
CITY OF ELKO NEW MARKET 
CITY COUNCIL AGENDA 

ELKO NEW MARKET CITY HALL 
601 MAIN STREET 

ELKO NEW MARKET, MINNESOTA 55054 
THURSDAY, OCTOBER 24, 2019 

 
BUSINESS MEETING 

7:00 PM 
 
                                                                                REVISED 
 

1. Call to Order 
 

2. Pledge of Allegiance 
  

3. Adopt/Approve Agenda 
 

4. Presentations, Proclamations and Acknowledgements (PP&A) 
a. Presentation by Lakeville Area Schools Superintendent 

 
5. Public Comment 

Individuals may address the Council about any item not contained on the regular agenda. The Council may limit the time 
allotted to each individual speaker. A maximum of 15 minutes will be allotted for Public Comment. If the full 15 minutes are 
not needed for Public Comment, the City Council will continue with the agenda. The City Council will not normally take any 
official action on items discussed during Public Comment, with the exception of referral to staff or commission for future 
report. 
 

6. Consent Agenda 
All matters listed under consent agenda are considered routine by the City Council and will be acted on by one motion in the 
order listed below. There may be an explanation, but no separate discussion on these items. If discussion is desired, that item 
will be removed from the consent agenda and considered separately. 
 
a. Approve October 10, 2019 Minutes of the City Council Meeting 
b. Approve Payment of Claims and Electronic Transfer of Funds  
c. Approve Resolution 19-76 Authorizing Establishment of 457 Deferred Compensation Plan 

Administered by ICMA Retirement Corporation  including Appendix A and Appendix B, and 
authorize the City Administrator/Clerk to enter into the Administrative Services Agreement with 
ICMA Retirement Corporation               

d. Amending Regulations Regarding Snowmobiles and Special Use Vehicles  
i. Ordinance No. 201 Amending Title 7, Chapter 3 Of The Elko New Market City Code 

Concerning Snowmobiles And Special Use Vehicles 
ii. Summary Ordinance No. 202 Amending Title 7, Chapter 3 Of The Elko New Market City 

Code Concerning Snowmobiles And Special Use Vehicles 
iii. Ordinance No. 203 Amending City Of Elko New Market Fee Schedule, Ordinance No. 193, 

Concerning Special Use Vehicles 
e. Authorize Hire of Part-time Police Officer 
f. Adopt Resolution 19-80 Authorizing the Levy of Special Assessments  

 
 



g. 2019 Pavement Rehabilitation Project 
i. Adopt Resolution 19-81 Declaring Cost to be Assessed and Ordering Preparation of 

Proposed Assessment for 2019 Pavement Rehabilitation Project 
ii. Adopt Resolution 19-82 For Hearing on Proposed Assessment for the 2019 Pavement 

Rehabilitation Project 
 

7. Public Hearings 
 

8. General Business 
 

9. Reports 
a. Administration 
b. Public Works 
c. Police Department 
d. Fire Department 
e. Engineering 
f. Community Development 

i. Community Development Updates 
g. Parks Department 

i. Draft Parks & Recreation Commission Minutes of October 15, 2019 Meeting  
h. Community & Civic Events Committee (CCEC) 

i. Draft Community & Civic Events Committee Minutes of October 15, 2019 Meeting  
i. Other Committee and Board Reports 

i. Scott County Association for Leadership and Efficiency (SCALE) 
• Executive Committee 
• Service Delivery Committee 
• Unified Transit Plan Steering Committee 

ii. Minnesota Valley Transit Authority (MVTA) 
iii. I35 Solutions Alliance 
iv. Chamber of Commerce 

 
10. Discussion by Council 

 
11. Adjournment 
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City Council Business Meeting MINUTES  
OCTOBER 10, 2019 
 

1. CALL TO ORDER 
The meeting was called to order by Acting Mayor Timmerman at 7:00 p.m. 
Members Present: Mayor Julius, Councilmembers: Berg, Schwichtenberg, Seepersaud and 
Timmerman  
Members Absent: None 
Also Present: City Administrator Terry, Police Chief Juell, City Attorney Poehler, City Planner 
Sevening, Community Development Specialist Christianson and City Engineer Revering 

2. PLEDGE OF ALLEGIANCE 
Acting Mayor Timmerman led the Council and audience in the Pledge of Allegiance. 

3. ADOPT/APPROVE AGENDA 
 a.  Add 6fa. – Adopt Resolution No 19-77 Adopting Special Assessments – Thomas  
                 & Maree Campbell 
 b.  Add 6fb. – Adopt Resolution No 19-78 Adopting Special Assessments – Donavan 
                 & Darin Moore 
 c.  Add 6fc. – Adopt Resolution No 19-79 Adopting Special Assessment Michael & 
                 Amy Wald 
 d.  Add 8a. – Stipulation of Facts and Civil Sanction, TDF Liquors 
 e.  Add 6c. – Approve Marketplace Development Agreement Amendment for Paving 
                 and Sidewalk, Subject to Execution and Payment of Fee by Developer. 
MOTION by Councilmember Berg, second by Councilmember Schwichtenberg, to approve the 
agenda as amended.  APIF, MOTION CARRIED 

4. PRESENTATIONS, PROCLAMATIONS AND ACKNOWLEDGEMENTS 
Legislative Update – Senator Draheim and Representative Vogel  
Senator Draheim and Representative Vogel reviewed the summary of their last session and what 
is coming up in the next session.   

Mayor Julius arrived at 7:29 p.m. 

After the presentation, there was a question and answer session.  Senator Draheim and 
Representative Vogel were thanked for their presentation and work on behalf of the City. 

5. PUBLIC COMMENT 
None 

6. CONSENT AGENDA 
MOTION by Councilmember Timmerman, second Councilmember Seepersaud to approve 
Consent Agenda as amended. 

a. Approve September 26, 2019 Minutes of the City Council Meeting  
b. Approve Payment of Claims and Electronic Transfer of Funds  
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c. Approve Marketplace Development Agreement Amendment for Paving and 
Sidewalk  

d. Fire Hydrant Maintenance Ordinances 
a.  Adopt Ordinance No. 204 Amending City Code Related to Fire Hydrants 
b.  Adopt Ordinance No. 205 Amending 2019 Schedule of Fees 

e. Approve the Assignment of Development Agreement between Syndicated 
Properties, LLC and The State Bank of Faribault, including Acknowledgement 
and Consent by the City of Elko New Market. 

f. Approve Woodcrest 2019 Sewer Improvement Agreements 
a.  Adopt Resolution No. 19-77 Adopting Special Assessments – Thomas & 

Maree Campbell 
b.  Adopt Resolution No. 19-78 Adopting Special Assessments – Donavan & 

Karin Moore 
c.  Adopt Resolution No. 19-79 Adopting Special Assessments – Michael & Amy 

Wald 
 
APIF, MOTION CARRIED 

7. PUBLIC HEARINGS 
    a.  Amending Regulations Regarding Snowmobiles and Special Use Vehicles 

i. Ordinance No. 201 Amending Title 7, Chapter 3 of The Elko New Market City 
Code Concerning Snowmobiles and Special Use Vehicles. 

ii. Summary Ordinance No. 202 Amending Title 7, Chapter 3 Of The Elko New 
Market City Code Concerning Snowmobiles and Special Use Vehicles 

iii. Ordinance No. 203 Amending City of Elko New Market Fee Schedule, Ordinance 
No. 193, Concerning Special Use Vehicles 

City Planner Sevening requested the City Council consider amending Regulations 
regarding Snowmobiles and Special Use Vehicles. 

Mayor Julius opened the public hearing at 7:44 p.m. 

Mr. Bob Gleason, Hickory Ridge Drive, voiced his disappointment with the proposed 
changes to the Ordinance and how it will affect golf cart use in the City and for the golf 
course itself.  City Administrator Terry indicated the golf course does not drive golf carts 
on public streets but golf carts are allowed to cross over public streets.  He explained if the 
shared paths are used by the golf course, then the golf course would need to get permits.  
Mr. Gleason described routes of access to the golf course and asked whether it should then 
be mentioned in the Ordinance that the golf course is exempt if permits are not required.  
He raised additional concerns relating to whether a slow-moving equipment sign was 
needed and if so, where it can be mounted on his electric golf cart.  He noted a 12-year-old 
can drive a snowmobile, UTV, or ATV but under this ordinance, a driver’s license would 
be required to drive a golf cart that travels at a much slower speed.  Mr. Gleason asked the 
Council to consider these concerns prior to adoption. 
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MOTION by Councilmember Berg, second Councilmember Timmerman, to close the 
public hearing at 7:49 p.m.   APIF, MOTION CARRIED 

City Administrator Terry thought Mr. Gleason made some good points that have not been 
previously raised and might need to be further examined.  Councilmember Schwichtenberg 
thought the Ordinance could be amended to indicate that golf carts used for the purpose of 
the golf course itself would be exempt.  City Planner Sevening thought the exemption 
should just be made for the golf course golf carts.  After discussing this item and receiving 
input from staff and Police Chief Juell, the City Council requested staff review the 
Ordinance language and make changes to the golf cart portion as discussed tonight.  
MOTION by Councilmember Seepersaud, second Councilmember Timmerman, to table 
this item to the October 24, 2019 meeting. APIF, MOTION CARRIED 

8. GENERAL BUSINESS 
Stipulation of Facts and Civil Sanction, TDF Liquors 
City Administrator Terry requested the City Council consider executing Stipulation of Facts and 
Civil Sanctions on TDF Liquors.  MOTION by Councilmember Berg, second Councilmember 
Timmerman, to approve the Stipulation of Facts and Civil Sanctions with TDF Liquors, Inc.   
APIF, MOTION CARRIED 
 
9. REPORTS 

a) ADMINISTRATION 
None 
 

b) PUBLIC WORKS  
Written report included in Council Packet. 
 

c) POLICE DEPARTMENT  
Written report included in Council Packet. Police Chief Juell commented on recent 
activity and the benefit of having extra police coverage.   
 

d) FIRE DEPARTMENT  
City Administrator Terry updated the Council on Fire Department activities. 
 

e) ENGINEERING  
None 
 

f) COMMUNITY DEVELOPMENT  
None 
 

g) PARKS DEPARTMENT  
Written Parks Commission Update and Minutes included in Council Packet. 
 

h) OTHER COMMITTEE AND BOARD REPORTS  
i.  SCALE 
Mayor Julius updated the Council that SCALE is on Friday morning. 
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ii. MVTA 
None 

iii. I35 SOLUTIONS ALLIANCE 
Councilmember Berg indicated this was a follow-up meeting and reviewed the 
minor revisions made based on feedback. 

iv. CHAMBER OF COMMERCE 
Councilmember Timmerman indicated the annual meeting is going to be November 
18th and will be open to the public with a Murder Mystery Dinner. 

10. DISCUSSION BY COUNCIL 
None 

11. ADJOURNMENT 
MOTION by Councilmember Timmerman, second by Councilmember Seepersaud, to adjourn 
the meeting at 8:19 p.m.  APIF, MOTION CARRIED 

 
Respectfully submitted by: 
 
_____________________________ 
Thomas Terry, City Administrator 
 



 STAFF MEMORANDUM 
 
 
 
SUBJECT: Presentation of Elko New Market Claims and Electronic Transfer of 

Funds 
MEETING DATE: October 24, 2019 
PREPARED BY: Stephanie Fredrickson, Administrative Assistant 
REQUESTED ACTION: Approve Payment of Current Claims 
 
COMMUNITY VISION: 

 A mature growing freestanding suburb of the Twin Cities Metropolitan Area, preserving 
historic landmarks and small town character while providing suburban amenities and 
services, as well as full range of employment, housing, business, service, social, 
technology infrastructure and recreational opportunities for citizens and visitors 

 Promote a diverse commercial base including light industrial and facilitating planned 
redevelopment which will be aesthetically pleasing with architectural standards that 
promotes quality development 

 Provide a full range of municipal services to its residents. The City will allocate sufficient 
resources to meet the growing needs of the community 

 A comprehensive park and trails system that will have sufficient facilities, play fields and 
open space to meet the needs of residents 

 An effective and efficient transportation system, including access to the greater 
metropolitan area, transit opportunities, and improved connectivity to the interstate 

 Provide community oriented local government and be financially sound, engaging in 
long-term financial planning to provide municipal services without undue burden on tax 
payers 

5 YEAR GOALS: 
 Diverse tax base, employment opportunities, additional businesses and services, 

promote high quality broad spectrum of residential development 
 Advance “shovel ready” status of areas guided for commercial and industrial 

development 
 Acquisition of land for public purposes, position City to take advantage of land 

acquisition opportunities  
 Enhance quality of life through parks, trails, recreational programming and cultural 

events 
 The development of residential lots and an increase in residential building permit activity 

COMMUNITY ORIENTED LOCAL GOVERNMENT: 
 Community Involvement 
 Organizational Improvement 
 Problem Solving 
 Performance Measurement 
 Professionalism 

  



BACKGROUND 
Each City Council meeting the Administrative Assistant presents for approval the Elko New 
Market Claims and Electronic Transfer of Funds. 
 
 
BUDGET IMPACT: 
Budgeted 
 
Attachments: 

• Check Summary Register 
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 October 24, 2019 
 Name Check Date Check Amt 
AUTOPAYS 
Paid Chk#  006342E XCEL ENERGY 10/23/2019 $3,055.04 25499 Natchez Ave - Water Trea 
Paid Chk#  006343E MINNESOTA ENERGY RESOURCES 10/24/2019 $23.46 50 Church Street 
Paid Chk#  006344E NUVERA COMMUNICATIONS, INC. 10/20/2019 $323.56 Police Dept Phone/Fax 
Paid Chk#  006345E NUVERA COMMUNICATIONS, INC. 10/20/2019 $537.88 Area Hall Phone/SCADA 
Paid Chk#  006346E XCEL ENERGY 10/30/2019 $385.58 Streetlights 
Paid Chk#  006347E XCEL ENERGY 10/31/2019 $4,885.95 601 Main Street 
Paid Chk#  006348E NUVERA COMMUNICATIONS, INC. 10/20/2019 $49.99 139503 - 25499 Natchez Ave 
Paid Chk#  006349E NUVERA COMMUNICATIONS, INC. 10/20/2019 $170.79 937759 - 25499 Natchez Ave Bld 
Paid Chk#  006350E PERA 10/17/2019 $9,341.75 Vendor Liability 
Paid Chk#  006351E MN DEPT OF REVENUE 10/17/2019 $2,087.08 Vendor Liability 
Paid Chk#  006352E INTERNAL REVENUE SERVICE 10/17/2019 $10,115.67 Vendor Liability 
Paid Chk#  006353E HEALTH EQUITY, INC. 10/17/2019 $44.25 HSA Monthly Fees 
Paid Chk#  006354E HEALTH EQUITY, INC. 10/17/2019 $731.92 HSA PR16- Craig Bell 
Total   $31,752.92 
 

PREPAIDS 
Paid Chk#  040253 SEIDL, ARTHUR 10/9/2019 $5,100.00 Erosion Control Refund 
Paid Chk#  040254 MCFOA 10/9/2019 $10.00 Liquor Training-Lynda 
Paid Chk#  040255 IUOE LOCAL #49 10/9/2019 $140.00 Union Dues- Marty Deutsch 
Paid Chk#  040256 UNITED STATES POSTAL SERVICE 10/11/2019 $340.16 Issue 3 2019 Newsletter 
Paid Chk#  040257 UNITED STATES POSTAL SERVICE 10/11/2019 $298.20 Sep 2019 Utility Bills 
Total   $5,888.36 
 

CHECK REGISTER 
Paid Chk#  040258 240TH ST REPAIR 10/24/2019 $79.95 PD - Fleet 
Paid Chk#  040259 AIRGAS USA, LLC 10/24/2019 $291.70 FD - Oxygen 
Paid Chk#  040260 APPLE FORD LINCOLN 10/24/2019 $203.43 PW - Fleet Maint & Equip 
Paid Chk#  040261 BlueTarp Financial 10/24/2019 $140.09 PW - Fleet Maint & Equip 
Paid Chk#  040262 BOLTON & MENK 10/24/2019 $32,478.20 T43.115114 - CSAH 2/91 Roundab 
Paid Chk#  040263 BOYER TRUCKS 10/24/2019 $192.09 PW - Fleet Maint & Equip 
Paid Chk#  040264 CAMPBELL KNUTSON 10/24/2019 $8,624.67 Petes Hill/Elko 34 
Paid Chk#  040265 CINTAS CORPORATION NO. 2 10/24/2019 $43.70 PW UNIFORMS 
Paid Chk#  040266 COLBERT ENGRAVING & TROPHIES 10/24/2019 $33.55 FD - Par Tags 
Paid Chk#  040267 CORE & MAIN LP 10/24/2019 $348.04 PW - Stormwater Repairs 
Paid Chk#  040268 DIESEL COMPONENTS INC. 10/24/2019 $1,301.69 PW - Fleet Maint & Equip 
Paid Chk#  040269 ENM FIRE RELIEF ASSN. 10/24/2019 $60,131.98 Fire & Supp State Aid 2019 
Paid Chk#  040270 FASTENAL COMPANY 10/24/2019 $205.14 PW - Operating Supplies 
Paid Chk#  040271 FIELDSTONE FAMILY HOMES 10/24/2019 $5,100.00 Landscape Escrow - 1332 Overlo 
Paid Chk#  040272 FLEET SERVICES &  10/24/2019 $387.84 PW - Fleet Maint & Equip 
Paid Chk#  040273 FUZIONPRINT 10/24/2019 $530.29 City Newsletter 
Paid Chk#  040274 GALLS, LLC 10/24/2019 $604.80 FD - Badges 
Paid Chk#  040275 GOPHER STATE ONE CALL 10/24/2019 $102.60 Locates 
Paid Chk#  040276 HAWKINS, INC. 10/24/2019 $10.00 PW - Water Chemicals 
Paid Chk#  040277 INTERSTATE BATTERY SYSTEM OF 10/24/2019 $490.24 PW - Water Repairs 
Paid Chk#  040278 INTERSTATE POWER SYSTEMS, INC. 10/24/2019 $81.39 PW - Fleet Maint & Equip 
Paid Chk#  040279 JEFFERSON FIRE & SAFETY, INC. 10/24/2019 $177.74 FD - Base Mount 
Paid Chk#  040280 KIRVIDA FIRE, INC. 10/24/2019 $3,724.21 FD Repairs - Rescue 1 
Paid Chk#  040281 KODRU-MOONEY 10/24/2019 $183.76 PW - Water Repairs 
Paid Chk#  040282 L.E.A.D.S. 10/24/2019 $1,800.00 PD - Body Camera Audit 
Paid Chk#  040283 LAKEVILLE SANITARY, INC. 10/24/2019 $481.09 11038 - Police Station 
Paid Chk#  040284 MENARDS - DUNDAS 10/24/2019 $144.72 Building Maintenance 
Paid Chk#  040285 METROPOLITAN COUNCIL 10/24/2019 $52,063.86 Reserve Capacity Loan - Pmt 9  
Paid Chk#  040286 MINNESOTA EQUIPMENT 10/24/2019 $1,200.00 PW - Large Tools 
Paid Chk#  040287 MN DEPT OF HEALTH 10/24/2019 $23.00 Water Operator Lic, Class D -  
Paid Chk#  040288 MVTL LABORATORIES 10/24/2019 $95.00 PW - Water Testing 
Paid Chk#  040289 NORTHWEST ASSOCIATED  10/24/2019 $201.00 General Planning 
Paid Chk#  040290 NAPA AUTO PARTS 10/24/2019 $275.13 PW - Fleet Maint & Equip 
Paid Chk#  040291 R&R CLEANING CONTRACTORS, INC. 10/24/2019 $92.70 Rugs 
Paid Chk#  040292 RDO EQUIPMENT CO. 10/24/2019 $287.96 PW - Fleet Maint & Equip 
Paid Chk#  040293 RIGID HITCH INCORPORATED 10/24/2019 $149.53 PW - Fleet Maint & Equip 
Paid Chk#  040294 SCOTT COUNTY RECORDER 10/24/2019 $92.00 Recording - Assessment Agmt -  
Paid Chk#  040295 SHRED RIGHT 10/24/2019 $15.00 Shredding 
Paid Chk#  040296 SRF CONSULTING GROUP, INC. 10/24/2019 $203.02 Roundabout ROW Agent Svcs 
Paid Chk#  040297 TIM'S SMALL ENGINE SERVICE 10/24/2019 $271.42 PW - Operating Supplies 
Paid Chk#  040298 TOLL GAS & WELDING SUPPLY 10/24/2019 $305.00 PW - Operating Supplies 
Paid Chk#  040299 XEROX CORPORATION 10/24/2019 $551.72 Copier 
Paid Chk#  040300 ZAHL-PETROLEUM MAINTENANCE  10/24/2019 $381.16 PW - Fleet Maint & Equip 
Total   $174,100.41 
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 *Check Summary Register© 
 October 24, 2019 
 Name Check Date Check Amt 
DIRECT DEPOSIT 
Paid Chk#  502794E Bi-Weekly ACH 10/3/2019 $34,269.31 
Paid Chk#  502817E Bi-Weekly ACH 10/17/2019 $34,782.09 
Total   $69,051.40 
 
 



 STAFF MEMORANDUM 
 
 
 
SUBJECT: Establishment of a 457 Deferred Compensation Plan for Full Time 

City Employees 
MEETING DATE: October 24, 2019 
PREPARED BY: Thomas Terry, City Administrator 
REQUESTED ACTION: Approve Resolution 19-76 Authorizing Establishment of 457 

Deferred Compensation Plan Administered by ICMA Retirement 
Corporation  including Appendix A and Appendix B, and authorize 
the City Administrator/Clerk to enter into the Administrative Services 
Agreement with ICMA Retirement Corporation.               

 
COMMUNITY VISION: 

 A mature growing freestanding suburb of the Twin Cities Metropolitan Area, preserving 
historic landmarks and small town character while providing suburban amenities and 
services, as well as full range of employment, housing, business, service, social, 
technology infrastructure and recreational opportunities for citizens and visitors 

 Promote a diverse commercial base including light industrial and facilitating planned 
redevelopment which will be aesthetically pleasing with architectural standards that 
promotes quality development 

 Provide a full range of municipal services to its residents. The City will allocate sufficient 
resources to meet the growing needs of the community 

 A comprehensive park and trails system that will have sufficient facilities, play fields and 
open space to meet the needs of residents 

 An effective and efficient transportation system, including access to the greater 
metropolitan area, transit opportunities, and improved connectivity to the interstate 

 Provide community oriented local government and be financially sound, engaging in 
long-term financial planning to provide municipal services without undue burden on tax 
payers 

5 YEAR GOALS: 
 Diverse tax base, employment opportunities, additional businesses and services, 

promote high quality broad spectrum of residential development 
 Advance “shovel ready” status of areas guided for commercial and industrial 

development 
 Acquisition of land for public purposes, position City to take advantage of land 

acquisition opportunities  
 Enhance quality of life through parks, trails, recreational programming and cultural 

events 
 The development of residential lots and an increase in residential building permit activity 

COMMUNITY ORIENTED LOCAL GOVERNMENT: 
 Community Involvement 
 Organizational Improvement 
 Problem Solving 
 Performance Measurement 
 Professionalism 

  



DISCUSSION 
Staff is recommending that the City offer a 457 Deferred Compensation Plan to full-time 
employees administered by the ICMA Retirement Corporation. The 457 plan is a type of non-
qualified, tax advantaged deferred-compensation retirement plan that is available for 
governmental and certain non-governmental employers. The employer provides the plan and 
the employee defers compensation into it on a pre-tax or after-tax basis.  
 
The 457 Deferred Compensation Plan would be administered by the ICMA Retirement 
Corporation. Full-Time employees are not required to participate and the City does not 
contribute any funds to the Plan. Assuming approval of the added benefit for full-time 
employees by City Council, Staff and ICMA Retirement Plans Specialist will be meeting with 
employees to discuss the program and begin the process of signing up participants. 
 
Budget 
There will be no direct impact to the budget. Additional staff time will be needed to administer 
the program and process contributions.  
 
 
Attachment:   
 

• Resolution 19-76     
• Appendix A (Administrative Services Agreement) 
• Appendix B (457 Governmental Deferred Compensation Plan and Trust) 
• Managed Accounts Agreement 
• Optional Provisions Election Form 



 
 

CITY OF ELKO NEW MARKET 
RESOLUTION NO. 19-76 

 
RESOLUTION ESTABLISHING A 457 DEFERRED COMPENSATION PLAN FOR CITY 

EMPLOYEES 
 
 

 WHEREAS, the City of Elko New Market has employees rendering valuable services; 
and 
 
 WHEREAS, the establishment of a deferred compensation plan for such employees, 
serves the interests of the City of Elko New Market by enabling it to provide a method for 
increased retirement security for its employees, by providing increased flexibility in  its 
personnel management system, and by assisting in the attraction and retention of competent 
personnel; and 
  
 WHEREAS, the City of Elko New Market has determined that the establishment of a 
deferred compensation plan to be administered by the ICMA Retirement Corporation serves the 
above objectives; and 
 

WHEREAS, the City of Elko New Market desires that its deferred compensation plan be 
administered by the ICMA Retirement Corporation, and that some or all of the funds held under 
such plan be invested in VantageTrust, a trust established by public employers for all collective 
investment of funds held under their retirement and deferred compensation plans; 
 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF ELKO 
NEW MARKET, MINNESOTA, AS FOLLOWS: 
 
 Hereby adopts the deferred compensation plan(the “Plan”) in the form of ICMA 
Retirement Corporation Deferred Compensation Plan and Trust, referred to as Appendix A. 
 
 BE IT FURTHER RESOLVED the The City of Elko New Market hereby adopts the 
Declaration of Trust of VantageTrust, attached hereto as Appendix B, intending this adoption to 
be operative with respect to any retirement or deferred compensation plan subsequently 
established by The City of Elko New Market, if the assets of the plan are to be invested in 
VantageTrust. 
 
 BE IT FURTHER RESOLVED that the assets of the Plan shall be held in trust, with 
The City of Elko New Market serving as trustee, for the exclusive benefit of the Plan participants 
and their beneficiaries, and the assets shall not be diverted to any other purpose. 
 
 BE IT FURTHER RESOLVED that The City of Elko New Market hereby agrees to 
serve under the Plan. 
 



 BE IF FURTHER RESOLVED that the City Administrator/Clerk shall be the 
coordinator for this program, shall receive necessary reports, notices, etc. from ICMA 
Retirement Corporation or VantageTrust; shall cast, on behalf of The City of Elko New Market, 
any required votes under VantageTrust; Administrative duties to carry out the plan may be 
assigned to the appropriate departments, and is authorized to execute all necessary agreements 
with ICMA Retirement Corporation incidental to the administration of the Plan. 
 
 
Approved and Adopted by the Elko New Market City Council on the 24th day of October, 2019.  
 
        

Approved:     
        
             
       Joe Julius, Mayor 
Attested: 
 
_________________________________ 
Tom Terry, City Administrator/Clerk 



 
 
 
 
 
 
 
 
 
 
 

ADMINISTRATIVE SERVICES AGREEMENT 
 

Between 
 

ICMA Retirement Corporation  
 

And 
 
 

City of Elko New Market, MN 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

       Type:   
 

Account #:  
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ADMINISTRATIVE SERVICES AGREEMENT 
 
 
 This Administrative Services Agreement (“Agreement”), made as of the 24th day 
of  October, 2019 between the International City Management Association Retirement 
Corporation (“ICMA-RC”), a nonprofit corporation organized and existing under the 
laws of the State of Delaware, and the City of Elko New Market, (“Employer”), 601 
Main Street, P.O. Box 99, Elko New Market, MN 55020-0099. 
 

RECITALS 
 

Employer acts as public plan sponsor of a retirement plan (“Plan”), and in that 
capacity, has responsibility to obtain administrative services and investment alternatives 
for the Plan;  
 

VantageTrust is a group trust established and maintained in accordance with New 
Hampshire Revised Statutes Annotated section 391:1 and Internal Revenue Service 
Revenue Ruling 81-100, 1981-1 C.B. 326, which provides for the commingled 
investment of retirement funds; 

  
ICMA-RC acts as investment adviser to VantageTrust Company, LLC, the 

Trustee of VantageTrust;  
 
ICMA-RC has designed, and VantageTrust offers, a series of separate funds (the 

“Funds”) for the investment of plan assets as referenced in VantageTrust’s principal 
disclosure documents, the VantageTrust Disclosure Memorandum and the Funds’ Fact 
Sheets (together, “VT Disclosures”); and 

 
 
In addition to serving as investment adviser to VantageTrust Company LLC, 

ICMA-RC provides a range of services to public employers for the operation of 
employee retirement plans including, but not limited to, communications concerning 
investment alternatives, account maintenance, account recordkeeping, investment and tax 
reporting, transaction processing, and benefit disbursement. 
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AGREEMENTS 
 

1. Appointment of ICMA-RC 
 

Employer hereby appoints ICMA-RC as Administrator of the Plan to perform all 
nondiscretionary functions necessary for the administration of the Plan. The functions to 
be performed by ICMA-RC shall be those set forth in Exhibit A to this Agreement. 
 
2. Adoption of Trust 
 
Employer has adopted the Declaration of Trust of VantageTrust Company and agrees to 
the commingled investment of assets of the Plan within VantageTrust. Employer agrees 
that the investment, management, and distribution of amounts deposited in VantageTrust 
shall be subject to the Declaration of Trust, as it may be amended from time to time and 
shall also be subject to terms and conditions set forth in disclosure documents (such as 
the VT Disclosures or Employer Bulletins) as those terms and conditions may be adjusted 
from time to time.  
 
3.  Exclusivity Agreement 
 
Employer agrees that for the initial or succeeding term of this Agreement specified in 
Section 10, so long as ICMA-RC continues to perform in all material respects the 
services to be performed by it under this Agreement, Employer shall not obtain plan 
administration from anyone other than ICMA-RC. Employer acknowledges that ICMA-
RC has agreed to the compensation to be paid to ICMA-RC under this Agreement in the 
expectation that ICMA-RC will be able to offset costs allocable to performing this 
Agreement with revenues arising from Employer’s exclusive use of ICMA-RC at the 
rates provided herein throughout the initial or succeeding term. 
 
4.  Employer Duty to Furnish Information 
 
Employer agrees to furnish to ICMA-RC on a timely basis such information as is 
necessary for ICMA-RC to carry out its responsibilities as Administrator of the Plan, 
including information needed to allocate individual participant accounts to Funds in 
VantageTrust, and information as to the employment status of participants, and 
participant ages, addresses, and other identifying information (including tax identification 
numbers). Employer also agrees that it will notify ICMA-RC in a timely manner 
regarding changes in staff as it relates to various roles.  This is to be completed through 
the online EZLink employer contact options. ICMA-RC shall be entitled to rely upon the 
accuracy of any information that is furnished to it by a responsible official of the 
Employer or any information relating to an individual participant or beneficiary that is 
furnished by such participant or beneficiary, and ICMA-RC shall not be responsible for 
any error arising from its reliance on such information. ICMA-RC will provide reports, 
statements and account information to the Employer through EZLink, the online plan 
administrative tool.    
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Employer is required to send in contributions through EZLink, the online plan 
administration tool provided by ICMA-RC.  Alternative electronic methods may be 
allowed, but must be approved by ICMA-RC for use.  Contributions may not be sent 
through paper submittal documents. 
 
To the extent employer selects third-party funds that do not have fund profile information 
provided to ICMA-RC through our electronic data feeds from external sources (such as 
Morningstar) or third party fund providers, the employer is responsible for providing to 
ICMA-RC timely fund investment updates for disclosure to Plan participants.   Such 
updates may be provided to ICMA-RC through the employer’s investment consultant or 
other designated representative.  
 
Failure to provide timely fund profile update information, including the source of the 
information, may result in a lack of fund information for participants, as ICMA-RC will 
remove outdated fund profile information from the systems that provide fund information 
to Plan participants. 
 
5.  Certain Representations and Warranties 
 
ICMA-RC represents and warrants to the Employer that: 
 

(a) ICMA-RC is a non-profit corporation with full power and authority to 
enter into this Agreement and to perform its obligations under this 
Agreement. The ability of ICMA-RC to serve as investment adviser to 
VantageTrust is dependent upon the continued willingness of 
VantageTrust for ICMA-RC to serve in that capacity. 

 
(b) ICMA-RC is an investment adviser registered as such with the U.S. 

Securities and Exchange Commission under the Investment Advisers Act 
of 1940, as amended.  

 
(c) ICMA-RC shall maintain and administer the Plan in accordance with the 

requirements for eligible deferred compensation plans under Section 401 
of the Internal Revenue Code and other applicable federal law; provided, 
however, that ICMA-RC shall not be responsible for the eligible status of 
the Plan in the event that the Employer directs ICMA-RC to administer the 
Plan or disburse assets in a manner inconsistent with the requirements of 
Section 401 otherwise causes the Plan not to be carried out in accordance 
with its terms.  Further, in the event that the Employer uses its own 
customized plan document, ICMA-RC shall not be responsible for the 
eligible status of the Plan to the extent affected by terms in the Employer’s 
plan document that differ from those in ICMA-RC’s standard plan 
document.  ICMA-RC shall not be responsible for monitoring state or 
local law applicable to retirement plans or for administering the Plan in 
compliance with local or state requirements unless Employer notifies 
ICMA-RC of any such local or state requirements. 
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Employer represents and warrants to ICMA-RC that: 
 
(d) Employer is organized in the form and manner recited in the opening 

paragraph of this Agreement with full power and authority to enter into 
and perform its obligations under this Agreement and to act for the Plan 
and participants in the manner contemplated in this Agreement. Execution, 
delivery, and performance of this Agreement will not conflict with any 
law, rule, regulation or contract by which the Employer is bound or to 
which it is a party. 

 
(e)  Employer understands and agrees that ICMA-RC’s sole function under 

this Agreement is to act as recordkeeper and to provide administrative, 
investment or other services at the direction of Plan participants, the 
Board, its agents or designees in accordance with the terms of this 
Agreement.  Under the terms of this Agreement, ICMA-RC does not 
render investment advice, is not the Plan Administrator or Plan Sponsor as 
those terms are defined under applicable federal, state, or local law, and 
does not provide legal, tax or accounting advice with respect to the 
creation, adoption or operation of the Plan and its related trust. ICMA-RC 
does not perform any service under this Agreement that might cause 
ICMA-RC to be treated as a “fiduciary” of the Plan under applicable law, 
except, and only, to the extent that ICMA-RC provides investment 
advisory services to individual participants enrolled in Guided Pathways 
Advisory Services. 

   
(f) Employer acknowledges and agrees that ICMA-RC does not assume any 

responsibility with respect to the selection or retention of the Plan’s 
investment options.  Employer shall have exclusive responsibility for the 
Plan’s investment options, including the selection of the applicable mutual 
fund share class.  Where applicable, Employer understands that the VT 
Retirement IncomeAdvantage Fund is an investment option for the Plan 
and that the fund invests in a separate account available through a group 
variable annuity contract.  By entering into this Agreement, Employer 
acknowledges that it has received the Important Considerations document 
and the VT Disclosures and that it has read the information therein 
concerning the VT Retirement IncomeAdvantage Fund.  

 
(g)  Employer acknowledges that certain such services to be performed by 

ICMA-RC under this Agreement may be performed by an affiliate or 
agent of ICMA-RC pursuant to one or more other contractual 
arrangements or relationships, and that ICMA-RC reserves the right to 
change vendors with which it has contracted to provide services in 
connection with this Agreement. ICMA-RC shall provide notice to the 
Employer of any change in any vendor retained to provide custom services 
unique to the Plan within 10 business days of the change.  
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(h) Employer acknowledges that it has received ICMA-RC’s Fee Disclosure 

Statement, prepared in substantial conformance with ERISA regulations 
regarding the disclosure of fees to plan sponsors. 

 
(i) Employer approves the use of its Plan in ICMA-RC external media, 

publications and materials. Examples include press releases, 
announcements and inclusion of the general plan information in request 
for proposal responses.   

   
6. Participation in Certain Proceedings 
 
Employer hereby authorizes ICMA-RC to act as agent, to appear on its behalf, and to join 
the Employer as a necessary party in all legal proceedings involving the garnishment of 
benefits or the transfer of benefits pursuant to the divorce or separation of participants in 
the Plan. Unless the Employer notifies ICMA-RC otherwise, the Employer consents to 
the disbursement by ICMA-RC of benefits that have been garnished or transferred to a 
former spouse, current spouse, or child pursuant to a domestic relations order or child 
support order. 
 
7.  Compensation and Payment 
 

(a) ICMA-RC’s compensation under this Agreement shall be as set forth in 
subsection (b) below. 
 

(b) Compensation for Management Services to VantageTrust, Compensation 
for Advisory and other Services to the VT III Vantagepoint Funds and 
Payments from Third-Party Mutual Funds. Employer acknowledges that, 
in addition to amounts payable under this Agreement, ICMA-RC receives fees 
from VantageTrust for investment advisory services and plan and participant 
services furnished to VantageTrust. Employer further acknowledges that 
ICMA-RC, including certain of its wholly owned subsidiaries, receives 
compensation for advisory and other services furnished to the VT III 
Vantagepoint Funds, which serve as the underlying portfolios of a number of 
Funds offered through VantageTrust. For a VantageTrust Fund that invests 
substantially all of its assets in a third-party mutual fund not affiliated with 
ICMA-RC, ICMA-RC or its wholly owned subsidiary receives payments from 
the third-party mutual fund families or their service providers in the form of 
12b-1 fees, service fees, compensation for sub-accounting and other services 
provided based on assets in the underlying third-party mutual fund.  These fees 
are described in the VT Disclosures and ICMA-RC’s fee disclosure 
statement.  In addition, to the extent that third party mutual funds are included 
in the investment line-up for the Plan, ICMA-RC receives administrative fees 
from its third party mutual fund settlement and clearing agent for providing 
administrative and other services based on assets invested in third party mutual 
funds; such administrative fees come from payments made by third party 
mutual funds to the settlement and clearing agent. 
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(c) Redemption Fees.  Redemption fees imposed by outside mutual funds in 
which Plan assets are invested are collected and paid to the mutual fund by 
ICMA-RC.  ICMA-RC remits 100% of redemption fees back to the specific 
mutual fund to which redemption fees apply.  These redemption fees and the 
individual mutual fund’s policy with respect to redemption fees are specified 
in the prospectus for the individual mutual fund and referenced in the VT 
Disclosures.  
 

(d) Payment Procedures. All payments to ICMA-RC pursuant to this Section 7 
shall be made from Plan assets held by VantageTrust or received from third-
party mutual funds or their service providers in connection with Plan assets 
invested in such third-party mutual funds, to the extent not paid by the 
Employer. All payments to ICMA-RC pursuant to section 7 shall be paid 
directly by Employer, and shall not be deducted from Plan Assets. The amount 
of Plan assets administered by ICMA-RC shall be adjusted as required to 
reflect any such payments as are made from the Plan.  In the event that the 
Employer agrees to pay amounts owed pursuant to this Section 6 directly, any 
amounts unpaid and outstanding after 30 days of invoice to the Employer shall 
be withdrawn from Plan assets. 

 
  

The compensation and payment set forth in this Section 6 is contingent upon the 
Employer’s use of ICMA-RC’s EZLink system for contribution processing and 
submitting contribution funds by ACH or wire transfer on a consistent basis over the 
term of this Agreement.   
 
The compensation and payment in this Section 6 will take effect in the calendar 
quarter following receipt at a Delivery Address (defined below the signature line) of 
one fully executed copy of this Administrative Services Agreement based upon the 
following schedule: 

 
• Agreement received by February 20 – Effective April 
• Agreement received by May 20 – Effective July 
• Agreement received by August 20 – Effective October 
• Agreement received by December 20 – Effective February  
 

Employer further acknowledges and agrees that compensation and payment under this 
Agreement shall be subject to re-negotiation in the event that the Employer chooses 
to implement additional funds not on ICMA-RC’s mutual fund platform. 
 

8. Contribution Remittance 
 
The Employer understands that amounts invested through VantageTrust are to be 
remitted directly to VantageTrust in accordance with instructions provided to Employer 
by ICMA-RC and are not to be remitted to ICMA-RC. In the event that any check or wire 
transfer is incorrectly labeled or transferred to ICMA-RC, ICMA-RC may return it to 
Employer with proper instructions. 
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9.  Indemnification 
 
ICMA-RC shall not be responsible for any acts or omissions of any person with respect 
to the Plan or its related trust, other than ICMA-RC in connection with the administration 
or operation of the Plan. Employer shall indemnify ICMA-RC against, and hold ICMA-
RC harmless from, any and all loss, damage, penalty, liability, cost, and expense 
including without limitation, reasonable attorney’s fees, that may be incurred by, imposed 
upon, or asserted against ICMA-RC by reason of any claim, regulatory proceeding, or 
litigation arising from any act done or omitted to be done by any individual or person 
with respect to the Plan or its related trust, excepting only any and all loss, damage, 
penalty, liability, cost or expense resulting from ICMA-RC’s negligence, bad faith, or 
willful misconduct. 
 
 
10.  Term 
 
The Agreement shall be in effect for an initial two year term beginning on the Execution 
Date and ending two years after the Execution Date. This Agreement will be renewed 
automatically for each of the three succeeding years unless written notice of termination 
is provided by either party to the other no less than 60 days before the end of each such 
succeeding Agreement year. Notwithstanding the above, this Agreement may be 
terminated by either party immediately for cause at any time during the term of this 
Agreement; provided, however, that with respect to ICMA-RC, “cause” shall mean any 
act, or failure to act, that amounts to negligence or intentional gross misconduct on the 
part of an ICMA-RC employee and which has a material adverse affect upon the 
operations of the plan or upon its participants’ accounts; and, further provided that 
ICMA-RC does not cure such material adverse affect to the satisfaction of the Employer 
within 30 days of ICMA-RC notice of such occurrence. The Employer understands and 
acknowledges that, in the event the Employer terminates this Agreement (or replaces the 
VT PLUS Fund as an investment option in its investment line-up), ICMA-RC retains full 
discretion to release Plan assets invested in the VT PLUS Fund in an orderly manner over 
a period of up to 12 months from the date ICMA-RC receives written notification from 
the Employer that it has made a final and binding selection of a replacement for ICMA-
RC as administrator of the Plan (or a replacement investment option for the VT PLUS 
Fund).     
 
11.  Amendments and Adjustments   
 

(a) This Agreement may be amended by mutual consent through written instrument 
signed by the parties. 

 
ICMA-RC may amend this agreement by providing 60 days’ advance written 
notice to the Employer prior to the effective date of such proposed amendment.    
Such amendment shall become effective unless, within the 60-day notice period, 
the Employer notifies ICMA-RC in writing that it objects to such amendment. 
Mutual consent is required for changes to the provisions regarding the Revenue 
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Requirement, Indemnification, the manner of compensation, the Term of this 
Agreement, or the scope of services provided by ICMA-RC hereunder, which 
provisions may only be modified by a written instrument signed by all of the 
parties. 

 
(b) The parties agree that enhancements may be made to administrative and 

operations services under this Agreement.  The Employer will be notified of 
enhancements through the Employer Bulletin, quarterly statements, electronic 
messages or special mailings. Likewise, if there are any reductions in fees, these 
will be announced through the Employer Bulletin, quarterly statement, electronic 
messages or special mailing.   

 
12.  Notices 
 
All notices required to be delivered under this Agreement shall be in writing and shall be 
delivered, mailed, e-mailed or faxed to the location of the relevant party set forth below 
or to such other address or to the attention of such other persons as such party may 
hereafter specify by notice to the other party.   
 

ICMA-RC:  Legal Department, ICMA Retirement Corporation, 777 
North Capitol Street, N.E., Suite 600, Washington, D.C., 20002-4240 
Facsimile; (202) 962-4601 

 
Employer: at the office set forth in the first paragraph hereof, or to any 
other address, facsimile number or e-mail address designated by the 
Employer to receive the same by written notice similarly given.  

 
Each such notice, request or other communication shall be effective: (i) if given by 
facsimile, when transmitted to the applicable facsimile number and there is appropriate 
confirmation of receipt; (ii) if given by mail or e-mail, upon transmission to the 
designated address with no indication that such address is invalid or incorrect; or (iii) if 
given by any other means, when actually delivered at the aforesaid address. 
 
13. Complete Agreement  
 
This Agreement shall constitute the complete and full understanding and sole agreement 
between ICMA-RC and Board relating to the object of this Agreement and correctly sets 
forth the complete rights, duties and obligations of each party to the other as of its date. 
This Agreement supersedes all written and oral agreements, communications or 
negotiations among the parties. Any prior agreements, promises, negotiations or 
representations, verbal or otherwise, not expressly set forth in this Agreement are of no 
force and effect. 
 
 
 
 
14. Titles 
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The headings of Sections of this Agreement and the headings for each of the attached 
schedules are for convenience only and do not define or limit the contents thereof. 
 
15. Incorporation of Schedules 
 
All Schedules (and any subsequent amendments thereto), attached hereto, and referenced 
herein, are hereby incorporated within this Agreement as if set forth fully herein. 
 
16. Governing Law 
 
This Agreement shall be governed by and construed in accordance with the laws of the 
State of applicable to contracts made in that jurisdiction without reference to its conflicts 
of laws provisions. 
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In Witness Whereof, the parties hereto certify that they have read and understand this 
Agreement and all Schedules attached hereto and have caused this Agreement to be 
executed by their duly authorized officers as of the Inception Date first above written. 
 
            CITY OF ELKO NEW MARKET, MN 
 
 

 
                                              By______________________________                                               

 Signature/Date 
 
                      By_______________________________ 
                           Thomas Terry, City Administrator/Clerk  
 (Please Print) 
 

                      
 

INTERNATIONAL CITY MANAGEMENT 
ASSOCIATION  RETIREMENT CORPORATION 
 
 
 
 
By _____________________________ 

 Erica McFarquhar 
  Assistant Secretary   
 

     
Please return an executed copy of the Agreement to a Delivery Address, either: 

(a) Electronically to PlanAdoptionServices@icmarc.org, or 
(b) In paper form to ICMA-RC 
 ATTN: PLAN ADOPTION SERVICES 
 777 North Capitol Street NE 
 Suite 600 
 Washington DC 20002-4240 

  

mailto:PlanAdoptionServices@icmarc.org
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Exhibit A 

 
Administrative Services 

 
The administrative services to be performed by ICMA-RC under this Agreement shall be 
as follows: 
 

(a) Participant enrollment services, including providing a welcome package and 
enrollment kit containing instructions and notices necessary to implement 
the Plan’s administration.  Employees will enroll online or through a paper 
form.  ICMA-RC will provide an enrollment link through the general 
ICMA-RC web site.  Employer will also make available the online 
enrollment link in their Intranet site or via email to new 
employees.  Employer can also enroll employees through EZLink.   

(b) Establishment of participant accounts for each employee participating in the 
Plan for whom ICMA-RC receives appropriate enrollment instructions.  
ICMA-RC is not responsible for determining if such Plan participants are 
eligible under the terms of the Plan.   

(c) Allocation in accordance with participant directions received in good 
order of individual participant accounts to investment funds offered under 
the Plan.  

(d) Maintenance of individual accounts for participants reflecting amounts 
deferred, income, gain or loss credited, and amounts distributed as 
benefits. 

(e) Maintenance of records for all participants for whom participant accounts 
have been established.  These files shall include enrollment instructions 
(provided to ICMA-RC through Account Access or EZLink), beneficiary 
designation instructions and all other documents concerning each 
participant's account.  

(f) Provision of periodic reports to the Employer through EZLink. 
Participants will have access to account information through Investor 
Services, Voice Response System, Account Access, TextAccess and 
through quarterly statements that can be delivered electronically through 
Account Access or by postal service. 

(g) Communication to participants of information regarding their rights and 
elections under the Plan. 

(h) Making available Investor Services Representatives through a toll-free 
telephone number from 8:30 a.m. to 9:00 p.m. Eastern Time, Monday 
through Friday (excluding holidays and days on which the securities 
markets or ICMA-RC are closed for business (including emergency 
closings), to assist participants.   

(i) Making available access to ICMA-RC’s web site, to allow participants to 
access certain account information and initiate certain plan transactions at 
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any time. Account access is normally available 24 hours a day, seven days 
a week except during scheduled maintenance periods designed to 
ensure high-quality performance.  The scheduled maintenance window is 
outlined at https://harper1.icmarc.org/login.jsp. 

(j) Maintaining the security and confidentiality of client information through 
a system of controls including but not limited to, as appropriate: restricting 
plan and participant information only to those who need it to provide 
services, software and hardware security, access controls, data back-up 
and storage procedures, non-disclosure agreements, security incident 
response procedures, and audit reviews. 

 
(k) Making available access to ICMA-RC’s plan sponsor EZLink web site to 

allow plan sponsors to access certain plan information and initiate plan 
transactions such as enrolling participants and managing contributions at 
any time. EZLink is normally available 24 hours a day, seven days a week 
except during scheduled maintenance periods designed to ensure high-
quality performance.  The scheduled maintenance window is outlined 
at https://harper1.icmarc.org/login.jsp 

 (l) Distribution of benefits as agent for the Employer in accordance with 
terms of the Plan. Participants who have separated from service can 
request distributions through Account Access or via form. 

(m) Upon approval by the Employer that a domestic relations order is an 
acceptable qualified domestic relations order under the terms of the Plan, 
ICMA-RC will establish a separate account record for the alternate payee 
and provide for the investment and distribution of assets held there under.   

(n) Loans may be made available on the terms specified in the Loan Guidelines, 
if loans are adopted by the Employer   .  Participants can request loans 
through Investor Services or Account Access. 

(o) Guided Pathways Advisory Services – Participant Advice and Guidance 
may be made available through a third party vendor on the terms specified 
on ICMA-RC’s website.  

(p) ICMA-RC will determine appropriate delivery method (electronic and/or 
print) for plan sponsor/participant communications and education based on 
a number of factors (audience, effectiveness, etc.). 

 
 

 
 
 
 
 

https://harper1.icmarc.org/login.jsp
https://harper1.icmarc.org/login.jsp


































































































 STAFF MEMORANDUM 
 
 
 
SUBJECT: Snowmobiles and Special Use Vehicles 
MEETING DATE: October 24, 2019 
PREPARED BY: Haley Sevening, Planner I 
REQUESTED ACTION: Adopt Ordinance #201 Amending Title 7, Chapter 3 of the Elko New 

Market City Code Concerning Snowmobiles and Special Use 
Vehicles 
Adopt Summary Ordinance #202 Amending Title 7, Chapter 3 of the 
Elko New Market City Code Concerning Snowmobiles and Special 
Use Vehicles 
Adopt Ordinance #203 Amending City of Elko New Market Fee 
Schedule, Ordinance #193, Concerning Special Use Vehicles 

 
COMMUNITY VISION: 

 A mature growing freestanding suburb of the Twin Cities Metropolitan Area, preserving 
historic landmarks and small town character while providing suburban amenities and 
services, as well as full range of employment, housing, business, service, social, 
technology infrastructure and recreational opportunities for citizens and visitors 

 Promote a diverse commercial base including light industrial and facilitating planned 
redevelopment which will be aesthetically pleasing with architectural standards that 
promotes quality development 

 Provide a full range of municipal services to its residents. The City will allocate sufficient 
resources to meet the growing needs of the community 

 A comprehensive park and trails system that will have sufficient facilities, play fields and 
open space to meet the needs of residents 

 An effective and efficient transportation system, including access to the greater 
metropolitan area, transit opportunities, and improved connectivity to the interstate 

 Provide community oriented local government and be financially sound, engaging in 
long-term financial planning to provide municipal services without undue burden on tax 
payers 

5 YEAR GOALS: 
 Diverse tax base, employment opportunities, additional businesses and services, 

promote high quality broad spectrum of residential development 
 Advance “shovel ready” status of areas guided for commercial and industrial 

development 
 Acquisition of land for public purposes, position City to take advantage of land 

acquisition opportunities  
 Enhance quality of life through parks, trails, recreational programming and cultural 

events 
 The development of residential lots and an increase in residential building permit activity 

COMMUNITY ORIENTED LOCAL GOVERNMENT: 
 Community Involvement 
 Organizational Improvement 
 Problem Solving 
 Performance Measurement 



 Professionalism 
 
BACKGROUND: 
Under Minnesota State Statute, special vehicles such as golf carts, all-terrain vehicles (ATVs), 
and utility task vehicles (UTVs) are NOT allowed to operate on city streets unless local 
jurisdictions adopt an ordinance permitting the use of these special vehicles. 
 
Currently, the Elko New Market Snowmobile and ATV Ordinance (City Code section 7-3) only 
allows snowmobiles and ATVs to be driven on city streets for the purpose of going to or 
returning from an area of permissible operation outside the City limits. It does not allow the use 
of these special vehicles for general transportation purposes.  
 
Additional regulations under the City’s current ordinance are as follows: 
 

• Prohibits operation: on sidewalks, in parks, when driving at an unreasonable speed for 
conditions, in a careless manner, in a noisy manner that creates a public nuisance, on 
private property without permission, without lights when required, under the influence of 
intoxicants, and within 100 feet of pedestrians or others when it would cause a 
dangerous situation.   

• Sets a minimum age limit for operation at age 14 with possession of a safety certificate 
or 14-18 years old with a Safety Certificate or Driver’s license with a snowmobile 
endorsement. 

• Mandates the vehicle pull over for police when signaled, follow all other state laws and 
regulations, and makes a violation of the City ordinance a Misdemeanor crime.  

 
It should be noted that the current ordinance does not include golf carts or UTVs. These types 
of special vehicles are not permitted under the current ordinance and thus may not be 
operated on city streets. 
 
As previously mentioned, cities may adopt local ordinances permitting the operation of special 
vehicles. This is a local decision, so if a city does not specifically permit the use of these 
vehicles by adoption of a local ordinance, they may not operate on city streets. State law 
includes some vehicle-specific requirements that must be in each city ordinance, should a city 
choose to adopt local controls. Specifically, the local ordinance must, among others: 
 

• Require all golf carts to display a slow-moving vehicle emblem.  
• Limit the operation of golf carts, UTVs, and ATVs on designated roadways to between 

sunrise and sunset, unless equipped with original equipment headlights, taillights, and 
rear-facing brake lights. 

• Require special vehicles to have rear-view mirrors.  
• Require evidence of insurance complying with state law. 
• Regulate only what the state law allows a city to regulate. 
• Provide the same procedural protections as the state law when prosecuting offenses 

covered by an ordinance. 
 
DISCUSSION: 
On August 8, 2019, the Council began discussions regarding the regulation of snowmobiles, 
ATVs, UTVs, and golf carts. Specifically, the Council directed Staff to draft an ordinance 



amendment that would allow the use of special vehicles for general transportation purposes. A 
draft ordinance to be considered by the Council is attached. Amendments to be considered in 
the ordinance include: 
 

• The inclusion of other types of special vehicles (i.e. UTVs and golf carts) 
• Requiring a permit for special vehicle use within the City limits 
• Allowing the use of special vehicles on the shared use paths along County Road 2 and 

91 
• Age restrictions, which would require a valid learner’s permit or driver’s license to drive 

special vehicles on streets within the City limits, unless operating for purposes of going 
to or returning from places of permissible operation outside the City limits 

 
On September 12, 2019, the Council reviewed a draft of the proposed ordinance amendments 
and directed Staff to make changes related to hours of operation and requirements for persons 
accompanying operators age 12-15. Staff advised the Council that these changes would be 
incorporated into the next draft and that a public hearing would be prepared for the October 10, 
2019 Council meeting. 
 
On October 10, 2019, the Council held a public hearing regarding the proposed ordinance 
amendments. During the public hearing, Mr. Bob Gleason questioned how the ordinance 
would apply to golf carts operating at the Boulder Pointe Golf Club. Because this question had 
not been previously considered by Staff, City Administrator Terry recommended that the 
Council push this item to the October 24, 2019 meeting so that an exemption for golf carts 
operating solely on the golf course could be written into the ordinance. 
 
Following Council discussion, Staff researched the concerns presented by Mr. Gleason that it 
is necessary to drive on public shared use paths to get to some of the holes within the course. 
Staff found that there are private cart paths available to reach all 18 holes and travel along 
public shared use paths is not required when golfing the course. However, there are four 
designated crossings that require golf carts to cross a public street. As a result, the following 
provision was included in Section 7-3-2 (C) of the draft ordinance: 
 

• Exemption: This Chapter shall not apply to privately owned golf carts when operated 
solely on the golf course or when crossing Oxford Lane or Glenborough Drive at 
designated golf course cart crossings. 
 

This exemption would not apply to privately owned golf carts that are traveling from a 
residence to the golf course, or vice versa, via a public street. 
 
At this time, Staff is asking the Council to adopt ordinance #201 concerning snowmobiles and 
special use vehicles, accompanying summary ordinance #202, and the associated fee 
schedule amendment ordinance #203.  
 
BUDGET IMPACT: 
The budget impact for this item to date is the cost of City staff time and City Attorney review 
time and cost of permit decals ($230 for 100). Future budget implications will include the cost 
to revise the City Code and staff time required to process the Special Use Vehicle Permit 
applications. The proposed $30 permit fee will cover costs associated with purchase of permit 
decals and Staff time associated with processing the permit application. 



 
Attachments: 
• Draft Ordinance No. 201 Regarding Snowmobiles and Special Use Vehicles 
• Draft Summary Ordinance No. 202 
• Draft Ordinance No. 203 Amending the 2019 Fee Schedule 



CITY OF ELKO NEW MARKET 
SCOTT COUNTY, MINNESOTA 

 
ORDINANCE NO. 201 

 
AN ORDINANCE AMENDING TITLE 7, CHAPTER 3  

OF THE ELKO NEW MARKET CITY CODE  
CONCERNING SNOWMOBILES AND SPECIAL USE VEHICLES 

 
 

 THE CITY COUNCIL OF THE CITY OF ELKO NEW MARKET, MINNESOTA 
ORDAINS: 
 
SECTION 1. Title 7, Chapter 3 of the Elko New Market City Code is hereby amended in its 
entirety to read as follows: 
 

Chapter 3 
SNOWMOBILES AND SPECIAL USE VEHICLES 

 
7-3-1: PURPOSE: 
7-3-2: APPLICATION AND SCOPE; EXEMPTIONS: 
7-3-3: DEFINITIONS: 
7-3-4: SNOWMOBILES 
7-3-5: SPECIAL USE VEHICLES 
7-3-6: EMERGENCIES: 
7-3-7: OBEDIENCE TO POLICE: 
7-3-8: LOCKED VEHICLES REQUIRED: 
7-3-9: COMPLIANCE WITH OTHER LAWS; STATE REGULATIONS ADOPTED: 
7-3-10: NO ASSUMPTION OF LIABILITY: 
7-3-11: MISDEMEANOR VIOLATION: 
 
7-3-1: PURPOSE: 
 
The purpose of this chapter is to provide reasonable regulations for the use of snowmobiles and 
special use vehicles on public and private property in the city. This chapter is intended to protect 
life and property and to prevent public nuisances. 
 
7-3-2: APPLICATION AND SCOPE; EXEMPTIONS: 
 
A. Conflicts With State Law: If any provision in this chapter contradicts the regulations 

pertaining to snowmobiles, ATVs, UTVs or golf carts set forth in Minnesota Statutes chapter 
168 (motor vehicle registration), chapter 169 (traffic regulations), chapter 169A (driving 
while impaired), chapter 171 (driver license regulations) or chapter 84 (snowmobile and all-
terrain vehicle registrations), the state regulations shall control. 



 
B. Scope: This chapter shall apply to the control of traffic and the regulation of that certain class 

of vehicles falling within the definition of snowmobiles, ATVs, UTVs or golf carts as to 
matters set forth herein. All provisions of other ordinances not relating to matters herein 
stated apply as equally to snowmobiles, ATVs, UTVs or golf carts as to other vehicles. 
Nothing contained in this chapter shall be construed to change state law, and said laws shall 
remain in full force and effect. 
 

C. Exemption: This Chapter shall not apply to privately owned golf carts when operated solely 
on the golf course or when crossing Oxford Lane or Glenborough Drive at designated golf 
course cart crossings.   

 
7-3-3: DEFINITIONS: 
 
For the purpose of this chapter, the terms defined in this section shall have the meanings stated: 
 
ALL-TERRAIN VEHICLE OR ATV: A motorized vehicle with: not less than three, but not more 
than six low pressure or non-pneumatic tires; a total dry weight of 2,000 pounds or less; and a total 
width from outside of tire rim to outside of tire rim that is 65 inches or less. All-terrain vehicle 
includes a class 1 all-terrain vehicle and class 2 all-terrain vehicle. All-terrain vehicle does not 
include a golf cart, mini-truck, dune buggy, or go-cart or a vehicle designed and used specifically for 
lawn maintenance, agriculture, logging, or mining purposes.  
 
COMMISSIONER: The state commissioner of natural resources acting directly or through the 
commissioner's authorized agent. 
 
GOLF CART:  An electric or gas-powered vehicle not completely enclosed, generally having a 
small wheel base.  
 
MINI-TRUCK: A motor vehicle that has four wheels; is propelled by an electric motor with a 
rated power of 7,500 watts or less or an internal combustion engine with a piston displacement 
capacity of 660 cubic centimeters or less; has a total dry weight of 900 to 2,200 pounds; contains 
an enclosed cabin and a seat for the vehicle operator; commonly resembles a pickup truck or van, 
including a cargo area or bed located at the rear of the vehicle; and was not originally 
manufactured to meet federal motor vehicle safety standards required of motor vehicles in the 
Code of Federal Regulations, title 49, sections 571.101 to 571.404, and successor requirements. 
 
NATURAL TERRAIN: Areas other than roadways or driveways (private or public), parking lots 
and other areas of which the surface has been intentionally modified for motor vehicle operation 
thereon. 
 
OPERATE: To ride in or on and control the operation of a snowmobile or special use vehicle. 
 



OPERATOR: Every person who operates or is in actual physical control of a snowmobile or 
special use vehicle. 
 
OWNER: A person, other than a lienholder, having the property in or title to a snowmobile or 
special use vehicle and entitled to the use or possession thereof. 
 
PERSON: Includes an individual, partnership, corporation, the state and its agencies and 
subdivisions, and any body of persons, whether incorporated or not. 
 
ROADWAY: That portion of a highway improved, designed, or ordinarily used for vehicular 
travel. 
 
SHARED USE PATH: A multi-use trail or other path, physically separated from motorized 
vehicular traffic by an open space or barrier, either within a highway right-of-way or within an 
independent right-of-way, and typically used by pedestrians, bicyclists, skaters, and other 
nonmotorized users. 
 
SIDEWALK: The portion of a street between the curb line, or the lateral line of a roadway, and 
the adjacent property line that is paved and intended for use by pedestrians. 
 
SNOWMOBILE: A self-propelled vehicle designed for travel on snow or ice and steered by skis or 
runners. 
 
SPECIAL USE VEHICLE: An ATV, UTV or golf cart as defined under this title. 
 
STREET OR HIGHWAY: The entire width between boundary lines or any way or place when 
any part thereof is open to the use of the public, as a matter of right, for the purpose of vehicular 
traffic. 
 
UTILITY TASK VEHICLE OR UTV: A side-by-side, four-wheel drive, off-road vehicle that 
has four wheels, is propelled by an internal combustion engine with a piston displacement 
capacity of 1,200 cubic centimeters or less, and has a total dry weight of 1,800 but less than 
2,600 pounds. 
 
7-3-4: SNOWMOBILES: 
 
A. Operation Regulations: 

 
1. Prohibited Hours; Exceptions: No person shall operate a snowmobile upon any public 

property, street, alley, lot, lake or stream within the city between the hours of one o'clock 
(1:00) A.M. and six o'clock (6:00) A.M.; provided, however, that if the snowmobile is 
being driven for the purpose of going in the most direct, practicable route possible from a 
point outside the city limits to the residence of the operator within the city limits, or from 
the residence of the operator inside the city limits in the most direct, practicable route to a 



specific destination outside the city limits, then, and for that purpose only, operation of a 
snowmobile between the aforesaid hours shall be lawful. 

 
2. Operation On Banks Of Highways: Snowmobiles may be operated upon the ditch bottom 

or outside bank of trunk, county state aid and county highways where such highways are 
configured within the corporate limits. 

 
3. Driving On Roadways: It is unlawful to operate a snowmobile on the portion of any right 

of way of any public highway, street, road or alley used for motor vehicle travel except as 
otherwise provided in this Section. It is lawful to operate a snowmobile upon the most 
right hand lane of a municipal street or alley and may, in passing or making a left hand 
turn, operate on other lanes which are used for vehicle traffic in the same direction, only 
when going to or from a designated trail or non-highway area of permissible operation 
outside the city limits to the operators place of residence or establishment within the city 
limits. 

 
4. Direct Crossing: 

 
a. A snowmobile may make a direct crossing of a street or highway, except an interstate 

highway or freeway, provided: 
 

1. The crossing is made at an angle of approximately ninety degrees (90°) to the 
direction of the street or highway and at a place where no obstruction prevents a 
quick and safe crossing; 

 
2. The snowmobile is brought to a complete stop before crossing the shoulder or main 

traveled way; 
 
3. The driver yields the right of way to all oncoming traffic which constitutes an 

immediate hazard; and 
 
4. In crossing a divided street or highway, the crossing is made only at an intersection 

of the street or highway with another public street or highway. 
 
b. If the crossing is made between the hours of one-half (1/2) hour after sunset to one-half 

(1/2) hour before sunrise or in conditions of reduced visibility, the crossing may be 
made only if both front and rear lights are on. 

 
5. Compliance With State Law: No snowmobile shall be operated within the city in violation 

of the requirements under Minnesota Statutes section 84.87, subdivision 1. 
 

B. Prohibited Operation: 
 



1. On Sidewalks or Shared Use Path: No snowmobile shall be operated at any time 
whatsoever upon any sidewalk or shared use path within the corporate limits of the city. 

 
2. In Parks: It shall be unlawful to operate a snowmobile in any city park unless authorized 

by the City as part of an event. 
 
3. Occupants: The number of occupants on the snowmobile shall not exceed the design 

occupancy load. Each occupant must be seated in a seat designed for occupants. 
 
4. Hurting Or Chasing Animals: It is unlawful to intentionally drive, chase, run over or kill 

any animal with a snowmobile. 
 
5. Established Public Places: In addition to the regulations provided in this subsection, it is 

unlawful to operate a snowmobile on any public place where prohibited by order of the 
city council. The city council shall have the power, by resolution, to prohibit the operation 
whenever, in its discretion, the same would be likely to produce damage to property or 
endanger the safety or repose of other persons. The areas shall be appropriately signposted 
following the enactment of the city resolution, and the prohibition shall become effective 
upon the posting. 

 
C. Unsafe Operation: It shall be unlawful for any person to drive or operate any snowmobile in 
the following unsafe or harassing ways: 

 
1. Speed: At a rate of speed greater than the posted limit or reasonable or proper under all 

surrounding circumstances. 
 
2. Carelessness, Negligence: In a careless, reckless, or negligent manner so as to endanger 

the person or property of another or to cause injury or damage thereto. 
 
3. Noisy Conditions: In such a manner so as to create loud, unnecessary and excessive noise 

or in any way which shall unduly disturb the peace and quiet of other persons in the city or 
in any manner which creates a public nuisance thereby. 

 
4. Lights: Without a lighted headlight and taillight when required for safety. 
 
5. Tree Nurseries: In any tree nursery or planting in a manner which damages or destroys 

growing stock. 
 
6. Private Property: On private property of another without specific permission of the owner 

or person in control of said property. 
 



7. Under Influence Of Intoxicants: At any place while under the influence of "alcohol" or a 
"controlled substance", as those terms are defined in Minnesota Statutes. Minnesota 
Statutes section 169A.20, "driving while impaired", is incorporated herein by reference. 

 
D. Equipment Requirements: It is unlawful for any person to operate a snowmobile to any place 

within the city unless it is equipped with the following: 
 

1. Mufflers: Standard mufflers which are properly attached and which reduce the noise of 
operation of the motor to the minimum necessary for operation (no person shall use a 
muffler cutout, bypass, straight pipe or similar device on a snowmobile motor); 

 
2. Brakes: Brakes adequate to control movement of and to stop and hold the snowmobile 

under any condition of operation; 
 
3. Safety Throttle: A safety or so called "dead man" throttle in operating condition; 
 
4. Lights: When operated between the hours of one-half (1/2) hour after sunset to one-half 

(1/2) hour before sunrise or at a time of reduced visibility, at least one clear lamp attached 
to the front, with sufficient intensity to reveal persons and vehicles at a distance of at least 
one hundred feet (100') ahead during the hours of darkness and under normal atmospheric 
conditions; and the headlamp shall be so aimed that glaring rays are not projected into the 
eyes of an oncoming snowmobile operator. It shall also be equipped with at least one red 
taillamp having a minimum power of sufficient intensity to exhibit a red light plainly 
visible from a distance of five hundred feet (500') to the rear during the hours of darkness 
under normal atmospheric conditions; and 

 
5. Reflective Material: Reflective material at least sixteen (16) square inches on each side, 

forward of the handlebars or steering device of a snowmobile and at the highest 
practicable point of any towed object, as to reflect light at a ninety degree (90°) angle. 

 
E. Age of Operator: 
 

1. It is unlawful for any person under the age of fourteen (14) years to operate a snowmobile 
on streets and city parks or other public land or on the roadway surface of highways or to 
make the crossing of a trunk, county state aid or county highway as the operator of a 
snowmobile. 

 
2. All other persons operating a snowmobile within the City must have in their possession a 

safety certificate issued by the commissioner of natural resources, a driver's license that 
has a valid snowmobile qualification indicator, or an identification card that has a valid 
snowmobile qualification in accordance with and to the extent required under Minnesota 
Statutes section 84.862. 

 



3. It is unlawful for the owner of a snowmobile to permit the snowmobile to be operated 
contrary to the provisions of this section. 

 
7-3-5: SPECIAL USE VEHICLES: 
 
A. Permit Required: It is unlawful for any person to operate a special use vehicle on public 

streets in the city without first obtaining a permit as provided herein. Persons who obtain a 
permit as required below are authorized to operate a special use vehicle on designated public 
roadways and shared use paths or portions thereof under the jurisdiction of the city. Operators 
must have proof of insurance in possession while operating a special use vehicle on 
designated streets and shared use paths and shall produce such proof of insurance on demand 
of a police officer as specified in Minnesota Statutes section 169.791. 

 
1. Term of Permit: Except as otherwise provided herein, all permits issued shall be issued for 

a specified three (3) year term and must be renewed following their expiration. All permits 
issued during 2019, shall be issued for the remainder of 2019 and the three (3) year term 
beginning on January 1, 2020. 

 
2. Permit Fee: All applications for a permit under this chapter shall be accompanied by the 

fee set forth in the city fee schedule, as it may be amended from time to time. The permit 
fee shall not be prorated.  

 
a. Replacement Permit: If the issued permit is lost or damaged, a new application for a 

permit shall be required and shall be accompanied by the fee set forth in the city fee 
schedule, as it may be amended from time to time. 

 
3. Exemption: Authorized city staff may operate city owned special use vehicles without 

obtaining a permit within the city on city streets, sidewalks, share use paths, rights-of-way, 
and other public property when conducting city business. 

 
B. Application for Permit: Application for a permit shall be made at least two (2) regular 

business days before the applicant desires to begin operating special use vehicles unless 
otherwise approved by the city clerk or their designee. Application for a permit shall be made 
on a form available from the office of the city clerk. All applications shall be signed by the 
applicant and include the following information: 

 
1. The name, address and contact information of the applicant. 
 
2. The make, model name, year and serial number of the special use vehicle. 

 
3. Proof of insurance complying with Minnesota Statutes section 65B.48. 

 
4. All additional information deemed necessary by the city. 

 



C. Permit Display: All permits shall be issued for a specific special use vehicle. A current city-
issued permit tag/sticker shall be plainly visible from the front or driver’s side of the special 
use vehicle. 

 
D. Suspension or Revocation of Permit: The Police Chief may suspend or revoke a permit 

granted hereunder upon a finding that the holder thereof has violated any of the provisions of 
this section or Minnesota statute chapter 169, as it may be amended from time to time, or if 
there is evidence that the permit holder cannot safely operate the special use vehicle on the 
designated roadways. Appeal: The permit holder may appeal a permit suspension, revocation 
or nonrenewal to the city council. The permit holder must file with the city clerk a notice of 
appeal within ten (10) days of a suspension, revocation or nonrenewal. The council shall 
consider the appeal at a regularly or specially scheduled council meeting on or after fifteen 
(15) days from service of the notice of appeal upon the city clerk by the permit holder. 
Hearing on the appeal shall be open to the public. At the conclusion of the hearing, or as soon 
as thereafter as practicable, the council may order: 

 
1. The revocation, suspension or non-renewal of the permit. 
 
2. The revocation, suspension or non-renewal by the Police Chief be lifted and the permit be 

returned to or re-issued to the permit holder. 
 
E. Operation Regulations: 

 
1. Prohibited Hours; Exceptions: No person shall operate a special use vehicle upon any 

public property, street, alley, lot, lake or stream within the city between the hours of one 
o'clock (1:00) A.M. and six o'clock (6:00) A.M.; provided, however, that if the special use 
vehicle is being driven for the purpose of going in the most direct, practicable route 
possible from a point outside the city limits to the residence of the operator within the city 
limits, or from the residence of the operator inside the city limits in the most direct, 
practicable route to a specific destination outside the city limits, then, and for that purpose 
only, operation of a special use vehicle between the aforesaid hours shall be lawful. 

 
2. Operation On Banks Of Highways: Special use vehicles may be operated upon the ditch 

bottom or outside bank of trunk, county state aid and county highways where such 
highways are configured within the corporate limits. 

 
3. Driving On Roadways: It is lawful to drive a special use vehicle upon the most right hand 

portion of any public highway, street, road or alley used for motor vehicle travel. 
 

4. Compliance With State Law: No special use vehicle shall be operated within the city in 
violation of the requirements under Minnesota Statutes sections 84.92 Through 84.928. 

 
F. Prohibited Operation: 



 
1. On Sidewalks: No special use vehicle shall be operated at any time whatsoever upon any 

sidewalk within the corporate limits of the city. 
 
2. On Shared Use Paths: No special use vehicle shall be operated at any time whatsoever 

upon any shared use path within the corporate limits of the city; except, along County 
Road 2 or County Road 91. All special use vehicles must yield to pedestrians when 
operating on a shared use path. 

 
3. In Parks: It shall be unlawful to operate a special use vehicle in any city park unless 

authorized by the city as part of an event. 
 
4. Occupants: The number of occupants on the special use vehicle shall not exceed the design 

occupancy load. Each occupant must be seated in a seat designed for occupants. 
 
5. Hurting Or Chasing Animals: It is unlawful to intentionally drive, chase, run over or kill 

any animal with a special use vehicle. 
 
6. Established Public Places: In addition to the regulations provided in this subsection, it is 

unlawful to operate a special use vehicle on any public place where prohibited by order of 
the city council. The city council shall have the power, by resolution, to prohibit the 
operation whenever, in its discretion, the same would be likely to produce damage to 
property or endanger the safety or repose of other persons. The areas shall be 
appropriately signposted following the enactment of the city resolution, and the 
prohibition shall become effective upon the posting. 

 
7. Mini-Trucks: It shall be unlawful to operate a mini-truck upon any public sidewalk, shared 

use path, street or other public place within the corporate limits of the city. 
 

G. Unsafe Operation: It shall be unlawful for any person to drive or operate any special use 
vehicle in the following unsafe or harassing ways: 

 
1. Speed: At a rate of speed greater than the posted limit or reasonable or proper under all 

surrounding circumstances. 
 
2. Carelessness, Negligence: In a careless, reckless, or negligent manner so as to endanger 

the person or property of another or to cause injury or damage thereto. 
 
3. Noisy Conditions: In such a manner so as to create loud, unnecessary and excessive noise 

or in any way which shall unduly disturb the peace and quiet of other persons in the city or 
in any manner which creates a public nuisance thereby. 

 
4. Lights: Without a lighted headlight and taillight when required for safety. 



 
5. Tree Nurseries: In any tree nursery or planting in a manner which damages or destroys 

growing stock. 
 
6. Private Property: On private property of another without specific permission of the owner 

or person in control of said property. 
 
7. Under Influence Of Intoxicants: At any place while under the influence of "alcohol" or a 

"controlled substance", as those terms are defined in Minnesota Statutes. Minnesota 
Statutes section 169A.20, "driving while impaired", is incorporated herein by reference. 

 
H. Equipment Requirements: 

 
1. ATVs and UTVs: It is unlawful for any person to operate an ATV or UTV to any place 

within the city unless it is equipped with the following: 
 

a. Mufflers: Standard mufflers which are properly attached and which reduce the noise of 
operation of the motor to the minimum necessary for operation (no person shall use a 
muffler cutout, bypass, straight pipe or similar device on an ATV or UTV motor); 

 
b. Brakes: Brakes adequate to control movement of and to stop and hold the ATV or 

UTV under any condition of operation; 
 
c. Safety Throttle: A safety or so called "dead man" throttle in operating condition; 
 
d. Lights: When operated between the hours of one-half (1/2) hour after sunset to one-

half (1/2) hour before sunrise or at a time of reduced visibility, at least one clear lamp 
attached to the front, with sufficient intensity to reveal persons and vehicles at a 
distance of at least one hundred feet (100') ahead during the hours of darkness and 
under normal atmospheric conditions; and the headlamp shall be so aimed that glaring 
rays are not projected into the eyes of an oncoming special use vehicle operator. It 
shall also be equipped with at least one red taillamp having a minimum power of 
sufficient intensity to exhibit a red light plainly visible from a distance of five hundred 
feet (500') to the rear during the hours of darkness under normal atmospheric 
conditions; and 

 
e. Reflective Material: Reflective material at least sixteen (16) square inches on each 

side, forward of the handlebars or steering device of an ATV or UTV and at the 
highest practicable point of any towed object, as to reflect light at a ninety degree 
(90°) angle. 

 
2. Golf Carts: It is unlawful for any person to operate a golf cart to any place within the city 

unless it is equipped with the following: 



 
a. Slow Moving Vehicle Emblem: Golf carts must display a slow moving vehicle emblem 

in accordance with Minnesota Statutes section 169.522. 
 
I. Age of Operator: 
 

1. ATVs and UTVs: 
 

a. A person sixteen (16) years of age or older may operate an ATV or UTV, as permitted 
under this chapter, only if the individual has, in the individual’s possession, a safety 
certificate issued by the commissioner of natural resources in accordance with 
Minnesota Statutes section 84.925 and a valid driver’s license. 

 
b. A person fifteen (15) years of age or older may operate an ATV or UTV, as permitted 

under this chapter, only if the individual has, in the individual’s possession, a safety 
certificate issued by the commissioner of natural resources in accordance with 
Minnesota Statutes section 84.925 and a valid learner’s permit, and is accompanied by 
a person eighteen (18) years of age or older who meets the requirements of subsection 
I1a of this section. 

 
c. A person twelve (12) years of age or older, but less than fifteen (15) years of age may 

operate an ATV or UTV upon the most right hand lane of a municipal street or alley 
and may, in passing or making a left hand turn, operate on other lanes which are used 
for vehicle traffic in the same direction, for purposes of going to or returning from a 
nonhighway area of permissible operation outside the city, by the most direct route, 
only if the individual has, in the individual’s possession, a safety certificate issued by 
the commissioner of natural resources in accordance with Minnesota Statutes section 
84.925 and is accompanied by a person eighteen (18) years of age or older who meets 
the requirements of subsection I1a of this section. 

 
d. Any person born prior to July 2, 1987 is not required to have a safety certificate issued 

by the commissioner of natural resources. 
 

2. Golf Carts: 
 

a. A person sixteen (16) years of age or older may operate a golf cart, as permitted under 
this chapter, only if the individual has, in the individual’s possession, a valid driver’s 
license. 

 
b. A person fifteen (15) years of age or older may operate a golf cart, as permitted under 

this chapter, only if the individual has, in the individual’s possession, a valid learner’s 
permit and is accompanied by a person eighteen (18) years of age or older who meets 
the requirements of subsection I2a of this section. 



 
3. It is unlawful for the owner of a special use vehicle to permit the special use vehicle to be 

operated contrary to the provisions of this section. 
 
7-3-6: EMERGENCIES: 
 
Notwithstanding any prohibitions in this chapter, a snowmobile or special use vehicle may be 
operated on a public thoroughfare in an emergency during the period of time and at locations 
where snow upon the roadway renders travel by automobile impractical. 
 
7-3-7: OBEDIENCE TO POLICE: 
 
It is unlawful for a snowmobile or special use vehicle operator, having received a visual or 
audible signal from any law enforcement officer to come to a stop, to operate a snowmobile or 
special use vehicle in willful or wanton disregard of the signal, to interfere with or endanger the 
law enforcement officer or any other person or vehicle or to increase their speed or attempt to 
flee or elude the officer.  
 
7-3-8: LOCKED VEHICLES REQUIRED: 
 
It is unlawful for any person to leave a snowmobile or special use vehicle on a public place 
unless he or she shall lock the ignition, remove the key and take the same with him or her. 
 
7-3-9: COMPLIANCE WITH OTHER LAWS; STATE REGULATIONS ADOPTED: 
 
City ordinances relating to vehicular traffic shall apply to the operation of snowmobiles and 
special use vehicles upon streets and highways within the city; and Minnesota Statutes sections 
84.81 through 84.92 Minnesota Statutes chapters 169 and 169A, and applicable rules and 
regulations promulgated thereunder by the state departments of natural resources and public 
safety are hereby adopted by reference except those provisions which by their nature have no 
application. 
 
7-3-10: NO ASSUMPTION OF LIABILITY: 
 
Nothing in this chapter shall be construed as an assumption of liability by the city for injuries to 
persons or property which may result from the operation of any snowmobile or special use 
vehicle by a permit holder or the failure by the Police Chief or city council to suspend or revoke 
a permit. 
 
7-3-11: MISDEMEANOR VIOLATION: 
 



Anyone who violates any provision of this chapter is guilty of misdemeanor and subject to 
punishment as provided by law. Any parent or legal guardian of a juvenile found in violation of 
this ordinance may be cited for the violation committed under this ordinance. 
 
 
SECTION 2. This Ordinance shall take effect immediately upon its passage and publication. 
 

 ADOPTED this 24th day of October, 2019 by the City Council for the City of Elko New 
Market. 
 
       CITY OF ELKO NEW MARKET 
 
       BY: ________________________________ 
               Joe Julius, Mayor 
 
ATTEST: 
 
__________________________________ 
Thomas Terry, City Clerk 
         
 



CITY OF ELKO NEW MARKET 
SCOTT COUNTY, MINNESOTA   

 
SUMMARY ORDINANCE NO. 202 

 
AN ORDINANCE AMENDING TITLE 7, CHAPTER 3  

OF THE ELKO NEW MARKET CITY CODE  
CONCERNING SNOWMOBILES AND SPECIAL USE VEHICLES 

 
 NOTICE IS HEREBY GIVEN that, on October 24, 2019, Ordinance No. 201 was 
adopted by the City Council of the City of Elko New Market, Minnesota. 
 
 NOTICE IS FURTHER GIVEN that, because of the lengthy nature of Ordinance No. 
201, the following summary of the ordinance has been prepared for publication.   
 
 NOTICE IS FURTHER GIVEN that the ordinance adopted by the Council amends 
City Code Title 7, Chapter 3, Snowmobiles and All-Terrain Vehicles, in its entirety to permit the 
operation of the following special use vehicles for general transportation purposes: all-terrain 
vehicles, utility task vehicles, and golf carts. Additional amendments include: 
 

• Amended hours of operation for snowmobiles and special use vehicles 
• The addition of shared use paths as an area of prohibited operation, except along County 

Road 2 and County Road 91 
• Equipment requirements for golf carts 
• Age restrictions for the operation of snowmobiles and special use vehicles 

 
A printed copy of the complete ordinance is available for inspection by any person during the 
City’s regular office hours.   
 
 APPROVED for publication by the City Council of the City of Elko New Market this 
24th day of October, 2019. 
 
 
      CITY OF ELKO NEW MARKET 
 
       

By: _____________________________ 
       Joe Julius, Mayor 
 
       

By: _____________________________ 
        Thomas Terry, City Clerk 
 



ORDINANCE NO. 203 
 

CITY OF ELKO NEW MARKET 
 SCOTT COUNTY, MINNESOTA 

 
 

AN ORDINANCE AMENDING CITY OF ELKO NEW MARKET FEE SCHEDULE,  
ORDINANCE NO. 193, CONCERNING SPECIAL USE VEHICLES 

 
 
 WHEREAS, the City’s fee schedule for 2019 was set forth under City of Elko New 
Market Ordinance No. 183 and amended under City of Elko New Market Ordinance No. 193; 
and,  
 
 WHEREAS, the City has adopted Ordinance No. 201 Amending Title 7 of the Elko New 
Market City Code concerning snowmobiles and special use vehicles; and, 
  
 WHEREAS, the City desires to adopt a required fee for special use vehicle permits and 
replacement permits;  
 
 NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF ELKO NEW 
MARKET ORDAINS: 
 
Section 1.   City of Elko New Market Ordinance No. 193 is hereby amended to add the 
following fees under Miscellaneous Fees: 
 

MISCELLANEOUS FEES 
 
Special Use Vehicle Permit & Replacement Permit      $30 
     

Section 2.  Effective Date.  This Ordinance shall take effect immediately upon its passage and 
publication. 
 
ADOPTED this 24th day of October, 2019 by the City Council of the City of Elko New Market. 

 
                                                 

CITY OF ELKO NEW MARKET 
  
                                                  BY:__________________________ 
                                                       Joe Julius, Mayor 

 
ATTEST: 
 
______________________________ 
Thomas Terry, City Clerk  



 STAFF MEMORANDUM 
 
 
 
SUBJECT: Authorize Hire of Part-time Police Officer 
MEETING DATE: October 24, 2019 
PREPARED BY: Thomas Terry, City Administrator 
REQUESTED ACTION: Authorize the City Administrator to hire Part-time Police Officer 
 
COMMUNITY VISION: 

 A mature growing freestanding suburb of the Twin Cities Metropolitan Area, preserving 
historic landmarks and small town character while providing suburban amenities and 
services, as well as full range of employment, housing, business, service, social, 
technology infrastructure and recreational opportunities for citizens and visitors 

 Promote a diverse commercial base including light industrial and facilitating planned 
redevelopment which will be aesthetically pleasing with architectural standards that 
promotes quality development 

 Provide a full range of municipal services to its residents. The City will allocate sufficient 
resources to meet the growing needs of the community 

 A comprehensive park and trails system that will have sufficient facilities, play fields and 
open space to meet the needs of residents 

 An effective and efficient transportation system, including access to the greater 
metropolitan area, transit opportunities, and improved connectivity to the interstate 

 Provide community oriented local government and be financially sound, engaging in 
long-term financial planning to provide municipal services without undue burden on tax 
payers 

5 YEAR GOALS: 
 Diverse tax base, employment opportunities, additional businesses and services, 

promote high quality broad spectrum of residential development 
 Advance “shovel ready” status of areas guided for commercial and industrial 

development 
 Acquisition of land for public purposes, position City to take advantage of land 

acquisition opportunities  
 Enhance quality of life through parks, trails, recreational programming and cultural 

events 
 The development of residential lots and an increase in residential building permit activity 

COMMUNITY ORIENTED LOCAL GOVERNMENT: 
 Community Involvement 
 Organizational Improvement 
 Problem Solving 
 Performance Measurement 
 Professionalism 

 
 
 
 
 
 



BACKGROUND: 
Patrol staffing within the Police Department is supplemented by part-time patrol officers. The 
part-time officers provide fill-in coverage of officers on leave, at court or training. The part-time 
officers also provide supplemental coverage for special patrol, events or major incidents. 
 
A “pool” of hours is allocated for part-time officer coverage in the budget. The number of part-
time officers is based on the “depth of the bench” necessary to provide the supplemental 
coverage within the budgeted pool of hours. For several years, the part-time officer contingent 
has been made up of two officers. However, the part-time officer contingent has been up to 
three officers.  
 
Part-time Officer Eve Rudolph has submitted her resignation from the Police Department. 
Officer Rudolph served as a member of the Department for over eleven years – the longest 
serving member of the Department. During her tenure, she served as the Chief Law 
Enforcement Officer (CLEO) twice and at one point, the only officer in the Department. With 
the resignation of Officer Rudolph, the remaining part-time officer contingent is only one officer. 
This is insufficient to meet the part-time coverage needs.  
 
DISCUSSION: 
Staff is requesting the City Council authorize the City Administrator to hire a part-time Police 
Officer.  
 
As the City Council is aware, the hiring process for a Police Officer can be lengthy. The 
process includes the initial application phase, processing of applications, minimum of two 
interviews, background investigation, and then hiring of the candidate.  This process can take 
four months or more before the officer is hired and starts the field training program.  
 
Staff would like to begin the process later this month in order to reach the goal of hiring the 
officer to start employment in February of 2020. With Council authorization to hire this position, 
staff anticipates the following timeline for the process: 
 
Posting/Advertisement for full-time police officer: Late October 2019 – Mid-November 2019  
Process of Applications:  Mid-November 2019 – Late November 2019 
Initial Interview of Candidates:  Early to Mid-December 2019 
2nd Interview of Top Candidates:  Mid-December 2019 
Background Investigation of Top Candidate(s):  January 2020 
Field Training Process to begin:  February 2020 
 
 
BUDGET IMPACT: 
None. The position is included in the pool of part-time hours in the 2019 Budget and 2020 
Preliminary Budget. 
 



 STAFF MEMORANDUM 
 
 
 
SUBJECT: Annual Certification of Elko New Market Delinquent Sewer, Water 

and Storm Water Bills and Charges for Services 
MEETING DATE: October 24, 2019 
PREPARED BY: Stephanie Fredrickson, Administrative Assistant 
REQUESTED ACTION: Adopt Resolution 19-80 Authorizing the Levy of Special 

Assessments For the Collection of Delinquent Utility Bills and 
Charges for Services 

 
COMMUNITY VISION: 

 A mature growing freestanding suburb of the Twin Cities Metropolitan Area, preserving 
historic landmarks and small town character while providing suburban amenities and 
services, as well as full range of employment, housing, business, service, social, 
technology infrastructure and recreational opportunities for citizens and visitors 

 Promote a diverse commercial base including light industrial and facilitating planned 
redevelopment which will be aesthetically pleasing with architectural standards that 
promotes quality development 

 Provide a full range of municipal services to its residents. The City will allocate sufficient 
resources to meet the growing needs of the community 

 A comprehensive park and trails system that will have sufficient facilities, play fields and 
open space to meet the needs of residents 

 An effective and efficient transportation system, including access to the greater 
metropolitan area, transit opportunities, and improved connectivity to the interstate 

 Provide community oriented local government and be financially sound, engaging in 
long-term financial planning to provide municipal services without undue burden on tax 
payers 

5 YEAR GOALS: 
 Diverse tax base, employment opportunities, additional businesses and services, 

promote high quality broad spectrum of residential development 
 Advance “shovel ready” status of areas guided for commercial and industrial 

development 
 Acquisition of land for public purposes, position City to take advantage of land 

acquisition opportunities  
 Enhance quality of life through parks, trails, recreational programming and cultural 

events 
 The development of residential lots and an increase in residential building permit activity 

COMMUNITY ORIENTED LOCAL GOVERNMENT: 
 Community Involvement 
 Organizational Improvement 
 Problem Solving 
 Performance Measurement 
 Professionalism 

  



INTRODUCTION: 
Delinquent Sewer, Water and Storm Water Bills and Charges for Service must be certified to 
the County in the month of November.  The Assessment Roll with the total amounts to be 
certified in 2019 for payment on 2020 property taxes is attached along with Resolution 19-80 
Authorizing the Levy of Special Assessments for the Collection of Delinquent Utility Bills and 
Charges for Services.  Any assessment to be certified to Scott County must be approved by 
the City Council. 
 
DISCUSSION: 
City Staff sent notices to all owners of delinquent utility accounts on September 13, 2019 with 
the deadline for payment of Monday, October 14, 2019.  There were a total of 321 letters sent 
and the total amount of delinquencies at that time was $194,159.29. 
 
Payments have been received and checks have cleared the banking system on some of the 
originally delinquent accounts.  There are a small number of payments that have been 
received recently that still need to clear the banking system.   Staff has collected $74,534.83 in 
payments since the notices were sent in September. 
 
Staff has prepared the attached list to be approved for certification to the 2020 property taxes.  
The current certification list includes 125 properties with certifications totaling $119,624.46.  
The final certification list, which will be presented to Scott County at the end of November, will 
include only properties with remaining delinquent balances. 
 
Per the 2019 Fee Schedule, utility assessments shall include an additional $50 administration 
fee and 5% interest. 
 
REQUESTED ACTION: 
The City Council is being asked to approve Resolution 19-80 Authorizing the Levy of Special 
Assessments and approving the assessment roll for properties with delinquent utility accounts. 
 
 
Attachments: 
Resolution 19-80 Authorizing the Levy of Special Assessments 
2019 Certification List 
 



CITY OF ELKO NEW MARKET 
SCOTT COUNTY, MINNESOTA 

RESOLUTION NO.  19-80 
 

RESOLUTION TO AUTHORIZE THE LEVY OF SPECIAL ASSESSMENTS 
FOR THE COLLECTION OF DELINQUENT UTILITY BILLS AND 

CHARGES FOR SERVICES 
 

 
 WHEREAS, the City of Elko New Market Code names the property owner as the party 
responsible for the payment of City utility bills and charges for services related to the mitigation 
of certain code violations, and further empowers the City to levy an assessment for the collection 
of unpaid amounts thereof; and 
 
 WHEREAS, a list of delinquent accounts has been compiled, and each property owner 
has been duly notified of the amount thereof; and 
 

WHEREAS, each of the unpaid/delinquent balances have been carefully compiled and 
verified, and the City Administrator/Clerk recommends therefore that all be included in an 
assessment roll, and that the roll be certified for collection (along with property tax) at the 
County. 
 
 NOW, THEREFORE, BE IT RESOLVED, by the City Council of the City of Elko 
New Market, Scott County, Minnesota, do hereby authorize and direct the Scott County Auditor 
to levy a special assessment for delinquent utility accounts and charges for services against each 
of the properties and in the amounts listed on the attached assessment roll. Such assessments 
shall be collected in one payment during calendar year 2020 with an interest rate of 5% percent. 
 
APPROVED AND ADOPTED this 24th day of October, 2019. 
 
 
      CITY OF ELKO NEW MARKET 
 
 
      By:____________________________ 
           Joe Julius, Mayor 
 
ATTEST: 
 
 
________________________ 
Thomas Terry, City Administrator/Clerk 



2019 Utility Certification List

PIN Certify PIN Certify PIN Certify
230090180 $4,059.83 230130260 $656.61 230350220 $101.30

230330030 $4,042.95 230360070 $643.14 230460030 $100.97

230410230 $3,191.66 230470390 $639.05 230440010 $100.51

230080220 $2,764.46 230560080 $624.26 230270142 $99.15

230470320 $2,718.49 230180500 $609.05 230130120 $96.13

230230330 $2,642.09 230480400 $561.49 230210500 $72.47

230470520 $2,545.55 230230310 $519.90 230410220 $56.28

230480170 $2,529.13 230270090 $518.74 230180460 $48.31

230090050 $2,516.15 230270151 $480.81 230470260 $46.31

230210280 $2,503.03 230100340 $450.73 230440520 $42.89

230410180 $2,473.16 230230440 $439.89 230100020 $42.57

230340090 $2,418.27 230100250 $438.65 230120030 $38.80

230210600 $2,388.80 230380220 $422.52 230330170 $37.36

230160180 $2,313.58 230380640 $409.74 239280350 $31.89

230380300 $2,283.86 230090060 $403.77 230310200 $30.96

230350100 $2,198.20 230440680 $367.75 230440980 $17.73

230380100 $2,172.58 230490010 $362.50 230200030 $12.31

230340260 $2,154.45 230470270 $337.62 125 $119,624.46

230240440 $2,145.35 230230400 $310.87

230090300 $2,124.19 230270142 $308.50

230470280 $2,110.45 230160230 $287.06

230390230 $2,093.24 230330320 $283.64

230160080 $2,081.02 230450190 $269.13

230360050 $2,004.66 230390120 $264.70

230230020 $1,975.41 230450160 $244.96

230080450 $1,967.15 230290280 $220.52

230210330 $1,904.26 230310350 $200.93

230440020 $1,899.66 230090210 $194.51

230080370 $1,895.76 239280370 $192.33

230500160 $1,895.56 230500230 $171.04

230500470 $1,881.92 230320110 $165.42

230380160 $1,847.81 230560030 $164.28

239270090 $1,808.53 230560040 $164.28

230440700 $1,770.19 230560050 $164.28

230120050 $1,759.08 230560130 $164.28

230440470 $1,738.61 230560140 $164.28

230290440 $1,701.03 230380750 $163.09

230070240 $1,652.57 239210020 $156.48

230430030 $1,594.61 239340090 $156.48

230430050 $1,590.10 230310420 $156.48

230390170 $1,583.08 230310310 $156.48

230330380 $1,473.94 230300020 $156.48

230100400 $1,251.19 239210044 $156.48

230280140 $1,158.85 230020110 $131.47

230110200 $1,091.72 230270251 $123.84

230090430 $1,085.19 230210400 $123.35

230010080 $1,058.96 230130070 $107.57

230370040 $980.49 239210040 $104.40

230080320 $793.61 239210060 $104.40

230150010 $779.07 239210062 $104.40

230390160 $730.26 239210130 $104.40

230180290 $729.35 230310050 $104.40

230010050 $722.72 239210120 $104.40

230100300 $713.21 230230430 $103.65
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MEMORANDUM 

 

Date: October 24, 2019 

To: Mayor Julius and the Elko New Market City Council 

Tom Terry, City Administrator  

From: Rich Revering, PE – City Engineer 

Subject: Resolution Declaring Cost to Be Assessed and Ordering Preparation of Assessment, and 

 Resolution Calling for Assessment Hearing 

 2019 Streets Rehabilitation  

 Elko New Market 

 Project No.: T17.116817 

 

 

BACKGROUND   

 

The City Council is being asked to the adopt the attached resolutions initiating the Special Assessment 

proceedings for the above-referenced project.   

 

DISCUSSION 

 

The draft resolutions are attached.  The first, “Resolution Declaring Cost to Be Assessed and Ordering 

Preparation of Assessment” establishes the amount the Council wishes to assess for the project and directs 

staff to prepare an assessment roll for the purpose of establishing amounts for property owners to consider 

for the assessment hearing.  The amount in this resolution matches the total of assessments for street 

rehabilitation (not including downtown Elko parking improvements) presented at the Improvement 

Hearing before the project was bid.   

 

The project bids came in below preliminary estimates; however, we are still working through an apparent 

significant overrun on asphalt.  Council will be provided background and recommendations separately on 

this matter when our analysis is complete.  The overrun, if deemed payable, would bring the contract 

amount roughly to preliminary estimates.  Staff recommends keeping assessment amounts the same as 

they were at the time of preliminary estimates.  The assessment roll adopted after the hearing can include 

lesser amounts if deemed appropriate after contract issues are sorted. 

 

The second resolution sets the date and time of the hearing and directs staff to make proper notifications. 

 

RECOMMENDATION 

 

We recommend both be adopted so the City can certify the assessments to Scott County by year’s end.  

This will allow reimbursements to occur such that funds are available for making bond payments in 2020.  

Missing this deadline would lead to a year-long delay in reimbursement and the need to find an 

alternative source for 2020 bond payments for the project. 

 



 
 
 
 

CITY OF ELKO NEW MARKET 
SCOTT COUNTY, MINNESOTA 

 
RESOLUTION NO. 19-81 

 
RESOLUTION DECLARING COST TO BE ASSESSED AND ORDERING PREPARATION OF 

PROPOSED ASSESSMENT FOR 2019 PAVEMENT REHABILITATION PROJECT 
  
 WHEREAS, a contract has been let for the 2019 Pavements Rehabilitation, including the improvement 
of various streets as shown on the attached map by selective curb and catch basin repairs and preparation, edge 
milling, and thin overlay of the asphaltic concrete surface and the estimated cost for such improvement is 
$477,000, and the expenses incurred or to be incurred in the making of such improvement amount to $120,000 so 
that the estimated total cost of the improvement will be $597,000. 
 
 NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Elko New Market: 
 

1. The portion of the cost of such improvement to be paid by the City is hereby declared to be 
$413,136.18 and the portion of the cost to be assessed against benefited property owners is declared to 
be $183,863.82. 

 
2. Assessments shall be payable in equal annual installments extending over a period of 10 years, the first 

of the installments to be payable on or before the first Monday in January, 2020, and shall bear interest 
at the rate of 3 percent per annum from the date of the adoption of the assessment resolution. 

 
3. The City Clerk, with the assistance of the consulting City Engineer, shall forthwith calculate the proper 

amount to be specially assessed for such improvement against every assessable lot, piece or parcel of 
land within the district affected, without regard to cash valuation, as provided by law, and he shall file 
a copy of such proposed assessment in his office for public inspection. 

 
4. The Clerk shall upon the completion of such proposed assessment, notify the council thereof. 

 
APPROVED AND ADOPTED this 24th day of October, 2019 by the City Council of Elko New 

Market. 
 
      CITY OF ELKO NEW MARKET 
 
 
      BY: _______________________ 
 
              Joe Julius, Mayor 
ATTEST: 
 
___________________________ 
Thomas Terry, City Administrator/Clerk 
 
 



 
 

CITY OF ELKO NEW MARKET 
SCOTT COUNTY, MINNESOTA 

 
RESOLUTION NO. 19-82 

 
RESOLUTION FOR HEARING ON PROPOSED ASSESSMENT FOR THE 2019 PAVEMENT 

REHABILITATION PROJECT 
  
  WHEREAS, by a resolution passed by the council on October 24, 2019, the City Clerk was directed to 
prepare a proposed assessment of the cost of improvement of various streets as shown on the attached map by 
selective curb and catch basin repairs and preparation, edge milling, and thin overlay of the asphaltic concrete 
surface, and 
 
 WHEREAS, the clerk has notified the council that such proposed assessment has been completed and 
filed in his office for public inspection, 
 
 NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Elko New Market: 
 

1. A hearing shall be held at 7:00 p.m. on November 21, 2019 in the City Hall located at 601 Main 
Street to pass upon such proposed assessment. All persons owning property affected by such 
improvement will be given an opportunity to be heard with reference to such assessment. 

 
2. The City Clerk is hereby directed to cause a notice of the hearing on the proposed assessment to be 

published once in the official newspaper at least two weeks prior to the hearing, and he shall state in 
the notice the total cost of the improvement. He shall also cause mailed notice to be given to the owner 
of each parcel described in the assessment roll not less than two weeks prior to the hearing. 

 
3. The owner of any property so assessed may, at any time prior to certification of the assessment to the 

county auditor, pay the whole of the assessment on such property, with interest accrued to the date of 
payment, to the City Clerk, except that no interest shall be charged if the entire assessment is paid 
within 30 days from the adoption of the assessment. An owner may at any time thereafter, pay to the 
City Clerk the entire amount of the assessment remaining unpaid, with interest accrued to December 
31 of the year in which such payment is made. Such payment must be made before November 15 or 
interest will be charged through December 31 of the succeeding year. 

 
APPROVED AND ADOPTED this 24th day of October, 2019 by the City Council of Elko New 

Market. 
 
      CITY OF ELKO NEW MARKET 
 
 
      BY: _______________________ 
 
              Joe Julius, Mayor 
ATTEST: 
 
___________________________ 
Thomas Terry, City Administrator/Clerk 
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601 Main Street 

Elko New Market, MN  55054 
phone: 952-461-2777   fax: 952-461-2782 

 

Community Development Updates 
10/21/19  
Page 1 of  4 

MEMORANDUM 

TO: CITY COUNCIL, PLANNING COMMISSION, EDA & CHAMBER OF COMMERCE 

FROM: RENEE CHRISTIANSON, COMMUNITY DEVELOPMENT SPECIALIST 

SUBJECT: COMMUNITY DEVELOPMENT UPDATES 

DATE: OCTOBER 21, 2019 

 
Background / History 
The purpose of this memo is to provide updates regarding miscellaneous projects and activities being 
worked on by Community Development staff.  Below is a summary of projects that are currently being 
worked on, inquiries received, and miscellaneous information: 
 
Christmas Pines – Construction continues on this 20 lot residential townhome development.  Curbing has 
been poured and paving is scheduled for October 22, 2019, weather permitting.  The development is 
expected to be completed in the fall of 2019 and eligible for building permits. 
 
Boulder Heights – This 53 lot residential subdivision is under construction.  City water, sewer and 
stormsewer lines have been installed and the contractor is currently working on street preparation.  Curbing 
is planned within the next few weeks, which will be followed by paving within the development and the 
paving of 275th Street between CSAH 91 and Oxford Lane.  The development is expected to be completed 
in the fall of 2019, weather permitting.    
 
Dakota Acres / Global Properties – The Planning Commission has recommended approval of this 
proposed 68-unit apartment development on a 3.1 acre lot, proposed by Global Properties.  Currently 
proposed are two separate apartment buildings; the first phase would consist of one 28 unit building.  The 
property is zoned High Density Residential and apartments are a permitted use.  The City Council is 
expected to take action on the proposed development in November, 2019.  Below is a rendering of a 
proposed building.   
 
 
 
 
 

 
 
 
 
 
 
 
 



Community Development Updates 
10/21/19 
Page 2 of  4 

Dakota Acres 1st Addition / Syndicated Properties – The City Council approved this plat in the fall of 
2018.  The plat, which contains 28 attached townhome units, is just now being filed with the County 
Recorder’s office.  The City has received a building permit application for one 4-unit townhome building 
within this development.  Construction of this unit is expected to begin within the next few weeks.   
 

 
 
 
 
 
Adelmann Property – City staff has been working 
with the Adelmann family and their consultants in the 
preparation of an AUAR, a required environmental 
study, for their 243 acres located near the I-35 / CSAH 
2 interchange.  As part of the AUAR and preparation 
for development, several studies are being completed, 
including a wetland delineation, traffic impact study, 
tree inventory, and geotechnical work.   
 
 
 
 
 
Aaron Le Property – City staff has been working with 
property owner Aaron Le, who is interested in development 
this 33.5 acre property located at the northwest corner of 
Dakota Avenue and James Parkway.  A concept plan has been 
submitted to and reviewed by City staff.  Development 
requires annexation of the property from New Market 
Township. 
 
 
 
 
 
 
Sylvester Meadows – The Planning Commission 
recommended approval of this proposed 9-lot 
residential subdivision on July 30th, 2019.  The 
developer has extended the City’s statutory review 
period for a required decision until June 1, 2020.  
The City Council has yet to act on the request.   
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Elko New Market Commerce Center – Construction has commenced on Phase II of the Elko New 
Market Commerce Center.  The building permit has been issued on the “shell” building only.  Finishing of 
the individual unit (interiors) will require separate building permits.     
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Pete’s Hill – Construction is underway on Pete’s Hill, a residential 
development containing 45 residential lots which are a mix of single-
family lots and twin-home lots.  The contractor began with the 
installation of utilities in 273rd Street.  273rd Street has been closed to 
traffic during construction.  Sanitary sewer and water are now being 
installed within the development.  Curbing and paving are planned 
for a portion of the development in 2019.  Inclement weather has 
affected the contractor’s ability to complete the project in 2019, as 
originally planned.  
 
 
 
 
 
 
 
 
Degross Property – City staff is working with a developer 
regarding possible development of the Degross property.  
A wetland delineation has been completed on the property 
and the City is currently processing the wetland application. 
 
 
 
 
 
Business Leads – There are no new business leads.   
 
Building Permits – The City issued one permit for a single-family home in September, 2019.  The City also 
received an application for building permit for a 4-unit townhouse building which is currently being 
reviewed.  Many permits have been issued for re-roofing due to the June 4th hail storm in Elko New Market. 
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Ordinance Updates –  
 

 Recreational Vehicle Storage – The Planning Commission is currently reviewing, and considering 
amendments to the City Code regarding the parking of recreational vehicles (boats, campers, fish 
houses, etc.) on residential properties within the City.  The Planning Commission indicated that the 
ordinance, as currently written, may be overly restrictive and has directed City staff complete further 
research on the matter.  A public hearing will be held prior to any changes being formally adopted.  
 

 Garbage and Refuse – The Planning Commission is currently reviewing, and considering 
amendments to the City Code regarding the storage of garbage receptacles in residential zoning 
districts.  The current ordinance requires that all garbage receptacles be stored within an enclosed 
building or fully screened from view.  A public hearing will be held prior to any changes being 
formally adopted.  
 

Code Enforcement – City staff conducted inspections in the community regarding the storage of 
recreational vehicles on residential properties, and the exterior storage of garbage cans on residential 
properties. It was found that, on the date of the inspections, 44% of properties did not comply with the 
current City codes regarding storage of garbage cans and 16% of the properties did not comply with current 
City codes regarding storage of recreational vehicles.   
 
 
2040 Comprehensive Plan – City staff has been working on the draft 2040 Comprehensive Plan.  The City 
Council must approve the draft Plan for review by adjacent jurisdictions.  Adoption of the final plan is 
anticipated in 2020. 
 
 
Roundabout Project – City staff and Bolton & 
Menk, the City’s engineering firm, have been 
working on the roundabout project scheduled for 
construction in 2020.  Bolton and Menk continues 
to work on preparation of the final construction 
plans and project coordination with county/state 
agencies.  City staff has completed right-of-way 
acquisition needed for the project. 
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Christmas Pines:
Residential subdivision containing 
20 detached townhome units.
Under construction.

Boulder Heights:
Residential subdivision containing
53 single family residential lots.
Under construction.

Dakota Acres 2nd Addn:
Proposed 68 unit apartment development.
In planning and approval stage.

Aaron Le Property:
33.5 acre single family residential property.
Available for development, in discussions
with property owner.

Proposed addition to existing
Elko New Market Retail Center

Sylvester Meadows:
Proposed 9-lot residential subdivision.
In planning and approval stage, tentatively on hold by developer. Pete's Hill:

Residential subdivision containing
45 residential lots.
Under construction.

Proposed Roundabout:
Construction proposed in 2020.
In design stage.

Adelmann Property:
Environmental study in process.

Dakota Acres 2nd Addn:
Proposed 68 unit apartment development.
In planning and approval stage.
Dakota Acres 2nd Addn:
Proposed 68 unit apartment development.
In planning and approval stage.

Dakota Acres 2nd Addn:
Proposed 68 unit apartment development.
In planning and approval stage.

Dakota Acres 1st Addition:
Proposed 28 townhome units.
Approved by City.

Proposed Roundabout:
Construction proposed in 2020.
In design stage.

Proposed Roundabout:
Construction proposed in 2020.
In design stage.

Degross Property:
Wetland application received.

Active Projects and/or Discussion
October 21, 2019
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ELKO NEW MARKET PARKS COMMISSION 

TUESDAY, OCTOBER 15, 2019 
REGULAR MEETING MINUTES 

 
PRESENT: 
 
Present at Roll Call were Chair Sutton, Commissioner Miller, Commissioner 
Dornseif, Commissioner Melgaard, and Commissioner Zahratka.  Also present 
were Assistant City Administrator Mark Nagel and Jessica Davidson, New Prague 
Community Ed. 
 
CALL TO ORDER: 
 
The meeting was called to order at 4:05 PM in Conference Room B at Elko New 
Market City Hall, 601 Main Street. 
 
APPROVE AGENDA: 
 
Mr. Nagel said that there were no additional items for the Agenda for the October 
meeting Upon motion by Commissioner Zahratka , seconded by Chair Sutton, the 
September Meeting Agenda was approved, as printed. 
 
CITIZEN COMMENTS: 
 
There were no citizen comments presented at the October 15, 2019 Parks 
Commission Meeting. 
 
APPROVAL OF MINUTES OF SEPTEMBER 10, 2019 PARKS 
COMMISSION MEETING: 
 
Upon motion by Chair Sutton, seconded by Commissioner Melgaard, the Parks 
Commission unanimously approved the September 10, 2019 Parks Commission 
Minutes, as printed. 
 



 

PETITIONS, REQUESTS, AND COMMUNICATIONS 
 
Mr. Nagel called Commissioners’ attention to the attached article on National 
Recreation and Parks Association’s Survey of Community Engagement, which 
shows that nationwide citizens feel more connected to their Parks Department than 
any other City Department and that their approval rating for their work is near 
84%.  
 
At the request of Parks Commissioners at the August 2019 Meeting, Mr. Nagel 
said that he had included the latest Community Development Update for review by 
Parks Commissioners in the Agenda Packets for their information. 
 
UPDATES: 
 
Mr. Nagel reviewed the September 30, 2019 ENM Parks Commission Update, 
which contained 16 items with the Commissioners.  Mr. Nagel commented that he 
will be working with another Eagle Scout on a project to upgrade the area around 
the flag at Wagner Park – he noted that this is the 15th Eagle Scout Project that has 
focused on improving the City’s parks. 
 
Chair Sutton reported that the next meeting of the CCEC will follow the Parks 
Commission meeting this evening on Tuesday, September 17th at 5:30 PM at City 
Hall. The Agenda will be focused on the upcoming Halloween Party on Saturday, 
October 26th from 10 AM to Noon. 
 
Commissioner Zahratka noted that there was no meeting of the New Prague 
Community Education Advisory Board in September. 
 
OLD/NEW BUSINESS: 
 
Mr. Nagel said that the Summer Events had an average attendance in the 70’s, 
even though rainy weather forced relocation to the Library’s Community Room 3 
times.  He said that the Winter Events averaged about half of the attendees for 
Summer Events. He reintroduced Jessica Davidson from the New Prague 
Community Ed, who oversees all of the events on behalf of the City and Parks 
Commission, to lead a discussion the 2019 Summer Event season and preview the 
Winter Program Events.  The Parks Commissioners were very supportive of 
continuing the programming during the Winter and the effort on the part of Staff to 
try different program themes like 2019’s Fitness focus.  Consensus of the 



 

discussions was that the Winter Event should remain in March for 4 weeks – the 
“lineup” for 2020 would be the RAD Zoo; Fitness Boomers; Glowsticks; and Mad 
Science.  No further action was taken on this item. 
 
Mr. Nagel said that the 3rd Quarter Budget Report was not yet complete, so he will 
include it in the October Parks Commission Update.  He said that he expected that 
it will show that the Commission will be in “good shape” on the overall 
expenditures, but that the line-item for replacement of equipment will be at or over 
the budgeted amount due to unexpected expenditures during 2019.  No further 
action was taken on this item. 
 
Mr. Nagel said that the land from the Pete’s Hill development had been transferred 
to the City for parks purposes. He noted that there will be additional Park 
Dedication fees to be paid, most of the land is deeded is designated wetlands area. 
One of the duties of the Parks Commission, he commented, is to preserve these 
wetlands in perpetuity for future generations.  Finally, he said, there may be some 
land out of the wetlands area that can be used for passive park purposes, such as 
seating to view the wildlife.  No further action was taken on this item. 
 
Mr. Nagel told Commissioners that he had sent out a brief RFP for the replacement 
of the swings at Old Elko City Hall and received, to date, 5 responses for the 
project.  He said that the cost for the project was anticipated to be about $8,000 for 
the project.  The Parks Commission then reviewed each proposal and directed Staff 
to obtain more information on questions about some of the proposals.  Mr. Nagel 
said that good pricing depended on the Parks Commission making a decision at the 
November Parks Commission Meeting and taking delivery before the end of the 
year.  He asked that Parks Commissioners to continue to their deliberations of the 
pros/cons of each proposal until the November Parks Commission Meeting.  No 
further action was taken on this item. 
 
Mr. Nagel updated the Parks Commission on the status of Parks Capital Projects 
for the Fall – the Disc Golf Course, which is now complete; the Relocation of the 
Rowena Pond T-Ball field, which the City Engineer is still working on plans for; 
the Pet Waste Stations, which will ordered in early November when they’re 
available; and the trail between the Windrose 8th Addition and Woodcrest 
Subdivision, which Mr. Nagel said that letters had been sent to 26 residences 
within 200 feet of the trail asking for input and informing of them of plans to try 
and complete the trail this year.  No further action was taken by the Parks 
Commission at this meeting. 
 



 

Mr. Nagel presented the Bill List to the Parks Commissioners – a bill from 
Schlomka’s for Portable Restrooms for July, 2019 for $710.00, September, 2019 
for $710.00, and April, 2019 for $410.00.  Upon motion by Commissioner 
Melgaard, seconded by Commissioner Zahratka, the Parks Commission approved 
the Bill List for the October meeting.   
 
OTHER BUSINESS: 
 
There were no additional business items to come before Commissioners at the 
October 15, 2019 Parks Commission meeting. 
 
NEXT MEETING: 
 
Upon motion by Commissioner Miller, seconded by Commissioner Melgaard, the 
next Regular meeting of the Parks Commission was set for Tuesday, November 12, 
2019 at 4:00 PM in Conference Room B of Elko New Market City Hall. 
 
PARK COMMISSIONER COMMENTS: 
 
There were no additional comments from Commissioners at the October 15, 2019 
Parks Commission meeting. 
 
ADJOURNMENT: 
 
There being no further business to come before the Parks Commission, upon 
motion by Commissioner Miller, seconded by Commissioner Dornseif, the meeting 
was adjourned by voice vote at 5:22 PM. 
 
 
Respectfully Submitted, 
 
Mark Nagel, Assistant City Administrator 



 
COMMUNITY AND CIVIC EVENTS COMMITTEE (CCEC) MEETING 

October 15, 2019 Minutes 

Meeting was called to order at 5:34 PM by Chair Mike Sutton in the ENM City Hall 
Conference Room B. 

Members Attending: Chair Mike Sutton, Janelle Kirsch, Lori Nelson; Amanda 
Cambronne, Terre Larsen and Toni Maat. 
 
Others Attending:  Lynda Jirak and Mark Nagel  
 
Absent: Jodi Muelken, Leander Wagner and, Dawn Seepersaud. 
 
There were no revisions to the posted Agenda for this meeting. Upon motion by Mike 
Sutton; seconded by Lori Nelson, the October 15th Meeting Agenda was approved, as 
printed. 
 
Upon motion by Mike Sutton; seconded by Terre Larsen, the September 17th, 2019 
Meeting Minutes were unanimously approved by the Committee with no revisions. 

Lynda Jirak updated the Committee on fundraising noting that seven donors brought in 
$750 with three more committing to sponsor games.  There were also 59 children 
signed up to attend the Halloween Party.   
 
Lynda Jirak noted she received a printout of the budget from City Accountant Kellie 
Stewart and that all funds were used at this time.  However Mark Nagel stated the 
budget just showed expenses and didn’t reflect revenue and donations and amount 
allotted from the City Council.  Will review budget with City Staff. 
 
Mark Nagel said that the main Agenda item was to continue planning the annual 
Halloween Party, which is scheduled for Saturday, October 26th from 10 AM to Noon at 
Eagle View Elementary School. The general instructions for the Halloween Party lists 
was updated and discussed to each of the Assignments based on their work over the 
past month. 
 
Lori Nelson has coordinated volunteers from Boy Scouts and New Prague National 
Honor Society.  Boy Scouts will arrive at 8:00 am and National Honor Society at 8:30 to 
help set up games on Saturday.   
 
Lynda Jirak will get in touch with Pastor Gordon to see if his equipment can be used for 
music for the party. 
 
A copy of the layout of the school was distributed and Amanda Cambronne made 
updates where each activity would be placed.  The Committee chose to eliminate some 
of the toss games as they felt that many were too similar.  Discussion regarding 
purchasing additional games that Chair Sutton had access to; a basketball game and a 
hockey game was discussed.  At this time, the Committee decided to wait to see if Chair 
Sutton could purchase the store models to save money. 
 
The next Meeting of the CCEC will be on Tuesday, November 19, 2019 at 5:30 PM at 
ENM City Hall.   



 
There were no additional comments from the Committee members offered at the 
October Meeting 

Upon motion by Terre Larsen, seconded by Amanda Cambronne, the Committee 
unanimously moved to adjourn the meeting at 6:36 PM.  

 

The Committee worked on making ghosts from the suckers and drawing wonderful 
faces on the ghosts and gluing clothespins to the cardstock for the craft project.  All 
items brought in by Chair Sutton were placed in the back room. 

 

Respectfully submitted, 

 

Lynda Jirak, Deputy Clerk 
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