
CITY OF ELKO NEW MARKET 
CITY COUNCIL AGENDA 

ELKO NEW MARKET CITY HALL 
601 MAIN STREET 

ELKO NEW MARKET, MINNESOTA 55054 
THURSDAY, MARCH 26, 2020 

 
BUSINESS MEETING 

6:00 PM 
 

REVISED AGENDA 
 

The City Administrator has determined it is not practical or prudent to conduct an in-person City 
Council meeting due to the local state of emergency and social distancing guidelines. Accordingly, City 
Council will participate in this meeting via an electronic meeting and the City Council meeting will be 
conducted under Minnesota Statutes section 13D.021 at the date and time stated above. To the extent 

practical, members of the public may attend the meeting by contacting the City at info@ci.enm.mn.us or 
(952) 461-2777 to obtain instructions for electronic access to the meeting at least two (2) days prior to the 

date of the meeting. 
 
 

1. Call to Order 
 

2. Pledge of Allegiance 
  

3. Adopt/Approve Agenda 
 

4. Presentations, Proclamations and Acknowledgements (PP&A) 
 

5. Public Comment 
Individuals may address the Council about any item not contained on the regular agenda. The Council may limit the time 
allotted to each individual speaker. A maximum of 15 minutes will be allotted for Public Comment. If the full 15 minutes are 
not needed for Public Comment, the City Council will continue with the agenda. The City Council will not normally take any 
official action on items discussed during Public Comment, with the exception of referral to staff or commission for future 
report. 
 

6. Consent Agenda 
All matters listed under consent agenda are considered routine by the City Council and will be acted on by one motion in the 
order listed below. There may be an explanation, but no separate discussion on these items. If discussion is desired, that item 
will be removed from the consent agenda and considered separately. 
 

a. Approve March 12, 2020 Minutes of the City Council Meeting 
b. Approve Payment of Claims and Electronic Transfer of Funds 
c. Adopt Resolution 20-22 Approving Police Officer Declaration To Be Included In The Public 

Employees Police And Fire Plan 
d. Adopt Resolution 20-23 Appointing Planning Commissioners 
e. Adopt Resolution 20-24 Approving Amended 2020 Budget 
f. Approve Architectural Services Phase 2 Change Order #1 of Police Department Construction 

Project 



g. Award Police Department Addition Project and Alternates to Greystone Construction and 
Approve Construction Agreement  

h. Adopt Resolution 20-25 Approving Paid Time Off Policy in Response to COVID-19 Pandemic 
i. Approve Elko New Market PRO Agreement with Assistant City Administrator 
 

 
7. Public Hearings 

 
8. General Business 

 
9. Reports 

a. Administration 
b. Public Works 
c. Police Department 
d. Fire Department 
e. Engineering 
f. Community Development 

i. Interchange Utility Project  
g. Parks Department 
h. Community & Civic Events Committee (CCEC) 
i. Other Committee and Board Reports 

i. Scott County Association for Leadership and Efficiency (SCALE) 
• Executive Committee 
• Service Delivery Committee 
• Unified Transit Plan Steering Committee 

ii. Minnesota Valley Transit Authority (MVTA) 
iii. I35 Solutions Alliance 
iv. Chamber of Commerce 

 
10. Discussion by Council 

 
11. Adjournment 
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City Council Business Meeting MINUTES  
MARCH 12, 2020 
 
1) CALL TO ORDER 

The meeting was called to order by Mayor Julius at 6:00 p.m. 
Members Present:  Mayor Julius, Councilmembers: Berg, Seepersaud and Novak 
Members Absent:  Councilmember Timmerman 
Also Present:  City Administrator Terry, Police Chief Juell, City Attorney Poehler, 
Community Development Specialist Christianson and City Engineer Revering 
 

2) PLEDGE OF ALLEGIANCE 
Mayor Julius led the Council and audience in the Pledge of Allegiance. 
 

3) ADOPT/APPROVE AGENDA 
MOTION by Councilmember Berg, second by Councilmember Novak to approve the 
agenda. 
APIF, MOTION CARRIED 
 

4) PRESENTATION, PROCLAMATIONS AND ACKNOWLEDGEMENTS (PP&A) 
None. 
 

5) PUBLIC COMMENT 
Scott County Commissioner Tom Wolf updated Council on the following: 

• Stated that an email update was sent from Scott County regarding the Coronavirus 
to all Councilmembers. 

• Noted the CDA meeting held last week went well. 
 

6) CONSENT AGENDA 
MOTION by Councilmember Berg, second by Councilmember Seepersaud to approve 
Consent Agenda. 
 
a. Approve February 27, 2020 Minutes of the City Council Meeting 
b. Approve Payment of Claims and Electronic Transfer of Funds 
c. Adopt Resolution 20-17 Appointing Fire Captains and Fire Lieutenants 
d. Approve Recycling Program Grant Agreement 
e. Approve Not Waiving the Monetary Limits On Municipal Tort Liability 
f. Approve Cooperative Agreement for Trail Maintenance  
g. Adopt Resolution 20-18 Supporting Infrastructure Accountability 
APIF, MOTION CARRIED 
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7) PUBLIC HEARINGS 
Capital Improvement Plan 
Mayor Julius opened the Public Hearing regarding the 2020 Capital Improvement Plan at 
6:05 pm.  The City Council received no public comment regarding the Capital Improvement 
Plan.  Public Hearing closed at 6:05 pm. 
 
MOTION by Councilmember Seepersaud, second by Councilmember Novak to approve 
Resolution 20-19 adopting Capital Improvement and Street Reconstruction Plans and 
Authorizing the Issuance and sale of bonds therefor. 
APIF, MOTION CARRIED 
 

8) GENERAL BUSINESS 
Concurrence with Award of Contract by Scott County for CSAH’s 2 and 91 Roundabout 
Project 
The bids for the Roundabout Project came in last week to Scott County.  A local company, 
Ryan Contracting, was awarded the bid.  Scott County is awarding the bid. 
 
MOTION by Mayor Julius, second by Councilmember Berg to concur with Award of 
Contract by Scott County for CSAHs 2 and 91 Roundabout Project. 
APIF, MOTION CARRIED 
 
Lighting Agreements for CSAH’s 2 and 91 Roundabout Project 
Lighting for the Roundabout Project was not included in the construction bid.  Xcel Energy 
provided agreements for the roundabout lighting, which is required for safety purposes and 
decorative lighting from the roundabout to continue through the corridor and downtown Elko 
New Market. 

 
MOTION by Mayor Julius, second by Councilmember Seepersaud to approve agreement 
with Xcel Energy for the lighting contract for the Roundabout Project and approve agreement 
with Xcel Energy for the all decorative lighting for the corridor and downtown with outlets. 
APIF, MOTION CARRIED 
 
Police Department Addition 
The bids for the Police Department addition came in last week.  Greystone Construction was 
awarded the bid. 
 
MOTION by Councilmember Seepersaud, second by Councilmember Berg to direct staff to 
prepare contract documents for formal award with the bid to the apparent lowest bidder, 
Greystone Construction. 
APIF, MOTION CARRIED 

 
9) REPORTS 

a) Administration 
City Administrator/Clerk Terry and Police Chief Juell updated Council on the protocols 
within the City regarding COVID-19.  
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b) Public Works 
Written Monthly Report included in Council Packet. 
 

c) Police Department 
Written Monthly Report included in Council Packet. 
Police Chief Juell updated Council on highlights from Police Department to include: 

• Coffee with a Cop will be held on Saturday, March 14 from 8:00 am to 10:00 am 
at Firefly in Elko New Market. 

• ATV/Golf Cart registration and ordinance information meeting on Wednesday, 
March 18 at 6:00 pm at City Hall. 

• Chief Juell is now President of the Board for Scott County Chiefs of Police 
Association.  

• Lunch with the Chief program at Eagle View Elementary was featured by MN 
Chiefs of Police Association. 

• New officer candidate passed another hurdle in the application process.  Looking 
at starting new officer on March 30. 

• Chief Juell explained the reason for the 46 ordinance calls in the report provided 
to the Council related to overnight parking on the streets. 

 
d) Fire Department 

None. 
 

e) Engineering 
None. 
 

f) Community Development 
Community Development Specialist Christianson updated Council on Planning 
Commission candidate interviews.  Councilmember Seepersaud will replace Mayor Julius 
on the interview committee. 
 

g) Parks Department 
Written Monthly Parks & Recreation Update included in Council Packet. 
There are three open positions for the Park Committee.  Council would like to extend 
posting of this position to get a greater pool of candidates. 
 

h) Community & Civic Events Committee (CCEC) 
Councilmember Seepersaud updated Council that at this time plans are still on for the 
Egg Hunt. 
 

i) Other Committee and Board Reports 
Scott County Association for Leadership and Efficiency (SCALE) 
Meeting was canceled for tomorrow.  Mayor Julius has been nominated for Chair of 
Scale for the upcoming year. 
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Minnesota Valley Transit Authority (MVTA) 
Councilmember Novak updated the Council that the next meeting will be on March 25th. 

 
I35 Solutions Alliance 
Councilmember Berg updated the Council on the following: 

• The meeting for I35 Solutions was held this morning. 
• There aren’t a lot of transportation bills being heard as of now with the bonding 

session taking place.   
• Budget surplus is getting pulled back due to COVID-19 and trying to keep that 

money available for that use.   
• Governor released his supplemental budget bill today.   
• 800 million dollars allotted for high priority bridges.   
• There was a presentation on alliance construction updates including the closure of 

I35 southbound for four months this summer. 
 

Chamber of Commerce 
None. 
 

10) DISCUSSION BY COUNCIL 
Mayor Julius updated Council on the following from the Township annual meeting: 

• The Township is using more bonding than they have used in the past, to stabilize 
their levy.  The Board wants to keep the levy as flat as possible. 

• The Township is working on annexation with the City on the Adelmann property. 
• Road maintenance was discussed with regards to the City. 
• Fire expenditures are increasing for the Township. 

 
11) ADJOURNMENT 

MOTION by Councilmember Berg, second by Councilmember Novak to adjourn the 
meeting at 6:48 p.m. 

 
 
 
Respectfully submitted by 
 
_____________________ 
Lynda Jirak, Deputy Clerk 



 STAFF MEMORANDUM 
 
 
 
SUBJECT: Presentation of Elko New Market Claims and Electronic Transfer of 

Funds 
MEETING DATE: March 26, 2020 
PREPARED BY: Stephanie Fredrickson, Administrative Assistant 
REQUESTED ACTION: Approve Payment of Current Claims 
 
COMMUNITY VISION: 

 A mature growing freestanding suburb of the Twin Cities Metropolitan Area, preserving 
historic landmarks and small town character while providing suburban amenities and 
services, as well as full range of employment, housing, business, service, social, 
technology infrastructure and recreational opportunities for citizens and visitors 

 Promote a diverse commercial base including light industrial and facilitating planned 
redevelopment which will be aesthetically pleasing with architectural standards that 
promotes quality development 

 Provide a full range of municipal services to its residents. The City will allocate sufficient 
resources to meet the growing needs of the community 

 A comprehensive park and trails system that will have sufficient facilities, play fields and 
open space to meet the needs of residents 

 An effective and efficient transportation system, including access to the greater 
metropolitan area, transit opportunities, and improved connectivity to the interstate 

 Provide community oriented local government and be financially sound, engaging in 
long-term financial planning to provide municipal services without undue burden on tax 
payers 

5 YEAR GOALS: 
 Diverse tax base, employment opportunities, additional businesses and services, 

promote high quality broad spectrum of residential development 
 Advance “shovel ready” status of areas guided for commercial and industrial 

development 
 Acquisition of land for public purposes, position City to take advantage of land 

acquisition opportunities  
 Enhance quality of life through parks, trails, recreational programming and cultural 

events 
 The development of residential lots and an increase in residential building permit activity 

COMMUNITY ORIENTED LOCAL GOVERNMENT: 
 Community Involvement 
 Organizational Improvement 
 Problem Solving 
 Performance Measurement 
 Professionalism 

  



BACKGROUND 
Each City Council meeting the Administrative Assistant presents for approval the Elko New 
Market Claims and Electronic Transfer of Funds. 
 
A detail listing of work performed is being provided below for invoices by Consultants of City of 
Elko New Market.  The invoices below are included for payment on the attached Check 
Summary Register. 
 
Campbell Knutson Amount 

• Legal General: $3,399.89 
• Legal Meetings $1,054.02 
• New Market Bank Addition $75.00 

Total $4,528.91 
 
BUDGET IMPACT: 
Budgeted 
 
Attachments: 

• Check Summary Register 
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 March 26, 2020 
 Name Check Date Check Amt 
AUTOPAYS 
Paid Chk#  006627E VANTAGEPOINT TRANSFER  3/13/2020 $245.00 ICMA-RC Roth 
Paid Chk#  006628E VANTAGEPOINT TRANSFER  3/13/2020 $565.00 ICMA- Kellie Stewart 
Paid Chk#  006629E HEALTH EQUITY, INC. 3/13/2020 $1,180.03 HSA- Lynda Jirak 
Paid Chk#  006630E DELTA DENTAL OF MINNESOTA 3/13/2020 $1,089.30 Delta Dental 
Paid Chk#  006631E HEALTH EQUITY, INC. 3/13/2020 $41.30 HSA Monthly Fees 
Paid Chk#  006632E SUN LIFE FINANCIAL 3/13/2020 $1,382.44 Sun Life 
Paid Chk#  006633E HEALTH PARTNERS 3/13/2020 $19,309.23 Health Partners 
Paid Chk#  006634E VISA 3/13/2020 $1,053.20 VISA- January 
Paid Chk#  006635E VISA 3/13/2020 $949.32 Operating Supplies 
Paid Chk#  006636E VISA 3/13/2020 $217.89 Building Maintenance 
Paid Chk#  006637E VISA 3/13/2020 $338.00 Active 911 Annual Fee 
Paid Chk#  006638E VISA 3/13/2020 $37.85 Backyard Meal w/ Consultant 
Paid Chk#  006639E VISA 3/13/2020 $14.96 Small Tools 
Paid Chk#  006640E VISA 3/13/2020 $107.35 New Squad Lock Out Tools 
Paid Chk#  006641E VISA 3/13/2020 $616.38 POR Training 
Paid Chk#  006642E XCEL ENERGY 3/27/2020 $429.85 25499 Natchez Ave - PW Facility 
Paid Chk#  006643E MINNESOTA ENERGY RESOURCES 3/24/2020 $971.94 50 Church Street 
Paid Chk#  006644E NUVERA COMMUNICATIONS, INC. 3/20/2020 $327.72 Police Dept Phone/Fax 
Paid Chk#  006645E NUVERA COMMUNICATIONS, INC. 3/20/2020 $41.75 Area Hall Phone 
Paid Chk#  006646E XCEL ENERGY 3/30/2020 $388.04 Streetlights 
Paid Chk#  006647E XCEL ENERGY 3/31/2020 $4,773.19 601 Main Street 
Paid Chk#  006648E NUVERA COMMUNICATIONS, INC. 3/20/2020 $56.94 139503 - 25499 Natchez Ave 
Paid Chk#  006649E NUVERA COMMUNICATIONS, INC. 3/20/2020 $177.98 937759 - 25499 Natchez Ave Bld 
Paid Chk#  006650E DAKOTA ELECTRIC ASSN 4/3/2020 $132.68 200001441377-Ptarmigan Dr. Str 
Paid Chk#  006651E XCEL ENERGY 4/1/2020 $2,138.45 25499 Natchez Ave - Water Trea 
Paid Chk#  006652E MN VALLEY ELECTRIC COMPANY 3/22/2020 $261.00 268X Xerxes Water Tower, Elko 
Paid Chk#  006653E PERA 3/20/2020 $9,128.65 Payroll Liability 
Paid Chk#  006654E MN DEPT OF REVENUE 3/20/2020 $2,050.25 Payroll Liability 
Paid Chk#  006655E INTERNAL REVENUE SERVICE 3/20/2020 $10,489.64 Payroll Liability 
Paid Chk#  006656E HEALTH EQUITY, INC. 3/20/2020 $1,180.03 HSA- Lynda Jirak 
Paid Chk#  006657E VANTAGEPOINT TRANSFER  3/20/2020 $565.00 ICMA Pre-Tax 
Paid Chk#  006658E VANTAGEPOINT TRANSFER  3/20/2020 $245.00 ICMA- Steve Hotaling 
TOTAL   $60,505.36 
 

PRE-PAIDS 
Paid Chk#  040799 UNITED STATES POSTAL SERVICE 3/11/2020 $348.39 Issue #2 - Newsletter 2020 
Paid Chk#  040800 UNITED STATES POSTAL SERVICE 3/11/2020 $304.10 February 2020 Utility Bills 
Paid Chk#  040801 PAYROLL 3/19/2020 $917.26 
Paid Chk#  040802 PAYROLL 3/19/2020 $69.26 
Paid Chk#  040803 PAYROLL 3/19/2020 $429.25 
Paid Chk#  040804 PAYROLL 3/19/2020 $46.17 
Paid Chk#  040805 PAYROLL 3/19/2020 $46.17 
Paid Chk#  040806 PAYROLL 3/19/2020 $69.26 
Paid Chk#  040807 PAYROLL 3/19/2020 $0.00 
Paid Chk#  040808 PAYROLL 1/23/2020 $2,453.15 Void Original Chk/Reissued 
TOTAL   $4,683.01 
 

CHECK REGISTER 
Paid Chk#  040809 ABOVE ALL GARAGE DOOR, LLC 3/26/2020 $583.00 Building Maint 
Paid Chk#  040810 AGRIMSON, WHITNEY & TOM 3/26/2020 $3.00 2020 Egg Hunt Refund 
Paid Chk#  040811 AMEEN, ALIZA 3/26/2020 $105.00 PNP Election Pay 
Paid Chk#  040812 ANCHOR SOLAR INVESTMENTS, LLC. 3/26/2020 $586.60 Solar Panel Lease Pmt 
Paid Chk#  040813 ANCOM COMMUNICATIONS, INC. 3/26/2020 $86.00 FD - Min V Batteries 
Paid Chk#  040814 CAMPBELL KNUTSON 3/26/2020 $4,528.91 New Market Bank Addition 
Paid Chk#  040815 CANON FINANCIAL SERVICES, INC. 3/26/2020 $34.40 PD Copier - Rental Agmt 
Paid Chk#  040816 CAVANAUGH, DEREK 3/26/2020 $5.00 Sewer Travel Expenses 
Paid Chk#  040817 CHRISTIANSON, RENEE 3/26/2020 $33.95 Refreshments for Adelmann AUAR 
Paid Chk#  040818 CINTAS CORPORATION NO. 2 3/26/2020 $31.91 PW UNIFORMS 
Paid Chk#  040819 CLAUSEN, LORI 3/26/2020 $175.00 PNP Election Pay 
Paid Chk#  040820 D'AGOSTA, CONNIE 3/26/2020 $130.00 PNP Election Pay 
Paid Chk#  040821 ENM FIRE RELIEF ASSN. 3/26/2020 $2,000.00 Reimbursement for Retirement p 
Paid Chk#  040822 FUZIONPRINT 3/26/2020 $812.71 City Newsletter 
Paid Chk#  040823 GALLS, LLC 3/26/2020 $1,034.64 PD - Protective Equip/Bell Bod 
Paid Chk#  040824 GOPHER STATE ONE CALL 3/26/2020 $12.15 Locates 
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 March 26, 2020 
 Name Check Date Check Amt 
Paid Chk#  040825 HALVERSON, HERMAN 3/26/2020 $175.00 PNP Election Pay 
Paid Chk#  040826 HOFER, DARWIN 3/26/2020 $140.00 PNP Election Pay 
Paid Chk#  040827 HOFFMAN, HOLLY 3/26/2020 $6.00 2020 Egg Hunt Refund 
Paid Chk#  040828 HOLLIDAY, TAMMY 3/26/2020 $6.00 2020 Egg Hunt Refund 
Paid Chk#  040829 JEFFERSON FIRE & SAFETY, INC. 3/26/2020 $1,306.95 FD - Panel Shields 
Paid Chk#  040830 JIRAK, LYNDA 3/26/2020 $45.03 Operating Supplies - N95 Masks 
Paid Chk#  040831 LEAGUE OF MN CITIES INS TRUST 3/26/2020 $3,168.91 Claim 98716 
Paid Chk#  040832 MCHALE, CASSIE 3/26/2020 $3.00 2020 Egg Hunt Refund 
Paid Chk#  040833 MCKESSON MEDICAL - SURGICAL 3/26/2020 $112.76 FD - Defib Pads 
Paid Chk#  040834 METROPOLITAN COUNCIL 3/26/2020 $20,374.85 Wastewater Svcs - Apr 2020 
Paid Chk#  040835 METROPOLITAN COUNCIL 3/26/2020 $22,227.10 Reserve Capacity Loan 2020 - P 
Paid Chk#  040836 MFSCB 3/26/2020 $600.00 FD Certification Exams  
Paid Chk#  040837 MUNICIPAL INSPECTIONS, INC. 3/26/2020 $4,152.29 Erosion Control Inspections 
Paid Chk#  040838 NORTHWEST ASSOCIATED  3/26/2020 $27.40 General Planning Consultant 
Paid Chk#  040839 NAPA AUTO PARTS 3/26/2020 $293.64 PW - Fleet Maint & Equip 
Paid Chk#  040840 NORTHLAND PEST CONTROL 3/26/2020 $21.25 Pest Control - Library 
Paid Chk#  040841 POMPS TIRE SERVICE, INC. 3/26/2020 $54.69 PW - Fleet Maint & Repairs 
Paid Chk#  040842 QUILL CORPORATION 3/26/2020 $678.44 Operating Supplies 
Paid Chk#  040843 R&R CLEANING CONTRACTORS, INC. 3/26/2020 $92.70 Rugs 
Paid Chk#  040844 REPTILE & AMPHIBIAN DISCOVERY 3/26/2020 $275.00 March Family Fun Night Event 
Paid Chk#  040845 SCOTT COUNTY TREASURER 3/26/2020 $30.00 Property Tax - 230640470 
Paid Chk#  040846 STRAHOTA, SARA 3/26/2020 $9.00 2020 Egg Hunt Refund 
Paid Chk#  040847 SUTTON, MIKE 3/26/2020 $175.00 PNP Election Pay 
Paid Chk#  040848 TIM'S SMALL ENGINE SERVICE 3/26/2020 $195.06 PW - Fleet Maint & Equip 
Paid Chk#  040849 TOBIN, SALLY 3/26/2020 $215.00 PNP Election Pay 
Paid Chk#  040850 VOIGT SMITH INNOVATION LLC 3/26/2020 $6,650.00 PW - Large Tools/Hydro-seed Ma 
Paid Chk#  040851 WAGNER, LEANDER 3/26/2020 $175.00 PNP Election Pay 
Paid Chk#  040852 WAHL, JOYCE 3/26/2020 $175.00 PNP Election Pay 
Paid Chk#  040853 WERNER IMPLEMENT CO., INC. 3/26/2020 $290.00 PW - Fleet Main & Equip 
Paid Chk#  040854 XEROX CORPORATION 3/26/2020 $436.51 Copier 
TOTAL   $72,273.85 
 
 

DIRECT DEPOSIT 
Paid Chk#  503156E Bi-Weekly ACH 3/19/2020 $34,566.52 
TOTAL   $34,566.52 
 
 



 STAFF MEMORANDUM 
 
 
 
SUBJECT: Police Officer Declaration 
MEETING DATE: March 26, 2020 
PREPARED BY: Kellie Stewart, Accountant 
REQUESTED ACTION: Adopt Resolution 20-22 Approving Police Offer Declaration to be 

Included in the Public Employment Police and Fire Plan 
 
COMMUNITY VISION: 

 A mature growing freestanding suburb of the Twin Cities Metropolitan Area, preserving 
historic landmarks and small town character while providing suburban amenities and 
services, as well as full range of employment, housing, business, service, social, 
technology infrastructure and recreational opportunities for citizens and visitors 

 Promote a diverse commercial base including light industrial and facilitating planned 
redevelopment which will be aesthetically pleasing with architectural standards that 
promotes quality development 

 Provide a full range of municipal services to its residents. The City will allocate sufficient 
resources to meet the growing needs of the community 

 A comprehensive park and trails system that will have sufficient facilities, play fields and 
open space to meet the needs of residents 

 An effective and efficient transportation system, including access to the greater 
metropolitan area, transit opportunities, and improved connectivity to the interstate 

 Provide community oriented local government and be financially sound, engaging in 
long-term financial planning to provide municipal services without undue burden on tax 
payers 

5 YEAR GOALS: 
 Diverse tax base, employment opportunities, additional businesses and services, 

promote high quality broad spectrum of residential development 
 Advance “shovel ready” status of areas guided for commercial and industrial 

development 
 Acquisition of land for public purposes, position City to take advantage of land 

acquisition opportunities  
 Enhance quality of life through parks, trails, recreational programming and cultural 

events 
 The development of residential lots and an increase in residential building permit activity 

COMMUNITY ORIENTED LOCAL GOVERNMENT: 
 Community Involvement 
 Organizational Improvement 
 Problem Solving 
 Performance Measurement 
 Professionalism 



BACKGROUND: 
It is the policy of the State of Minnesota as declared in Minnesota Statutes 353.63 to give 
special consideration to employees who perform hazardous work and devote their time and 
skills to protecting the property and personal safety of others. Minnesota statutes Section 
353.64 permits governmental subdivisions to request coverage in the Public Employee Police 
and Fire plan for eligible employees of police departments whose position duties meet the 
requirements stated in Resolution 20-22. 
 
 
DISCUSSION: 
This policy was previously adopted by City Council in 2014 by Resolution No. 14-51. Since the 
adoption of this resolution there have been employee changes within the Police Department.   
 
Staff is asking the Council to approve Resolution 20-22 which will update the list of eligible 
employees within the Police Department that currently work for the City of Elko New Market. 
 
Chief Brady Juell 
Officer Craig Bell 
Officer Josh Gareis 
Officer Steven Hotaling 
Officer Melissa Wirtz 
Officer John Machaby 
Officer Brentan Carkhuff 
 
 
Attachments: 

• Resolution 20-22 Approving Police Officer Declaration to be Included in the Public 
Employees Police and Fire Plan. 
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CITY OF ELKO NEW MARKET 
SCOTT COUNTY, MINNESOTA 

 
RESOLUTION NO.  20-22 

 
RESOLUTION APPROVING POLICE OFFICER DECLARATION TO BE INCLUDED IN 

THE PUBLIC EMPLOYEES POLICE AND FIRE PLAN 
 

 WHEREAS, the policy of the State of Minnesota as declared in Minnesota Statutes 353.63 is 
to give special consideration to employees who perform hazardous work and devote their time and 
skills to protecting the property and personal safety of others; and 
 
 WHEREAS, Minnesota Statutes Section 353.64 permits governmental subdivisions to request 
coverage in the Public Employees Police and Fire plan for eligible employees of police departments 
whose position duties meet the requirements stated there in and listed below. 
 
 WHEREAS, the current Chief and Police Officers in the City of Elko New Market are as 
follows: 

Chief Brady Juell 
 Officer Craig Bell 
 Officer Josh Gareis 
 Officer Steven Hotaling 
 Officer Melissa Wirtz 
 Officer John Machaby 
 Officer Brentan Carkhuff 
 
(“Eligible Employees”); 
 
 BE IT RESOLVED that the City Council of the City of Elko New Market hereby declares that 
the positions of Police Chief and Police Officer currently held by the Eligible Employees meet all of 
the following Police and Fire membership requirements: 
  
 1.  Said position requires a license by the Minnesota peace officer standards and training board  
      under sections 626.84 to 626.83 and this employee is so licensed; 
 
 2.  Said position’s primary (over 50%) duty is to enforce the general criminal laws of the state;  
 
  3.  Said position charges this employee with the prevention and detection of crime; 
 
 4.  Said position gives this employee the full power of arrest, and 
 
 5.  Said position is assigned to a designated police or sheriff’s department. 
 
 BE IT FURTHER RESOLVED that the City of Elko New Market hereby requests that the 
Eligible Employees be accepted as members of the Public Employees Police and Fire Plan effective 
the employee’s initial Police and Fire Plan salary deduction by the City. 
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 PASSED AND DULY ADOPTED by the Elko New Market City Council this 26th day of 
March, 2020. 
 
                                                                CITY OF ELKO NEW MARKET 
 
 
       

By: ________________________________ 
             Joe Julius, Mayor 
 
ATTEST: 
 
 
By: ________________________________ 
       Thomas Terry, City Administrator/Clerk 
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STATE OF MINNESOTA 
COUNTY OF SCOTT 
 
I, Thomas Terry, clerk of the City of Elko New Market, do hereby certify that this is a true and 
correct transcript of the resolution that was adopted at a meeting held on the ____ day of 
_________, 2020; the original of which is on file in this office.  I further certify that ___ members 
voted in favor of this resolution and that ___ members were present and voting. 
 
 
Signed: ___________________________________________ Dated: _____________________ 
 



 STAFF MEMORANDUM 
 
 
 
SUBJECT: Commissioner Vacancies 
MEETING DATE: March 26, 2020 
PREPARED BY: Haley Sevening, Planner I 
REQUESTED ACTION: Adopt Resolution 20-23 reappointing Thomas Humphrey and 

appoint Bryce Schuenke to the Planning Commission 
 
COMMUNITY VISION: 

 A mature growing freestanding suburb of the Twin Cities Metropolitan Area, preserving 
historic landmarks and small town character while providing suburban amenities and 
services, as well as full range of employment, housing, business, service, social, 
technology infrastructure and recreational opportunities for citizens and visitors 

 Promote a diverse commercial base including light industrial and facilitating planned 
redevelopment which will be aesthetically pleasing with architectural standards that 
promotes quality development 

 Provide a full range of municipal services to its residents. The City will allocate sufficient 
resources to meet the growing needs of the community 

 A comprehensive park and trails system that will have sufficient facilities, play fields and 
open space to meet the needs of residents 

 An effective and efficient transportation system, including access to the greater 
metropolitan area, transit opportunities, and improved connectivity to the interstate 

 Provide community oriented local government and be financially sound, engaging in 
long-term financial planning to provide municipal services without undue burden on tax 
payers 

5 YEAR GOALS: 
 Diverse tax base, employment opportunities, additional businesses and services, 

promote high quality broad spectrum of residential development 
 Advance “shovel ready” status of areas guided for commercial and industrial 

development 
 Acquisition of land for public purposes, position City to take advantage of land 

acquisition opportunities  
 Enhance quality of life through parks, trails, recreational programming and cultural 

events 
 The development of residential lots and an increase in residential building permit activity 

COMMUNITY ORIENTED LOCAL GOVERNMENT: 
 Community Involvement 
 Organizational Improvement 
 Problem Solving 
 Performance Measurement 
 Professionalism 

 
 
 
 
 



 
BACKGROUND: 
City Commission member’s terms run from April 1st to March 31st and appointments are three 
years in length.  On March 31, 2020 the following Commission member’s terms will expire: 
 

• Planning Commissioner Thomas Humphrey (originally appointed for a partial term 
August 23, 2018 to March 31, 2020) 

• Planning Commissioner Todd Priebe (originally appointed for a partial term January 24, 
2019 to March 31, 2020)  

 
On January 23rd, the City Council declared two Planning Commission vacancies. Staff 
established an Interview Committee to interview applicants and make a recommendation to the 
City Council. The Interview Committee consisted of Councilmember Dawn Seepersaud, 
Planning Commission Chairman Brad Smith, City Administrator Tom Terry, and Planner I 
Haley Sevening. 
 
The City received three applications for the Planning Commission vacancies, and interviews 
were conducted on Monday, March 23rd. The Interview Committee is unanimously 
recommending reappointment of Thomas Humphrey and appointment of Bryce Schuenke to 
the Planning Commission. Mr. Humphrey works for Metro Transit and has extensive 
background in management and capital planning. Mr. Schuenke works for RE/MAX Advantage 
Plus as a realtor and previously served as a part-time Police Officer in Elko New Market. The 
terms for both Commissioners would be effective April 1, 2020 through March 31, 2023. 
 
Requested Action 
Adopt Resolution 20-23 reappointing Thomas Humphrey and appointing Bryce Schuenke to 
the Planning Commission. 



CITY OF ELKO NEW MARKET 
SCOTT COUNTY, MINNESOTA 

 
RESOLUTION  NO. 20-23 

 
 

RESOLUTION APPOINTING MEMBERS TO THE PLANNING COMMISSION 
 

 WHEREAS, Planning Commissioner Thomas Humphrey’s and Planning 
Commissioner Todd Priebe’s appointments to the Planning Commission expire on March 
31, 2020; and 
 
 WHEREAS, the City Council for the City of Elko New Market is authorized to 
appoint members to the Planning Commission;  
 

WHEREAS, Planning Commissioner Thomas Humphrey and Bryce Schuenke 
desire appointment to the Planning Commission and are eligible to act as a member of the 
Elko New Planning Commission;  
 
 NOW THEREFORE, BE IT RESOLVED, by the City Council of the City of 
Elko New Market, Minnesota that Thomas Humphrey and Bryce Schuenke are hereby 
appointed to the Elko New Market Planning Commission with a term ending March 31, 
2023. 
 
 APPROVED AND ADOPTED this 26th day of March, 2020 by the City 
Council of Elko New Market. 
 
 
      CITY OF ELKO NEW MARKET 
 
 
      BY: ______________________________ 
              Joe Julius, Mayor 
 
ATTEST: 
 
_________________________________ 
Thomas Terry, City Administrator/Clerk 

 
 



 STAFF MEMORANDUM 
 
 
 
SUBJECT: 2020 Budget Amendment 
MEETING DATE: March 26, 2020 
PREPARED BY: Kellie Stewart, Accountant 
REQUESTED ACTION: Adopt Resolution 20-24 Amending the 2020 Budget  
 
COMMUNITY VISION: 

 A mature growing freestanding suburb of the Twin Cities Metropolitan Area, preserving 
historic landmarks and small town character while providing suburban amenities and 
services, as well as full range of employment, housing, business, service, social, 
technology infrastructure and recreational opportunities for citizens and visitors 

 Promote a diverse commercial base including light industrial and facilitating planned 
redevelopment which will be aesthetically pleasing with architectural standards that 
promotes quality development 

 Provide a full range of municipal services to its residents. The City will allocate sufficient 
resources to meet the growing needs of the community 

 A comprehensive park and trails system that will have sufficient facilities, play fields and 
open space to meet the needs of residents 

 An effective and efficient transportation system, including access to the greater 
metropolitan area, transit opportunities, and improved connectivity to the interstate 

 Provide community oriented local government and be financially sound, engaging in 
long-term financial planning to provide municipal services without undue burden on tax 
payers 

5 YEAR GOALS: 
 Diverse tax base, employment opportunities, additional businesses and services, 

promote high quality broad spectrum of residential development 
 Advance “shovel ready” status of areas guided for commercial and industrial 

development 
 Acquisition of land for public purposes, position City to take advantage of land 

acquisition opportunities  
 Enhance quality of life through parks, trails, recreational programming and cultural 

events 
 The development of residential lots and an increase in residential building permit activity 

COMMUNITY ORIENTED LOCAL GOVERNMENT: 
 Community Involvement 
 Organizational Improvement 
 Problem Solving 
 Performance Measurement 
 Professionalism 



BACKGROUND: 
Budget amendments are an accepted and common practice, which are enacted throughout the 
year or at year end. Amendments will typically reflect conscious decisions to deviate from the 
adopted budget, changes in accounting practices or adjustments. Amendments may also 
reflect changes from underlying budget assumptions that may have been made several 
months before the effective date of the budget. The Adopted 2020 Budget was approved on 
December 19, 2019.  
 
 
DISCUSSION: 
While assembling the Adopted 2020 Budget for distribution Staff identified a typo in the 
Bonded Debt section and the Community Events section. Along with correcting these errors, 
staff would recommend updating the Debt section of the budget to reflect update debt service 
schedules and the addition of debt associated with the plow trucks.    
 
Staff is recommending an amendment to the Bonded Debt and Equipment Certificate Debt 
sections in the Adopted 2020 Budget. There will be no Levy impact as the debt in 2020 for 
these items was to be funded through the Capital Projects Fund or Utility Funds. These 
amendments would include: 
 

• Addition of new debt due to the purchase of two new plow trucks in 2020. 
• Correcting the funding source of the Sewer Onsite Generation Project. 
• Updating estimated bond/equipment certificate principle and interest payments 

based on a more recent debt schedule from Baker Tilly. 
 
 
Staff is also recommending an amendment to the Community Events Expense section in the 
Adopted 2020 Budget. The budget for the Community Picnic was intended to be $2,500, but it 
is only $500 in the adopted budget. There will be no Levy impact with this change since it is 
recommended that the City utilize reserves. This amendment would include: 
 

• Amending the Community Events Expense Budget for the annual Community 
Picnic from $500 up to $2,500. 

 
Due to the increase in the Community Events Expense section Staff has included an updated 
Summary page to reflect the changes to the Adopted 2020 Budget.  
 
The amended sections have been provided for consideration. City Council is being asked to 
adopt Resolution 20-24 approving the Amended 2020 Budget.  
 
Please contact the City Administrator with any questions.  
 
 
 
Attachments: 
• Resolution 20-24 Amending 2020 Budget 
• 2020 Amended Budget Sections 
  
 



 
 
 
 
 
 

CITY OF ELKO NEW MARKET 
SCOTT COUNTY, MINNESOTA 

 
RESOLUTION 20-24 

 
 

RESOLUTION AMENDING THE 2020 BUDGET 
 

 
WHEREAS, the City of Elko New Market desires to amend the 2020 Budget adopted by 
the City Council at the December 19, 2019 Council meeting. 

 
WHEREAS, the City desires to amend the following sections of the 2020 Budget as 
provided in Exhibit A: 
 

1. Bonded Debt 
2. Equipment Certificates  
3. Community Events Expenses 
4. Budget Summary 

 
NOW, THEREFORE, BE IT RESOLVED by the City Council of Elko New Market, 
Minnesota, that the Amended 2020 Budget is hereby adopted. 
 
APPROVED AND ADOPTED by the Elko New Market City Council this 26th day of 
March, 2020.  
 
       CITY OF ELKO NEW MARKET 
 
 
          By: ______________________________ 
       Joe Julius, Mayor 
 
 
ATTEST: 
 
 
By: _______________________________________ 
      Thomas Terry, City Administrator/ Clerk  
 



 
 

Exhibit A 



Summary of General Fund
2020

Property Taxes Capital Fund Water Fund Sewer Fund Storm Fund
Fund # Bonded Debt Issue Description Year Retired Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest

307 2012B Refunding /2003 $950,000.00 Go RF Street & Water (NM) 2024 10,500     814        35,000     2,993     
318 2011A Refunding (Special Assessments School and Deferred) 2026 45,000     25,895     
318 Fund 318 Deficit Cash ??? 60,000     
602 2004A Go Bond Sewer (E) /2012B Refunding 2025 75,000     7,973     
317 2010 GO $450,000 Library 2032 24,150     11,395   
319 2013A GO Bonds   (2013 Trail Project) 2024 55,000     7,725       
319 2013A GO Bonds   (Public Works Facility) 2028 29,164     13,281   30,557     8,278     30,557     8,278     
319 2013A GO Bonds   (Police Garage) 2028 6,637       1,849     3,084       2,578       
601 2014 PFA Loan (Water Treatment Plant) 2034 504,000   81,090   
320 2015A GO Bonds (CIP Portion & Street Reconstruction) 2026 20,000     4,250     
315 2015B GO Refunding Bonds 2024 52,500     5,460     50,000     5,450     35,000   4,181   
445 2020A Roundabout Construction 84,000     15,276     
446 2020A 2019 Pavement Rehab Project 2030 43,401     5,100       
447 2020A Police Department Addition 2019 2035 141,750   25,333     
448 2020A On-Site Generation Project 2035 15,750     3,199     

Total 202,952   37,048   372,235   81,907     619,557   97,810   121,307   19,449   35,000   4,181   
Fund Total 240,000   454,142   717,367   140,756   39,181   

All Bonds are Levied at 105%, except:
2013A GO Bond Levied at 100% - Debt Service Partially Funded By Capital Projects Fund
2015A GO Bond Levied at 100% - Debt Service Funded By Capital Projects Fund

Amended Adopted Budget 03-26-20 31-1



Summary of General Fund
2021 2022

Property Taxes Capital Fund Water Fund Sewer Fund Storm Fund Property Taxes Capital Fund Water Fund Sewer Fund Storm Fund
Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest

10,500     667        35,000     2,503     10,500     499        40,000     1,900     
30,000     22,883     15,000     19,505     

80,000     100,000   
80,000     6,885     75,000     5,648     

25,200     10,638   26,250     9,848     
55,000     6,075       55,000     4,425       

29,164     12,406   30,557     7,361     30,557     7,361     38,742     9,373     31,543     6,429     31,543     6,429     
6,641       1,856     3,080       2,279       3,008       971        10,137     2,209       

509,000   76,050   514,000   70,960   
27,590     3,750     2,410       30,000     3,150     
47,250     4,338     45,000     4,381     35,000   3,394   47,250     3,216     50,000     3,250     40,000   2,500   

78,750     20,990     78,750     20,005     
40,723     6,196       41,139     5,609       

131,250   34,779     131,250   33,138     
15,750     4,418     15,750     4,221     

226,346   33,654   341,213   93,200     619,557   90,295   126,307   18,664   35,000   3,394   255,750   27,056   331,276   84,891     635,543   82,539   122,293   16,298   40,000   2,500   
260,000   434,413   709,852   144,971   38,394   282,806   416,168   718,082   138,591   42,500   

Amended Adopted Budget 03-26-20 31-2



Summary of General Fund
2023 2024

Property Taxes Capital Fund Water Fund Sewer Fund Storm Fund Property Taxes Capital Fund Water Fund Sewer Fund Storm Fund
Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest

10,500     315        40,000     1,200     10,500     110        40,000     420        
15,743     

120,000   138,246   
80,000     4,290     85,000     2,678     

26,250     9,042     27,300     8,220     
60,000     2,700       18,029     900        41,971     

38,742     8,211     33,514     5,453     33,514     5,453     40,503     7,048     33,514     4,448     33,514     4,448     
1,868       11,277     2,786       13,742     2,391     

519,000   65,820   525,000   60,630   
30,000     2,550     30,000     1,913     
52,500     1,969     50,000     2,000     40,000   1,500   52,500     656        55,000     688        40,000   500      

78,750     18,981     84,000     17,918   
41,546     5,002       41,941     4,373     

131,250   31,432     136,500   29,660   
15,750     4,016     15,750     3,804     

279,860   22,087   322,822   76,643     642,514   74,473   129,264   13,760   40,000   1,500   300,820   19,325   334,412   53,864   653,514   66,186   134,264   10,929   40,000   500      
301,947   399,465   716,988   143,024   41,500   320,145   388,276   719,700   145,193   40,500   

Amended Adopted Budget 03-26-20 31-3



Summary of General Fund
2025 2026

Property Taxes Capital Fund Water Fund Sewer Fund Storm Fund Property Taxes Capital Fund Water Fund Sewer Fund Storm Fund
Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest

138,928   144,408   
85,000     893        

28,350     7,366     29,400     6,479     

40,503     5,833     22,671     3,605     22,671     3,605     54,514     6,675     22,671     2,897     22,671   2,897   
13,742     1,979     18,171     2,225     

530,000   55,380   534,000   50,080   
30,000     1,238     30,000     900        

84,000     16,742   84,000     15,524   
42,325     3,725     42,697     3,057     

136,500   27,749   141,750   25,770   
15,750     3,583     15,750   3,355   

251,523   16,415   262,825   48,216   552,671   58,985   123,421   8,081     -            -           276,494   16,279   268,447   44,351   556,671   52,977   38,421   6,252   -            -           
267,938   311,041   611,657   131,502   -            292,773   312,798   609,648   44,673   -            

Amended Adopted Budget 03-26-20 31-4



Summary of General Fund
2027 2028

Property Taxes Capital Fund Water Fund Sewer Fund Storm Fund Property Taxes Capital Fund Water Fund Sewer Fund Storm Fund
Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest

30,450     5,561     31,500     4,610   

54,514     4,940     23,657     2,144     23,657   2,144   56,786     3,061   24,643     1,328     24,643   1,328   
18,171     1,647     18,929     1,020   

540,000   44,740   545,000   39,340   

84,000     14,264   84,000     12,962   
43,055     2,371     43,400     1,667     

141,750   23,643   141,750   21,446   
15,750   3,119   15,750   2,874   

103,136   12,148   268,805   40,278   563,657   46,884   39,407   5,262   -            -           107,214   8,691   269,150   36,075   569,643   40,668   40,393   4,203   -            -           
115,283   309,084   610,541   44,670   -            115,905   305,226   610,311   44,595   -            

Amended Adopted Budget 03-26-20 31-5



Summary of General Fund
2029 2030

Property Taxes Capital Fund Water Fund Sewer Fund Storm Fund Property Taxes Capital Fund Water Fund Sewer Fund Storm Fund
Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest

32,550     3,626   33,600     2,611   

59,057     1,034   25,629     449        25,629   449      
19,686     345      

551,000   33,890   556,000   28,380   

89,250     11,576   89,250     9,925     
48,972     923        

147,000   19,107   147,000   16,388   
21,000   2,615   21,000   2,226   

111,293   5,004   285,222   31,607   576,629   34,339   46,629   3,063   -            -           33,600     2,611   236,250   26,313   556,000   28,380   21,000   2,226   -            -           
116,297   316,829   610,967   49,692   -            36,211     262,563   584,380   23,226   -            

Amended Adopted Budget 03-26-20 31-6



Summary of General Fund
2031 2032

Property Taxes Capital Fund Water Fund Sewer Fund Storm Fund Property Taxes Capital Fund Water Fund Sewer Fund Storm Fund
Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest

33,600     1,580   16,089     532      

562,000   22,820   568,000   17,200   

89,250     8,185     94,500     6,355     

152,250   13,521   152,250   10,400   
21,000   1,817   21,000   1,386   

33,600     1,580   241,500   21,706   562,000   22,820   21,000   1,817   -            -           16,089     532      246,750   16,755   568,000   17,200   21,000   1,386   -            -           
35,180     263,206   584,820   22,817   -            16,621     263,505   585,200   22,386   -            

Amended Adopted Budget 03-26-20 31-7



Summary of General Fund
2033 2034

Property Taxes Capital Fund Water Fund Sewer Fund Storm Fund Property Taxes Capital Fund Water Fund Sewer Fund Storm Fund
Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest

574,000   11,520   578,000   5,780   

94,500     4,323     99,750     2,244     

157,500   7,127     162,750   3,661     
21,000   935      21,000   473      

-               -           252,000   11,450   574,000   11,520   21,000   935      -            -           -               -           262,500   5,906     578,000   5,780   21,000   473      -            -           
-               263,450   585,520   21,935   -            -               268,406   583,780   21,473   -            

Amended Adopted Budget 03-26-20 31-8



Summary of General Fund
2020

Property Taxes Water Fund Sewer Fund Storm Fund Fire Fund
Fund # Equipment Certificate Issue Description Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest
103-320 Series 2015A Fire Department Equipment (Pumper/Ladder and Tanker)* 69,335     9,217       82,931          11,024     

2020A Fire Department Equipment (Replacement of Heavy Rescue) 14,345     1,988       17,158          2,378       
2020A Snow Plow Trucks 52,500     5,002       

Total -               -               136,180   16,207     -               -               -               -               -               -               100,089        13,402     
Fund Total -               152,386   -               -               -               113,491        

Fire Department Equipment Certificates
City Equipment Certificates

*City portion of Equipment Certificate Debt Service is funded by Capital Fund and differecne funded though contract for service at allocation rate.

Capital Fund

Amended Adopted Budget 03-26-20 30-1



Summary of General Fund
2021 2022

Property Taxes Water Fund Sewer Fund Storm Fund Fire Fund Property Taxes Water Fund Sewer Fund Storm Fund Fire Fund
Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest

74,116     7,782       88,650     9,308       76,507     6,276       91,510     7,507       
14,345     2,374       17,158     2,840       14,345     21,518     17,158     25,737     
47,250     6,686       52,500     6,095       

-               -               135,711   16,842     -               -               -               -               -               -               105,808   12,148     -               -               143,352   33,889     -               -               -               -               -               -               108,668   33,244     
-               152,554   -               -               -               117,956   -               177,241   -               -               -               141,911   

Capital Fund Capital Fund

Amended Adopted Budget 03-26-20 30-2



Summary of General Fund
2023 2024

Property Taxes Water Fund Sewer Fund Storm Fund Fire Fund Property Taxes Water Fund Sewer Fund Storm Fund Fire Fund
Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest

76,507     4,746       91,510     5,676       78,898     3,093       94,369     3,700       
14,345     1,922       17,158     2,299       14,345     1,686       17,158     2,016       
52,500     5,413       52,500     4,704       

-               -               143,352   12,081     -               -               -               -               -               -               108,668   7,976       -               -               145,743   9,483       -               -               -               -               -               -               111,527   5,716       
-               155,433   -               -               -               116,643   -               155,226   -               -               -               117,243   

Capital Fund Capital Fund

Amended Adopted Budget 03-26-20 30-3



Summary of General Fund
2025 2026

Property Taxes Water Fund Sewer Fund Storm Fund Fire Fund Property Taxes Capital Fund Water Fund Sewer Fund Storm Fund Fire Fund
Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest

78,898     1,318       94,369     1,576       14,345     215          17,158     257          
14,345     1,442       17,158     1,724       14,345     1,191       17,158     1,424       
52,500     3,969       52,500     3,208       

-               -               145,743   6,729       -               -               -               -               -               -               111,527   3,301       -               -               81,190     4,614       -               -               -               -               -               -               34,316     1,681       
-               152,472   -               -               -               114,828   -               85,804     -               -               -               35,998     

Capital Fund

Amended Adopted Budget 03-26-20 30-4



Summary of General Fund
2027 2028

Property Taxes Water Fund Sewer Fund Storm Fund Fire Fund Property Taxes Water Fund Sewer Fund Storm Fund Fire Fund
Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest

14,345     925          17,158     1,107       14,345     638          17,158     764          
57,750     2,420       57,750     1,607       

-               -               72,095     3,346       -               -               -               -               -               -               17,158     1,107       -               -               72,095     2,245       -               -               -               -               -               -               17,158     764          
-               75,441     -               -               -               18,265     -               74,340     -               -               -               17,922     

Capital FundCapital Fund

Amended Adopted Budget 03-26-20 30-5



Summary of General Fund
2029

Property Taxes Water Fund Sewer Fund Storm Fund Fire Fund
Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest Principal Interest

14,345     330          17,158     395          
57,750     827          

-               -               72,095     1,157       -               -               -               -               -               -               17,158     395          
-               73,252     -               -               -               17,553     

Capital Fund

Amended Adopted Budget 03-26-20 30-6



Summary of General Fund

EXPENDITURES
Community Events Year-to-date Adopted

2014 Actual 2015 Actual 2016 Actual 2017 Actual 2018 Actual 2019 Budget thru Jun 24, 2019 2020 Budget

49991 Community Events Expense
201 Community Events Expense -                  2,580           1,000           3,825           10,058         8,000            2,512                    10,000          
226 Sign Materials 389             112             604             -                  -                   -                            -                   
340 Advertising -                  570             1,132           641             299             -                   -                            -                   
379 Portable Bathrooms -                  540             498             -                  -                  -                   -                            -                   
430 Miscellaneous 15               77               2,265           843             -                  -                   -                            -                   

Total Community Events Department 404             3,879           4,895           5,912           10,357         8,000            2,512                    10,000          

Proposed Proposed
2014 Actual 2015 Actual 2016 Actual 2017 Actual 2018 Actual 2019 Budget 2020 Budget

Project #280-01 Egg Hunt 810             -                  300             956             1,623           800               95                         800               
Project #280-02 Fire Rescue Days 1,987           -                  2,391           5,471           4,700            2,394                    4,700            
Project #280-03 Community Picnic -                  -                  -                  -                  1,626           500               24                         2,500            
Project #280-04 Halloween Party 359             -                  478             1,637           2,000            2,000            

Total Community Events Department 3,155           -                  300             3,825           10,357         8,000            2,512                    10,000          

Amended Adopted Budget 03-26-20 19-1



Summary of General Fund

2020 2020
Revenues Budget % Expenditures Budget %
Property Taxes 2,280,955                 72.31% General Government 678,578              21.50%
Tax Increments -                                0.00% Public Safety** 1,256,300           39.80%
Other Taxes -                                0.00% Streets and Highways 328,834              10.42%
Special Assessments -                                0.00% Sanitation 6,500                  0.21%
Licenses and Permits 109,781                    3.48% Human Services -                          0.00%
Federal Grants -                                0.00% Health -                          0.00%
State General Purpose Aid 227,490                    7.21% Culture and Recreation 187,125              5.93%
State Categorical Aid 0.00% Conservation of Natural Resources -                          0.00%
County and Local Government Grants 88,000                      2.79% Redevelopment, Economic Development and Housing -                          0.00%
Charges for Service* 397,677                    12.61% Miscellaneous -                          0.00%
Fines and Forfeitures 16,000                      0.51% Debt Service Principal 183,768              5.82%
Interest on Investments 1,000                        0.03% Interest and Fiscal Charges 24,608                0.78%
Bond Sale Proceeds -                                0.00% Capital Outlay 234,000              7.41%
Other Financing Sources -                                0.00% Other Financing Uses -                          0.00%
Transfers from Other Funds -                                0.00% Transfer to Other Funds 227,490              7.21%
Miscellaneous 33,300                      1.06% Budgeted Reserves 29,000                0.92%
Total Revenues 3,154,203                 100.00% Total Expenditures 3,156,203           100.00%

*Includes Revenues from Fire Contracts
**Includes Fire Department Expenditures

Amended Adopted Budget 03-26-20  12



 STAFF MEMORANDUM 
 
 
 
SUBJECT: Approve Architectural Services Phase 2 Change Order #1 of Police 

Department Construction Project 
MEETING DATE: March 26, 2020 
PREPARED BY: Mark Nagel, Assistant City Administrator 
REQUESTED ACTION: Approve Architectural Services Phase 2 Change Order #1for the 

Police Department Construction Project  
 
COMMUNITY VISION: 

 A mature growing freestanding suburb of the Twin Cities Metropolitan Area, preserving 
historic landmarks and small town character while providing suburban amenities and 
services, as well as full range of employment, housing, business, service, social, 
technology infrastructure and recreational opportunities for citizens and visitors 

 Promote a diverse commercial base including light industrial and facilitating planned 
redevelopment which will be aesthetically pleasing with architectural standards that 
promotes quality development 

 Provide a full range of municipal services to its residents. The City will allocate sufficient 
resources to meet the growing needs of the community 

 A comprehensive park and trails system that will have sufficient facilities, play fields and 
open space to meet the needs of residents 

 An effective and efficient transportation system, including access to the greater 
metropolitan area, transit opportunities, and improved connectivity to the interstate 

 Provide community oriented local government and be financially sound, engaging in 
long-term financial planning to provide municipal services without undue burden on tax 
payers 

5 YEAR GOALS: 
 Diverse tax base, employment opportunities, additional businesses and services, 

promote high quality broad spectrum of residential development 
 Advance “shovel ready” status of areas guided for commercial and industrial 

development 
 Acquisition of land for public purposes, position City to take advantage of land 

acquisition opportunities  
 Enhance quality of life through parks, trails, recreational programming and cultural 

events 
 The development of residential lots and an increase in residential building permit activity 

COMMUNITY ORIENTED LOCAL GOVERNMENT: 
 Community Involvement 
 Organizational Improvement 
 Problem Solving 
 Performance Measurement 
 Professionalism 

  



BACKGROUND: 
The Police Department is located in a 102-year old building, which had been used primarily as 
a school until it merged with the Lakeville School District in the 1950’s. After reviewing the 
options for project, it was decided by City Council at the September 12, 2019 meeting to 
proceed with a new addition to the current City Hall while making health and safety 
improvements to the existing Police Department building, so that it could be used for 
community purposes.  
 
DISCUSSION: 
The cost of architectural services for Phase 2 – the plans, specs, bidding and construction 
administration – agreed to by the City proceed with Leo A. Daly was 6.25% of the estimated 
construction cost of $1,750,000 ($1,500,000 for Addition and $250,000 for health and safety 
updates to the Old Elko City Hall), or $109,375, plus a $2,000 limit for possible 
reimbursements. The City also authorized a $20,000 Construction Administration cost with Leo 
A. Daly when the City decided to move forward with the second phase of architectural services 
in October 2019. 
 
In addition, a +/- 5% clause that would reduce/increase the cost of architectural services was 
agreed upon should the bids come in lower/higher than the estimate. It should also be noted 
that $15,625 of the architect’s fee is for work to bring the Old Elko City Hall up to standards, so 
that it can be used for storage and meeting space. Since the accepted bid from Greystone was 
$1,903,277, the Architect’s fee is, by contract, now $118,955, which is less than the $123,713 
it would’ve been without that clause in the Contract. 
 
Attached is further information from Leo A. Daly for Change Order #1. The City Attorney has 
reviewed it and approved it as to form. 
 
Recommend the City Council Change Order #1 with Leo A. Daly for architectural services for 
remodeling the Police Department.   
 
BUDGET IMPACT: 
The second phase of architectural services will cost $118,955, which is 5% higher than the 
original contract due to a higher approved bid with Greystone. The increase will be covered 
from proceeds from a bond to be sold for the project. 
 
ATTACHMENT: 

 
• Change Order #1 to Architectural Services Agreement Dated 10/14/19 
 

 
 







 
CITY OF ELKO NEW MARKET 
SCOTT COUNTY, MINNESOTA 

 
RESOLUTION 20-25 

 
 

RESOLUTION ADOPTING PAID TIME OFF POLICY  
IN RESPONSE TO COVID-19 PANDEMIC 

 
 
WHEREAS, On March 18, 2020 the President signed into law the Families First 
Coronavirus Response Act. The Act includes the Emergency Family and Medical Leave 
Expansion Act and the Emergency Paid Sick Leave Act.   

 
WHEREAS, the City desires to adopt a paid time off policy in response to COVID-19 
Pandemic that is consistent with the Families First Coronavirus Response Act as provided 
in Exhibit A. 
 
NOW, THEREFORE, BE IT RESOLVED by the City Council of Elko New Market, 
Minnesota, that the Paid Time Off Policy In Response To COVID-19 Pandemic is hereby 
adopted. 
 
APPROVED AND ADOPTED by the Elko New Market City Council this 26th day of 
March, 2020.  
 
       CITY OF ELKO NEW MARKET 
 
 
          By: ______________________________ 
       Joe Julius, Mayor 
 
 
ATTEST: 
 
 
By: _______________________________________ 
      Thomas Terry, City Administrator/ Clerk  
 



 
 

Exhibit A 



 
 

CITY OF ELKO NEW MARKET 
PAID TIME OFF POLICY  

IN RESPONSE TO COVID-19 PANDEMIC 
 

 
Emergency Family and Medical Leave Available 3/23/20 thru 12/31/20 
Under the Emergency Family and Medical Leave Expansion Act employees who have been employed 
with the City of Elko New Market at least 30 calendar days are eligible for up to 12 weeks of job-
protected leave for Public Health Emergency Leave.  A “public health emergency” is defined to mean “an 
emergency with respect to COVID-19 declared by a federal, state, or local authority.”  
 
The act provides leave for employees who are unable to work (or telework) because they need to care 
for a son or daughter under 18 years of age whose: 
 

• School or place of care has been closed, or 
• Child care provider is unavailable due to a public health emergency. 

 
The first 10 days of emergency FMLA leave may be unpaid, unless the employee chooses to use 
available accrued paid leave or supplement with Emergency Sick Leave. 
 
After the first 10 days emergency FMLA leave will be paid at a rate of 2/3 the employee’s regular rate of 
pay for the remaining duration of the leave. 
 
Emergency Sick Pay Leave- Available 3/23/20 thru 12/31/20  
Under the Emergency Sick Pay Leave Act emergency sick leave is available to all City of Elko New Market 
part-time and full-time employees who are unable to work (or telecommute) due to a need for leave 
because: 
 

1. The employee must self-isolate because the employee is diagnosed with coronavirus; 
2. The employee is seeking a medical diagnosis or is experiencing the symptoms of coronavirus; 
3. The employee is ordered by a public official, health care provider or their employer to 

quarantine; 
4. Care for a family member who has been quarantined or advised by a health care provider to 

self-quarantine; 
5. Care for a child whose school has closed or whose child care provider is unavailable due to the 

coronavirus. 
 

Full-time employees who are unable to work because of reasons 1-3 listed above are entitled to two 
weeks (80 hours) and part-time employees are entitled to the typical number of hours that they work in 
a two-week period. The amount paid is capped at $511 per day ($5,110 in the aggregate) for personal 
sick leave. 
 
Full-time employees who are unable to work because of reasons 4-5 listed above are entitled to two 
weeks of 2/3 their normal rate of pay and part-time employees are entitled to the typical number of 
hours that they work in a two-week period paid at 2/3 their normal rate of pay.   



 
Employees may elect to substitute accrued paid time for any unpaid time during this period. 
 
Any unused paid leave granted by the act does not carry over into 2021. 

 



 STAFF MEMORANDUM 
 
 
 
SUBJECT: Elko New Market PRO Agreement with Assistant City Administrator 
MEETING DATE: March 26, 2020 
PREPARED BY: Thomas Terry, City Administrator 
REQUESTED ACTION: Approve PRO Agreement with Mark Nagel, Assistant City 

Administrator 
 
COMMUNITY VISION: 

 A mature growing freestanding suburb of the Twin Cities Metropolitan Area, preserving 
historic landmarks and small town character while providing suburban amenities and 
services, as well as full range of employment, housing, business, service, social, 
technology infrastructure and recreational opportunities for citizens and visitors 

 Promote a diverse commercial base including light industrial and facilitating planned 
redevelopment which will be aesthetically pleasing with architectural standards that 
promotes quality development 

 Provide a full range of municipal services to its residents. The City will allocate sufficient 
resources to meet the growing needs of the community 

 A comprehensive park and trails system that will have sufficient facilities, play fields and 
open space to meet the needs of residents 

 An effective and efficient transportation system, including access to the greater 
metropolitan area, transit opportunities, and improved connectivity to the interstate 

 Provide community oriented local government and be financially sound, engaging in 
long-term financial planning to provide municipal services without undue burden on tax 
payers 

5 YEAR GOALS: 
 Diverse tax base, employment opportunities, additional businesses and services, 

promote high quality broad spectrum of residential development 
 Advance “shovel ready” status of areas guided for commercial and industrial 

development 
 Acquisition of land for public purposes, position City to take advantage of land 

acquisition opportunities  
 Enhance quality of life through parks, trails, recreational programming and cultural 

events 
 The development of residential lots and an increase in residential building permit activity 

COMMUNITY ORIENTED LOCAL GOVERNMENT: 
 Community Involvement 
 Organizational Improvement 
 Problem Solving 
 Performance Measurement 
 Professionalism 



BACKGROUND: 
The Assistant City Administrator is scheduled to retire on April 1, 2020.  PERA offers a Phased 
Retirement Option (PRO) that would allow him to work up to 20 hours a week beginning April 
1, 2020 and ending March 31, 2021.  This would enable the City to continue to have backup 
for the City Administrator during COVID-19; complete the search/training for candidates for the 
Recreational Specialist position; continue to oversee the Parks and Recreation program; and 
to finish assigned special projects. 
 
DISCUSSION: 
This PERA PRO Agreement with Mark Nagel allows Elko New Market to continue the 
transition of this position, as well as provide additional backup for Staff during the COVID-19 
crisis without having to pay into PERA on his behalf.  In addition, the City can end the contract 
prior to completion of the Agreement should the above work be completed.  There is some 
paperwork – the City needs to enroll the employee under PERA’s exempt Plan and fill out a 
Salary Report each pay period verifying that he has not gone over the allowed 40 hours/pay 
period. 
 
Approval of this Agreement would also meet component # 3 – Problem Solving – of the City 
Council’s Community-Oriented Local Government philosophy. 
 
BUDGET IMPACT: 
No PERA would need to be paid for the employee 
 
RECOMMENDATION: 
Recommend City Council approve the PERA PRO Agreement with Assistant City 
Administrator, Mark Nagel 
 



 STAFF MEMORANDUM 
 
 
 
SUBJECT: Interchange Utility Extension Project 
MEETING DATE: March 26, 2020 
PREPARED BY: Renee Christianson, Community Development Specialist 
REQUESTED ACTION: Discuss Funding for Interchange Utility Extension Project 
 
COMMUNITY VISION: 

 A mature growing freestanding suburb of the Twin Cities Metropolitan Area, preserving 
historic landmarks and small town character while providing suburban amenities and 
services, as well as full range of employment, housing, business, service, social, 
technology infrastructure and recreational opportunities for citizens and visitors 

 Promote a diverse commercial base including light industrial and facilitating planned 
redevelopment which will be aesthetically pleasing with architectural standards that 
promotes quality development 

 Provide a full range of municipal services to its residents. The City will allocate sufficient 
resources to meet the growing needs of the community 

 A comprehensive park and trails system that will have sufficient facilities, play fields and 
open space to meet the needs of residents 

 An effective and efficient transportation system, including access to the greater 
metropolitan area, transit opportunities, and improved connectivity to the interstate 

 Provide community oriented local government and be financially sound, engaging in 
long-term financial planning to provide municipal services without undue burden on tax 
payers 

5 YEAR GOALS: 
 Diverse tax base, employment opportunities, additional businesses and services, 

promote high quality broad spectrum of residential development 
 Advance “shovel ready” status of areas guided for commercial and industrial 

development 
 Acquisition of land for public purposes, position City to take advantage of land 

acquisition opportunities  
 Enhance quality of life through parks, trails, recreational programming and cultural 

events 
 The development of residential lots and an increase in residential building permit activity 

COMMUNITY ORIENTED LOCAL GOVERNMENT: 
 Community Involvement 
 Organizational Improvement 
 Problem Solving 
 Performance Measurement 
 Professionalism 



BACKGROUND: 
The City Council is aware of the discussions regarding the potential project to extend municipal 
sanitary sewer and water to the I-35/CSAH 2 interchange area.  Following the January 27th, 
2020 joint meeting of the City Council, Scott County Board, and Scott County CDA Board to 
introduce the project, a Technical Advisory Committee (TAC) was formed to further evaluate 
the concept. The TAC consists of representatives of the City, Scott County, and the CDA, as 
well as an outside consultant, as follows: 
 

• City - Renee Christianson, Haley Sevening, Tom Terry 
• Scott County – Lisa Freese, Brad Davis, Steve Jones 
• CDA - Bill Jaffa, Adam Johnson, Stacy Crakes 
• Consultant - Dan Wilson  

 
The total project is currently estimated at $3,553,798, broken down as follows: 
 

• Water Extension - $2,277,141.02 
• Sanitary Sewer Extension - $1,276,657.05 

 
The first meeting of the TAC was held on Friday, March 6th.  Discussion during the meeting 
was focused on the idea that oversight of the project, including design, bidding, construction, 
inspection, and financing, would be conducted by the City.  Also understanding that the City 
does not have the financial capacity to guarantee repayment obligation of debt associated with 
the project, the concept proposes that the City’s repayment obligation would be backed and 
guaranteed by the CDA. 
 
Although there seemed to be interest in moving the project forward, the CDA representatives 
expressed a desire to reduce financial risk to the CDA.  Specifically requested was the City’s 
capacity to support annual debt service for the project which would then reduce risk to the 
CDA.  City staff believes that the following alternatives exist for City participation in the project: 
 

• Utilize existing utility account reserves 
• Raise utility rates 
• Raise taxes 
• Utilize other reserves 

 
DISCUSSION: 
City staff will be presenting information regarding the above mentioned alternatives to the City 
Council at the March 26, 2020 City Council Meeting.  Staff will be prepared to review the utility 
fund account balances, utility fund rate analysis, impacts of increased tax levy, and other 
account reserve balances.  Staff will be seeking feedback from the City Council regarding the 
potential for additional City participation in the project.    
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