 
Pavilion on May 1, 2020. 
 
MOTION by Mayor Julius, second by Councilmember Novak to approve Resolution 20-13 
Approving a One Day Off-Site Gambling Permit for N.E.W. Lions. 
4 AYES, Councilmember Timmerman abstained, MOTION CARRIED 
 
 

9) REPORTS 
a) Administration 

Draft 2019-2023 Street Reconstruction and Capital Improvement Plan 
City Administrator/Clerk Terry presented the City Council with the draft Capital 
Improvement Plan (CIP) for feedback.  The City Council is being asked to review the 
draft CIP before the hearing and consideration for adoption on March 12, 2020.  City 
Administrator Terry explained that the Plan could be subject to a reverse referendum. 

 
b) Public Works 

Report included in packet. 
 

c) Police Department 
Reports included in packet. 

 
d) Fire Department 

None. 
 

e) Engineering 
None. 

 
f) Community Development 

i) Draft Economic Development Authority Minutes included in Council Packet. 
ii) Draft Planning Commission Minutes included in Council Packet. 



4 | P a g e    

 

 
City Planner Sevening updated Council that Staff will be holding an open house for the 
Adelmann AUR on Wednesday, February 26, 2020 from 5:00 pm – 6:00 pm. 

 
g) Parks Department 

Written Monthly Parks & Recreation Update included in Council Packet. 
 

h) Community & Civic Events Committee (CCEC) 
Draft Community & Civic Events Committee Minutes of the January 21, 2020 Meeting. 

 
Councilmember Seepersaud updated Council on the next CCEC Meeting which will be 
held on Tuesday, February 18, 2020. 

 
i) Other Committee and Board Reports 

Scott County Association for Leadership and Efficiency (SCALE) 
Mayor Julius updated Council the next SCALE Meeting will be held on Friday, February 
14, 2020.  Presentation will be on the dangers of flavored tobacco products and a panel 
discussion on resources for homelessness in Scott County. 
 

• Executive Committee 
None. 

 
• Service Delivery Committee 

None. 
 

• Unified Transit Plan Steering Committee 
City Administrator/Clerk Terry updated Council on the last Committee meeting 
and the presentation on the Smart Link service.  
 

Minnesota Valley Transit Authority (MVTA) 
Councilmember Novak updated Council the next MVTA meeting will be Wednesday, 
February 19, 2020 and Councilmember Novak will be attending. 

 
I35 Solutions Alliance 
None. 

 
Chamber of Commerce 
None. 

 
10) DISCUSSION BY COUNCIL 

Councilmember Berg updated Council on the City of Apple Valley lawsuit and keeping an 
eye on it. 
 

11) ADJOURNMENT 
MOTION by Councilmember Timmerman, second by Councilmember Seepersaud to 
adjourn the meeting at 7:26 p.m. 
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Respectfully submitted by 
 
_____________________ 
Lynda Jirak, Deputy Clerk 



 STAFF MEMORANDUM 
 
 
 
SUBJECT: Presentation of Elko New Market Claims and Electronic Transfer of 

Funds 
MEETING DATE: February 27, 2020 
PREPARED BY: Stephanie Fredrickson, Administrative Assistant 
REQUESTED ACTION: Approve Payment of Current Claims 
 
COMMUNITY VISION: 

 A mature growing freestanding suburb of the Twin Cities Metropolitan Area, preserving 
historic landmarks and small town character while providing suburban amenities and 
services, as well as full range of employment, housing, business, service, social, 
technology infrastructure and recreational opportunities for citizens and visitors 

 Promote a diverse commercial base including light industrial and facilitating planned 
redevelopment which will be aesthetically pleasing with architectural standards that 
promotes quality development 

 Provide a full range of municipal services to its residents. The City will allocate sufficient 
resources to meet the growing needs of the community 

 A comprehensive park and trails system that will have sufficient facilities, play fields and 
open space to meet the needs of residents 

 An effective and efficient transportation system, including access to the greater 
metropolitan area, transit opportunities, and improved connectivity to the interstate 

 Provide community oriented local government and be financially sound, engaging in 
long-term financial planning to provide municipal services without undue burden on tax 
payers 

5 YEAR GOALS: 
 Diverse tax base, employment opportunities, additional businesses and services, 

promote high quality broad spectrum of residential development 
 Advance “shovel ready” status of areas guided for commercial and industrial 

development 
 Acquisition of land for public purposes, position City to take advantage of land 

acquisition opportunities  
 Enhance quality of life through parks, trails, recreational programming and cultural 

events 
 The development of residential lots and an increase in residential building permit activity 

COMMUNITY ORIENTED LOCAL GOVERNMENT: 
 Community Involvement 
 Organizational Improvement 
 Problem Solving 
 Performance Measurement 
 Professionalism 

  



BACKGROUND 
Each City Council meeting the Administrative Assistant presents for approval the Elko New 
Market Claims and Electronic Transfer of Funds. 
 
A detail listing of work performed is being provided below for invoices by Consultants of City of 
Elko New Market.  The invoices below are included for payment on the attached Check 
Summary Register. 
 
Campbell Knutson Amount 

• Legal General: $3,264.66 
• Meetings $1,181.78 
• Dakota Acres 2nd Addn $480.00 

Total $4,926.44 
 
BUDGET IMPACT: 
Budgeted 
 
Attachments: 

• Check Summary Register 
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 February 27, 2020 
 Name Check Date Check Amt 
AUTOPAYS 
Paid Chk#  006589E TRANSFER 2/15/2020 $0.00 Bank Transfer 
Paid Chk#  006590E MN DNR ECO-WATERS-RES 2/15/2020 $525.60 MPARS for 2020 
Paid Chk#  006591E PERA 2/20/2020 $9,398.25 Payroll Liability 
Paid Chk#  006592E INTERNAL REVENUE SERVICE 2/20/2020 $11,045.91 Payroll Liability 
Paid Chk#  006593E MN DEPT OF REVENUE 2/20/2020 $2,128.37 Payroll Liability 
Paid Chk#  006594E HEALTH EQUITY, INC. 2/20/2020 $1,180.03 HSA EE Contributions 
Paid Chk#  006595E NUVERA COMMUNICATIONS, INC. 2/20/2020 $328.10 Police Dept Phone/Fax 
Paid Chk#  006596E NUVERA COMMUNICATIONS, INC. 2/20/2020 $512.63 Area Hall Phone 
Paid Chk#  006597E MN VALLEY ELECTRIC COMPANY 2/22/2020 $279.00 268X Xerxes Water Tower, Elko 
Paid Chk#  006598E NUVERA COMMUNICATIONS, INC. 2/20/2020 $49.99 139503 - 25499 Natchez Ave 
Paid Chk#  006599E NUVERA COMMUNICATIONS, INC. 2/20/2020 $171.03 937759 - 25499 Natchez Ave Bld 
Paid Chk#  006600E DAKOTA ELECTRIC ASSN 2/28/2020 $132.03 Ptarmigan Drive Streetlights 
Paid Chk#  006601E MINNESOTA ENERGY RESOURCES 2/25/2020 $1,170.05 50 Church Street 
Paid Chk#  006602E XCEL ENERGY 3/2/2020 $389.96 Streetlights 
Paid Chk#  006603E XCEL ENERGY 3/3/2020 $5,084.62 601 Main Street 
TOTAL   $32,395.57 
 

PRE-PAIDS 
Paid Chk#  040700 UNITED STATES POSTAL SERVICE 2/13/2020 $298.76 Jan 2020 Utility Bills Postage 
Paid Chk#  040701 PAYROLL 2/20/2020 $69.26 
Paid Chk#  040702 PAYROLL 2/20/2020 $429.25 
Paid Chk#  040703 PAYROLL 2/20/2020 $46.17 
Paid Chk#  040704 PAYROLL 2/20/2020 $46.17 
Paid Chk#  040705 PAYROLL 2/20/2020 $69.26 
Paid Chk#  040706 PAYROLL / VOID 2/20/2020 $0.00 VOID 
TOTAL   $958.87 
 

CHECK REGISTER 
Paid Chk#  040707 ACE HARDWARE & PAINT4 2/27/2020 $1.99 PW - Water Repairs 
Paid Chk#  040708 AIRGAS 1 2/27/2020 $191.40 FD - Oxygen 
Paid Chk#  040709 ANCHOR SOLAR INVESTMENTS, LLC. 2/27/2020 $586.60 Solar Panel Lease Pmts 
Paid Chk#  040710 BAKER TILLY MUNICIPAL ADVISORS 2/27/2020 $2,750.00 CIP & Street Reconstruction Pl 
Paid Chk#  040711 BRAUN INTERTEC CORPORATION 2/27/2020 $6,500.00 City Hall Expansion Geotechnic 
Paid Chk#  040712 CAMPBELL KNUTSON 2/27/2020 $4,926.44 General Matters 
Paid Chk#  040713 CANON FINANCIAL SERVICES, INC. 2/27/2020 $34.40 PD Copier 
Paid Chk#  040714 CINTAS CORPORATION 2/27/2020 $56.45 PW UNIFORMS 
Paid Chk#  040715 CITY OF SAINT PAUL 2/27/2020 $180.00 PDI Training Course - Steve Hotaling 
Paid Chk#  040716 CRAIG RAPP, LLC 2/27/2020 $2,350.00 Exec Leadership Dev Program 2020 
Paid Chk#  040717 CRYSTEEL TRUCK EQUIPMENT 2/27/2020 $1,275.00 FD - Fleet 
Paid Chk#  040718 DAVIDSON, JESSICA 2/27/2020 $81.70 Winter Recreational Program 2020 
Paid Chk#  040719 FASTENAL COMPANY 2/27/2020 $672.45 PW - Water Repairs 
Paid Chk#  040720 FLEETPRIDE 2/27/2020 $148.68 PW - Fleet Maint & Equip 
Paid Chk#  040721 GALLS, LLC 2/27/2020 $597.87 PD - Uniforms 
Paid Chk#  040722 GOVOFFICE LLC 2/27/2020 $250.00 Extended Storage – City Website 
Paid Chk#  040723 HAWKINS, INC. 2/27/2020 $900.00 PW - Water Repairs 
Paid Chk#  040724 IUOE LOCAL #49 2/27/2020 $175.00 Membership Dues - Marty Deutsch 
Paid Chk#  040725 JUELL, BRADY 2/27/2020 $20.00 Food Expenses 
Paid Chk#  040726 KELLEY FUELS, INC. 2/27/2020 $2,406.77 PW - Fuel 
Paid Chk#  040727 K-TECH SPECIALTY COATINGS, INC 2/27/2020 $1,304.29 PW - Deicing Materials 
Paid Chk#  040728 LAKEVILLE SANITARY, INC. 2/27/2020 $380.12 11038 - Police Station 
Paid Chk#  040729 LEAGUE OF MN CITIES 2/27/2020 $60.00 2020 Safety & Loss Control Workshops 
Paid Chk#  040730 MET COUNCIL 2/27/2020 $20,374.85 WWS Charges - Mar 2020 
Paid Chk#  040731 MN DEPT OF HEALTH 2/27/2020 $3,375.00 Comm Wtr Supply Svc Connect Fee 
Paid Chk#  040732 MN SECURITY CONSORTIUM 2/27/2020 $1,000.00 2020 CJIS Advisory Subscription 
Paid Chk#  040733 MVTL LABORATORIES 2/27/2020 $95.00 PW - Water Testing 
Paid Chk#  040734 MY LEGACY PHOTOGRAPHY 2/27/2020 $125.00 City Council Photos 2020 
Paid Chk#  040735 NAPA AUTO PARTS 2/27/2020 $424.57 PW - Small Tools 
Paid Chk#  040736 NORTHLAND PEST CONTROL 2/27/2020 $21.25 Pest Control - Library 
Paid Chk#  040737 QUILL 2/27/2020 $316.89 Operating Supplies 
Paid Chk#  040738 R&R CLEANING CONTRACTORS, INC 2/27/2020 $92.70 Rugs - Jan 2020 
Paid Chk#  040739 SCOTT COUNTY TREASURER 2/27/2020 $9,767.00 Tax/Special Assessment 
Paid Chk#  040740 SENSIBLE LAND USE COALITION 2/27/2020 $75.00 2020 Membership Dues - Renee C 
Paid Chk#  040741 STREICHERS POLICE EQUIPMENT 2/27/2020 $79.99 PD - Uniforms 
Paid Chk#  040742 SUEL PRINTING COMPANY 2/27/2020 $228.00 Legal Ad - PD Addition 



 CITY OF ELKO/NEW MARKET 02/24/20 3:06 PM 
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 February 27, 2020 
 Name Check Date Check Amt 
Paid Chk#  040743 VESSCO, INC. 2/27/2020 $85.92 PW - Water Repairs 
Paid Chk#  040744 WERNER IMPLEMENT CO., INC. 2/27/2020 $569.02 PW - Fleet Main & Equip 
Paid Chk#  040745 XEROX CORPORATION 2/27/2020 $450.64 Copier 
Paid Chk#  040746 ZIEGLER CAT 2/27/2020 $117.80 PW - Fleet Maint & Equip 
TOTAL   $63,047.79 
 

DIRECT DEPOSIT 
Paid Chk#  503098E Bi-Weekly ACH 2/20/2020 $35,770.77 
TOTAL   $35,770.77 
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12224 Nicollet Avenue ∙ Burnsville, MN  55337-1649 
Phone (952) 890-0509 ∙ FAX (952) 890-8065  

www.bolton-menk.com 

  

M E M O R A N D U M 

Date:  February 20, 2020 

To:  Honorable Mayor and City Council of Elko New Market, Minnesota 

  Thomas Terry, City Administrator 

From:  Rich Revering PE, City Engineer 

Subject:  Recommendation to Award Contract 

  Webster Wetland Enhancement 

  T15.100719 

 
BACKGROUND 

 

The City Council is being asked to award a contract for improvements related to the 
enhancement of the Webster/Farm 3rd wetland. 
 
DISCUSSION 

 

The City Council directed staff to seek quotes for the above-referenced improvement per the 
attached executed grant with Scott County acting for the Vermillion River Watershed District.   
 
Basic contract documents including plans, project requirements, and a bid form were sent to 
Ryan Contracting and Krueger Excavating for their use in providing quotes.  Requests were sent 
by email on February 7, 2020.  A unit-price quote was received from each bidder.  Each was 
checked for completeness and correct math.  The results from this request were: 
 

Krueger Excavating, Inc.       $65,620.50 
Ryan Contracting, Inc.    $74,718.25 
 

The Engineer’s Office had estimated the construction at $70,000.   
 
The grant will reimburse the City up to $67,000 for this work with a 10% City match.  The 
expenses to be incurred include the construction contract and engineering/administrative costs.  
Engineering will depend on the level of construction administration and oversight required and 
duration of the work.  We often use a soft cost figure of 25% for survey, design, permits and 
construction services.  Using that as an assumption, the City’s estimated total project cost share 
for this project would be about $15,000.    
 
A wetland permit is required for this work and has been submitted.  We will withhold Notice to 
Proceed until permits are approved.  The Army Corps of Engineers will also be involved, and 
their likely response is unknown.  It could affect the schedule significantly.  Bidders were 
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advised if delays occurred during permitting the City would work with them on schedule so the 
work could be done under dry or frozen conditions. 
 
RECOMMENDATIONS 

 

We recommend award by motion to Krueger Excavating, Inc. in the amount of $65,620.50, with 
final payment to be based on actual quantities at the unit prices bid. 
 
   
 



























 STAFF MEMORANDUM 
 
 
 
SUBJECT: Elko New Market Fire Relief Donation 
MEETING DATE: February 27, 2020 
PREPARED BY: Kellie Stewart, Accountant 
REQUESTED ACTION: Adopt Resolution 20-15 Accepting Donation from Elko New Market 

Fire Relief Association      
 
COMMUNITY VISION: 

 A mature growing freestanding suburb of the Twin Cities Metropolitan Area, preserving 
historic landmarks and small town character while providing suburban amenities and 
services, as well as full range of employment, housing, business, service, social, 
technology infrastructure and recreational opportunities for citizens and visitors 

 Promote a diverse commercial base including light industrial and facilitating planned 
redevelopment which will be aesthetically pleasing with architectural standards that 
promotes quality development 

 Provide a full range of municipal services to its residents. The City will allocate sufficient 
resources to meet the growing needs of the community 

 A comprehensive park and trails system that will have sufficient facilities, play fields and 
open space to meet the needs of residents 

 An effective and efficient transportation system, including access to the greater 
metropolitan area, transit opportunities, and improved connectivity to the interstate 

 Provide community oriented local government and be financially sound, engaging in 
long-term financial planning to provide municipal services without undue burden on tax 
payers 

5 YEAR GOALS: 
 Diverse tax base, employment opportunities, additional businesses and services, 

promote high quality broad spectrum of residential development 
 Advance “shovel ready” status of areas guided for commercial and industrial 

development 
 Acquisition of land for public purposes, position City to take advantage of land 

acquisition opportunities  
 Enhance quality of life through parks, trails, recreational programming and cultural 

events 
 The development of residential lots and an increase in residential building permit activity 

COMMUNITY ORIENTED LOCAL GOVERNMENT: 
 Community Involvement 
 Organizational Improvement 
 Problem Solving 
 Performance Measurement 
 Professionalism 



BACKGROUND: 
The Elko New Market Fire Relief is one of multiple organizations that engage in charitable 
gambling in Elko New Market. Pursuant to City Ordinance, five percent (5%) of the 
organization’s net profits derived from lawful gambling is required to be paid to the City for 
distribution by the City for purposes as authorized under Minnesota State Statue 349.213. In 
addition to the required payment, the Elko New Market Fire Relief has annually made 
donations to the City of Elko New Market for various purposes, but primarily to the Fire 
Department Capital Outlay for equipment and facility improvements. These donations have 
allowed the Fire Department to enhance the service they provide and greatly reduce the 
burden on the taxpayers in Elko New Market, New Market Township and Cedar Lake 
Township.  
 
Members of the Elko New Market Fire Relief Board has presented the City Council with a 
donation from gambling proceeds in the amount of $160,000. The donation includes the 
required five percent (5%) of the organization’s net profits derived from lawful gambling that is 
required to be paid to City in the amount of $8,532.22. The remaining funds are being donated 
to the City’s Fire Department Capital Outlay Fund. The current donation is the largest made to 
the City. 
 
 
 
DISCUSSION: 
The City Council is being asked to adopt Resolution 20-15 Accepting Donation from Elko New 
Market Fire Relief Association.      
 
 
 
Attachments: 

• Resolution 20-15 Accepting Donation from Elko New Market Fire Relief Association 



CITY OF ELKO NEW MARKET 
SCOTT COUNTY, MINNESOTA 

 
RESOLUTION NO. 20-15 

 
 

RESOLUTION ACCEPTING CASH DONATION FROM THE ELKO NEW 
MARKET FIRE RELIEF ASSOCIATION  

 
 

 
 WHEREAS, the Elko New Market Fire Relief Association has donated 
$151,467.78  to the City of Elko New Market for Fire Department Capital Outlay; and 
 
 WHEREAS, such donation will benefit the citizens of the City of Elko New 
Market; and 
 
 WHEREAS, Minnesota Statutes Section 465.03 requires that donations of real or 
personal property be accepted by a resolution of the City Council adopted by a two-thirds 
majority of its members. 
 
 NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of 
Elko New Market that the donation of the Elko New Market Fire Relief Association, is 
hereby accepted. 
 

APPROVED AND ADOPTED this 27th day of February, 2020. 
 

 
      CITY OF ELKO NEW MARKET 
 
 
      By:_________________________________ 

           Joe Julius, Mayor 
ATTEST: 
 
 
______________________________________ 
Thomas Terry, City Administrator/Clerk  

 
 
 
 



 STAFF MEMORANDUM 
 
 
 
SUBJECT: Amending the Bylaws of the Elko New Market Firefighters Relief 

Association 
MEETING DATE: February 27, 2020 
PREPARED BY: Thomas Terry, City Administrator 
REQUESTED ACTION: Adopt Resolution 20-16 Amending the Bylaws of the Elko New 

Market Firefighters Relief Association 
 
COMMUNITY VISION: 

 A mature growing freestanding suburb of the Twin Cities Metropolitan Area, preserving 
historic landmarks and small town character while providing suburban amenities and 
services, as well as full range of employment, housing, business, service, social, 
technology infrastructure and recreational opportunities for citizens and visitors 

 Promote a diverse commercial base including light industrial and facilitating planned 
redevelopment which will be aesthetically pleasing with architectural standards that 
promotes quality development 

 Provide a full range of municipal services to its residents. The City will allocate sufficient 
resources to meet the growing needs of the community 

 A comprehensive park and trails system that will have sufficient facilities, play fields and 
open space to meet the needs of residents 

 An effective and efficient transportation system, including access to the greater 
metropolitan area, transit opportunities, and improved connectivity to the interstate 

 Provide community oriented local government and be financially sound, engaging in 
long-term financial planning to provide municipal services without undue burden on tax 
payers 

5 YEAR GOALS: 
 Diverse tax base, employment opportunities, additional businesses and services, 

promote high quality broad spectrum of residential development 
 Advance “shovel ready” status of areas guided for commercial and industrial 

development 
 Acquisition of land for public purposes, position City to take advantage of land 

acquisition opportunities  
 Enhance quality of life through parks, trails, recreational programming and cultural 

events 
 The development of residential lots and an increase in residential building permit activity 

COMMUNITY ORIENTED LOCAL GOVERNMENT: 
 Community Involvement 
 Organizational Improvement 
 Problem Solving 
 Performance Measurement 
 Professionalism 

  



BACKGROUND 
In April of 2009, the City Council worked with the Fire Relief Association to establish a Pension 
Committee to review and make recommendations regarding pension funding and benefit 
levels. The Committee had two primary objectives: 
 

1. Develop a common understanding between the City and Fire Relief Association 
regarding pension funding and benefit levels. 

2. Develop a multi-year funding and benefit level strategy that would allow the Fire 
Department to continue to attract and retain quality personnel. 

 
In 2010, the City and Fire Relief Association adopted a Memorandum of Understanding (MOU) 
that memorialized the understanding between the City of Elko New Market and Elko New 
Market Fire Relief Association regarding the respective intent of each organization as it relates 
to pension contributions and benefit level. The term of the initial MOU was three years - 2010 
through 2012. The MOU was considered to be successful, meeting the intended objectives. 
With the expiration of the initial MOU, there were three extensions of the MOU: 
 

• 2013 though 2014 
• 2015 through 2017 
• 2018 through 2020 

 
DISCUSSION: 
The current MOU provides that the City of Elko New Market will on an annual basis approve a 
pension benefit level that is funded at 107%. The Fire Relief has determined that the benefit 
level may be increased to $8,795 per year of service and still be funded at 107%. The current 
approved benefit level is $7,445. The primary factors in the ability to increase the pension 
benefit from the current level is the performance of the Relief’s investments in 2019 and the 
City’s annual voluntary contribution under the terms of the MOU.  
 
The Elko New Market Fire Relief Association passed a resolution to amend its by-laws to 
increase the benefit amount paid for years of service to $8,795 at its meeting on February 6, 
2020. Association bylaws are required to be approved by the City of Elko New Market. 
Therefore, the City Council is being asked to approve Resolution 20-16 Amending the Bylaws 
of the Elko New Market Firefighters Relief Association. Staff has reviewed the calculations and 
determined that they are consistent with the MOU.  
 
Based on the most recent comparative information from the Office of the State Auditor 
(Financial And Investment Report Of Volunteer Fire Relief Associations For The Year Ended 
December 31, 2017), the City of Elko New Market Fire Relief was in the top 4% of over 400 
relief associations that provided lump sum pension plans. The Elko New Market benefit level in 
that reporting year was $6,110 per year of service. At that time, only two (2) relief associations 
had a lump sum pension benefit level that was greater than the $8,795 per year of service that 
is currently proposed under the terms of the MOU. This would indicate that the Elko New 
Market Fire Relief pension benefit is extremely competitive and among the highest in the state.  
 
BUDGET IMPACT: 
None. The increase in pension benefit is based on an analysis of current liabilities and assets. 
However, the Council should be aware that the City underwrites the pension. If the pension 
fund falls below 100%, the City shall fund the difference through increased pension 



contribution. Increased benefit levels increase the potential lability if future revenues 
(investment income revenue, etc.)  are insufficient to the approved benefit level.  
 
Attachments: 
• Resolution 20-16 Amending the Bylaws of the Elko New Market Firefighters Relief 

Association 
• Resolution Amending  the Elko New Market Firefighters Relief Association By-Laws 
• Memorandum of Understanding Between the City Of Elko New Market and the Elko New 

Market Fire Relief Association 
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CITY OF ELKO NEW MARKET 
SCOTT COUNTY, MINNESOTA 

RESOLUTION NO.  20-16 
 

RESOLUTION AMENDING THE BYLAWS OF THE  
ELKO NEW MARKET FIREFIGHTERS RELIEF ASSOCIATION 

 
 

 WHEREAS, the Elko New Market Firefighters Relief Association (“Association”) has 
approved amendments to Table LS-14 attached as Addendum A to the Association’s bylaws 
increasing the benefit level to $8,795.00 as provided in Exhibit A attached hereto, in accordance 
with Section 7.1 of the Association’s bylaws;  
 
 WHEREAS, Association bylaws are required to be approved by the City of Elko New 
Market; 
 
 WHEREAS, it is in the best interest of the City and of the Association that the bylaw 
amendments be approved. 
 
 NOW, THEREFORE, BE IT RESOLVED, by the City Council of the City of Elko 
New Market, Minnesota, that the amendments to the Elko New Market Firefighters Relief 
Association bylaws modifying pension benefits attached hereto as Exhibit A are approved 
effective March 1, 2020. 
 
 APPROVED AND ADOPTED this  27th day of  February, 2020. 
 
 
      CITY OF ELKO NEW MARKET 
 
      By:____________________________ 
       Joe Julius, Mayor 
 
ATTEST: 
 
________________________ 
Thomas Terry, City Administrator/City Clerk  
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EXHIBIT A 
 

AMENDMENTS  
TO  

THE ELKO NEW MARKET FIREFIGHTERS RELIEF ASSOCIATION 
BYLAWS  

 
ADDENDUM A 

Table LS-14 
 

LUMP SUM SERVICE PENSION 
EFFECTIVE 

$8,795 Benefit Level 
 
Formula (Years X Level X Percentage) 
 
  Years of   $Level  Percentage  Amount 
   Service 
   
  10   $8,795   60%    $52,770 
  11   $8,795   64%    $61,917 
  12   $8,795   68%    $71,767 
  13   $8,795   72%    $82,321 
  14   $8,795   76%    $93,579 
  15   $8,795   80%    $105,540 
  16   $8,795   84%    $118,205 
  17   $8,795   88%    $131,573 
  18   $8,795   92%    $145,654 
  19   $8,795   96%    $160,421 
  20   $8,795  100%   $175,900 BASE 
  21   BASE + $8,795   $184,695 
  22   BASE + $17,590   $193,490 
  23   BASE + $26,385   $202,285 
  24   BASE + $35,180   $211,080 
  25   BASE + $43,975   $219,875 
  26   BASE + $52,770   $228,670 
  27   BASE + $61,565   $237,465 
  28   BASE + $70,360   $246,260 
  29   BASE + $79,155   $255,055 
  30   BASE + $87,950   $263,850 
  31   BASE + $96,745   $272,645 
  32   BASE + $105,540   $281,440 
  33   BASE + $114,335   $290,235 
  34   BASE + $123,130   $299,030 
  35   BASE + $131,925   $307,825 
 No Maximum Years of Service 
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MEMORANDUM OF UNDERSTANDING BETWEEN  
THE CITY OF ELKO NEW MARKET AND  

THE ELKO NEW MARKET FIRE RELIEF ASSOCIATION 
 

WHEREAS, the Elko New Market Fire Department provides a valuable public safety service for  
the residents and property owners in the City of Elko New Market and the surrounding Fire 
District. 
 
WHEREAS, the City of Elko New Market and the Elko New Market Fire Relief Association wish 
to provide benefit levels that attract and retain fire fighters. 
 
WHEREAS, this Memorandum of Understanding is non binding and intended to memorialize the 
understanding between the City of Elko New Market and Elko New Market Fire Relief 
Association regarding the respective intent of each organization as it relates to pension 
contributions and benefit level. 
 
THEREFORE, the parties do hereby agree to the following: 
 
1. The term of the Memorandum of Understanding shall be three years - 2018 through 2020. 
 
2. For purposes of this memorandum, the municipal contribution shall not include the State 

Fire Aid and shall be in addition to the State Fire Aid. 
 

3. The City shall provide municipal contributions for 2018 through 2020 in the amounts and 
according to the timeline provided below. 

 
Payment Schedule Payment 1 Payment 2 Total 

Year Amount Payment Date Amount Payment Date  
2018 $59,073.60 06/30/2018 $59,073.60 12/15/2018 $118,147.20 
2019 $62,027.28 06/30/2019 $62,027.28 12/15/2019 $124,054.56 
2020 $65,128.65 06/30/2020 $65,128.65 12/15/2020 $130,257.30 

 
4. The amount of the State Fire Aid received by the City shall be paid to the Fire Relief no later 

than 30 days after being received by the City. 
 

5. It is recognized that the intended contributions are based on the assumption of level or 
increasing tax base and non-property tax revenues in the Fire Fund and General Fund 
operating budgets for the City and contract jurisdictions within the Fire District. Decreasing 
tax based or non-property tax revenues will limit the ability of the City and the contract 
jurisdictions within the Fire District to support the afore mentioned contributions. 

 
6. The City of Elko New Market will on an annual basis approve a pension benefit level that is 

funded at 107%.  
 

7. If the funding for the approved benefit level falls below 100%, the City of Elko New Market 
will not approve a pension benefit level increase thereafter until it is funded at 110%. 
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8. If the funding for the approved benefit level falls below 100%, the Elko New Market Fire 
Relief Association will consider reducing the benefit level to an amount that would be funded 
at 100%.  
  

9. The Elko New Market Fire Relief Association will have an Actuarial Valuation performed on 
the pension fund in conformance with GASB (Governmental Accounting Standards Board) 
rule 67 requirements. The City of Elko New Market will share in 50% of the cost to complete 
the cost of the Actuarial Valuation and 50% of the cost to include that information in the 
annual audit for the Elko New Market Fire Relief Association. The Elko New Market Fire 
Relief Association will assume the remaining costs associated with the Actuarial Valuation 
and annual audit. The Elko New Market Fire Relief Association will provide the City of Elko 
New Market with documentation of the cost to complete the Actuarial Valuation and include 
that information in the annual audit.  

 
10.  This Memorandum of Understanding is not binding. 
 
 
In witness whereof the parties have caused this memorandum to be executed on August 10, 
2017. 
 
 City of Elko New Market 
 
 ___________________________ 
 Robert “Bob” Crawford, Mayor 
 
Attest: 
 
_________________________ 
Sandra Green, City Clerk  
 
 
 Elko New Market Fire Relief Association 
  
 ___________________________ 
 Jodi Muelken, President 
 
Attest: 
 
__________________________ 
Chris Flegel, Secretary 
Shared/City Departments/Fire Dept. /Fire Relief Association/Memorandums of Understanding/2013-2014 Memorandum 



 STAFF MEMORANDUM 
 
 
 
SUBJECT: Authorize Purchase of Self-Contained Breathing Apparatus 

(SCBAs) 
MEETING DATE: February 27, 2020 
PREPARED BY: Thomas Terry, City Administrator 
REQUESTED ACTION: Authorize Purchase of Self-Contained Breathing Apparatus 

(SCBAs) 
 
COMMUNITY VISION: 

 A mature growing freestanding suburb of the Twin Cities Metropolitan Area, preserving 
historic landmarks and small town character while providing suburban amenities and 
services, as well as full range of employment, housing, business, service, social, 
technology infrastructure and recreational opportunities for citizens and visitors 

 Promote a diverse commercial base including light industrial and facilitating planned 
redevelopment which will be aesthetically pleasing with architectural standards that 
promotes quality development 

 Provide a full range of municipal services to its residents. The City will allocate sufficient 
resources to meet the growing needs of the community 

 A comprehensive park and trails system that will have sufficient facilities, play fields and 
open space to meet the needs of residents 

 An effective and efficient transportation system, including access to the greater 
metropolitan area, transit opportunities, and improved connectivity to the interstate 

 Provide community oriented local government and be financially sound, engaging in 
long-term financial planning to provide municipal services without undue burden on tax 
payers 

5 YEAR GOALS: 
 Diverse tax base, employment opportunities, additional businesses and services, 

promote high quality broad spectrum of residential development 
 Advance “shovel ready” status of areas guided for commercial and industrial 

development 
 Acquisition of land for public purposes, position City to take advantage of land 

acquisition opportunities  
 Enhance quality of life through parks, trails, recreational programming and cultural 

events 
 The development of residential lots and an increase in residential building permit activity 

COMMUNITY ORIENTED LOCAL GOVERNMENT: 
 Community Involvement 
 Organizational Improvement 
 Problem Solving 
 Performance Measurement 
 Professionalism 

  



BACKGROUND 
The Self-Contained Breather Apparatus (SCBAs) packs used by the Fire Department are 15 
years old and at the end of their practical lifespan. Additionally, the SCBA cylinders range from 
6-15 years in age. The Fire Department is seeking to replace the packs and cylinders with new 
and updated equipment. The replacement SCBA equipment would employ design and 
technology improvements for better performance.  
 
The Department is proposing to purchase 12 carrier harnesses, 36 cylinders and 28 masks 
along with ancillary equipment in the amount of $110,136.41 from Emergency Response 
Solutions. The purchase is being completed through the HGACBuy program - a nationwide, 
government procurement service striving to make the governmental procurement process 
more efficient. Units of local government, including non-profits providing governmental 
services, are eligible to become participating members of the HGACBuy Cooperative. All 
contracts available to participating members of HGACBuy have been awarded by virtue of a 
public competitive procurement process compliant with state statutes. 
 
It should be noted that the Department is also exploring interest by other departments in 
purchasing the newer SCBA cylinders. Revenue from the sale would be put in reserves for 
future replacement of the SCBAs.  
 
DISCUSSION: 
The purchase cost of the SCBAs exceeds the limit of the individual purchasing authority of the 
City Administrator under the City’s Fiscal Policies. Therefore, the City Council is being asked to 
authorize the purchase. 
 
BUDGET IMPACT: 
The purchase of the SCBAs will be funded through Capital Outlay reserves designated for the 
replacement of the SCBAs, funds donated by the Elko New Market Fire Relief Association and 
a MnDNR grant.    
 
ATTACHMENTS: 

• MSA G1 4500PSIG SCBA Revised Quote, dated January 29, 2020 
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EEmmeerrggeennccyy  RReessppoonnssee  SSoolluuttiioonnss,,  LLLLCC  

4817 Viking Blvd. NE Ste 102, East Bethel, MN 55092  
Phone 651-464-1010 

MSA G1 4500PSIG SCBA 

REVISED QUOTE PREPARED FOR: 

ELKO NEW MARKET FIRE DEPARTMENT 

QUANTITY: DESCRIPTION: UNIT PRICE: TOTAL: 
 CARRIER HARNESS CONFIGURATION:   

12 MSA G1 GLOBAL SCBA FIRE SERVICE EDITION. 2018 
NFPA COMPLIANT. 15 YEAR WARRANTY. 
 
ATO G1FS- 442MB2C0LAR 
4 - 4500 PSIG SYSTEM OPERATING PRESSURE 
4 – CGA QUICK CONNECT REMOTE CONNECTION 
2 - STANDARD HARNESS WITH CHEST STRAP 
M - METAL CYLINDER BAND 
B - STANDARD LUMBAR PAD 
2- SOLID COVER REGULATOR, LEFT SHOULDER 
C - CONTINUOUS REGULATOR HOSE 
0 - NO EMERGENCY BREATHING SUPPORT 
L - LEFT CHEST VOICE AMP SPEAKER MODULE 
A - RIGHT SHOULDER PASS W/ STANDARD CONTROL 
MODULE 
R- RECHARGEABLE BATTERY TYPE 

-(1) BATTERY INCLUDED W/ EVERY CARRIER 
PURCHASED 

* FACE PIECE AND CYLINDER PURCHASED SEPARATELY 
BELOW. 

$5,087.02 $61,044.24 

 CARRIER HARNESS OPTION(S):   
6 ADD EXTENDAIRE II EMERGENCY BREATHING SUPPORT 

(NFPA 2018 COMPLIANT) 
*INTENDED FOR USE ON LADDER TRUCK W/ SUPPLIED AIR 
SYSTEM 

$488.54 $2,931.24 

4 ADD 10175021-SP INTEGRATED THERMAL IMAGING 
CAMERA CONTROL MODULE UPGRADE KIT, 4500/5500 PSIG 

$878.20 $3,512.80 

 CYLINDER OPTION(S):   
36 MSA 10175707 G1- 4500 PSIG, 30 MIN LOW PROFILE 

SUPER LITE CYLINDER W/ CGA QUICK CONNECT ADAPTER 
$764.72 $27,529.92 
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 FACE PIECE:   

28 MSA 10161810 G1 GLOBAL FACE PIECE FIRE SERVICE 
EDITION W/ INTERNAL HEADS UP DISPLAY (HUD). 2018 
NFPA COMPLIANT. 15 YEAR WARRANTY. 
 
ATO G1FP- FM1M4C1 
F - FIRE SERVICE EDITION (NFPA/NIOSH) 
M - MEDIUM SIZE FACE PIECE BLANK 
1 - HYCAR RUBBER COMPOSITION 
M - MEDIUM NOSE CUP 
4 - 4 PT ADJUSTABLE KEVLAR HEAD HARNESS 
C - HEAT RESISTANT CLOTH NECK STRAP 
1 - FIXED “PUSH-TO-CONNECT” REGULATOR CONNECTION 

$296.49 $8,301.72 

 ADDITIONAL EQUIPMENT:   
6 MSA 10148741-SP SPARE RECHARGEABLE BATTERY(S) $276.65 $1,659.90 
1 MSA 10158385 KIT, 6-POSITION CHARGING STATION, G1 

SCBA 
$535.72 $535.72 

3 MSA 10162403 QUICK CONNECTOR W/ SCBA’S INC. HE 
¼-FF-S ¼” M NPT HEX NIPPLE, MNPT X MNPT ADAPTER 
FOR FILL STATION 

$358.08 $1,074.24 

1 MSA 10156426-SP G1- 4500 PSIG, 60 MIN LOW PROFILE 
SUPER LITE CYLINDER W/ CGA THREADED REMOTE 
CONNECTION 

$1,170.12 $1,170.12 

1 MSA 10165336 RESCUEAIRE II CONVERSION KIT, G1 
REGULATOR (ONLY) 

$947.33 $947.33 

1 MSA 10183803 NFPA 2018 FEMALE QUICK DISCONNECT 
ADAPTER FOR EXTENDAIRE II SYSTEM (2013 EDITION) 
CONVERSION 

$376.94 $376.94 

1 MSA 10180876 NFPA 2018 MALE ADAPTER FOR 
EXTENDAIRE II SYSTEM (2013 EDITION) CONVERSION 

$298.36 $298.36 

2 MSA 10183803 NFPA 2018 FEMALE QUICK DISCONNECT 
ADAPTER FOR CURRENT LADDER TRUCK CONFIGURATION 

$376.94 $753.88 

 SUB-TOTAL: 
*SUB-TOTAL DOES NOT INCLUDE ANY ADDED CARRIER HARNESS 

OPTIONS, CYLINDER OPTIONS, FACE PIECE OPTIONS, AND/OR ANY 
OPTIONAL EQUIPMENT* 

SUB-TOTAL: $110,136.41 
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 OPTIONAL EQUIPMENT:   

1 OR 
MORE 

ZIAMATIC CORP. (MODEL FH-5) FULL HIGH CYCLE SPRING 
CLIPS FOR CYLINDER DIA. 5.3" TO 5.8" 

$17.21  

1 OR 
MORE 

MSA 10144230 SPECTACLE KIT FOR G1 FACE PIECE $125.02  

1 OR 
MORE 

MSA 10126797 G1 SCBA HARD CARRYING CASE- BLACK 
IN COLOR 

$217.90  

1 OR 
MORE 

AVON MFG. 2078 MASK BAG-MULTI PURPOSE BAGS, 13" H 
X 8” W X 8" D, MADE OF CORDURA. ALL HAVE SPEED CLIP, 
ID PANEL, AND REFLECTIVE STRIPE. 
 
*MASK BAG COLORS: ORANGE, RED, YELLOW, OR BLACK 

$24.56  

 TRAINING:   
ALL 

MEMBERS 
IN-SERVICE SCBA TRAINING WILL BE PROVIDED BY A 
FACTORY TRAINED INSTRUCTOR IN A CLASSROOM SETTING 
DURING A TIME AGREED UPON BY THE FIRE DEPARTMENT. 
THIS INCLUDES A CUSTOMIZED POWER POINT 
PRESENTATION, AS WELL AS INDIVIDUAL HANDS-ON TRAINING 
UNTIL EVERY MEMBER IS COMPETENT ON THE COMPLETE USE 
OF THE SCBA. 
HANDS-ON TRAINING WILL INCLUDE, BUT IS NOT LIMITED TO: 
- EQUIPMENT FUNCTION AND OPERATION 
- DONNING AND DOFFING OF EQUIPMENT 
- CLEANING AND DECONTAMINATION OF EQUIPMENT 
- INSPECTION AND FUNCTIONAL TESTING OF EQUIPMENT 
- WARRANTY INFORMATION AND REPAIR/REPLACEMENT 
PROCEDURES 
A CUSTOMIZED POWER POINT FILE WILL BE PROVIDED TO 
THE DEPARTMENT FOR FUTURE REVIEW AS NEEDED AT $N/C. 

$N/C $N/C 

 FIT TESTING:   
ALL 

MEMBERS 
INITIAL QUANTITATIVE FACE PIECE FIT TESTING (WITH 
PRINTED REPORT) SHALL BE PROVIDED AT $N/C AND WILL 
INCLUDE VARIOUS SIZES OF FACE PIECE ASSEMBLIES TO 
INSURE PROPER FIT FOR ALL MEMBERS PRIOR TO THE IN-
SERVICE AND USE OF ALL SCBA EQUIPMENT. 

$N/C $N/C 

 $N/C FREIGHT AND DELIVERY $N/C $N/C 
  PURCHASE 

TOTAL: 
$TBD 
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 EMERGENCY RESPONSE SOLUTION’S RETURN POLICY:   
 *ALL RETURNS ARE SUBJECT TO EMERGENCY RESPONSE SOLUTIONS’ 

RETURN POLICY - SPECIAL ORDER ITEMS CAN NOT BE CANCELLED OR 
RETURNED 

  

 

Date of Quotation: January 29th, 2020 
Quote Expires in 30 Days 

 
We appreciate the opportunity to earn your Business! 



 STAFF MEMORANDUM 
 
 
 
SUBJECT: Authorize Hire of  Recreational Specialist and Assistant to the City 

Administrator  
MEETING DATE: February 27, 2020 
PREPARED BY: Thomas Terry, City Administrator 
REQUESTED ACTION: 1. Approve Job Descriptions and Authorize Hire of Recreational 

Specialist and Assistant to the City Administrator. 
2. Amend the 2020 Salary Schedule to include the Recreational 
Specialits at Grade 9 and Assistant to the City Administrator at 
Grade 10. 
3. Authorize the City Administrator to hire the positions.   

 
COMMUNITY VISION: 

 A mature growing freestanding suburb of the Twin Cities Metropolitan Area, preserving 
historic landmarks and small town character while providing suburban amenities and 
services, as well as full range of employment, housing, business, service, social, 
technology infrastructure and recreational opportunities for citizens and visitors 

 Promote a diverse commercial base including light industrial and facilitating planned 
redevelopment which will be aesthetically pleasing with architectural standards that 
promotes quality development 

 Provide a full range of municipal services to its residents. The City will allocate sufficient 
resources to meet the growing needs of the community 

 A comprehensive park and trails system that will have sufficient facilities, play fields and 
open space to meet the needs of residents 

 An effective and efficient transportation system, including access to the greater 
metropolitan area, transit opportunities, and improved connectivity to the interstate 

 Provide community oriented local government and be financially sound, engaging in 
long-term financial planning to provide municipal services without undue burden on tax 
payers 

5 YEAR GOALS: 
 Diverse tax base, employment opportunities, additional businesses and services, 

promote high quality broad spectrum of residential development 
 Advance “shovel ready” status of areas guided for commercial and industrial 

development 
 Acquisition of land for public purposes, position City to take advantage of land 

acquisition opportunities  
 Enhance quality of life through parks, trails, recreational programming and cultural 

events 
 The development of residential lots and an increase in residential building permit activity 

COMMUNITY ORIENTED LOCAL GOVERNMENT: 
 Community Involvement 
 Organizational Improvement 
 Problem Solving 
 Performance Measurement 
 Professionalism 



BACKGROUND 
Mark Nagel, the Assistant City Administrator, has served in that role since 2006. In most cities, 
the Assistant City Administrator serves as an organizational utility player serving in whatever 
capacity as may be needed and assigned. The individual serves as a member of the 
management team, provides oversight of special areas and projects, and as the name implies, 
assists and serves as the backup to the City Administrator. In practice, Nagel has assisted with 
or provided oversight for: 
 

• human resources, including employees insurance and benefits 
• solid waste 
• liability insurance 
• employee safety training and OSHA compliance 
• grant applications and administration 
• records management 
• policy research 
• facility construction projects 
• parks and recreational programming 
• civic and community events 
• Deputy Clerk 
• special projects and assignments, and 
• all manner of other duties as may have been assigned 
• the duties of the City Administrator when necessary 

 
Nagel has advised the City of his retirement date – April 1, 2020.  
 
DISCUSSION: 
The City Council is being asked to approve job descriptions and authorize the hire of a 
Recreational Specialist and Assistant to the City Administrator. Furthermore, the City Council 
is being asked to amend the Salary Schedule to include the positons and authorize the City 
Administrator to hire the positions.  
 
In anticipation of the eventuality of Nagel’s retirement, senior staff has been working on staffing 
solutions. The evaluation of various options was conducted in the context of several factors: 
 
• Recruitment and retention 
• Nature of duties 
• Current and future needs 
• Flexibility 
• Cost 
 
After a thorough examination of the topic available, staff is recommending the elimination of 
the Assistant City Administrator position upon Nagel’s retirement and establishing two part-
time positions – a Recreational Specialist and an Assistant to the City Administrator.  
 
The full scope of responsibilities currently held by the Assistant City Administrator are very 
broad, typically requiring different personalities, aptitudes and skill sets for the different areas 
of responsibilities. Specifically, the administrative and the parks//civic events duties would not 
typically be combined. Fortunately, Nagel’s experience, expertise and abilities allowed him to 



assume the variety of roles. However, the likelihood of finding a suitable candidate with similar 
capabilities is limited. With that in mind, the recommendation is to group duties requiring 
similar skill sets and expertise into separate positions.  
 
The anticipated work load for each area of responsibilities does not justify a full-time position in 
either area – parks/civic event and administration. Therefore, staff is recommending two part-
time positions. The part-time nature of the positions provides capacity for growth in demands 
based on the initial duties and responsibilities and/or capacity for additional duties and 
responsibilities that may be assigned based on organizational needs and the capabilities of the 
individual. Furthermore, the recommendation provides a staffing structure in those areas of 
responsibility that provides flexibility going forward.  However, it should be noted, the part-time 
nature of the positions may limit the applicant pool. 
 
The Recreational Specialist position would work on planning, organizing, coordinating and 
budgeting for recreational programs and City events, determining program needs, maintaining 
liaisons and contacts, supervising seasonal and temporary recreational staff (if hired in future), 
maintaining records and files, and related work as required. It is anticipated that position would 
serve as the primary staff liaison to the Parks & Recreation Commission and CCEC.  
 
The Assistant to the City Administrator position would assist the City Administrator in a variety 
of assignments relating to the planning, direction, control and evaluation of the operations and 
programs of the City government, and related work as apparent or assigned.  In short, it would 
be similar to the administrative duties of the Assistant City Administrator without the same level 
of authority and discretion. 
 
Other areas of responsibility currently held by the Assistant City Administrator, such as solid 
waste and certain human resource elements, would be transitioned to other positions. 
 
If the City Council agrees with the recommendation and authorizes the hire of the two 
positions, the Recreational Specialist position would be immediately posted. Mark Nagel would 
be eligible for rehire in the Assistant to the City Administrator position on May 1, 2020.   
 
BUDGET IMPACT: 
The current budgeted expense for the Assistant City Administrator, including salary and 
benefits is $59,997.  The salary expense for the position is allocated between the Administrator 
and Parks departments within the General Fund budget and assumes an average of 20 hours 
per week. The Assistant City Administrator is Grade 15 on the Salary Schedule.  
 
The Assistant to the City Administrator position has a total estimated annual expense, 
including salary and benefits of $39,990. This represents an assumption of Grade 10 on the 
Salary Schedule and 20 hours per week on average. The position would be allocated to 
General, Water, Sewer and Storm Water Funds. 
 
The Recreational Specialist position has a total estimated annual expense, including salary 
and benefits of $32,501. This represents an assumption of Grade 9 on the Salary Schedule 
and 20 hours per week on average. The position would be allocated entirely to the General 
Fund. 
 



 
 
The total net difference in annual expense between the Assistant City Administrator position 
and the two new positions is $12,495. However, due to the salary allocation of the Assistant to 
the City Administrator between funds, the net annual expenses to the General fund is $2,497.  
 
Assuming an April 1, 2020 resignation date for Nagel and a May 1, 2020 start date for the new 
positions, the estimated total net difference in 2020 would be $3,314 over budget and $3,030 
under budget in the General Fund.   
 
ATTACHMENTS: 

• Recreational Specialist Job Description 
• Assistant to the City Administrator Job Description  

 
 
 



RECREATION SPECIALIST  
 

 
Reasonable accommodations may be made to enable individuals with disabilities to perform the essential tasks. 

© 2010 City of Elko New Market, Minnesota 

Department:  Administration 
FLSA Status:  Non-Exempt  
Work Status:  Part-time 
Reports to:  City Administrator/Clerk 
 
Purpose 
 
Under direction of the City Administrator/Clerk, this administrative position performs directed work planning, organizing, 
coordinating and budgeting for recreational programs and City events, determining program needs, maintaining liaisons 
and contacts, supervising seasonal and temporary staff, maintaining records and files, and related work as required.  
 
Communicates with: 
 Internally – City employees, City Council, and City Committees. 
 Externally – Other local, state and federal agencies, consultants, and the general public. 

 
ESSENTIAL FUNCTIONS - To perform this job successfully, an individual must be able to perform each 
essential function satisfactorily.  The requirements listed below are representative of the knowledge, skill 
and/or ability required.  Reasonable accommodations may be made to enable individual with disabilities to 
perform the essential functions. 

 
• Plans, develops, budgets and coordinates City Cultural events; coordinates planning meetings to ensure 
successful events through the Community and Civic Events Committee (CCEC); Parks and Recreation 
Commission, and other City Committees, as directed. 
• Plans, develops, organizes, supervises, implements and evaluates various recreational activities and 
programs for youth, adults, and seniors, as directed. 
• Serves as Staff for the Community and Civic Events Committee (CCEC) and Parks and Recreation 
Commission. 
• Promotes/prepares publicity materials such as brochures, flyers, announcements, media, written 
correspondence, and the City’s website. 
• Solicits and obtains event sponsors, business participants and volunteers.  
• Coordinates volunteer involvement for City events and recreation programs; administers and updates the 
Volunteer Policy Manual; recruits volunteer and evaluates volunteer participation.  
• Coordinates media and promotions for special events and recreation programs; designs, plans and 
approves advertisements, brochures and displays; writes press releases and magazine articles.  
• Researches, writes, administers grants to obtain funding for City events, parks, and recreation programs.    
• Responds to issues, concerns and complaints and resolves them in a professional manner. 

 • Coordinates with, provides support to Community Ed, Three Rivers Parks System, and youth sports 
organizations on community recreational programming. 
•Responsible for recreational activities and City events occurring on evenings and weekends. 

 •Performs general filing, creates forms and reports for City. 
 •Operates computer, copier, telephone, fax machine, postage meter, and other necessary office equipment  
   to perform duties. 
 •Supports principals of city’s community-oriented government philosophy. 

• Performs other duties as requested. 
 
REQUIRED KNOWLEDGE, SKILLS, AND ABILITIES 

Knowledge in programming of recreation activities for all ages; skilled in public relations, marketing, and 
social media; ability to work with community organizations, school district’s Community Ed Department, 
and volunteers in delivery of City events and recreational programming; ability to work independently; 
prioritize work; and solve problems; ability to present a positive, professional image to the public; ability 
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to communicate effectively, both orally and in writing; ability to establish effective work relationships 
with other city staff, elected officials, Committee and Commission members and the general public. 

 
MINIMUM REQUIREMENTS 

Bachelor's degree in Recreation, Parks, and Leisure Services, or related field and one year of responsible 
experience in recreation and/or cultural programming. 
 
 

WORKING CONDITIONS 
This work requires the regular exertion of up to 10 pounds of force, frequent exertion of up to 25 pounds of force 
and occasional exertion of up to 50 pounds of force; work regularly requires standing, frequently requires sitting, 
speaking or hearing, reaching with hands and arms and repetitive motions and occasionally requires walking, 
using hands to finger, handle or feel and pushing or pulling; work has standard vision requirements; vocal 
communication is required for expressing or exchanging ideas by means of the spoken word; hearing is required 
to perceive information at normal spoken word levels; work requires preparing and analyzing written or computer 
data, operating machines, operating motor vehicles or equipment and observing general surroundings and 
activities; work frequently requires exposure to outdoor weather conditions; work is generally in a moderately 
noisy location (e.g. business office, light traffic). This position will require some weekend and evening hours. 
 

SPECIAL REQUIREMENTS 
Valid driver's license in the State of Minnesota. 
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Department:  Administration 
FLSA Status:  Exempt 
Work Status:  Part-Time       
 
Purpose 
Performs difficult intermediate often confidential, administrative work assisting the City Administrator in 
a variety of assignments relating to the planning, direction, control and evaluation of the operations and 
programs of the City government, and related work as apparent or assigned.  Work is performed under the 
limited supervision of the City Administrator. This position does not supervise any departments or 
employees. 
 
Communicates with: 

 Internally:  Public Works Supervisor, Public Works Employees, City Administrator, Deputy 
City Clerk, Accountant, Administrative Assistant, Community Development Specialist, 
Planner, Recreation Specialist, Building Inspector, Police Department employees, and Fire 
Department employees 

 Externally:  Federal, State, and Local Government agencies, Consultants, and the general 
public 

 
ESSENTIAL FUNCTIONS - To perform this job successfully, an individual must be able to perform 
each essential function satisfactorily.  The requirements listed below are representative of the 
knowledge, skill and/or ability required.  Reasonable accommodations may be made to enable 
individual with disabilities to perform the essential functions. 

Assists the City Administrator in the development, operation, implementation evaluation of 
Citywide and deparment goals, objectives, policies and procedures. 
Conduct, coordinate, and reivew studies, surveys, and the collection oof information on 
operational, administrative problems; analyze findings; and prepare reports for review of the City 
Administrator. 
Monitors State, Federal legislation, provides information to relevant City Departments on impact 
of legislation to City operations. 
Researches policy issues, as directed by the City Administrator. 

Assists in annual budget development, as directed by the City Administrator. 

Assists City Departments with Submission, Adminstration of Grant Applications 

Handles special projects, services and citywide programs, as assigned by the City Adminstrator 

Serves as the City’s representative to external Boards and Commissions, such as the Scott County 
Solid Waste Advisory Committee, as assigned by the City Administrator. 
Serves as City's Safety Director; coordinates safety meetings and trainings; investigates safety 
issues and accident reports. 
Negoitates, administers Agreements, contracts with Consultants, Vendors, other Levels of 
Government, as assigned by the City Administrator 
Attends City Council meetings and work sessions; researches, responds to and prepares 
correspondence for those meetings; performs follow up and communication of meeting results, as 
directed by the City Administrator. 
Serves as Staff to City Advisory Boards, Commissions, Committees, as assigned by the City 
Administrator. 
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Performs other related duties and responsibilities, as directed by City Administrator. 

Supports principals of city’s community-oriented government philosophy. 

 
REQUIRED KNOWLEDGE, SKILLS, AND ABILITIES 

Intermediate knowledge of public management and organization theories, principles, practices 
and techniques; intermediate knowledge of the organization, function and methods of operation 
of the City's legislative, executive staff and operational departments; intermediate knowledge of 
the basic laws, ordinances and regulations applicable to budget preparation, approval and 
administration and others underlying the municipal corporation; thorough knowledge of 
municipal finance and administration; ability to analyze a variety of complex administrative 
problems, to make sound recommendations for their solutions and to prepare working procedures; 
ability to communicate ideas effectively orally and in writing; ability to operate television 
equipment; ability to establish and maintain effective working relationships with City, state and 
local officials, civic and business leaders, associates and the general public. 

 
MINIMUM REQUIREMENTS 

Bachelor's degree with coursework in public management, urban planning, or related field and 2 
years of experience working in public administration, or equivalent combination of education and 
experience.  

 
WORKING CONDITIONS 

This work requires the regular exertion of up to 10 pounds of force and occasional exertion of up 
to 50 pounds of force; work frequently standing, walking, speaking or hearing and using hands to 
finger, handle or feel and occasionally requires sitting, climbing or balancing, stooping, kneeling, 
crouching or crawling, reaching with hands and arms, pushing or pulling, lifting and repetitive 
motions; work has standard vision requirements; vocal communication is required for expressing 
or exchanging ideas by means of the spoken word; hearing is required to perceive information at 
normal spoken word levels; work requires preparing and analyzing written or computer data, 
operating machines, operating motor vehicles or equipment and observing general surroundings 
and activities; work frequently requires exposure to outdoor weather conditions; work is generally 
in a moderately noisy location (e.g. business office, light traffic).  

 
SPECIAL REQUIREMENTS 

Must be bondable upon hire.  
Valid driver's license in the State of Minnesota.  

 



 STAFF MEMORANDUM 
 
 
 
SUBJECT: First Amendment to Construction Cooperative Agreement for CSAH 

2 & 91 Roundabout Project 
MEETING DATE: February 27, 2020 
PREPARED BY: Thomas Terry, City Administrator 
REQUESTED ACTION: Approve First Amendment to Construction Cooperative Agreement 

for CSAH 2 & 91 Roundabout Project 
 
COMMUNITY VISION: 

 A mature growing freestanding suburb of the Twin Cities Metropolitan Area, preserving 
historic landmarks and small town character while providing suburban amenities and 
services, as well as full range of employment, housing, business, service, social, 
technology infrastructure and recreational opportunities for citizens and visitors 

 Promote a diverse commercial base including light industrial and facilitating planned 
redevelopment which will be aesthetically pleasing with architectural standards that 
promotes quality development 

 Provide a full range of municipal services to its residents. The City will allocate sufficient 
resources to meet the growing needs of the community 

 A comprehensive park and trails system that will have sufficient facilities, play fields and 
open space to meet the needs of residents 

 An effective and efficient transportation system, including access to the greater 
metropolitan area, transit opportunities, and improved connectivity to the interstate 

 Provide community oriented local government and be financially sound, engaging in 
long-term financial planning to provide municipal services without undue burden on tax 
payers 

5 YEAR GOALS: 
 Diverse tax base, employment opportunities, additional businesses and services, 

promote high quality broad spectrum of residential development 
 Advance “shovel ready” status of areas guided for commercial and industrial 

development 
 Acquisition of land for public purposes, position City to take advantage of land 

acquisition opportunities  
 Enhance quality of life through parks, trails, recreational programming and cultural 

events 
 The development of residential lots and an increase in residential building permit activity 

COMMUNITY ORIENTED LOCAL GOVERNMENT: 
 Community Involvement 
 Organizational Improvement 
 Problem Solving 
 Performance Measurement 
 Professionalism 

  



BACKGROUND 
In June of 2019, the Council approved a Cooperative Construction Agreement between the 
City of Elko New Market and Scott County for the construction of a roundabout at the CSAH 2 
& 91 intersection. The Construction Cooperative Agreement which outlined the roles and 
responsibilities of each agency and also cost participation related to the project.  Key points 
contained in the agreement were: 
 

• City will prepare and pay for construction plans and specifications for the project. 
• County shall advertise for bids for the construction of the project and enter into a 

contract with the successful bidder. 
• County shall perform and absorb costs for inspections and material testing during 

construction of the project. 
• County will contribute $178,000 towards construction of the trail; the City shall pay the 

remainder of the trail construction costs. 
• Federal funding will be used to finance 90% of the project costs, up to $1.98 million.  

The City will provide the required 10% match and all other construction costs not 
financed with federal funds. 

• County shall be responsible for coordinating the federal aid grant reimbursements. 
• City shall pay the County an administrative fee of 3% to the County of the final 

construction costs as payment for contract administration. 
• City shall deposit with the County 100% of the project contract price within 90 days after 

award of the contract (minus County contribution to trail). 
• City to provide right-of-way needed for the project. 
• County shall maintain roundabout lighting; City shall maintain corridor lighting. 
• City to maintain stormwater pond and may alter pond for future development. 
• City to maintain trails and sidewalks. 

 
DISCUSSION: 
Scott County is seeking to add work to the scope of the project, specifically the seal coating 
the newly constructed roadway and interim pavement markings. Scott County will be 
responsible for the payment of actual costs related to and arising from the additional work. The 
scope of work was not included in the Cooperative Agreement and the County is requesting 
that the City approve the amendment before the bid is awarded on the project.  
     
REQUESTED COUNCIL ACTION: 
Approve First Amendment to Construction Cooperative Agreement for the CSAH 2 & 91 
Roundabout Project between the City of Elko New Market and Scott County.   
 
 
Attachments: 
First Amendment to Cooperative Construction Agreement - CSAH 2 and CSAH 91 
Roundabout  
 
 
 

























County Project No. 02-16 
SP 070-602-022 

City of Elko New Market 
County of Scott 

FIRST AMENDMENT TO AGREEMENT 

This First Amendment to the Construction Cooperative Agreement by and between the County of Scott and City of 
Elko New Market, 601 Main Street, Elko New Market, MN  55054, approved on June 13, 2019, is made and entered 
into by and between the County of Scott, hereinafter referred to as the “County”, and City of Elko New Market, 
hereinafter referred to as the “City”.

WITNESSETH THAT: 

WHEREAS, City has entered into a Construction Cooperative Agreement with the County, effective June 
13, 2019, for design and construction of a project to install a roundabout at the CH 2 and CH 91 
intersection ; and 

WHEREAS, the Parties previously addressed responsibility for project costs; and 

WHEREAS, the County has requested additional work to be added to the project, specifically that a seal 
coat be placed on the asphalt wearing course of the roadway pavement; and 

WHEREAS, the City and County agree to include this seal coat work in the project provided the County is 
responsible for all additional costs associated with the seal coat placement; and 

WHEREAS, City and County find it to be to their mutual benefit to revise the terms of the aforementioned 
Agreement to address this change. 

NOW THEREFORE, in consideration of the mutual covenants contained herein, the parties hereto agree 
that the aforementioned Construction Cooperative Agreement is amended as follows: 

1. Clause 7, SHALL BE AMENDED AS FOLLOWS (deletions struck through, additions underlined): 

Federal funding will be used to help finance construction of the Project. Federal funds will be used to 
finance ninety percent (90%) of eligible costs of construction up to a maximum federal contribution 
of $1,980,000.00. The City will be responsible to provide the ten percent (10%) local match for the 
eligible construction costs and  all other construction costs not financed with federal funds except as 
specifically set out otherwise herein that County will be responsible for the payment of actual costs 
related to and arising from the application of a seal coat to the asphalt wearing course of the roadway 
pavement installed as part of the project and interim pavement markings needed as a result of the seal 
coat application.

2.   OTHER CONTRACT PROVISIONS 

All other terms and conditions of the Construction Cooperative Agreement not specifically amended here shall 
continue in full force and effect. 



County Project No. 02-16 
SP 070-602-022 

City of Elko New Market 
County of Scott 

 IN TESTIMONY WHEREOF, the parties hereto have caused this Agreement to be executed 

by their respective duly authorized officers as of the day and year first above written. 

CITY OF ELKO NEW MARKET 

(SEAL) 

By And  

Joe Julius, Mayor Thomas Terry, City Administrator 

Date  Date  

COUNTY OF SCOTT 

ATTEST: 

By By 

 Lezlie Vermillion, County Administrator      David Beer, Chair of Its County Board 

Date  Date  

Upon proper execution, this agreement  RECOMMEND FOR APPROVAL: 

will be legally valid and binding. 

By By 

Jeanne Andersen, Assistant County Attorney        Anthony J. Winiecki, County Engineer 

Date  Date  
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The Revenue, Expenditure, and Cash Balance Reports have been completed through the fourth 

quarter of 2019.   A brief overview  is outlined below  to  show  the overall  financial position of 

each fund. Any accounts within a fund that has an impact on its overall performance will have a 

comment to give more explanation on what is driving the difference from budget to actual. 

It  should be noted that these  fourth quarter  reports  reflect pre‐audit  information and do not 

include year‐end adjustments. This information is preliminary as the City’s annual audit has not 

been  completed  and  some  amounts  may  be  adjusted  as  the  final  audit  work  is  still  being 

completed. 

General Fund Revenues 

General  Fund  Revenues  as  of  fourth  quarter  were  $2,285,491  or  103%.  The majority  of  the 

General  Fund  revenues  are  received  from  property  taxes.  The  property  settlement  is  only 

received twice yearly, typically in June and December. Other significant revenues, such as LGA, 

Fiscal Disparities, and Fire Aid are received with the tax settlement or various times throughout 

the year.  

 
(1) There have been more roofing and siding permits than anticipated/budgeted for due to the 

hail storm the City received this past summer.  
 
(2) There have been fewer fines and forfeitures that have been received during the year than 

anticipated/budgeted. These are passed through the Scott County Attorney’s Office.  
 
(3) There  have  been  more  miscellaneous  revenues  received  during  the  year  than 

anticipated/budgeted.  The  City  received  more  than  expected  State  Aid.  The  Police 
Department applied for and received a training reimbursement in the amount of $4,970.88. 
The Police Department also applied for and received a vest reimbursement in the amount of 
$522.00.  

 

 



 

General Fund Revenues 

General  Fund  Expenditures  at  the  end  of  the  fourth  quarter were  $2,036,735  or  91% of  the 
budget. 
 
(1) City  Clerk  expenses were  lower  than  anticipated/budgeted  at  only  84%.  Employee wages 

and  benefits  were  under  budget  due  to  the  City  Clerk  position  being  vacant  until  mid‐
March.  
 

(2) Professional Services were lower than anticipated/budgeted at only 60% of the budget due 
in part to the hiring of the Planner l and Accountant positions this year.  

 

(3) Community  Development  expenses  are  higher  than  anticipated/budgeted  due  to  the 
volume of building inspection fees. Despite the low number of commercial and new home 
permits issued, there have been a large number of permits this year due to the hail storm 
the City received this past summer.  
 

(4) Transfers out were higher than anticipated/budgeted due to a larger transfer or “sweep” to 
the Capital Projects Fund. The City will  allocate unreserved  funds  in excess of 50% of  the 
current year’s budgeted expenditures to the Capital Projects Fund.  

 

 



 

  Fire Fund   

Fire Fund Revenues at the end of fourth quarter were $287,909.69 or 63% of the budget.  

 
Fire Fund Expenditures at the end of third quarter were $398,524 or 88% of the budget.  
 
(1) Part‐time  salary  expense  is  $83,308.53  or  119%  of  the  budget.  This  is  higher  than 

anticipated due to paying out more fire fighter hours than budgeted. 
 

(2) Employee  Benefits  is  $211,633  or  110%  of  the  budget.  This  is  partially  due  to  the  Fire 
Department receiving $20,247 more in State Aid than anticipated/budgeted that was a pass 
through to the Fire Relief Association Fund. 
 

(3) Insurance is at $19,244 or 295% of the budget due to a deductible expense to League of MN 
Cities for an insurance claim of $10,000.  
 

(4) Miscellaneous expense is $11,530 or 461% of the budget due to $10,220. The City refunded 
New Market Township for the overpayment of their first half fire contract payment.  
 

(5) Year‐end adjustments have not been made to the bond principal and interest accounts and 
will be completed during the time of audit. 

 

 

   
 
 
 

 



 

                                          Park Dedication

There  were  no  expenses  in  the  Park  Dedication  Fund  through  the  fourth  quarter.  Park 
Dedication Revenues at the end of fourth quarter were $56,206 from park dedication fees paid 
to the City. 
 

Capital Projects 

Capital  Projects  Revenues  include  a  “sweep”  or  transfer  in  from  the  General  Fund  in  the 
amount of  $489,245.  The City will  allocate unreserved  funds  in  excess of  50% of  the  current 
year’s budgeted expenditures to the Capital Projects Fund.  
 
 

Economic Development 

Economic  Development  Fund  Revenues  at  the  end  of  fourth  quarter  were  $21,601.  This 
revenue  is  from  a  grant  from  Scott  County  Community  Development  Agency  (CDA)  for  the 
Adelmann AUAR (environmental study).  
 
Economic Development Fund Expenditures at the end of  fourth quarter were $25,195 for the 
tax forfeiture purchase of land at 448 Main Street in the amount of $23,545. 
 
 

Community Events 

Community Events Fund Revenues at the end of fourth quarter were $8,888.14 or 111% of the 
budget.  
 
Community Events Expenditures at the end of fourth quarter were $10,260 or 127.19% of the 
budget. Expenses are higher than anticipated/ budgeted for due to Community Picnic expenses. 
At the Council meeting on July 11, 2019 the Council authorized additional funding for this event 
in the amount of $2,000 for a total event budget of $2,500. 
 
 

Capital Outlay 

The only significant revenues within Capital Outlay through the end of fourth quarter were the 
property  tax payments  in  the amount of $197,400 and a yearly  transfer of $50,000  from  the 
General Fund. 
 
The  Capital  Outlay  Fund  Expenses  at  the  end  of  the  fourth  quarter  were  $83,611.  These 
expenses include $9,770.00 for the new disc golf course equipment located at Windrose Park, 
$56,395 for Public Work’s skid loaders and mower, $1,730 for Police Department furniture, and 
$8,452 for playground equipment. 

 



 

Water Fund 

Water Fund Revenues at the end of fourth quarter were $1,184,987 or 87% of the budget. 
 
(1) Water sales are lower than anticipated/budgeted primarily due to a wet irrigation season. 
 
(2) There were less than anticipated/budgeted commercial buildings and new homes resulting 

in fewer new connection hookup fees, and water meters sales. 
 

 
 
 
Water Fund Expenses at the end of fourth quarter were $1,141,556 or 66% of the budget.  
 
(1) Employer paid insurance is $69,744 or 105% of the budget; this is due to the additional full‐

time  Public Works  employee  hired  to  replace  a  seasonal  position.  However,  this  did  not 
have a significant impact on the overall budget due to the vacancy period. 

 
 

 
 



 

 
 
 

 
 

 



 

Sewer Fund 

Sewer Fund Revenues at the end of fourth quarter were $1,070,325 or 91% of the budget.  
 
(1) There were fewer sewer hook ups and sewer access charges due to less development than 

anticipated.  Sewer  hookup  fees  are  currently  at  $30,637  or  75%  of  the  budget.  Sewer 
Access Charges are at $72,224 or 81% of the budget.  

 

 
 

 
Sewer Fund Expenditures at the end of fourth quarter were $1,115,794 or 84% of the budget.  
 
(1) Employer paid insurance is $60,260 or 106% of the budget; this is due to the additional full‐

time  Public Works  employee  hired  to  replace  a  seasonal  position.  However,  this  did  not 
have a significant impact on the overall budget due to the vacancy period. 

 

 
 
 



 

 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 



 

Stormwater Fund 

Stormwater  Fund  Revenues  at  the  end  of  the  fourth  quarter  were  $227,580  or  77%  of  the 
budget. This is lower than anticipated/budgeted. 
 
(1) There were less than anticipated/budgeted new commercial buildings and homes resulting 

in fewer stormwater access, stormwater hookup, and erosion control charges. 
 

 
 
 
Stormwater  Fund  Expenditures  at  the  end  of  fourth  quarter  were  $170,363  or  56%  of  the 
budget. This is within expectations for this point in the year.  
 
(1) Capital  improvements  are  higher  than  anticipated/  budgeted  for  due  to  the  $16,777 

expense for the replacement a culvert on Beard Avenue.  
 

 
 
 



 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 

 



 

Cash Balances 

The Cash Balances by Fund Report represents cash “on hand” for each fund. However, this does 
not  represent  the  current  net  assets  of  the  fund  which  would  also  include  payables, 
receiveables and investments.  
 
(1) A  reduction  in  the  General  Fund  balance  is  in  part  due  to  the  “sweep”  or  unbudgeted 

transfer out to the Capital Projects Fund. 
 
(2)  An  increase  in  the  Capital  Projects  Fund  is  in  part  due  to  the  “sweep”  or  unbudgeted 

transfer from the General Fund. 
 
(3) The balance in the GO Bonds Fund does not reflect all of the year‐end adjustments. 
 
(4) The balance in this Fund reflects deficits in individual developer escrow accounts. 
 
(5) These project funds are for Capital Projects that the City has cash flowed until financed later 

in 2020. 
 
(6) The Fire Capital Outlay Fund balance has decreased from the purchase of a new grass truck, 

routine building maintenance, purchase of a new laptop, and the purchase of new pagers 
for the Fire Department.   

 
(7) Revenues  in  the  Sewer  Fund  are  down  compared  to  previous  year  because  there  were 

fewer commercial buildings and new homes built in 2019 than anticipated/budgeted. 
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CHIEF’S MESSAGE 

2019 was a year filled with incredible amounts of transition for the department marked by two 
new members of the department added and a retirement.   

The City hired a new Chief of Police/Emergency Management Director after the retirement of 
Chief Steve Mortensen.  Chief Brady Juell was hired and started duty on March 18th.  He was 
chosen after interviewing with three panels that included Department members, City Staff 
members, the City Council and Mayor.  Chief Juell previously served as a Sergeant   with the 
Chaska Police Department 24 years of experience in Law Enforcement.  (See more about his 
career in his bio below.) 

Officer Steve Hotaling started with the Police Department in May of 2019.  He came to the 
Police Department from the State Capitol Security Department.  Officer Hotaling has over nine 
years of police reserve experience and twelve years of experience with security departments.  
(See more in his Bio Below.) This position was a growth position for the Department, 
increasing the authorized strength to five full-time officers and two part-time officers.   

Part-time Officer Eve Rudolph retired after being with the Police Department for over eleven 
years.  This part-time officer position was filled by full time Police Officer Melissa Wirtz.  The 
search started in December for a full-time replacement officer.   

Due to the additional full-time position and a new patrol schedule, the City will have 24/7 police 
scheduled coverage.  However, due to training, court, and time off demands, there will still be 
gaps in actual coverage. During those times, coverage will still be provided by our Law 
Enforcement partners, the Scott County Sheriff’s Department.   

August 6th, marked our 10th Annual participation in Night to Unite. Officers stopped and 
visited the 14 registered block parties throughout the city.  This large amount of parties is an 
example of the Department’s and the community’s commitment to make the City of Elko New 
Market the best place to live. 

Total calls handled by the Police Department rose from 4,964 in 2018 to 5,759 in 2019. This 
represents an increase of approximately 15%.  This can be attributed to having more patrol 
coverage where officers are present in the community and able to focus on proactive 
community values based policing tactics and practices. 

Serious offenses/crimes decreased dramatically in 2019.  Part 1 and 2 offenses dropped 34% 
from 120 in 2018 to 79 in 2019.  This significant can be attributed, as least in part, to the 
increased police coverage and proactive patrol in the City (mentioned above) along with the 
communities increased awareness and vigilance at calling in suspicious activity.   

We have continued to serve the community through policing guided by our Vision & Mission 
Statements: We are a model for delivering Community Value Based Public Safety Services, 
designed to grow with the Community we serve. We will achieve our Vision through Valued 
Employees and Citizen-Police Partnerships. 

 

 



 
3 

 

DEPARTMENT STAFF 

The current model of the Police Department started in 2010 with the City Council adoption of 
the new policing philosophy “Community Values Based Public Safety.”  Our staff offers an 
incredible amount of experience and training, and is listed below. 

CHIEF BRADY JUELL 

• Chief of Police/Emergency Management Director  
• 25 year law enforcement veteran.  Held positions at five 

different departments as a police intern, police reserve officer, 
police dispatcher, community service officer, jail deputy, patrol 
officer, detective, patrol sergeant, and training unit instructor 
and supervisor. 

• Certified Use of Force and Firearms Instructor. 
• Masters Degree from the University of St. Thomas in Public 

Safety Administration & Police Leadership. BS Degree from 
MN State University in Law Enforcement and Minority & Ethnic 
Studies. 

• Recipient of three Service Award Medals. The Medal of Valor, 
Medal of Meritorious Conduct, and Medal of Distinguished 
Service.  

 

 

OFFICER CRAIG BELL 

• Senior Police Officer. Over 10 years with Elko New Market 
Police Department. Over 16 years of police experience. 

• Department Training Coordinator. 
• Patrol Schedule Coordinator. 
• Toward Zero Death (TZD) Traffic Safety Coordinator for the 

department. 
• Field Training Coordinator.  
• Certified Firearms Instructor. 
• Datamaster Certified (instrument to run breath alcohol tests.) 
• Certified Emergency Manager – State of MN. 
• Interim Police Chief 2018/2019. 
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OFFICER JOSH GAREIS 

• Police Officer for 14+ years, Joined the Elko New Market 
Police Department in 2016.  

• Former SWAT Team member when employed with Traverse 
County Sheriff’s Office. 

• AR-15 rifle Armorer. 
• Certified Firearms Instructor. 
• Field Training Officer. 
• Datamaster certified (instrument to run breath alcohol tests.) 

 

 

 

 

 

OFFICER MELISSA WIRTZ 

• Police Officer for over 3 years with Elko New Market Police 
Department. 

• Over 5 years Security Officer at HCMC where she held the 
position of Lieutenant. 

• Over 10 additional years experience in Security at Mercy 
Hospital and the Anoka Metro Regional Treatment Center. 

• Over 7 years of experience as a Reserve Officer where she 
was the Lead FTO, Ran the Child Identification Program for 
the department, was an Honor Guard Member, Secretary on 
the Reserve Board, and held the position of Sergeant. 

• Datamaster certified (instrument to run breath alcohol tests.) 
• Certified Taser Instructor   
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OFFICER STEVE HOTALING 

• Police Officer with the City of Elko New Market since 2019. 
• Minnesota Crisis Intervention Team (CIT) Member/Coach. 
• Reserve officer for the City of Cottage Grove for 9 years. 
• Datamaster certified (instrument to run breath alcohol tests.) 

 

 

 

 

 

 

OFFICER JOHN MACHABY 

• Police Officer for 10 years, 6 years with Elko New Market Police Department. 
• Part-time Sheriff’s Deputy for Washington County. 
• Records Management System (RMS) Administrator/Trainer. 
• Critical Incident Stress Management certified. 
• Datamaster certified (instrument to run breath alcohol tests.) 
• Retired U.S. Military with 25 years of active duty service. 

 

 

 

 

 

RECORDS TECHNICIAN JANE STONE 

• Works full-time as a Records Tech for Rice County SO and has 
worked part-time for the Elko New Market Police Department 
since 2011. 

• Certified as a Records Technician with the MN Bureau of 
Criminal Apprehension and is the Police Department’s “Terminal 
Agency Coordinator”. 

• Enters all police reports into the agencies Records Management 
System. 

• Enters all fire/medical reports for the Fire Department. 

 

 



 
6 

• Runs all Criminal History Queries for all City departments. 

 

POLICE CHAPLAIN GORDON DUEL 

• Police Chaplain since 2017. 
• Helped design and create the current Chaplain program.   
• Completed Basic Chaplaincy Training by the MN Emergency 

Service Chaplain Association-2018 
• Completed additional program 

o Bulletproof Spirit Seminar for Police Chaplains - by 
Capt. Dan Willis; 2017 

o Scott County Emergency Readiness Program for Faith 
Based Communities 2019 

o Basic, advance and enhanced courses offered by the 
International Conference of Police Chaplains 2019  

 

 

 

 

DRUG TAKE BACK PROGRAM 

TAKE IT TO THE BOX 

Take it to the box, an anonymous prescription drug disposal 
program, was made available to Elko New Market by a program 
sponsored by the Scott County Attorney’s Office. The secured 
disposal box is located at City Hall and is accessible during 
normal business hours. This popular program helps ensure 
prescriptions are used only by the person to whom they are 
prescribed, and helps prevent environmental damage caused by 
flushing or improperly disposing of medications.  This year a 
grant was applied for and the City received a brand new box with 
a more secure drop off system.  Come to City Hall and check it 
out. 

 

 

 



 
7 

 

NOTABLE ACCOMPLISHMENTS & ACTIVITIES 

Below are just a few notable accomplishments & activities officers were involved with in 2019. 

Elko New Market was named the 4th safest city in MN for 2018 by Safewise an independent 
internet comparison site.  This was an incredible honor as it was regardless of city size and 
was compared with other cities by crimes per 1,000 residents.    

After an exhaustive recruiting and employment process, the City Council unanimously voted to 
hire Chaska Police Sergeant Brady Juell as the new Chief of Police.  He took over command 
of the police department March 18th of 2019. 

Officer Steve Hotaling was hired as the newest Police Officer in May of 2019.  His position was 
an addition for the Police Department and provides the Department with significantly greater 
and much needed overnight patrol coverage.   

The Police Department along with City Staff adopted a new ATV/Golf Cart/ and Snowmobile 
Ordinance.  This ordinance calls for the purchase of a permit every three years to ensure each 
vehicle is insured and the driver knows the ordinance restrictions and to ensure safe and legal 
operation.   

The Police Department co-sponsored with the Elko New Market Area Chamber of Commerce, 
the third annual “Point of Impact” young driver presentation. There were 120 residents that 
attended the presentation, making it the largest attended presentation to date given by officers. 

The Police Department purchased a new 2020 Ford Police Interceptor SUV.  (Read more 
about this vehicle in the equipment section of this report.) 

Chief Brady Juell and Officer Craig Bell completed the MN DNR Instructor Course.  The Elko 
New Market Police Department hosted this training where they and others became certified 
instructors.  Officer Bell will be working with the Scott County Sheriff’s Department to put on an 
ATV/Snowmobile Course.   

Chief Juell participated in the 2019 Scott County Sheriff’s Department Annual Youth Fishing 
Derby.  Chief Juell was in a boat with Deputy Lannon and assisted two young fishermen for the 
day.  Although they did not win the derby, they were successful in catching (and releasing) 
over 30 fish.   
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TRAINING 

The MN Peace Officer Standards & Training Board (POST) requires every officer to complete 
48 hours of continuing education every three years in order for an officer to maintain an active 
peace officer license. Training is necessary and beneficial for an officer to keep updated on 
current laws, policies & procedures and practices in the law enforcement field. 

Below are some of the specific training courses and instruction that officers received in 2019. 
Officers attended approximately 450 hours of continuing education and training this past year. 

• Staff continued utilizing the PATROL On-line training provided by the League of MN 
Cities. Cost is $85 a year per officer and covers all mandated training required each 
year for officers set forth by the MN POST Board and OSHA. 

• Staff participated in all yearly mandated training in the areas of Use of Force and Use of 
Deadly Force.  

• Staff participated in the annual Legislative Update training conducted by the Scott 
County Attorney’s Office.  This annual training is held in September and covers all new 
relevant laws pertaining to law enforcement. 

• Staff completed quarterly firearms training including qualification with handgun and long 
gun, and low light/cold weather.  

• Officers Bell & Wirtz attended a 40 hour Reid and Associates course on interviewing 
and interrogation. 

• Staff attended active shooter/hostile event response (ASHER) training with other Scott 
County LE agencies. 

• Officer Bell attended an 8 hour Background and Investigation course. 
• Officer Wirtz attended an 8 hour tactical emergency medical peace officer (TEMPO) re-

certification course. 
• Chief Juell and Officer Bell attended a DNR ATV and snowmobile safety instructor 

certification class. 
• Officer Machaby attended an 8 hour Managing Mental Health Crisis for Patrol Response 

course. 
• Officer Bell completed the Senior Leadership Program through the Bureau of Criminal 

Apprehension. 
• Officer Hotaling attended several courses for newly hired license officers including basic 

Interview and Interrogation, Standardized Field Sobriety Testing, Dynamics of 
Officer/Citizen Encounters, Advanced Roadside and Impaired Driving Enforcement, and 
certification in operation of the Datamaster DMT breath test machine. 
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TECHNOLOGY 

Today’s Law Enforcement Officers use technology on a daily basis in order to do their jobs.  
Below is some of the specific technology officers use each day.  This technology is costly and 
presents a challenge for the Department to acquire and maintain.   

• Each squad is equipped with a Panasonic “Toughbook” laptop computer.  These are 
referred to as mobile data computers or “MDC’s”.  Officers use these MDC’s to run 
license plates and names and receive each call they are assigned via the MDC in 
addition to the information they are given on the radios by the dispatchers. Each laptop 
costs approximately $4,000 and is connected by cellular signal to the Computer Aided 
Dispatch (CAD) center and the State of MN computer servers.  

• Each squad is equipped with “WatchGuard” digital video recorder system referred to 
simply as “squad cams”.  These systems activate automatically when the squad 
emergency lights are activated and manually when the officer feels it necessary.  Each 
of these systems costs approximately $5,500.  

• Each officer is assigned a “WatchGuard” Body Worn Camera or “BWC.”  These 
cameras activate automatically when the squad emergency lights are activated and 
manually when the officer feels it necessary. Each of these BWC’s costs approximately 
$1,000.  

• Each squad is equipped with Radar Speed detection unit.  These units have two 
antennas one to the front and rear of the vehicle.  They use radar waves to determine 
vehicle speeds.  Officers are able to detect speed readings of vehicles coming or going 
from the squad while either stationary or moving.  Each one of these Radar Units costs 
approximately $2,500. 

• Each officer has access to a handheld speed detection unit known as a Lidar. Lidar 
units use lasers to project a specific tight wave to detect a vehicle’s speed.  This unit, 
due to the tighter laser technology, is capable of detecting specific speeds between two 
vehicles traveling next to each other.  These units are only used in stationary mode.  
These units cost $2,800.  Elko New Market PD was awarded one of these units under a 
grant from the MN State Patrol and another was donated from Savage PD when they 
received a new unit under a grant.   

• Every squad is equipped with “Alco-Sensor” Portable Breathalyzer, known commonly as 
“PBT’s”.  Officers use the PBT’s as part of Field Sobriety Testing (FST) as a preliminary 
determination of an individual’s blood alcohol concentration (BAC). Each PBT costs 
approximately $820.   

• The Elko New Market Police station is equipped with a “DataMaster DMT-G”. 
DataMaster DMT-G is a scientific instrument designed to analyze a sample of a 
person's breath and determine the Breath Alcohol Concentration (BAC) in that sample. 
Each Elko New Market officer is trained and certified to use this device.  Each 
DataMaster DMT-G cost approximately $7,200. 

 

 

 

 



 
10 

POLICE DEPARTMENT VEHICLES 

The Elko New Market Police Department has a vehicle fleet that consists of 3fully marked 
Squad Cars.  These vehicles are specially designed and equipped for the work associated with 
Law Enforcement and emergency response. The differences between Law Enforcement 
specific vehicles and those built for civilian use include, but are not limited to: heavy duty 
batteries, special tires, heavy duty transmissions, frame safety upgrades, and heavy duty 
brakes and brake pads. Below are some of the specifics regarding the Police Department 
Fleet: 

• 3 Ford Interceptor Explorers of the following years: 
o Squad 311: 2015 
o Squad 312: 2017 
o Squad 313: 2020 

• All squads assigned to patrol use are fully marked with graphics and exterior/interior 
emergency lights. 

• All squads assigned to patrol use are equipped with the following: 
o Patrol Rifle 
o Less Lethal Shotgun 
o In-squad radar unit 
o In-squad computer and printer 
o Fully equipped medical bag and defibrillator 
o Evidence Kit 
o Hostile Event “Go Bag” 
o Equipment Kit that contains a PBT, camera, and voice recorder & tint meter 
o Lockout Tools 
o Fire Extinguisher 
o Blankets 
o Kids Kit containing stuffed animals, pencils, stickers, bubbles, etc. 
o Traffic Control Tools 
o Additional miscellaneous equipment 

• A 2020 Ford Explorer was purchased from Apple Ford in Apple Valley, MN in 2019. The 
Squad was built out by EATI (Jordan, MN) and graphics were applied by Advanced 
Graphics Inc. (Vadnais Heights, MN.)  The cost of the new squad and graphics alone 
was just over $36,000.   

• Combining the vehicle, lights, cages and bars, along with the price to set it up, a squad 
car costs over $46,000.  If you add the cost of the camera systems, computer and 
weapons, the total cost to purchase and totally equip a squad cost is closer to $60,000.  
Fortunately, many items can be swapped out from one squad to the next.   



ANNUAL STATISTICS 

CALLS FOR SERVICE 

Calls for service include: Part 1 & Part 2 crimes, service calls including: domestics, traffic 
accidents, alarms, medicals, civil standbys, suspicious activity, and public assists. 

 

These numbers include calls that the Scott County Sheriff’s Dept. handled when no Elko New 
Market Police Department Officers were on duty.     
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PART 1 & PART 2 CRIMES 

Part 1 Crimes 

Crimes against Persons – Murder, Sexual Assault, Robbery, Aggravated Assault and Property 
Crimes – Burglary, Theft & Theft from Motor Vehicle, Auto Theft, and Arson. 

Part 2 Crimes 

Other Crimes against Persons, Public Disorder Crimes, White Collar Crimes, Weapons 
Offenses, Stolen Property, and Drug & Alcohol Related Offenses. 
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DWI ARRESTS 

 

DWI arrests have dropped dramatically over the past several years. DWI Arrests are very low 
in the community. Traffic safety educational efforts of the officers and cooperation of the bar 
business owners promoting safe rides are the main reasons why the DWI arrests are low.
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MOTOR VEHICLE ACCIDENTS (FATAL, INJURY, & NON-INJURY) 

 

 

 

Traffic crashes dropped considerably from 2018. Staff’s focused effort on traffic enforcement 
on our most busy roadways, along with increased Public Work’s efforts to keep the roads safe 
have contributed significantly.   
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TRAFFIC STOPS (INCLUDES WARNINGS VS. CITATIONS 

 

 

The Police Department’s Community Values Based Police Service philosophy is oriented 
toward education. Officers believe that educating the motoring public is at times more effective 
in promoting good driving behavior than issuing citations. Traffic Stop data demonstrates that 
only a quarter of traffic stops result in the issuance of a citation. 
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TOTAL INCIDENTS HANDLED 

 

This includes calls for service, traffic stops, house checks, community engagement, and extra 
patrol requests.  Officers handled 16% more incidents in 2019 compared to 2018. Total 
incidents also include officer self-initiated activity. This increase is directly tied to the increase 
in Officer shift coverage.  With officers present more at night, they can be more proactive with 
crime prevention and patrol.                       
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COMMUNITY VALUE BASED POLICE SERVICE 

The following is a partial list of Community Value Based Police Service activities with 
accompanying photographs that Staff participated in during the past year: 

 

 

 

 

 

Annual Easter Egg Hunt sponsored by 
CCEC. 

 

 

 

 

 

 

 

 

 

Community Presentation  
“Point of Impact – Teen Driving” 
Sponsored by the Elko New Market 
Area Chamber of Commerce. 
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Point of impact presentation driving 
simulator. 

 

 

 

 

 

 

 

 

 

Bicycle Safety Presentation at Eagle View 
Elementary 

 

 

 

 

 

 

 

 

 

Day Care Visits 
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Fire Rescue Days 

 

 

 

 

 

 

 

 

 

Scott County Fishing Derby 

 

 

 

 

 

 

 

 

Tip A Cop Program With Scott 
County Sheriff’s Office to raise funds 
for Special Olympics 
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Night to Unite  

 

 

 

 

 

 

 

 

 

 

Night to Unite 

 

 

 

 

 

 

 

 

 

Night to Unite 
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          Family Fun Nights 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Kids Day at the Elko Speedway 
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Scott County Shop with a Cop 

 

 

 

 

 

 

 

 

 

Local Shop with a Cop at Lakeville 
Wal-mart. 

 

 

 

 

 

 

 

 

 

Local Shop with a Cop at Lakeville 
Wal-mart. 

 

 

 



 
23 

 

Other Community Value Based Police Service events we are involved in include: 

• Reading to students at Eagle View Elementary annually for “I Love to Read Month.” 
• “Story Time,” reading to children at the Scott County Library. 
• Safety Presentations to residents at Market Village. 
• Articles written that are included in the City’s monthly newsletter. 
• Crime prevention Map on city website.   
• #9pm crime prevention campaign where citizens are encouraged to lock their vehicles 

and close their garage doors.   

 

GOALS FOR 2020 

• Provide 24/7 patrol scheduled coverage. 
• Start and complete construction of a new police department at City Hall.   
• Specialized Firearms Instructor Training for two officers.   
• Continue our partnership & cooperation with the Elko New Market Area Chamber of 

Commerce. 
• Enhance our Community Values Based Police Service by actively participating in 

community presentations and events. 
• Increase community involvement in crime prevention through see something say 

something programs.   
• Increase awareness of and compliance with the new ATV/Golf Cart/Snowmobile 

ordinance.   



 STAFF MEMORANDUM 
 
 
 
SUBJECT: Water & Sanitary Sewer Trunk Fees 
MEETING DATE: February 27, 2020 
PREPARED BY: Renee Christianson, Community Development Specialist 
REQUESTED ACTION: Discuss Methodoly for Collecting Water & Sanitary Sewer Trunk 

Fees 
 
COMMUNITY VISION: 

 A mature growing freestanding suburb of the Twin Cities Metropolitan Area, preserving 
historic landmarks and small town character while providing suburban amenities and 
services, as well as full range of employment, housing, business, service, social, 
technology infrastructure and recreational opportunities for citizens and visitors 

 Promote a diverse commercial base including light industrial and facilitating planned 
redevelopment which will be aesthetically pleasing with architectural standards that 
promotes quality development 

 Provide a full range of municipal services to its residents. The City will allocate sufficient 
resources to meet the growing needs of the community 

 A comprehensive park and trails system that will have sufficient facilities, play fields and 
open space to meet the needs of residents 

 An effective and efficient transportation system, including access to the greater 
metropolitan area, transit opportunities, and improved connectivity to the interstate 

 Provide community oriented local government and be financially sound, engaging in 
long-term financial planning to provide municipal services without undue burden on tax 
payers 

5 YEAR GOALS: 
 Diverse tax base, employment opportunities, additional businesses and services, 

promote high quality broad spectrum of residential development 
 Advance “shovel ready” status of areas guided for commercial and industrial 

development 
 Acquisition of land for public purposes, position City to take advantage of land 

acquisition opportunities  
 Enhance quality of life through parks, trails, recreational programming and cultural 

events 
 The development of residential lots and an increase in residential building permit activity 

COMMUNITY ORIENTED LOCAL GOVERNMENT: 
 Community Involvement 
 Organizational Improvement 
 Problem Solving 
 Performance Measurement 
 Professionalism 

 
 
 
 
 



BACKGROUND: 
Cities in the Twin Cities metropolitan area typically fund water, sanitary sewer, and stormwater 
infrastructure by three methods: 
 

• Charges to developers (Trunk/Area Charges) – Charged at the time of platting 
• Charges to builders (Connection Fees) – Charged at the time of building permit 
• Charges to users (User Fees) –Monthly fees to users 

 
Minnesota Statute 444.075(3)(a) allows a municipality to impose just and equitable charges for 
the use and for the availability of [sanitary sewer, water, stormwater] facilities and for 
connections to them.  Examples of such facilities include (but are not limited to): 
 

• Wastewater treatment plants 
• Wastewater collection systems 
• Sanitary sewer lift stations 
• Water treatment plants 
• Water distribution systems 
• Water towers 
• Land acquisition needed for utility infrastructure 
• Stormwater ponds 
• Stormwater pipes 

 
The City of Elko New Market currently charges the following trunk fees to developers at the 
time of platting: 
 

Water Trunk Fee (Residential) $3,615 per SAC unit 
Water Trunk Fee (Commercial/Industrial) $3,615 per SAC unit 
Sanitary Sewer Trunk Fee (Residential) $4,056 per SAC unit 
Sanitary Sewer Trunk Fee (Commercial/Industrial) $4,056 per SAC unit 
Stormwater Area Charge $3,507.88 per acre 

 
The City of Elko New Market currently charges the following connection fees to builders at the 
time of building permit: 
 
Water Trunk Fee (Residential/Commercial/Industrial) $2,107 per SAC unit 
Sanitary Sewer Trunk Fee (City) (Residential/Commercial/Industrial) $2,036 per SAC unit 
Sanitary Sewer Trunk Fee (Met Council) (Residential/Commercial/Industrial) $4,685 per SAC unit 
Stormwater Area Charge $1,235.86 per ERU 
 
Both the City of Elko New Market’s trunk fees and connection fees are based on a per-SAC 
unit calculation.  A Sewer Availability Charge, or a SAC unit, is a one-time fee that is charged 
when a user connects to the City’s [sanitary sewer and water] infrastructure system for the first 
time, or when the user’s peak sewage increases.  The SAC unit determination is based on the 
estimated maximum potential daily wastewater flow from a property.  A single family home 
equals one SAC unit, which is estimated to produce 274 gallons of daily wastewater flow.  For 
commercial or industrial uses, an equivalent SAC unit is determined based on estimated 
sanitary sewer flows, and based on the idea that one SAC unit equals 274 gallons of daily 
wastewater flow.      
 



For example an “office” use is estimate to be one SAC unit per 2,650 square feet of floor area.  
A “retail” use is estimated to be one SAC unit per 3,050 square feet of floor area.  A restaurant 
is one SAC unit per 300 square feet of floor area.   
 
DISCUSSION: 
City Staff would like to have a discussion with the City Council regarding how developer trunk 
fees are currently charged in Elko New Market.  In the case of commercial and industrial 
developments, the individual uses are not always known at the time of platting/development. 
Therefore, the collection of trunk fees becomes complicated to administer. Additionally, most 
cities charge trunk fees based on a per-acre fee rather than a SAC unit fee.  In 2016 and 2018, 
a comparison of other city’s development fees was conducted.  It was found that the majority 
of cities charge trunk/area charges to developers based on a per-acre fee rather than a per-
SAC unit fee.  The City’s current fee structure can be confusing for developers that are 
accustomed the per-acre approach to trunk fee collection.  
 
In considering the current SAC/WAC unit approach to collecting utility trunk fees versus a per- 
acreage approach, there are a number of considerations. These include: 
 

• Simplicity of administration 
• Ease of understanding by developers 
• Equity of allocation 

 
REQUESTED ACTION: 
Additional information will be provided at the City Council meeting.  Staff is asking the City 
Council to receive information regarding adopted water and sanitary sewer trunk fees, and 
consider amending the City’s fee schedule to reflect a per-acre fee rather than a per-SAC unit 
fee. 
 
 
Attachments: 
None. 
 



 
601 Main Street 

Elko New Market, MN  55054 
phone: 952-461-2777   fax: 952-461-2782 
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MEMORANDUM 

TO: CITY COUNCIL, PLANNING COMMISSION, EDA & CHAMBER OF COMMERCE 

FROM: RENEE CHRISTIANSON, COMMUNITY DEVELOPMENT SPECIALIST 

SUBJECT: COMMUNITY DEVELOPMENT UPDATES 

DATE: FEBRUARY 10, 2020 

 
Background / History 
The purpose of this memo is to provide updates regarding miscellaneous projects and activities being 
worked on by Community Development staff.  Below is a summary of projects that are currently being 
worked on, inquiries received, and miscellaneous information: 
 
Christmas Pines – There are a few items left to complete in this residential subdivision including 
landscaping, street signs, and installing a second/final layer of pavement.  The development is eligible for 
two building permits at this time.  The City has issued a building permit for one home in the development 
which is intended to be a spring Parade of Homes model. 
 
Boulder Heights – Streets have now been paved in this 53 lot residential subdivision.  There are still items 
left to be completed, including paving of 275th Street from CSAH 91 and Oxford Lane.  The City will not 
be plowing the streets in this development over the 2019/2020 winter months.  The City anticipates the 
development will be complete and fully ready for building permits in the spring of 2020. 
 
Dakota Acres / Global Properties – The City Council approved the plat of Dakota Acres 2nd Addition, as 
proposed by Global Properties.  The plat contains one 3.1 acre lot, and a 68-unit apartment development is 
currently planned on this lot.  The first phase would consist of one 28-unit building and the second phase 
would contain one 40-unit building.  The property is zoned High Density Residential and apartments are a 
permitted use.  Below is a rendering of a proposed building.  The plat has not yet been filed with the County 
Recorder’s Office.  
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Dakota Acres 1st Addition / Syndicated Properties – This plat, which contains 28 attached townhome 
units, has been recorded with Scott County.  The City has issued a building permit for one 4-unit townhome 
building within this development, which is now under construction.  Construction of the private street in 
the development, and additional townhome units, is planned for the spring of 2020.  An additional 24 
townhome units are planned.   

 
 
 
Adelmann Property – City staff has been working with 
the Adelmann family and their consultants in the 
preparation of an AUAR (environmental study) for their 
242.5 acres located on the west side of the I-35 / CSAH 2 
interchange.  As part of the AUAR and preparation for 
development, several studies are being completed, 
including a wetland delineation, traffic impact study, tree 
inventory, Phase I ESA, and geotechnical work.  The City 
Council authorized a required 30-day comment period on 
January 23rd, 2020.  An open house regarding the project 
is planned for February 26th, 2020.  Staff is also working 
with the Adelmann family regarding the possible 
extension of municipal utilities to the property.  
 
 
Elko New Market Commerce Center – 
Construction is underway on Phase II of 
the Elko New Market Commerce Center.  
The building permit has been issued on 
the “shell” building only.  Finishing of the 
individual unit (interiors) will require 
separate building permits.  Building 
completion is expected in June of 2020.  
The building cannot be occupied until the 
parking lot improvements are complete.     
 
 
Degross Property – City staff is working with a developer 
regarding possible development of the Degross property located 
between France & Xerxes Avenues, on the south side of CSAH 2.  
A wetland delineation has been completed and the City has 
approved the wetland boundaries for the site.  The developer has 
indicated that they are working on concept plans for the property.  
The City has not received any concept plans for review. 
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Ridgeview Estates – The City has received application for rezoning and preliminary plat approval of 
Ridgeview Estates, containing 29 residential lots.  The initial submittal has been determined to be 
incomplete, and the 
applicant is working 
on a revised 
submittal.  There is 
a goal to have the 
project scheduled 
on the March 
Planning 
Commission agenda 
for review.   

 
 
Pete’s Hill – Construction on this 45 lot residential development has continued on and off over the winter 
months.  Lots are expected to be available for construction in the spring/summer of 2020. 
 
Business Leads – Community Development staff are working on the following business leads (no official 
development applications have been received.) 
 

 Convenience Store - City staff is currently working on a convenience store that is interested in 
locating in the community.  The business has completed a draft site design, and is working through 
some covenants that apply to the property before submitting any information to the City.  

 

 Grocery Store – City staff is currently working with a grocery store chain that is interested in 
locating in the community.  The business is currently evaluating various sites and the financial 
feasibility of locating in Elko New Market.  City staff has provided tax estimates to the business. 

 
Building Permits – The City issued no building permits for housing unit in January, 2020. 
 
Ordinance Updates –  
 

 Recreational Vehicle Storage – The Planning Commission has reviewed the City Code regarding the 
parking of recreational vehicles (boats, campers, fish houses, etc.) on residential properties within 
the City, and has recommended amendments.  A public hearing was held on January 22, 2020 and 
the City Council is expected to adopt the amendments on February 13, 2020 
 

 Garbage and Refuse – The Planning Commission has reviewed the City Code regarding the storage 
of garbage receptacles in residential zoning districts.  The current ordinance requires that all garbage 
receptacles be stored within an enclosed building or fully screened from view.  A public hearing was 
held regarding the matter on January 22, 2020 and the Planning Commission has recommended to 
the City Council that receptacles be allowed on the side of a home adjacent to the garage.  The City 
Council is expected to adopt the amendments on February 13, 2020. 

 
2040 Comprehensive Plan – City staff has been working on the draft 2040 
Comprehensive Plan.  The City Council received an overview of the draft 
Plan on January 9th, 2020, and authorized the draft Plan be distributed for 
review by adjacent jurisdictions.  An open house is being planned for March, 
2020.  Adoption of the final plan is anticipated in 2020. 
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Infrastructure Extension to 
I35/CSAH 2 Interchange Area 
City staff has been in discussion 
with Scott County and Scott 
County Community Development 
Agency staff, and property owners, 
regarding the possible extension of 
municipal utilities to the 
interchange area.  If constructed, 
the utility extensions would open 
up property that is guided to 
commercial/industrial 
development. 
 
 
 
Roundabout Project – City staff, Scott County, and 
Bolton & Menk, the City’s engineering firm, have been 
working on the roundabout project.  Construction plans 
are complete and the project has been released for bidding.  
Bid opening is currently scheduled for March 6, 2020.  
Pending favorable bids, the project is expected to be 
approved for construction in 2020.  The intersection will 
be closed during construction of the roundabout.  Scott 
County received a $1.8 million safety grant to construct the 
roundabout.   
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Christmas Pines:
Residential subdivision containing 
20 detached townhome units.
Construction mostly complete.

Boulder Heights:
Residential subdivision containing
53 single family residential lots.
Construction nearing completion.

Dakota Acres 2nd Addn:
68-unit apartment development.
Approved by City.

Addition to existing
Elko New Market Retail Center
under construction.

Pete's Hill:
Residential subdivision containing
45 residential lots.
Under construction.

Proposed Roundabout:
Construction proposed in 2020.
Design complete; project to be bid
in February/March 2020.

Adelmann Property:
Environmental study in process.

Dakota Acres 2nd Addn:
Proposed 68 unit apartment development.
In planning and approval stage.
Dakota Acres 2nd Addn:
Proposed 68 unit apartment development.
In planning and approval stage.

Dakota Acres 2nd Addn:
Proposed 68 unit apartment development.
In planning and approval stage.

Dakota Acres 1st Addition:
28 townhome units.
Approved by City.

Proposed Roundabout:
Construction proposed in 2020.
In design stage.

Proposed Roundabout:
Construction proposed in 2020.
In design stage.

Degross Property:
Wetland application approved.
Concept development plans
being prepared.

Ridgeview Estates:
29 residential lots.
Application for rezoning and 
preliminary plat approval received.

Active Projects and/or Discussion
February 10, 2020
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ELKO NEW MARKET PARKS COMMISSION 
TUESDAY, FEBRUARY 11, 2020 
REGULAR MEETING MINUTES 

 
 
 
 
PRESENT: 
 
Present at Roll Call were Chair Sutton, Commissioner Melgaard, and 
Commissioner Dornseif.  Also present was Assistant City Administrator Mark 
Nagel. 
 
CALL TO ORDER: 
 
The meeting was called to order at 4:06 PM in Conference Room B at Elko New 
Market City Hall, 601 Main Street. 
 
APPROVE AGENDA:  
 
Mr. Nagel said that there were no additions to the February 2020 Meeting Agenda. 
Upon motion by Commissioner Melgaard, seconded by Chair Sutton, the February 
2020 Meeting Agenda was unanimously approved, as printed. 
 
CITIZEN COMMENTS: 
 
There were no citizen comments presented at the February 11, 2020 Parks 
Commission Meeting. 
 
APPROVAL OF MINUTES OF JANUARY 14, 2020 PARKS 
COMMISSION MEETING: 
 
Upon motion by Chair Sutton, seconded by Commissioner Melgaard, the Parks 
Commission unanimously approved the January 14, 2020 Parks Commission 
Minutes, as printed. 
 
 



 

PETITIONS, REQUESTS, AND COMMUNICATIONS 
 
Mr. Nagel called Commissioners’ attention to a copy of an article in the Fall issue 
of the National Recreation and Parks Association on Park Metrics. He said that the 
article notes that metrics has replaced the current Parks Classification System, so 
Staff will be meeting to determine whether or not an updated Parks Classification 
system should be included in the 2040 Comp Plan.  He said that he would have 
more information in the February Parks Commission Update. 
 
At the request of Parks Commissioners at the August 2019 Meeting, Mr. Nagel 
said that he had included the January 8, 2020 Community Development Update for 
review by Parks Commissioners in the Agenda Packets for their information. In 
response to Commissioner questions, he noted that QuikTrip had not yet made 
application for a store in the City. 
 
UPDATES: 
 
Mr. Nagel reviewed the January 31, 2020 ENM Parks Commission Update, which 
contained 17 items with the Commissioners.  He said that the delivery of the 
replacement equipment for Old Elko City Hall Park had not been scheduled yet. 
 
Chair Sutton reported that the plans for the Egg Hunt were proceeding and that the 
next meeting was scheduled for Tuesday, February 18, 2020 at 5:30 PM at ENM 
City Hall. 
 
In Commissioner Zahratka’s absence, Mr. Nagel reported that a meeting of the 
New Prague Community Education Advisory Board on was scheduled for March 
12, 2020.  Chair Sutton said that he would attend the meeting. 
 
OLD/NEW BUSINESS: 
 
Mr. Nagel presented an updated, revised 5 Year Capital Improvement Plan to the 
Commissioners.  He noted that there were a couple of significant contributions to 
the Park Dedication Fund that added to the available revenues for capital projects 
in the parks.  He said that the major projects over the next 5 years could be funded 
and completed.  He said that upon approval by the Parks Commission that a copy 
would be forwarded to the City Council for further discussion as part of an overall 
City CIP. Upon motion by Commissioner Melgaard, seconded by Commissioner 



 

Dornseif, the Parks Commission unanimously approved the 2020-2025 Parks 
Capital Improvement Plan. 
 
Mr. Nagel provided a brochure for the “March Madness” program at the Library 
on Thursdays in March.  On March 5th, the popular Glow Stick Dance will lead off 
the events; on March 12th, the family favorite, RAD Zoo, will be entertaining 
families; on March 19th, it will be Family Bingo with prizes for all; and on March 
26th, we’ll conclude with an Obstacle Course and Family Yoga Challenges with 
prizes!  He said that all these events had now been confirmed and that he would 
begin marketing the programming over the next 3 weeks.  No further action was 
taken on this item, 
  
Mr. Nagel said given the good news on the Parks Capital Fund, Staff decided to 
complete the remaining 2 phases of the Rowena Pond Park Repurposing in 2020.  
He then directed Commissioners’ attention to the Twins Community Fund grant 
proposal that was attached to the Agenda Packets.  He said that the application 
requests $15,000 in funding to assist in the construction of a new T-Ball/Softball 
field at Rowena Park.  He said that the applications are due on March 2nd and that 
the City would be notified by April 3rd on their decision. Upon motion by Chair 
Sutton, seconded by Commissioner Melgaard, the Parks Commission unanimously 
approved submission of the Twins Community Fund grant application by Staff 
 
Mr. Nagel said that due to difficulty in purchasing asphalt and resident concerns, 
the Windrose 8th Addition/Woodcrest Trail Segment project had been postponed 
until Spring 2020.  He said the plus to the delay is a more cost-effective approach 
is now being implemented to combine it with the upcoming Pete’s Hill residential 
subdivision trail and other street resurfacing projects, which should result in a 
lower overall cost.  The total cost is estimated to be $66,824.00 and sufficient 
funds are available in the Parks Capital Fund to do both trail segments. As he noted 
at the December meeting, he contacted the SMSC to see if it would be possible to 
retain the $18,224 grant for the project.  He said that he had received an email from 
the SMSC that day saying that they would consider it at the next meeting of the 
Tribal Council and that Staff would recommend approval to the Tribal Council. He 
has not heard back officially from the SMSC. No further action was taken by the 
Parks Commission on this item at this meeting. 
 
Mr. Nagel and Chair Sutton led a discussion of the need for a shared use paved 
trail along Xerxes Avenue from CSAH 2 to a connection near the Pete’s Hill Trail. 
They referenced an October 2016 Memo from the City Engineer on splitting the 
project into 3 parts with the total cost estimated to be just over $800,000.  The first  



 

leg of the project, he suggested, would be the South leg from Pete’s Hill to 
Ptarmigan Drive, since it would connect to more existing trails and keep 
pedestrians off the most sight restricted parts of Xerxes Avenue increasing safety.  
Mr. Nagel noted that working on this trail segment is a 2020 goal of the Parks 
Commission, too.  It may be possible for Staff to apply for grants for one or all of 
the Xerxes Trail segment. Consensus of the Commissioners was to request the City 
Engineer to update the Memo contents to account for the lag of 3 years in potential 
increased costs, as well as next steps.  No further action was taken on this item by 
the Parks Commission. 
 
Mr. Nagel noted that the terms of Chair Sutton; Commissioner Dornseif; and 
Commissioner Zahratka were up on March 31, 2020 and that Council had decided 
to accept applications from the community for these 3-year terms.  He asked them 
to fill out the application that he included in the Agenda Packet before March 5th 
and return it to him.  No further action was taken on this item. 
 
Mr. Nagel presented the Bill List to the Parks Commissioners – a bill from 
Schlomka’s for Portable Restrooms for January 2020 for $410.00.  Upon motion 
by Commissioner Melgaard, seconded by Commissioner Dornseif, the Parks 
Commission unanimously approved the Bill List for the February 2020 Meeting.   
 
OTHER BUSINESS: 
 
There was no other business to come before the Parks Commission at the February 
11, 2020 Meeting. 
 
NEXT MEETING: 
 
Mr. Nagel said that the Parks Commissioner interviews were scheduled for 
Tuesday, March 17th beginning at 5 PM, so he was recommending that the Parks 
Commission meeting be moved back to that date. 
 
Upon motion by Dornseif, seconded by Commissioner Melgaard, the next Regular 
meeting of the Parks Commission was set for Tuesday, March 17, 2020 at 4:00 PM 
in Conference Room B of Elko New Market City Hall. 
 
 
 
 



 

PARK COMMISSIONER COMMENTS: 
 
There were no additional comments from Commissioners at the February 11, 2020 
Parks Commission meeting. 
 
ADJOURNMENT: 
 
There being no further business to come before the Parks Commission, upon 
motion by Commissioner Melgaard, seconded by Chair Sutton, the meeting was 
adjourned by voice vote at 5:08 PM. 
 
 
 
Respectfully Submitted, 
 
 
 
Mark Nagel, Assistant City Administrator 



 
COMMUNITY AND CIVIC EVENTS COMMITTEE (CCEC) MEETING 

February 18, 2020 Minutes 

Meeting was called to order at 5:35 PM in the ENM City Hall Conference Room B. 

Members Attending: Chair Mike Sutton, Janelle Kirsch, Dawn Seepersaud and Amy Halloran.  There 
was not a quorum of members for this meeting. 
 
Others Attending:  Lynda Jirak 
 
Absent: Lori Nelson, Leander Wagner, Terre Larson, Toni Maat and Jodi Muelken. 
 
There were no revisions to the posted Agenda for this meeting. 
 
The Agenda item to approve the January 21, 2020 Meeting Minutes was tabled to the next CCEC 
Meeting due to lack of a quorum. 
 
Lynda Jirak discussed/updated the Committee on the fundraising/sponsorship.  It was recommended 
by City Staff that the best approach would be to meet in person with Elko Speedway and ask if they 
would like to donate to all our CCEC events this year.  The CCEC will send out letters for Halloween 
donations in September to sponsor a game.  These letters were very successful last year. Consensus 
of the CCEC members present was to move forward with the Staff recommended for fundraising in 
2020. 
 
The Committee discussed the Egg Hunt which will take place on April 4, 2020 at Eagle View 
Elementary School.  Committee suggested a minor change in the flyer for the Egg Hunt designed by 
Janelle Kirsch.  Janelle will make adjustment.  The Committee also discussed placing the flyer and 
opening up the registration next week.  Mike Sutton asked for 15 flyers to be printed so he can 
distribute to local businesses.  Mike suggested taking the registration form to local businesses also.  
Mike will also be taking care of placing Egg Hunt signs around town.  Dawn Seepersaud will check 
with Tapestry to see if they would like to be a part of the Egg Hunt.  Dawn will also be checking with a 
race car driver to see if he would be interested in bringing his racecar to the Egg Hunt.  Dawn 
Seepersaud stated that her son will dress up as Easter Bunny this year again.  Lynda Jirak stated 
that Tom Terry confirmed he will be available for popcorn for the event again this year.  Lynda also 
addressed that she is checking with Elko Speedway to see if any other race car driver would be 
available for the day. Mike Sutton will be purchasing candy for the Egg Hunt. Lynda Jirak will send an 
updated “To Do” List based on the results of this evenings meeting. 

The next Meeting of the CCEC will be on Tuesday, March 24, 2020 at 5:30 PM at ENM City Hall to 
pack bags of candy for the Egg Hunt.  

There were no additional comments from the Committee members offered at the February Meeting. 

Consensus of those present was to adjourn the meeting at 6:23 pm. 

Respectfully submitted, 

 

Lynda Jirak, Deputy Clerk 


	Revised Business Meeting Agenda
	6a.  Consent Agenda - Approve February 13, 2020 Minutes of the City Council Meeting
	6b.  Consent Agenda - Approve Payment of Claims and Electronic Transfer of Funds
	6c.  Consent Agenda - Award Contract for Webster Wetland Enhancement Project
	6d.  Consent Agenda - Adopt Resolution 20-15 Accepting Donation from Elko New Market Fire Relief Association
	6e.  Consent Agenda - Adopt Resolution 20-16 Amending the Bylaws of the Elko New Market Firefighters Relief Association
	6f.  Consent Agenda - Authorize Purchase of SCBA's
	6g.  Consent Agenda - Approve Job Descriptions, Amend Salary Schedule and Authorize Hire of Recreational Specialist and Assistant to the City Administrator
	6h. Consent Agenda - Approve First Amendment to Construction Cooperative Agreement for CSAH 2 & 91 Roundabout Project
	9ai.  Reports - Fourth Quarter Financial Report
	9ci.  Reports - Police Department 2019 Annual Report
	9fi.  Reports - Discussion Regarding Structure of Trunk Sanitary Sewer and Water Fees
	9fii.  Reports - Community Development Updates
	9gi.  Reports - Draft Parks & Recreation Commission Minutes of the February 11, 2020 Meeting
	9hi.  Reports - Draft Community & Civic Events Committee Minutes of the February 18, 2020 Meeting

